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This chapter shall be cited as "Unified Development Code of the City of Gretna, Louisiana" ƻǊ ά¦5/.έ 

(Code 1997, § 102-1; Ord. # 1945, § I, 6-12-1989) 

 

This UDC consists of seven articles, which are listed below. The appendices include a variety of 

documents necessary to carry out the provisions of this UDC and are referred to as appendices 

throughout this document.  
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Article I establishes the purposes and applicability of the UDC, describes its organization, guides 

ǘƘƛǎ ŎƻŘŜΩǎ enforcement and interpretation, and establishes penalties for violations of the UDC. 

Article II establishes procedures and criteria for approval of development applications, as well as 

changes to this UDC and the Comprehensive Plan. 

Article III establishes zoning districts, creates the official zoning district map and lists the uses 

allowed in each zoning district. 

Article IV establishes development and design requirements for buildings, sites and 

subdivisions, which includes rules for infrastructure development and environmental factors. 

Article V establishes supplemental conditions for specific land uses and development patterns. 

Article VI establishes the rules for non-conforming situations. 

Article VII defines the terms used in this UDC. 

Appendices to this UDC are administrative rules for the application and enforcement of the UDC 

that include applications, submittal requirements, landscape planting standards and design 

standards for infrastructure improvements.  

 

The UDC is enacted pursuant to the authority of Title 33 of the Louisiana Revised Statutes.  

 

This UDC is effective as of June 22, 2019. 

 

The procedures and standards of the UDC as set forth herein have been made in accordance with the 

City ƻŦ DǊŜǘƴŀΩǎ Comprehensive Plan to promote the public health, safety and general welfare of the 

City of Gretna. They have been designed to lessen congestion in the public streets, to secure safety 

from fire, panic and other dangers, to provide adequate light and air, to prevent the overcrowding of 

land, to avoid undue concentration of population, and to facilitate the adequate provision of 

transportation, water, sewerage, schools, parks and other public requirements. They have been 

made with reasonable consideration, among other things, as to the character of each zoning district 

and its peculiar suitability for particular uses, and with a view to conserving the value of buildings and 

encouraging the most appropriate use of land throughout the City. 

(Code 1997, § 102-2; Ord. # 1945, § II, 6-12-1989) 

 

(a) Jurisdiction. This UDC shall apply to development within the municipal boundaries of 

the City of Gretna. 

(b) Authorization Required. Unless otherwise authorized by the UDC, no development shall 

proceed without securing the approvals required herein.  

(c) Compliance Required.  The following activities are subject to and shall conform to the 

standards, criteria, requirements and procedures of the UDC. Thresholds for specific 

development standards and procedures are established in subsequent articles of the 

UDC and are summarized in Exhibit 58-6. Applicability of specific development 

procedures are established in Article II. 

(1) All development and redevelopment; 

(2) The use of any parcel of land or any structure or any combination thereof; 
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(3) Changes of use of a parcel, structure, or any combination thereof; and 

(4) Divisions of land or the adjustment of property boundaries.  

Exhibit 58-6: Applicability of Development Standards 

Standard Threshold for Applicability Section Reference 

Parking space provision  

 

New use, expansion of an existing 

structure, or change of use that 

increases parking 

58-180 

Parking lot surfacing Changes to parking lots with 5 or 
more spaces 

58-183 

Lighting plans Any development requiring major 
site plan review 

58-205 

Tree preservation New development or development 
of sites of 10,000 square feet or 
more 

58-270 

Stormwater management plan New development or 
redevelopment of sites of 10,000 
square feet or more 

58-271 

Vehicular use area/parking lot 
plantings 

For parking lots with 5 or more 
parking spaces 

58-272 

 

The following general conditions of circumstances are exempt from the provisions and requirements 

of the UDC: 

(a) Projects for which a local development approval or building permit has been lawfully 

issued, provided that: 

(1) The local development approval or building permit has not expired prior to the 

effective date of the UDC or the effective date of an amendment to the UDC; 

(2) The activity authorized by the local development approval or building permit has 

commenced and continued in good faith; and 

(3) The activity authorized by the local development approval or building permit 

complies with the requirements of all applicable local development approvals and 

building permits and any other permits required by any governmental authority. 

(b) Work required for public facilities and services within the public right-of-way, as further 

described below: 

(1) Work required for the installation of facilities for the distribution or transmission 

of gas, water, sewer, electric power, or telecommunications services (except 

telecommunications towers). 

(1) Work required for the purpose of inspecting, repairing, or replacing any existing 

water or sewer lines, mains, or pipes. 

(2) Work required for the purpose of inspecting, repairing, or replacing cables, power 

lines, utility poles, utility tunnels, or the like. 

(c) Work for the maintenance, renewal, improvement, or alteration of any structure, 

provided that a building permit, if required, is issued for the work and the following 

conditions are met: 

(2) The work affects only the exterior color or interior of the structure. 



12 Gretna UDC Amended October 8, 2025 

(1) The work is only for the decoration of the interior or exterior of the structure.  

(2) The work is only for de minimis development as established from time to time by 

administrative order. 

 

(b) This UDC is intended to be administered with the flexibility to respond to unique 

circumstances of individual properties in ways that best achieve its purposes.  

(a) This UDC establishes many, but not all, of the standards and procedures for 

development. Other portions of the City Code, as well as other standards, shall apply to 

development, including, but not limited to, Building Codes, fire codes, utility, street and 

drainage design and construction standards.  

(b) The issuance of any local development approval pursuant to this UDC shall not relieve 

the recipient from the responsibility to comply with all other City, Parish, State, or 

federal laws, ordinances, rules or regulations. 

(c) References to other regulations or provisions of the UDC are for the convenience of the 

reader. The lack of a cross-reference does not exempt a land, building, structure, or use 

from other regulations.  

(d) The UDC contains numerous titles, graphics, pictures, illustrations, and drawings to 

assist the reader in understanding and applying the UDC. However, to the extent that 

there is any inconsistency between the text of the UDC and any such title, graphic, 

picture, illustration, or drawing, the text controls unless otherwise provided in the 

specific section. 

(e) Additional rules for interpreting language and terms are included in Article VII of this 

UDC. 

 

The City Council intends this UDC to implement the CityΩǎ Comprehensive Plan and all other area or 

corridor plans. Any amendments to the UDC or local development approvals shall be consistent with 

the Comprehensive Plan in effect at the time of the amendment or local development approval.  

 

(a) Higher Standards Prevail. Where a regulation contained within the UDC imposes higher 

or more stringent standards than those required under another statute, ordinance or 

regulation, the regulation adopted under the UDC controls. If the other statute, 

ordinance, or regulation imposes higher or more stringent standards, that statute, 

ordinance, or regulation controls so long as it is consistent with the purposes, findings 

and intent of the UDC and with the goals, objectives, policies and strategies of the 

Comprehensive Plan. 

(b) Development under Prior Regulations. Development under prior regulations shall be 

allowed pursuant to section Sec. 58-7, provided a valid development approval has not 

expired. All new applications shall comply with the provisions of this UDC. Legal non-

conforming situations may continue in conformance with Article VI of this UDC. 
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(c) Issuance of Rules and Regulations for Public Improvements. The City may promulgate 

reasonable rules and regulations regarding the design and installation of improvements 

required pursuant to this UDC.  

(d) Minimum Standard May Exceed State Standards. Any rule and regulation established 

shall meet the minimum City and State standards, but nothing in this section shall 

prevent the City from requiring compliance with higher or more stringent requirements 

than the State regulations.  

(e) Relationship to Private Agreements. This UDC is not intended to abrogate, annul, or 

otherwise interfere with any easement, covenant or other private agreement or legal 

relationship; provided, however, that where the regulations of this UDC are more 

restrictive or impose higher standards or requirements than such easement, covenant 

or other private agreement, the regulations of this UDC shall govern. 

(f) Relationship to Other Codes. The procedures and standards of the UDC are intended to 

facilitate and ensure compliance with other technical standards adopted by the City, 

including, but not limited to Building Codes, fire codes, and historic district guidelines.  

 

The requirements of this UDC are the minimum requirements for the promotion of the public health, 

safety and general welfare. For discretionary approvals, the City may impose additional requirements 

to ensure that proposed development will: 

(a) Express and reflect the unique sense of place and the desirable qualities of Gretna 

through innovative and sustainable design and architectural standards for development; 

(b) Promote the use of the best available technology at reasonable cost, using local, state 

and federal grants, loans, tax credits and deductions, for installation of energy and 

resource conservation measures, including green and sustainable building and 

neighborhood requirements for all public and private buildings, structures and land 

uses; 

(c) Ensure that building projects are planned, designed, constructed, and managed to 

minimize adverse environmental impacts; to effectively manage stormwater; to 

conserve natural resources; to promote sustainable development; and to enhance the 

quality of life in Gretna; 

(d) Respect historical patterns, precedents, and boundaries in the development approval 

process for new development and redevelopment; 

(e) Reflect the transportation network of the region and provide within each development 

a framework of transportation alternatives and inter-connectivity, including 

automobiles, transit, pedestrian, and bicycle systems to maximize access and mobility 

throughout the region; and 

(f) Place high regard for the protection of individual property rights in appropriate balance 

ǿƛǘƘ ǘƘŜ ŎƻƳƳǳƴƛǘȅΩǎ ƴŜŜŘ ǘƻ ƛƳǇƭŜƳŜƴǘ ǘƘŜ ƎƻŀƭǎΣ ƻōƧŜŎǘƛǾŜǎΣ ǇƻƭƛŎƛŜǎ ŀƴŘ ǎǘǊŀǘŜƎƛŜǎ ƻŦ 

the Comprehensive Plan. 
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Any person who shall do anything prohibited by this chapter as it exists or may hereafter be 

amended, or who shall fail to do anything as required by this chapter as it exists or may hereafter be 

amended is hereby declared to be guilty of a misdemeanor and shall be punished as provided by law. 

Each and every day that such violation exists shall be deemed to be a separate offense. The law 

enforcement agency of the City shall furnish, upon request by the Planning Director, the necessary 

police personnel to carry out these orders. Notice of any alleged violations of this chapter, and of any 

hearings required because of such alleged violations, shall be made in accordance with Sec. 58-51 of 

this UDC.  

 

(a) Penalties are Misdemeanors. The owners, agent, or person in charge of the building or 

premises where a violation of any provisions of this chapter has been committed or shall 

exist, or the lessee or tenant of an entire building or entire premises where such 

violation has been committed or shall exist, or the owner, agency, person in charge, 

lessee, or tenant of any part of the building or premises in which such violation has been 

committed or shall exist, or the agent, architect, builder, contractor, or any other person 

who takes part in, commits, or who assists in any such violation or who maintains any 

building or premises in which any such violation shall exist shall be guilty of a 

misdemeanor punishable by a fine or imprisonment for each day that the violation 

continues pursuant to Section 1-8 of the City Code.  

(b) First and Second Offense. In the case of first and second offenses, calculation of fines for 

continuing but separate and distinct offenses shall not begin until seven (7) days after 

receipt of delivery of a certified letter concerning the infringement. If an appeal is made, 

the calculation of fines will be terminated until a decision has been made by the, 

magistrate, City Council or by the Parish District Court.  

(c) Third Offense. Upon conviction for a third offense as described herein, in addition to 

criminal penalties provided for in this section, the magistrate may order, and the City 

shall cause any and all utilities (whether publicly or privately owned) to be shut off and 

services discontinued. The City must attempt to notify the owner of the property and 

the occupants of the property at least ten days before the scheduled date to disconnect. 

Such notice must be sent by mail with delivery confirmation, and a copy of the notice 

must be also posted on the property. Posted notice must be in a prominent location at 

least four days before the scheduled disconnect date. Notice shall include declaration of 

the order of the magistrate, the services to be disconnected and the date and 

approximate time that the disconnect is to take place.  

 

In case any building or structure is erected, structurally altered or maintained, or if any building, 

structure, or land is used in violation of any provision of this chapter, any proper officer of the City or 

their duly authorized representatives, may institute injunctive or other appropriate action to prevent 

or correct such unlawful erection, construction, reconstruction, alteration, conversion, maintenance, 

or use, or to prevent the occupancy of such building, structure, or land, or to prevent any illegal act, 

conduct, business, or use in and about such premises.  
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Should any article, section, subsection, provision, or clause of this UDC be declared by any court of 

competent jurisdiction to be unconstitutional or invalid for any reason whatsoever, the same shall 

not affect the validity of the UDC as a whole or any part thereof other than the part judicially 

determined to be invalid. 

 

 

Exhibit 58-41 Summarizes the responsibilities for actions to implement the UDC.   

 

The City Council shall be responsible for the following actions as applicable pursuant to the 

procedures in Article II of the UDC: 

(a) Render decisions on appeals to Planning & Zoning Commission decisions on 

comprehensive plan text or map amendments. 

(b) Render decisions on amendments to the UDC text or maps. 

(c) Render decisions on appeals to Planning & Zoning Commission decisions on planned 

development conceptual plans. 

(d) Render decisions on planned development preliminary development plans. 

(e) Render decisions on planned development final development plans. 

(f) Render decisions on conditional use permit applications. 

(g) Review decisions of the Planning & Zoning Commission. 

(h) Render decisions on appeals to Planning & Zoning Commission decisions on site plan 

applications. 

(i) Render decisions on appeals to Planning & Zoning Commission decisions on variance 

applications. 

(j) Render decisions on appeals to Planning & Zoning Commission decisions on appeals to 

staff determinations. 

(k) Make determinations of vested rights. 

(l) Render decisions on revocations of development approvals. 

(m) Render decisions on preliminary plat applications. 

(n) Render decisions on improvement guarantees and development agreements 

(o) Render decisions on variances to lot area and dimensional variances associated with 

major subdivisions. 

(p) Render decisions on final plat applications.  

(q) Render decisions on applications for vacation of rights-of-way and servitudes. 

(r) Render decisions on appeals to decisions of the Historic District Commission.  

(s) Carry out other responsibilities assigned by City ordinance or State statute.  
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(a) Creation.  The Planning & Zoning Commission is hereby created and shall be appointed 

within sixty (60) days of adoption of this UDC. Pending the initial appointment of the 

Planning & Zoning Commission: 

(1) The City Council assume all responsibilities of the Planning & Zoning Commission. 

(2) When hearings are required by both the Commission and Council, only one 

hearing shall be required.  

(b) Number and Terms of Members, Appointments, Qualifications and Removal. The 

Planning Commission shall consist of five (5) members who shall serve staggered terms 

of three (3) years. A Planning Commission member shall be at the time of appointment 

have attained the age of eighteen (18) years, been legally domiciled and have actually 

resided in the City for at least two (2) years immediately prior to the appointment and 

be a qualified elector of the City. A Planning Commission member shall be required to 

obtain four (4) hours of APA sanctioned or City sponsored education per year, or as 

otherwise required by State law. They shall be appointed and confirmed by a vote of the 

Council. Should any member of the Commission fail to meet any of the above 

qualifications, that position shall be declared vacant and another appointment shall be 

made for the unexpired term.  

(c) Appointment. One member of the Planning and Zoning Commission shall be appointed 

by the Mayor and all other members shall be appointed by a majority vote of the City 

Council. The outgoing member of the Commission shall, absent some disqualifying 

condition or regulation, continue to serve until a successor is appointed. 

(d) Initial Appointments. Initial appointees to the Planning & Zoning Commission shall 

serve until the expiration dates listed in Exhibit 58-22. Subsequent appointees shall 

serve three (3) year terms.   

Exhibit 58-22:  Initial Terms of Planning & Zoning Commissioners 

Member Expiration Date of Term Appointed by 
1 December 31, 2022 City Council 

2 December 31, 2022 City Council 

3 December 31, 2021 Mayor 

4 December 31, 2021 City Council 

5 December 31, 2020 City Council 

(e) Vacancies. If a vacancy in the Planning Commission occurs otherwise than by expiration 

of term, it shall be filled by appointment by the original appointing authority for the 

duration of the unexpired term. Vacancies created by completion of a term shall be 

filled for a new three (3) year term.  

(f) Limitations. Members shall be eligible for appointment to an unlimited number of 

successive terms. No member of the Planning & Zoning Commission shall also be an 

elected official of this state or any political subdivision thereof. In addition, no member 

of the Commission shall be an employee of the City of Gretna.  

(g) Removal. The City Council may, by a vote of a majority of the City Council members, 

remove any member of the Planning & Zoning Commission, after notice and public 

hearing, for inefficiency, neglect of duty, or malfeasance in office.  
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(h) Election and Term of Chairman. The Gretna Planning & Zoning Commission shall elect a 

chairman and vice-chairman from its members and create and fill such other of its 

offices as it may determine necessary. The terms of the chairman and vice-chairman 

shall be one year, with eligibility for reelection. The vice-chairman of the Commission 

shall, in the absence of the chairman, assume all power, duties and responsibilities of 

the chairman.  

(i) Rules and Records of Proceedings, Meetings and Quorum. The Planning & Zoning 

Commission shall adopt rules of procedure for the transaction of its business, not in 

conflict with any other City or state laws, and shall keep a record of its resolutions, 

motions, transactions, findings and determinations, which shall be a public record. The 

Commission shall hold at least one regular meeting in each month, unless there is no 

business before the Commission, and all meetings shall be open to the public. Meetings 

at other than regularly scheduled times may be announced at a prior meeting and 

thereby made a part of the record.  

(j) Special Meetings. The Chairman, may, or upon the request of three (3) members of the 

Planning & Zoning Commission, shall, by giving notice to the members of the 

Commission, call a previously unannounced special meeting of the Commission for a 

time no earlier than 24 hours after the notice is given. Notice of a previously 

unannounced meeting shall be posted at City Hall and, to the extent feasible, provided 

to interested persons at least 24 hours prior to the meeting.  

(k) Quorum and Actions. Three (3) of the Planning & Zoning Commission constitutes a 

quorum necessary to hold a meeting. Furthermore, no motion, resolution, or other 

official action shall be passed upon except by a majority vote of a quorum of the 

Commission.  

(l) Compensation.  The members of the Gretna Planning Commission shall serve without 

compensation and shall hold no other public office or employment by the City, except 

they may also serve as members of any duly constituted commission of the region or 

Parish of which Gretna municipality forms a part.  

(m) Expenditures. The expenditures of the Planning & Zoning Commission, exclusive of 

those made from funds received by gift, shall be within the amounts appropriated for 

that purpose by the City Council. Members of the Commission may, when authorized by 

the Mayor, attend planning and zoning conferences, meetings of planning and zoning 

institutions and hearings upon pending planning and zoning legislation and the Mayor 

may pay the reasonable traveling expenses incidental to such attendance out of any 

funds appropriated by the City Council for that purpose.  

(n) Personnel. The City shall provide the Planning & Zoning Commission with the services of 

a clerk and a planning consultant. The Planning Director shall serve as planning 

consultant. The Commission may request of the City such other employees as it may 

deem necessary for its work, and with the advance consent of the City Council may also 

contract with planning experts, engineers, attorneys, architects, landscape architects, 

arborists, horticulturists and other consultants for such services as they may require 

within the scope of budgetary authority.  
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(o) Duties of Clerk. The clerk shall be responsible to the Commission and for the issuance of 

prior notice of term expirations, for the advertisement and posting, as required by law, 

of all matters to be heard by the Commission, for the notification of applicants regarding 

meetings and for all other correspondence and duties as required by these regulations 

or the adopted rules of procedure of the Commission. The clerk shall keep a true and 

correct public record of all proceedings which shall set forth the reasons for its 

decisions, the vote of each member participating therein, the absence of any member, 

and any failure of a member to vote at both general and special meetings. Certified 

copies of the adopted minutes of all such proceedings may be obtained from the clerk 

upon request and in accordance with established fees. The clerk shall prepare and 

submit reports of all actions and recommendations of the Commission to the City 

Council, case applicants, or other parties as required by these regulations or other state 

or local laws.  

(p) Powers and Duties of the Planning & Zoning Commission. The Planning & Zoning 

Commission ǎŜǊǾŜǎ ŀǎ ǘƘŜ /ƛǘȅΩǎ tƭŀƴƴƛƴƎ /ƻƳƳƛǎǎƛƻƴΣ ½ƻƴƛƴƎ /ƻƳƳƛǎǎƛƻƴΣ ŀƴŘ .ƻŀǊŘ ƻŦ 

Adjustments and Appeals and may be referred to generally in the UDC as the Planning 

and Zoning Commission or the P&Z Commission when serving in the role of any of those 

bodies. 

(1) When serving as the Planning Commission, it shall be responsible for the 

following actions pursuant to the procedures in Article II of the UDC: 

a. hǾŜǊǎŜŜ ǇƭŀƴƴƛƴƎ ǎǘǳŘƛŜǎ ŀƴŘ ƳŀƪŜ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴǎ ǊŜƎŀǊŘƛƴƎ ǘƘŜ /ƛǘȅΩǎ 

planning needs.  

b. Render decisions on amendments to the Comprehensive Plan text or 

Future Land Use Map, including any plans adopted as part of the 

Comprehensive Plan. 

c. Make recommendations to the City Council on preliminary plat 

applications. 

d. Make recommendations to the City Council on vacations of rights-of-way 

and servitudes. 

e. Carry out other responsibilities assigned by City ordinance or State statute. 

(2) When serving as the Zoning Commission, it shall be responsible for the following 

actions pursuant to the procedures in Article II of the UDC 

a. Make recommendations to City Council for action on UDC text or map 

amendments. 

b. Render decisions on planned development conceptual plans. 

c. Recommend action on planned development preliminary development 

plans to the City Council. 

d. Recommend action on conditional use applications to the City Council. 

e. Render decisions on major site plan applications.  

(3) When serving as the Board of Adjustments and Appeals, it shall be responsible for 

the following actions pursuant to the procedures in Article II of the UDC. 

a. Render decisions on variance applications; and  
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b. Render decisions on appeals to staff decisions. 

(Ord. # 4938, 7-14-2021) 

 

The Planning & Zoning Commission shall serve as the CityΩǎ .ƻŀǊŘ ƻŦ !ŘƧǳǎǘƳŜƴǘǎ ŀƴŘ !ǇǇŜŀƭǎ 

pursuant to section Sec. 58-22, deciding applications for variances and appeals to decisions by City 

Staff.  

 

(a) Establishment. An Historic District Commission (HDC) is hereby established and shall 

consist of seven members recommended by the City Council and appointed by the 

Mayor to four-year terms of service. Members shall include one architect and one 

historian. The architect, the historian and two members shall be appointed at the 

beginning of the regular term of the mayor and City Council. The remaining three 

members shall be appointed at the beginning of the third year of the regular term of the 

City Council and Mayor. In the event that an appointment of a specific discipline is not 

forthcoming within sixty (60) days of a vacancy, the mayor may appoint a resident of a 

historic district or property owner of a historic district property without such 

qualification, subject to the approval of the council. In the event that an appointment by 

the Mayor is not forthcoming within sixty (60) days of a vacancy, the Council may 

appoint and fill such vacancy. Nothing shall preclude the mayor from removing or 

replacing an appointment with council approval, and nothing shall prohibit the 

reappointment of any prior member of the committee to the new term.  

(Code 1997, § 52-3; Ord. # 4653, 2-11-2015)  State Law referenceτ Historic district commissions, R.S. 25:732. 

(b) Responsibilities. Historic District Commission shall be responsible for the following 

actions pursuant to the procedures in Article II of the UDC: 

(1) Render decisions on applications for certificates of appropriateness for major 

work. 

(2) Render decisions on appeals to staff actions on certificates of appropriateness for 

minor work.  

(3) Make recommendations to the City Council on historic preservation needs for the 

City of Gretna.  

(4) Carry out other responsibilities assigned by City ordinance or State statute.  

 (Code 1997, § 52-41; Ord. # 4653, 2-11-2015) 

 

The Planning Director shall be appointed by the Mayor and shall be responsible the following actions 

pursuant to the procedures in Article II of the UDC: 

(a) Administering and interpreting the code. 

(b) Coordinate the activities of the Development Review Committee (DRC). 

(c) Serve as the planning consultant to the Planning & Zoning Commission. 

(d) Prepare or oversee the preparation of reports, studies and plans necessary to 

implement the comprehensive plan and this UDC.  
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(e) Recommend Comprehensive Plan text and map amendments to the Planning & Zoning 

Commission. 

(f) Recommend UDC text and map amendments to the Planning & Zoning Commission. 

(g) Prepare reports and recommendations regarding development applications required to 

be heard and acted upon by the Planning & Zoning Commission or City Council.   

(h) Render decisions on administrative development applications. 

(i) Render decisions on applications for administrative relief. 

(j) Render decisions on minor subdivision applications. 

(k) Other responsibilities assigned by this UDC or the Mayor.   

 

The City Engineer shall be responsible for the following actions pursuant to the procedures in Article 

II of the UDC: 

(a) Participate in and provide needed support for Development Review Committee 

activities. 

(b) Review and render decisions on applications for construction plan applications. 

(c) Review and recommend action on improvement guarantees to the Development Review 

Committee. 

(d) Develop and recommend updates to the CityΩǎ ǇǳōƭƛŎ ƛƳǇǊƻǾŜƳŜƴǘǎ ŘŜǎƛƎƴ 

requirements.  

(e) Inspect installation of public improvements and make recommendations related to 

construction, repair, maintenance and acceptance of improvements constructed 

pursuant to the UDC. 

(f) Other responsibilities assigned by this UDC or the Mayor.   

 

The Building Official shall be appointed by the Mayor and shall be responsible for the following 

actions pursuant to the procedures in Article II of the UDC. 

(a) Participate in and provide needed support for Development Review Committee 

activities. 

(b) Review and render decisions on applications for building permits pursuant to Chapter 10 

of the City Code. 

(c) Serve as consultant and secretary to the Historic District Commission.  

(d) Other responsibilities assigned by this UDC or the Mayor.   

 

The Floodplain Manager shall be appointed by the Mayor and shall be responsible for the following 

actions pursuant to the procedures in Article II of the UDC: 

(a) Participate in and provide needed support for the Development Review Committee 

activities. 

(b) !ŘƳƛƴƛǎǘŜǊ ǘƘŜ /ƛǘȅΩǎ ŦƭƻƻŘ ƘŀȊŀǊŘ ǊŜƎǳƭŀǘƛƻƴǎ ŀƴŘ ǇǊƻƎǊŀƳ ǊŜǎǇƻƴǎƛōƛƭƛǘƛŜǎΦ 
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(c) Other responsibilities assigned by this UDC or the Mayor.  

 

The City Attorney shall be responsible for the following actions pursuant to the procedures in Article 

II of the UDC: 

(a) Provide requested support to the Development Review Committee. 

(b) Provide requested guidance to the Planning Director, Planning & Zoning Commission, 

Mayor, City Council and Historic District Commission as requested by each entity.  

(c) Review and recommend action on development agreements to the City Council.   

 

The Licensing Officer shall be appointed by the Mayor and shall be responsible for the following 

actions pursuant to the procedures in Article II of the UDC: 

(a) Participate in and provide needed support for Development Review Committee 

activities. 

(b) Review and render decisions on applications for home occupation permits, short-term 

vacation rentals, garage sales, fireworks sales, accessory dwelling units, guest houses, 

and gaming and entertainment devices. 

(c) Issue and monitor occupational licenses required pursuant to City Code for uses 

authorized by the UDC and elsewhere within the City Code.  

(d) Other responsibilities assigned by this UDC or the Mayor.   

 

(a) Purpose. The Development Review Committee (DRC) is intended to collect, coordinate, 

and resolve conflicts from input provided by various City departments and other 

agencies having responsibility for review or providing services to proposed 

development. 

(b) Membership. The Planning Director shall serve as the chair and coordinator for all DRC 

meetings. Other participants, who shall participate as needed in the review of specific 

applications shall include the City Engineer, Building Official, Floodplain Administrator, 

City Attorney, Police Chief, Fire Chief, Public Works representative, Public Utilities 

representative, members of other departments and agencies providing public services 

within the City of Gretna or their designees, and a City Council member.   

(c) Responsibilities.  DRC communications may occur at staff meetings or through any 

other means determined appropriate by the Planning Director. The DRC shall be 

responsible for reviewing applications for all site plans including development of 10,000 

square feet or more of floor area and other development as requested by the Planning 

Director; evaluating compliance with the requirements of the UDC and other technical 

requirements; recommending site and building design modifications to ensure greater 

compliance with adopted standards; and identifying public improvement implications 

for the following types of actions pursuant to the procedures in Article II of the UDC: 

(1) Comprehensive plan map and text amendments; 

(2) UDC map and text amendments; 
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(3) Planned development applications; 

(4) Conditional use permit applications; 

(5) Site plan applications; 

(6) Variance applications; 

(7) Subdivision applications; and  

(8) Administrative development approvals.   
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Sec. 58-92 Home Occupation Permit ...................................................................................................... 125 
 

 

 

No development is permitted unless all applicable approvals are issued in accordance with this 

article. Development approvals are required for all development, unless otherwise exempted, to 

ensure compliance with adopted codes, standards, and laws, and to ensure consistency with the 

Comprehensive Plan. This part describes procedural elements common to all applications. The 

specific procedures followed in reviewing various applications for development approval differ. 

Subsequent sections of this article address the procedures and requirements for particular 

applications. Generally, the procedures for all applications have five common elements: 

(a) Submittal of a complete application, including required fee payments and appropriate 

information and studies; 

(b) Review of the submittal by appropriate staff, agencies, commissions, committees, and 

boards, which may require public notice and hearings; 

(c) A decision to approve, approve with conditions, or deny, together with the description 

of the actions authorized and the time period for exercising rights; 

(d) Options to amend or appeal the decision; and 

(e) Documenting the decision. 

 

Except as specifically exempted by State law or this UDC, the use of property may not be 

substantially changed; substantial clearing, grading, or excavation may not be commenced; and 

buildings or other substantial structures may not be constructed, erected, moved, or substantially 

altered except in accordance with and pursuant to this UDC. Exhibit 58-41 lists the types of 

development approvals required pursuant to the UDC, identifies the entities involved in review and 

action for each type of development, and provides a reference to the applicable sections that 

describe each process in more detail.  

 

(a) The Planning Director, the Planning & Zoning Commission and the City Council may 

impose conditions as are reasonably necessary to assure compliance with applicable 

general or specific standards identified in this UDC after review of the application and 

other pertinent documents and any evidence made part of the public record.  

(b) Any conditions imposed by recommendation of the Planning Director or Planning & 

Zoning Commission may be modified subsequently by the City Council. 
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Exhibit 58-41: Draft Development Review Process Summary Table 

Development Application Recommendation Final Decision Appeal Code Section Decision Type 

Approvals Requiring a Public Hearing:  

Comprehensive Plan Amendment Staff 
Planning & Zoning (P&Z) 

Commission 
City Council Sec. 58 -14 Legislative 

UDC Text and Map Amendment Staff/P&Z Commission City Council District Court Sec. 58-61 Legislative 

Planned Development    Sec. 58-62  

Conceptual Development Plan Staff P&Z Commission City Council Sec. 58-62(d) Legislative 

Preliminary Development Plan (may include 
contingent zoning approval, and preliminary 
plat approval) 

Staff/P&Z Commission City Council District Court Sec. 58-62(d)(8) Legislative 

Final Development Plan (Includes final zoning 
approval and may include final plat approval) 

Staff/P&Z Commission City Council District Court Sec. 58-62(f) Legislative 

Conditional Use Permit Staff/P&Z Commission City Council District Court Sec. 58-63 Legislative 

Site Plan (No hearing required for minor site plan) Staff P&Z Commission City Council Sec. 58-64 Quasi-judicial 

Variance Staff P&Z Commission City Council Sec. 58-65 Quasi-judicial 

Appeals to Staff Decisions Staff P&Z Commission City Council Sec. 58-66 Quasi-judicial 

Vested Rights Determination Staff City Council District Court Sec. 58-67 Quasi-judicial 

Development Approval Revocation Staff City Council District Court Sec. 58-68 Quasi-judicial 

Major Subdivision:    Sec. 58-70  

Preliminary Plat  Staff/P&Z Commission City Council District Court Sec. 58-70(d) Legislative 

Construction plans (No hearing required) Staff Staff --- Sec. 58-70(e)  Ministerial 

Improvement Guarantees (optional) Staff City Council --- Sec. 58-70(f) Legislative 

Development Agreement (optional) Staff City Council  Sec. 58-70(i) Legislative 

Final Plat  Staff Planning Director City Council Sec. 58-70(j) Legislative 
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Development Application Recommendation Final Decision Appeal Code Section Decision Type 

Vacations of Right-of-Way and Servitudes (no 
hearing required if no protests filed) 

Staff/P&Z Commission City Council District Court Sec. 58-71 Legislative 

Certificate of Appropriateness ς Major Work Staff 
Historic District 

Commission 
City Council Sec. 58-72(d) Quasi-Judicial 

Approvals NOT Requiring a Public Hearing:  

Administrative Development Approvals Staff Staff P&Z Commission* Sec. 58 -18 Ministerial 

Zoning Certificate Staff Staff P&Z Commission* Sec. 58-81 Ministerial 

Minor Site Plan and Plot Plan Review Staff Staff P&Z Commission* Sec. 58-82 Ministerial 

Subdivisions, Minor  Staff Staff P&Z Commission* Sec. 58-83 Ministerial 

Temporary Use Permits Staff Staff P&Z Commission* Sec. 58-84 Ministerial 

Administrative Relief  Staff Staff P&Z Commission* Sec. 58-86 Ministerial 

Building Permits Staff Staff P&Z Commission* Sec. 58-87 Ministerial 

Certificates of Use and Occupancy  Staff Staff P&Z Commission* Sec. 58-88 Ministerial 

Certificate of Appropriateness ς Minor Work (does 
not require public hearing) 

Staff Staff 
Historic District 
Commission*  

Sec. 58-72 Ministerial 

Stormwater Management Permit Staff Staff P&Z Commission* Sec. 58-89 Ministerial 

Sign Permits Staff Staff P&Z Commission* Sec. 58-90 Ministerial 

Driveway/Right-of-Way Permit Staff Staff P&Z Commission* Sec. 58-91 Ministerial 

Home Occupation Permit Staff Staff P&Z Commission* Sec. 58-92 Ministerial 

Table Note: * All decisions on appeals to staff actions made by the Planning and Zoning Commission and Historic District Commission must be appealed to 
the City Council before being appealed to the District Court.  

(Ord. # 4938, 7-14-2021)      
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The first step in any development approval process is the submittal of a complete application to the 

City on a form approved by the Planning Director that includes, at a minimum, the information 

required by Sec. 58-44, submittal requirements. Each application requiring a hearing shall be 

assigned a case or docket number. 

(Code 1997, § 102-53; Ord. # 3419, 10-14-2002) 

 

(a) Pre-Application Conference Recommended. Before any application is made, the 

applicant may schedule a pre-application conference with the reviewing department 

representative to discuss applicable procedures and standards.  

(b) Submittal Requirements. Applicants for development requiring a hearing shall provide 

the information listed in Exhibit 58-44 and any other information required for the 

specified application in subsequent sections of this UDC.  

(c) Number of Copies and Formats for Submittals. The Planning Director shall determine 

the number of copies and the formats for application forms required for complete 

submittals. 

 

Before any action shall be taken on an application for a development approval, the applicant shall 

pay a non-refundable fee to the City in accordance with the CityΩǎ ŀŘƻǇǘŜŘ ŦŜŜ ǎŎƘŜŘǳƭŜ ŎƻƴǘŀƛƴŜŘ ƛƴ 

Appendix B or the UDC. All fees shall be deposited through the Planning Director and credited to the 

general fund of the City. The City Council may adjust fees from time to time by ordinance to reflect 

the costs or processing development applications.  

(Code 1997, § 102-54; Ord. # 3419, 10-14-2002; Ord. # 4141, 5-12-2010; Ord. # 4766, 3-8-2017) 

 

(a) Completeness Required. No application is complete unless all the information required 

herein is included and all filing fees have been paid. An application that includes such 

information is deemed complete.  

(1) Proof of ownership or authorization by the owner of the property shall be 

required for all development applications. 

(2) Additional information may be required to decide whether the development, if 

completed as proposed, will comply with all UDC requirements. Failure to provide 

additional required information may result in application denial. The presumption 

established by this UDC is that all required application information is necessary.  

(3) Review for completeness of application forms is solely for the purpose of 

determining whether preliminary information required for submission with the 

application is sufficient to allow further processing and shall not constitute a 

decision as to whether application complies with the provisions of the UDC.  

(4) The Planning Director may agree to process an application without all required 

information upon determining that the information is not necessary to evaluate 

compliance with the UDC and informing the applicant that the decision-making 

body may later require the information prior to acting on the application.   
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Exhibit 58-44: Submittal Requirements for Applications Requiring Public Hearings  

Required Submittals 
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Completed application form ṉ ṉ ṉ ṉ ṉ ṉ ṉ ṉ ṉ 

!ǇǇƭƛŎŀƴǘΩǎ ƴame and address and ƻǿƴŜǊΩǎ authorization if different than 
applicant 

ṉ ṉ ṉ ṉ ṉ ṉ ṉ ṉ ṉ 

Required fee ṉ ṉ ṉ ṉ ṉ ṉ ṉ ṉ ṉ 

Detailed description of the request (e.g., plan map amendment citing existing and 
proposed future land use category) and the purpose of the change ṉ ṉ ṉ ṉ ṉ ṉ ṉ ṉ ṉ 

Legal description of applicable property ṉ  ṉ ṉ ṉ ṉ ṉ ṉ ṉ 

A scale drawing of the subject property, stamped by a registered land surveyor, 
civil engineer, or landscape architect, showing property lines with bearings and 
distances, corner point, north arrow, scale, and ownership of the property 

ṉ  ṉ ṉ ṉ ṉ ṉ ṉ ṉ 

The names of adjacent property owners as required to provide notice pursuant to 
Sec. 58-51  

ṉ  ṉ  ṉ     

A site plan pursuant to the requirements of Sec. 58-64 ṉ  ṉ ṉ ṉ ṉ   ṉ 

5ƻŎǳƳŜƴǘŀǘƛƻƴ ŘŜƳƻƴǎǘǊŀǘƛƴƎ ǘƘŜ ŀƳŜƴŘƳŜƴǘΩǎ ŎƻƴǎƛǎǘŜƴŎȅ ǿƛǘƘ ǘƘŜ ǾƛǎƛƻƴΣ 
goals and policies of the Comprehensive Plan 

ṉ ṉ ṉ ṉ ṉ  ṉ  ṉ 

Plan showing phases and planned street layout If less than the entire contiguous 
holdings of the applicant are shown, or the project is to be developed in phases 

   ṉ   ṉ   

Additional requirements for the specific application included in this article (e.g., 
required plats for subdivisions or plans for planned developments) 

ṉ ṉ ṉ ṉ ṉ ṉ ṉ ṉ ṉ 

Other information the applicant feels will support the application ṉ ṉ ṉ ṉ ṉ ṉ ṉ ṉ ṉ 

ṉ = Required  
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(b) Incomplete Applications. Submittal of an incomplete application shall not vest the 

applicant to any rights pursuant to this UDC. If the application, together with the 

submitted materials, is determined to be incomplete: 

(1) The Planning Director shall specify in writing the additional required information.  

(2) The applicant may resubmit the application with the information required by the 

Planning Director or may appeal that decision in writing to the Planning & Zoning 

Commission. 

(3) If the application is resubmitted within six (6) months of the original submittal, 

repayment of the application fee is not required.  

(4) Planning & Zoning Commission shall render a final written determination on the 

ŀǇǇŜŀƭ ƴƻǘ ƭŀǘŜǊ ǘƘŀƴ ǘƘŜ ƴŜȄǘ ŀǾŀƛƭŀōƭŜ ƳŜŜǘƛƴƎ ŀŦǘŜǊ ǊŜŎŜƛǇǘ ƻŦ ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ 

written appeal. 

(Ord #4897, 12/11/19) 

 

(a) Generally. Site plans, building permit applications and subdivision drawings shall be 

submitted in the forms required by the Planning Director. To facilitate ongoing 

administration of this UDC and to improve delivery of ongoing public facilities and 

services, digital copies of submittals are required. Hard copies may be required for some 

submittals. The applicant shall bear no liability for the CityΩǎ ǎǳōǎŜǉǳŜƴǘ ǳǎŜ ƻŦ ŘƛƎƛǘŀƭ 

data and the City reserves the right to modify data to improve the operations of its 

geographic information system (GIS). 

(b) Building Permit, Site Plan and Planned Development Plan Submittals.  Applications 

that include building construction plans, plot plans, site plans, building elevations, PD 

plans, and applications listed in Division 3 of this article shall include those drawings in 

PDF format or other format approved by the City at sufficient resolution for all text and 

dimensions to be legible.   

(c) Subdivision Submittals.  

(1) Plat information shall be provided to Gretna in two forms: PDF format and in a 

ŘƛƎƛǘŀƭ ŦƻǊƳŀǘ ŎƻƳǇŀǘƛōƭŜ ǿƛǘƘ ǘƘŜ /ƛǘȅΩǎ DL{. The purpose of the digital plat data 

ǊŜǉǳƛǊŜƳŜƴǘ ƛǎ ǘƻ ŎƻƻǊŘƛƴŀǘŜ ǿƛǘƘ DǊŜǘƴŀΩǎ DL{ ǇǊƻƎǊŀƳ ŀƴŘ ƛǎ ǘƻ ōŜ ǳǎŜŘ ŦƻǊ 

information only. 

(2) Digital data for preliminary and final plats will consist of graphical elements 

representing the hard-copy subdivision plat. The applicant shall provide digital 

data before the subdivision plat is recorded. 

(3) The digital data submittal shall include the subdivision boundaries, all parcel 

boundaries, all rights-of-way, easements, control points and labels.  

(4) The digital data submittals are subject to review and approval as a condition to 

the subdivision plat review and approval process. The X-Y coordinates indicated 

with the initial submittal are subject to approval. If an error is found to exist in the 

digital data that Gretna cannot correct, or if the digital data are otherwise 

unacceptable, the City will contact the applicant to have the digital data 

corrected. 
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(5) For required construction plans, horizontal data for water lines, sewer lines, 

drainage features, street cross-sections, easements and right-of-way boundaries 

shall be submitted in PDF and ŘƛƎƛǘŀƭ ŦƻǊƳŀǘ ŎƻƴǎƛǎǘŜƴǘ ǿƛǘƘ ǘƘŜ /ƛǘȅΩǎ DL{ at the 

accuracy standards for the plat subdivision plat data.   

(d) Control Points and Monumentation Guidelines. 

(1) Primary horizontal control points will be used when surveying each tract being 

subdivided. These primary horizontal control points must be established by using 

centimeter-grade accuracy global positioning system devices, procedures, and 

methods that meet the state standards. New primary horizontal control points 

must be established and monumented for each subdivision. 

(2) Primary horizontal control points shall be tied to at least one National Geodetic 

Survey mark and the point will be identified as the datum point on both the hard-

copy and digital plat submittals. 

(3) The minimum number of required primary horizontal control points (reference 

corners) is based upon the overall plat size in acres as described in Exhibit 58-27. 

(4) The plat must include the X-Y coordinates for each of the primary horizontal 

control points, and consistent and appropriate bearings between each of the 

primary horizontal control points. These primary horizontal control points will be 

provided in NAD 1983 State Plane Louisiana FIPS 3200 feet. 

(5) All primary horizontal control points shall be permanently identified with 

monumentation set to minimum state standards. 

Exhibit 58-27: Horizontal Control Points 

Plat Size Number of Points 

20 acres or less 2 points 

20+ to 50 acres 3 points 

More than 50 acres 4 points 

 

Following a determination of completeness pursuant to Sec. 58-46, the Planning Director shall: 

(a) Forward a copy of the application to the Council member of the district in which the 

change is requested within three (3) days of the completeness determination. 

(b) Distribute the application to other City Staff to review the application for compliance 

with the requirements of the UDC and other applicable rules and regulations.  

(c) Cause notice to be provided if required by Sec. 58-51. 

(d) Prepare initial findings and recommendations.  

(e) Present the application, findings and recommendations to the applicable hearing body 

(City Council, Planning & Zoning Commission, or Historic Preservation Board) for hearing 

within thirty (30) days of the completeness determination.  

(Code 1997, § 102-56; Ord. # 3419, 10-14-2002) 
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An applicant may submit subdivision, planned development or major site plans that show multiple 

development phases provided that: 

(a) The requirements of this UDC will be satisfied with respect to each phase. 

(b) A phasing plan shall be approved by the City that designates a date or event by which 

substantial work on each phase will begin and be completed. 

(c) If a development that is to be built in phases includes public or private improvements 

that benefit the entire development, then the applicant shall submit a proposed 

schedule for completion of such improvements. The schedule shall relate completion of 

such improvements to completion of one or more phases and may reference dates and 

milestone events.  

(d) Once a schedule has been approved and made part of the approval by the decision-

making body, no land may be used, buildings occupied, or subdivision lots sold except in 

accordance with the approved schedule unless otherwise provided in this chapter. 

 

(a) Except as provided in this section, no use may be established, no building may be 

occupied, and, in the case of subdivisions, no lots may be sold until all of the 

requirements of this UDC and additional requirements imposed pursuant to approval 

have been met. 

(b) Subject to Development Review Committee (DRC) comments, Planning Director may 

authorize the use or the occupancy of buildings prior to development completion if: 

(1) The applicant provides security satisfactory to the Planning Director that is 

sufficient to ensure that all approval requirements will be fulfilled by a specified 

date not to exceed twelve (12) months as determined by the Planning Director; 

and 

(2) The security shall be sufficient to ensure compliance and be approved by the City 

Attorney prior to the Planning Director authorizing the intended use or 

occupancy. 

(c) The authorization in paragraph (b) of this section is limited to the following: 

(1) When, because of weather conditions or other factors beyond the control of the 

applicant, exclusive of financial hardship, it would be unreasonable to require the 

applicant to comply with all of the requirements of this UDC prior to commencing 

the intended use of the property or occupying any buildings;  

(2) When the City Council imposes additional requirements pursuant to a planned 

development or conditional use permit, or the applicant proposes to install 

amenities beyond those required by this UDC; or 

(3) When the developer is selling only undeveloped lots after final plat approval and 

acceptance of applicable surety for improvements. 

 

(a) Generally. The notice requirements for each type of application are established in 

Exhibit 58-51. For any inconsistency between the provisions of this chapter and state 
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statute, the state statute governs. At the time public notice is provided, notice of the 

application shall be forwarded to the at-large City Council representative and the 

representative of the applicable council district. 

(b) Content.  

(1) All notices shall include:  the development approval requested; the time, date and 

place of the public meeting; and contact information for persons seeking 

additional information about the application. 

(2) Published or mailed notice shall include: 

a. A description of the property subject to the application that includes the 

street address or if the street address is unavailable the legal description 

and the real property tax assessment roll parcel number; 

b. A brief description of the proposed development, including, current and 

revised zoning classification (if any); and 

c. Notice that the application can be reviewed at the Planning office. 

Exhibit 58-51: Notice Requirements 

Development Application Publication Mail Signage Agenda 

Comprehensive Plan Amendment V 
  

V 

UDC Text Amendment V 
  

V 

UDC Map Amendment (rezonings) V V V V 

Planned Development District    
 

Conceptual PD Plan   
V V 

Preliminary PD Plan V 
 

V V 

Final PD Plan    V 

Conditional Use Permit V V V V 

Variances   V V 

Appeals   V V V 

Development Approval Revocation  V V V 

Major Subdivision/Resubdivision 

Preliminary Plat V V V V 

Development Agreement or Subdivision 
Improvement Agreement 

V   V 

Final Plat     

Minor Subdivision  V V  

Vacations of Streets, Alleys, or Servitudes  V  V 

Major Site Plans   V V 

Minor Site Plans     

Certificates of Appropriateness (Major Work)    V 

V - indicates that the corresponding type of notice is required. Additional standards for notice may apply. 
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(c) Format and Timing. 

(1) Published Notice. Notice of the purpose or subject of each case on the docket of 

the City Council, the time, date and place of the hearing shall be published in 

accordance with state law. Notice shall be provided at the expense of the 

applicant.  

(2) Mailed Notice. The applicant shall file with the application an affidavit containing 

the names and addresses of all property owners within one hundred (100) feet of 

the outer boundaries of the subject property.  

a. Where the City Council or other City official in the course of official duties 

has requested, by taking steps prescribed in the City official code, that an 

area's zoning classification be changed, notice of the meeting at which the 

ordinance changing the zoning classification of this property shall be sent at 

least 60 days prior to the meeting by certified mail to the owners of all such 

property within the required notification distance.  

b. Where an applicant for such rezoning other than the City Council or other 

City official has requested, by taking steps prescribed in the City official 

code, that an area's zoning classification be changed, notice of the meeting 

at which the ordinance changing the zoning classification of this property 

shall be sent at least fourteen (14) days prior to the hearing by certified 

mail to the owners of all such property within one hundred (100) feet of 

the outer boundaries of the subject property. The cost of the certified mail 

shall be borne by the applicant in addition to all other fees required by the 

City Council.  

(3) Posted Notice. At least one (1) Sign shall be posted at least fourteen (14) days 

prior to the hearing in conspicuous places visible from each street along the 

frontage of the subject property. Signs shall be in a form approved by the 

Planning Director. 

(4) Agenda. The City shall post an agenda of any public hearing prior to said hearing.  

(5) Other Notice. No other mandatory type of notice shall be required; however, the 

City Council, by rule, may provide for additional discretionary forms of notice.  

(d) Defective Notice; Validity.  

(1) Provided that the notice must have complied with State law, no decision shall be 

declared invalid by reason of any defect in:  

a. The publication of the notice of the purpose or subject matter and the time 

and place of the hearing if the published notice gives reasonable notice of 

its purpose, subject matter, substance or intent; or  

b. The posting or display of the notification sign if proof of the installation by 

the appropriate City agency is presented; routine work order or other such 

documents of the planning and zoning department shall be prima facie 

evidence of the installation.  
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(2) Any defect in or failure to strictly adhere to the discretionary forms of notification 

shall not form a basis for declaring invalid any ordinance or City Council action on 

any zoning matter.  

(3) No approval of any application, petition, or other zoning matter requiring notice 

shall be declared invalid by reason of any defect in any form of public notice if the 

applicant has received notice of the time, date, and place of the hearing.  

(e) Substitute, Alternative, or Modified Proposal. Notice of the original proposal on the 

docket of the City Council in accordance with this section shall also constitute notice of 

any substitute, alternative, or modified amendment, supplement or change that may be 

adopted by City Council following the public hearing, if the alternative proposal:  

(1) Is within reasonable limits of the purpose or subject matter of the original 

proposal; or  

(2) Is more restrictive than the district, plan or proposed development approval that 

was advertised. 

(Code 1997, § 102-57; Ord. #3419, 10-14-2002; Ord #4897, 12/11/19) 
 

 

(a) Generally. Upon referral of the matter from the Planning Director, within 30 days of the 

time of receipt of such application, the hearing body shall conduct a hearing which shall 

be open to the public and at which all parties in interest and citizens shall have the 

opportunity to be heard. During the public hearing, the Planning Director shall be called 

upon for presentation of a technical recommendation and analysis of the proposed 

change. The hearing body may provide for the order of presentation of cases during 

public hearings in accordance with this section.  

(Code 1997, § 102-55; Ord. # 3419, 10-14-2002) 

(b) Continuances and Deferrals. The hearing body shall consider requests for continuances 

and may grant continuances in its sole discretion. If, in the opinion of the hearing body, 

any testimony or documentary evidence or information presented at the hearing 

justifies allowing additional research or review to evaluate the issue presented, then the 

hearing body may continue the matter to a date and time certain to allow for such 

research or review. 

(c) Modification of Application at Hearing. 

(1) In response to questions or comments by person appearing at the hearing or to 

suggestions or recommendations by the hearing body, the applicant may agree to 

modify the application, including the plans and specifications submitted. 

(2) Unless such modifications are so substantial or extensive that the hearing body 

cannot reasonably be expected to perceive the nature and impact of the 

proposed changes without revised plans before it, the hearing body may approve 

the application with the stipulation that the permit will not be issued until plans 

reflecting the agreed upon changes are submitted to the Planning Director. 

(3) No modification may allow a more intensive zoning district or use than advertised 

for the public hearing. 
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(d) Record of Proceedings. The hearing body shall record the minutes of the proceedings by 

any appropriate means as prescribed by rule and consistent with statute and case law. 

Such record shall be provided at the request of any person upon application to the 

Planning Director and payment of a fee set by the City Council to cover the cost of 

duplication of the transcribed record. 

(e) Legislative Hearing Procedures.   

(1) Purpose. The purposes of legislative public hearings are to: 

a. Obtain public input on decisions on matters of policy. Legislative public 

hearings are generally less formal than quasi-judicial public hearings. They 

apply to Comprehensive Plan text or map amendments, UDC text or map 

amendments, planned developments, conditional use permits, subdivisions 

and vacations.  

b. Provide the public with an opportunity to be heard consistent with 

procedures provided by statute.  

c. Secure or report citizens' comments on a specific policy proposal.  

(2) Conduct of Hearing. 

a. Any party may appear at any legislative hearing, in person, or by agent or 

attorney. 

b. Public hearings on legislative zoning decisions must be conducted in a fair 

and impartial manner, but the formalities of an evidentiary hearing (oaths, 

exhibits, cross-examinations, avoiding gathering evidence outside of the 

hearing, and the like) need not be observed.  

c. The deliberations of the hearing body shall be guided ōȅ wƻōŜǊǘΩǎ wǳƭŜǎ ƻŦ 

Order (most current edition) unless other rules of conduct are adopted. 

The City may adopt reasonable rules governing the conduct of the public 

hearing, including but not limited to rules: 

1. Fixing the maximum time allotted to each speaker; 

2. Providing for the designation of spokesmen for groups of persons 

supporting or opposing the same positions; 

3. Providing for the selection of delegates from groups of persons 

supporting or opposing the same positions when the number of 

persons wishing to attend the hearing exceeds the capacity of the 

hall; and  

4. Providing for the maintenance of order and decorum in the conduct 

of the hearing. 

d. The hearing body may question the applicant, other parties, witnesses and 

City staff at any time during the hearing. 

e. The hearing body may receive petitions, hear personal opinions or talk to 

members of the public about the issue prior to the hearing. 

f. Although no written findings of fact or explanation of the decision is 

required, the Chair may decide that the hearing body should make findings 
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of fact and conclusions as to applicable standards and any conditions. The 

Chair may direct the Planning Director or City Attorney to draft a written 

decision for approval by the hearing body at its next regularly scheduled 

meeting, which approval may be on a consent agenda. 

(f) Quasi-Judicial Hearing Procedures. 

(1) Purpose. Decisions made at quasi-judicial public hearings must be based upon 

and supported by the "record" developed at the hearing. Quasi-judicial hearings 

are subject to stricter procedural requirements than legislative hearings. Quasi-

judicial hearings are a formal means of gathering evidence before a decision is 

made in the application of the UDC for a variance, appeal, or certificate of 

appropriateness. These hearings are much like a court proceeding--witnesses 

present testimony, exhibits are submitted, detailed minutes are kept, and a 

formal written decision is rendered. In making quasi-judicial decisions, decision 

makers must investigate facts or ascertain the existence of facts; hold hearings; 

weigh evidence; and draw conclusions from them as a basis for their official 

action; and exercise discretion of a judicial nature. In the land use context, these 

quasi-judicial decisions involve the application of land-use policies to individual 

properties as opposed to the creation of policy. These decisions involve two key 

elements: 

a. The finding of facts regarding the specific proposal; and 

b. The exercise of discretion in applying the standards of the ordinance.  

(2) Due Process Required. Due process requirements for quasi-judicial decisions 

mandate that all fair trial standards be observed when these decisions are made. 

This includes an evidentiary hearing with the right of the parties to offer 

evidence; cross-examine adverse witnesses; inspect documents; have sworn 

testimony; and have written findings of fact supported by competent, substantial, 

and material evidence. 

(3) Responsibilities of the Chairperson. 

a. The Chair shall: 

1. Preside over the hearing.  

2. Recognize speakers and members of the hearing body before they 

may be heard.  

b. The Chair may: 

1. Rule on any objections or requests from participants in the hearing 

regarding the procedure of the hearing or evidence presented.  

2. Rule on the competence (i.e. the admissibility) of evidence with or 

without an objection from a participant.  

3. Place reasonable and equitable limitations on the presentation of 

evidence, arguments, and cross-examination of witnesses so that the 

matter at hand is heard without undue delay. Adequate time shall be 

provided for presentation of all evidence.  



37 Gretna UDC Amended October 8, 2025 

4. Impose additional requirements and take actions as may be necessary 

or desirable to facilitate the fair and efficient conduct of the hearing 

and other agenda items. Additional requirements or actions may 

include requiring witnesses to sign up in advance of the hearing 

allocating reasonable time for each side to present their testimony 

and evidence, limiting the overall time for the hearing, and delaying a 

hearing to a later point in the agenda or continuing the hearing to a 

later meeting. 

(4) Responsibilities of the Hearing Body. 

a. Members of the hearing body must make their decision solely on the 

written, graphic and oral evidence presented and cannot consider 

information obtained through independent research or undisclosed ex 

parte communications.  

b. Members may view the premises at issue before the hearing so long as the 

members disclose the site visit and any facts or information gleaned from 

the site visit that are relevant to the case at the hearing.  

c. Members must disclose any specialized knowledge they may have that is 

relevant to the case at the hearing. 

d. Members of the hearing body shall not engage in ex parte communications 

about upcoming or ongoing cases with any parties or other members of the 

hearing body, and at the commencement of the hearing, members must 

disclose any intentional or inadvertent ex parte communications.  

e. Members may seek and receive general, technical information pertaining 

to the case from City staff prior to the hearing, but the City staff should 

provide the information to all during the hearing before the entire hearing 

body.  

f. Members shall disclose any potential conflicts of interest to the Planning 

Director prior to the hearing and shall recuse themselves from the hearing 

if the Planning Director, after consultation with the City Attorney, finds that 

a conflict exists.  

(5) Responsibilities of Witnesses. 

a. Witnesses shall observe time limits imposed on testifying unless the Chair 

grants additional time for good cause shown.  

b. Witnesses shall avoid all hearsay evidence.   

c. Witnesses shall focus their testimony on the applicable criteria. Unless they 

are a qualified expert or have knowledge of the preparation and 

ƛƳǇƭŜƳŜƴǘŀǘƛƻƴ ƻŦ ǘƘŜ ǎǇŜŎƛŦƛŎ ǎƛǘŜΩǎ development or use, witnesses are not 

competent to testify about matters that require special training or 

expertise. Non-expert witnesses are competent to testify about facts 

known to them and their opinion so long as it is not about matters that 

require special training or expertise. 
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(g) Conduct of Hearing. 

(1) The hearing shall be conducted in accordance with the procedures set forth in 

this UDC, by statute and by case law.  

(2) The deliberations of the hearing body ǎƘŀƭƭ ōŜ ƎǳƛŘŜŘ ōȅ wƻōŜǊǘΩǎ wǳƭŜǎ ƻŦ hǊŘŜǊ 

(most current edition). The City may adopt reasonable rules governing the 

conduct of the public hearing, including but not limited to rules: 

a. Fixing the maximum time allotted to each speaker; 

b. Providing for the designation of spokesmen for groups of persons 

supporting or opposing the same positions; 

c. Providing for the selection of delegates from groups of persons supporting 

or opposing the same positions when the number of persons wishing to 

attend the hearing exceeds the capacity of the hall; and  

d. Providing for the maintenance of order and decorum in the conduct of the 

hearing. 

(3) Any person or persons may appear at a public hearing and submit evidence, 

either individually or as a representative. Each person who appears at a public 

hearing shall state for the record his/ her name, address, and, if appearing on 

behalf of an organization or group, the name and mailing address of the 

organization or group.  

(4) All testimony, including from City staff, must be sworn testimony. All persons 

wishing to speak will be given a reasonable time in which to be heard; however, 

groups are encouraged to select a spokesperson to speak for the group to avoid 

repetitive testimony. Inflammatory, irrelevant, repetitive and incompetent 

testimony and hearsay is not permitted. 

(5) At any point, members of the hearing body may ask questions of the applicant, 

staff, or public, or of any witness, or require cross-examination to be conducted 

through questions submitted to the chair, who will direct the questions to the 

witness.  

(6) The order of proceedings for each quasi-judicial hearing should be as follows: 

a. All persons, including City staff, who intend to present evidence must be 

sworn in. 

b. Members of the hearing body should disclose the following information to 

the Planning Director prior to the hearing and, if the Planning Director, 

after consultation with the City Attorney, determines there is no reason for 

recusal, the member shall disclose the following information at the 

beginning of the hearing: 

1. Any site visits, 

2. Ex parte communications, 

3. Specialized knowledge they have relevant to the case, 

4. Whether they have a fixed opinion that is not susceptible to change 

based on what they learn at the hearing; 



39 Gretna UDC Amended October 8, 2025 

5. Whether they have a close familial, business, or other relationship 

with the applicant or other affected person; 

6. Whether they have a financial interest in the outcome of the case; 

and 

7. Any other information relevant to determining whether a conflict of 

interest exists. 

c. The Planning Director should present the staff report. Evidence and 

exhibits that were not provided by the deadline in advance of the hearing 

shall be given to the applicant and any opposing party. If an exhibit is 

presented it becomes part of the record and will not be returned.  

d. The applicant and a representative of an opposing party may present brief 

opening statements that shall only be considered as argument and not 

testimony. 

e. The applicant shall present the arguments and evidence in support of the 

application and address applicable approval criteria.  

1. Members of the hearing body or any attorney representing the 

hearing body or the City may ask questions for clarification.  

2. If all parties are represented by attorneys, opposing parties may ask 

questions of (cross-examine) the applicant (if the applicant testifies) 

or supporting witnesses at this time.  

3. If those opposed to the applicant are not represented by attorneys, 

the Chair may delay cross-examination until all sides present their 

arguments and evidence. 

f. Persons opposed to granting the application shall present the arguments 

and evidence against the application based on the applicable approval 

criteria.  

1. Members of the hearing body or any attorney representing the 

hearing body or the City may ask questions for clarification.  

2. The applicant may cross-examine the speaker or opposing witnesses 

at this time.  

g. If cross-ŜȄŀƳƛƴŀǘƛƻƴ ǿŀǎ ƴƻǘ ŘƻƴŜ ŀǘ ǘƘŜ ŎƻƴŎƭǳǎƛƻƴ ƻŦ ŜŀŎƘ ǎƛŘŜΩǎ ŎŀǎŜΣ 

then both sides will be permitted to cross examine previous witnesses.  

1. Those who oppose the application should cross examine the applicant 

όƛŦ ǘƘŜ ŀǇǇƭƛŎŀƴǘ ǘŜǎǘƛŦƛŜŘύ ŀƴŘ ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ ǎǳǇǇƻǊting witnesses 

first.  

2. Then the applicant may cross examine those witnesses who spoke in 

opposition to the application.  

h. Both sides will be permitted to present rebuttals to opposing testimony. 

Both sides may, as necessary, object to incompetent evidence and 

testimony (such as improper lay opinion testimony and hearsay) offered by 

other witnesses. The Chair may rule on such objection or take it under 

advisement.  
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i. Unless the Chair continues the public hearing to a publicly stated date, time 

and location, the Chair shall close the period for public discussion and the 

hearing body shall publicly discuss the case without further general input 

from the public. Members of the hearing body, however, may seek 

clarification or ask questions of persons previously sworn on any piece of 

evidence presented. Cross-examination and rebuttals may be made only on 

new evidence presented. The Hearing shall be closed after hearing body 

deliberations are complete.  

j. Unless the public hearing has been continued, the hearing body shall 

render a decision on the matter, or, if it so chooses, recess the case to a 

publicly stated date, time and location, which should generally be the next 

regular meeting of that body.  

k. A written decision must be approved for every quasi-judicial application, 

either by entering the decision at the end of the hearing or at a subsequent 

meeting of the hearing body, which shall generally be the next scheduled 

meeting. As part of the written decision, the hearing body must make 

findings of fact and conclusions as to applicable standards and any 

conditions. The Chair may direct the Planning Director or City Attorney to 

draft a written decision for approval by the hearing body at its next 

regularly scheduled meeting, which approval may be on a consent agenda. 

(h) Evidence. 

(1) The hearing bodyΩǎ ŘŜŎƛǎƛƻƴ Ƴǳǎǘ ōŜ ōŀǎŜŘ ƻƴ ǎǳōǎǘŀƴǘƛŀƭΣ ŎƻƳǇŜǘŜƴǘΣ ŀƴŘ 

ƳŀǘŜǊƛŀƭ ŜǾƛŘŜƴŎŜΦ {ǳōǎǘŀƴǘƛŀƭ ŜǾƛŘŜƴŎŜ ƛǎ άǘƘŀǘ ǿƘƛŎƘ ŀ ǊŜŀǎƻƴŀōƭŜ ƳƛƴŘ ǿƻǳƭŘ 

ǊŜƎŀǊŘ ŀǎ ǎǳŦŦƛŎƛŜƴǘƭȅ ǎǳǇǇƻǊǘƛƴƎ ŀ ǎǇŜŎƛŦƛŎ ǊŜǎǳƭǘΦέ  /ƻƳǇŜǘŜƴǘ ŜǾƛŘŜƴŎŜ ƛǎ 

evidence that can be subjected to cross-examination, inspection, explanation and 

rebuttal. Material evidence is evidence that is relevant to the issue being 

considered by the hearing body. 

(2) As a general rule, anyone with knowledge material to the case may provide 

factual information, but only experts may provide opinion testimony. Lay 

witnesses may provide opinion testimony, but this testimony is generally deemed 

incompetent unless it is corroborated by competent evidence.  

(3) Competent evidence shall not be deemed to include the opinion testimony of lay 

witnesses as to any of the following: 

a. The use of property in a particular way would affect the value of other 

property. 

b. The increase in vehicular traffic resulting from a proposed Development 

would pose a danger to the public safety. 

c. Matters about which only expert testimony would generally be admissible 

under the rules of evidence. 

(i) Findings of Fact. 

(1) To either approve or deny an application, the hearing body must make findings of 

facts that are relevant to the decision.  
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(2) Hearing bodies shall investigate facts or ascertain the existence of facts, weigh 

evidence and make final findings of fact applicable to the specific proposal as a 

basis for their official action.  

(j) Conclusions of Law. 

(1) To either approve or deny an application, the hearing body also shall make 

conclusions of law.  Conclusions of law are the application of specific standards 

and criteria in this UDC that are relevant to the application by the hearing body.   

(2) Hearing Bodies shall exercise their discretion applying the standards and criteria 

of this UDC and draw conclusions from them as a basis for their official action. 

 

If the Planning & Zoning Commission has failed to convene a quorum or to make a recommendation 

approving or denying an action at two (2) consecutive meetings, such action, at the option of the 

applicant, shall be deemed to be a negative recommendation. The Planning Director shall then 

submit the application to the City Council for its consideration. 

 

Any person or any officer, department, commission, board, district, or any other agency jointly or 

severally aggrieved by a decision of the Planning & Zoning Commission may appeal the decision to 

the City Council within thirty (30) days of said decision. A private citizen has the right to appeal if 

directly and uniquely affected by the decision and not if the decision affects all citizens in the City. 

Said appeal shall be filed with the Planning Director, who shall schedule a hearing with the City 

Council within forty-five (45) days of the filing of the appeal. The City Council shall review the appeal 

and, after conducting a hearing, may affirm or reverse the decision in whole or in part based on the 

UDC review criteria for applicable decision. An appeal shall stay action on the appealed application 

until the City Council has rendered a decision.  

 

(a) Any person or any officer, department, commission, board, district, or any other agency 

jointly or severally aggrieved by the decision of the City Council may file writs of 

certiorari or other appropriate legal proceedings to review such decision to the 24th 

Judicial District Court of Jefferson Parish, within a maximum time period of thirty (30) 

days after the decision of the City Council. The actions of the City Council in denying a 

request for amendment, supplement, or change to the regulations, restrictions, zoning 

district, or boundaries shall be subject to review on grounds of abuse of discretion, 

unreasonable exercise of policy powers, an excessive use of powers granted to the City 

Council, or the denial of the right of due process. The right of the judicial review of 

zoning ordinances enacted by the City Council shall not be limited to the forgoing 

grounds.  

(b) A fee shall be paid to the Planning Director at the time the notice of the appeal of the 

decision of the City Council is filed, which shall be credited to the City general revenue 

fund. Such fee is an administrative fee or cost for preparation of the record of City 

proceedings subject to court review. 

(Code 1997, § 102-67; Ord. # 3419, 10-14-2002; Ord. # 4610, 9-10-2014) 
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(a) Applicability. This section applies to any amendment to the Comprehensive Plan or to 

the preparation or amendment of an area or corridor plan that is adopted as part of the 

Comprehensive Plan. 

(b) Comprehensive Plan Amendment Approval Process Overview.  The approval process 

and typical timing for Comprehensive Plan amendments are summarized in Exhibit 58-

60a and 58-60b. Actual timing may vary based on the date of submittal and scheduled 

hearing dates. These time periods may be extended if an application is tabled before the 

P&Z Commission or the City Council. The P&Z Commission shall conduct its hearing and 

ƳŀƪŜ ƛǘǎ ŘŜŎƛǎƛƻƴ ƛƴ ƛǘǎ ǎǘŀǘǳǘƻǊȅ ŎŀǇŀŎƛǘȅ ŀǎ ǘƘŜ /ƛǘȅΩǎ tƭŀƴƴƛƴƎ /ƻƳƳƛǎǎƛƻƴΦ 

Exhibit 58-60a:  Comprehensive Plan Amendment Process Summary 

Comprehensive Plan Amendment Process 

Application, Review and Notice 

P&Z Commission Public Hearing 

City Council Public Hearing 

Exhibit 58-60b:  Comprehensive Plan Amendment Timing 

Comprehensive Plan Amendment Timing 

Completeness Review 
5 business days 

(from application submittal) 

P&Z Commission Public Hearing and 
Decision  

25 days 
(from completeness certification) 

City Council Public Hearing and Action* 
(optional)  

7-  30 days 
(from P&Z Commission Decision) 

*The City Council may, at its sole discretion, choose to conduct a hearing and may 
ǊŀǘƛŦȅ ǘƘŜ tϧ½Ωǎ ŘŜŎƛǎƛƻƴ ƻǊ ǊŜƳŀƴŘ ǘƘŜ ŀƳŜƴŘƳŜƴǘ ǘƻ ǘƘŜ /ƻƳƳƛǎǎƛƻƴ ŦƻǊ ŦǳǊǘƘŜǊ 
consideration.  

 (Ord. # 4938, 7-14-2021) 

(c) Initiation. 

(1) The Planning & Zoning Commission, the City Council, a property owner, resident, 

neighborhood association, or the owner of any business located in the City of 

Gretna may initiate a request for an amendment to the future land use map or 

text of the Comprehensive Plan.  

(2) The application for amendment of the future land-use map may be accompanied 

by an application for a zoning district map amendment, which may be processed 

concurrently.  

(3) Before any application is made, the applicant may schedule a pre-application 

conference with the Planning Director to discuss the procedures and 

requirements for a Comprehensive Plan amendment request pursuant to these 

regulations.  

(4) The application shall be filed with the Planning Director, shall describe the 

proposed amendment and shall include a complete application. 
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(d) Submittal Materials. A complete application shall include the materials required by Sec. 

58-44. 

(e) Review. The Planning Director shall review the Comprehensive Plan amendment 

application and shall determine if the application is complete pursuant to the provisions 

of Sec. 58-46. Upon finding that the application is complete the Planning Director may 

consult with the Development Review Committee (DRC) and prepare a report making 

findings and recommendations on the application and authorize notice to be provided in 

accordance with Sec. 58-51. 

(f) Planning & Zoning Commission Action. The Planning & Zoning Commission shall hold a 

legislative public hearing and shall render its recommendation in accordance with the 

procedures set forth in this article.  

(g) City Council Review. The City Council may review the decision of the Planning & Zoning 

Commission in a public hearing and ratify the decision or remand the decision with 

specific comments and recommendations to the Planning & Zoning Commission.   

(h) Approval Criteria. In determining whether the proposed amendment shall be approved, 

the Planning & Zoning Commission and City Council shall consider if the change is 

needed to address:  

(1) Errors or Omissions:  Whether there was error or omission in the adoption of the 

Comprehensive Plan, or in the supporting premises and findings. 

(2) Subsequent Events:  Whether events subsequent to the Comprehensive Plan 

adoption have invalidated portions of the Plan, changed the character of the City, 

or demonstrated new information, such that an amendment is acceptable. 

(i) Effect of Approval. The approval of an amendment to the Comprehensive Plan does not 

authorize the use, occupancy, or development of property until the applicant receives 

necessary development approvals, such as zoning changes, subdivision and site plan 

approval. 

 

(a) Applicability. The City Council may from time to time amend, supplement, or change 

the regulations, restrictions, zoning districts, or boundaries as established in this chapter 

according to the provisions of this section. 

(Code 1997, § 102-51; Ord. # 3419, 10-14-2002) 

(b) Approval Process Overview. The approval process for UDC map and text amendments, 

and the typical timing for UDC text and zoning map amendments are summarized in 

Exhibits 58-61a and 58-61b. Actual timing may vary based on the date of submittal and 

scheduled hearing dates. These time periods may be extended if an application is tabled 

by the P&Z Commission or the City Council. The P&Z Commission shall conduct its 

ƘŜŀǊƛƴƎ ŀƴŘ ƳŀƪŜ ƛǘǎ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴ ƛƴ ƛǘǎ ǎǘŀǘǳǘƻǊȅ ŎŀǇŀŎƛǘȅ ŀǎ ǘƘŜ /ƛǘȅΩǎ ½ƻƴƛƴƎ 

Commission.  
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Exhibit 58-61a:  UDC Amendment Process Summary 

UDC Amendment Process 

Application, Review and Notice 

P&Z Commission Public Hearing 

City Council Public Hearing  

Exhibit 58-61b:  UDC Text and Zoning Map Amendment Timing 

UDC Amendment Timing 

Completeness Review 
5 business days 
(from application submittal) 

P&Z Commission Public Hearing and 
Recommendation 

25 days 
(from completeness certification) 

City Council Introduction of Text or 
Zoning Map Amendment Ordinance* 

7 - 30 days 
(from P&Z Commission Recommendation) 

City Council Public Hearing and 
Decision 

30 days 
(from introduction of ordinance) 

*At its sole discretion the City Council may opt to conduct a public hearing at the time 
of introduction of the zoning text or map amendment ordinance or it may defer the 
hearing to a later date.  

 (Ord. # 4938, 7-14-2021) 

(c) Initiation.   

(1) Amendment, supplement, or change to the UDC text or zoning map may be 

initiated: 

a. By action of the City Council, by introduction of an ordinance;  

b. Upon recommendation of the Mayor, Planning & Zoning Commission, or 

Planning Director; or  

c. For map amendments, on application or petition of property owners filed 

with the City Council through the Planning Director according to the 

standards and requirements of this chapter. 

(2) No property owner petition for a zoning map amendment shall be considered or 

acted upon unless such petition is duly signed by the owners or authorized agents 

of not less than fifty (50) percent of the area of land for which a change of 

classification is requested. If an affected lot has multiple owners, all co-owners or 

their authorized agents must sign the petition for that lot to be included in the 

fifty (50} percent provision.  

(Code 1997, § 102-52; Ord. # 3419, 10-14-2002) 

(d) Submittal Materials. A complete application shall include the materials required by Sec. 

58-44.  

(e) Review. The Planning Director shall review the UDC amendment application and shall 

determine if the application is complete pursuant to the provisions of Sec. 58-46. Upon 

finding that the application is complete the Planning Director shall consult with the DRC 

and prepare a report making findings and recommendations on the application and 

authorize notice to be provided in accordance with Sec. 58-51. 
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(f) Planning & Zoning Commission Hearing and Recommendation. The Planning Director 

shall submit findings and recommendations to the Planning & Zoning Commission and 

present the findings at the next regularly scheduled meeting of the Commission. The 

Commission shall not take official action until the report of the Planning Director is 

received. However, if such report has not been filed within forty-five (45) days after a 

determination of completeness, the Commission may then take official action upon the 

change or amendment. After the proposed change has been presented to the 

Commission at a legislative public hearing the Commission may recommend that the 

City Council approve the change, approve the change with conditions or disapprove the 

change. 

(g) City Council Action. 

(1) The Planning Director shall present the Planning & Zoning CommissionΩǎ ŀŎǘƛƻƴǎ 

to the City Council for hearing at the next regularly scheduled meeting of the City 

Council. The City Council ǎƘŀƭƭ ƴƻǘ ǘŀƪŜ ƻŦŦƛŎƛŀƭ ŀŎǘƛƻƴ ǳƴǘƛƭ ǘƘŜ /ƻƳƳƛǎǎƛƻƴΩǎ 

recommendation is received. However, if such recommendation has not been 

filed within forty-five (45) days after notice of the matter has been received by 

the City Council, the City Council may then take official action upon the change or 

amendment.  

(2) After the proposed change has been presented to the City Council, a public 

legislative hearing on the matter shall be scheduled for the next regularly 

scheduled meeting of the City Council.  

(3) After the hearing, the City Council may approve the change, approve the change 

with conditions, or disapprove the change by a vote of the majority of Council 

members.  

(4) A final yea or nay vote shall have been taken on the proposal by the City Council 

within 105 days from the date of the public hearing. In the event that the 105-day 

deadline falls on a holiday or if a meeting has been cancelled by the City Council, 

the 105-day deadline will be extended automatically to the next regular meeting 

of the City Council. 

(5) Whenever a petition or application is filed requesting or proposing a zoning map 

amendment and such petition or application has been finally acted upon by the 

City Council, the Planning Director shall not consider a substantially similar 

application for the same property for one (1) calendar year from the date of the 

City Council's final action. The provisions of this section shall not apply to 

comprehensive zoning revisions of areas of more than twenty (20) acres.  

(Code 1997, § 102-61; Ord. # 3419, 10-14-2002) 

(h) Approval Criteria for Text Amendments. In its review of an application for a UDC text 

amendment, the Hearing Bodies shall consider the following criteria.  No single factor is 

controlling; instead, each must be weighed in relation to the other standards.  

(1) Consistency. The text amendment shall be consistent with the adopted 

Comprehensive Plan.  
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(2) Health, Safety, and Welfare.  The amending ordinance must bear a substantial 

relationship to the public health, safety, or general welfare, or protect and 

preserve historical cultural places and areas.   

(3) Public Policy.  Certain public policies in favor of the text amendment may be 

considered. Examples include a need for work-force housing, economic 

development, mixed-use development, or sustainable environmental features, 

which are consistent with the City, area, neighborhood, or specific plans. 

(4) Other Factors.  The hearing body may consider any other factors relevant to a 

text amendment application under state law.  

(5) Impacts. The hearing bodies shall not regard as controlling any advantages or 

disadvantages to the individual requesting the change, but shall consider the 

impact of the proposed amendment on the public at large 

(i) Approval Criteria for Map Amendments. In its review of an application for a zoning map 

amendment, the Hearing Bodies shall consider the following criteria. No single factor is 

controlling; instead, each must be weighed in relation to the other standards.  

(1) Consistency. Rezoning shall be consistent with the adopted Comprehensive Plan.  

(2) Adverse Impacts on Neighboring Lands. The hearing body shall consider the 

nature and degree of an adverse impact upon neighboring lands. Lots shall not be 

rezoned in a way that is substantially inconsistent with the uses of the 

surrounding area, whether more or less restrictive. The City finds and determines 

that vast acreages of single-use zoning produces uniformity with adverse 

consequences, such as traffic congestion, air pollution, and social alienation. 

Accordingly, rezonings may promote mixed uses subject to a high degree of 

design control.  

(3) Suitability as Presently Zoned. The hearing body shall consider the suitability or 

unsuitability of the tract for its use as presently zoned. This factor, like the others, 

should be weighed in relation to the other standards, and instances can exist in 

which the land may be rezoned to meet public need, to reflect substantially 

changed conditions in the neighborhood, or to effectuate important goals, 

objectives and policies of the Comprehensive Plan or UDC.  

(4) Health, Safety, and Welfare. The amending ordinance must bear a substantial 

relationship to the public health, safety, or general welfare, or protect and 

preserve historical and cultural places and areas. The rezoning may be justified, 

however, if a substantial public need or purpose exists, even if the private owner 

of the tract will also benefit.  

(5) Public Policy. Certain public policies in favor of the rezoning may be considered. 

Examples include a need for affordable housing, economic development, mixed-

use development, or sustainable environmental features, which are consistent 

with neighborhood, area, or specific plans.  

(6) Size of Tract. The hearing body shall consider the size, shape, and characteristics 

of the tract in relation to the affected neighboring lands. Amendatory ordinances 

shall not rezone a single lot when there have been no intervening changes or 

other saving characteristics. Proof that a small tract is unsuitable for use as zoned, 
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or that there have been substantial changes in the immediate area, may justify 

ordinance rezoning.  

(7) Other Factors. The hearing body may consider any other factors relevant to a 

rezoning application under state law.  

(8) Applicant Representations. The hearing body shall not consider any 

representations made by the petitioner that, if the change is granted, the rezoned 

property will be used for only one of the possible range of uses permitted in the 

requested classification unless such limitations are part of the motion for zoning 

approval. Rather, the hearing body shall consider whether the entire range of 

permitted uses in the requested classification is more appropriate than the range 

of uses in the existing classification. 

 

(a) Purpose. The purpose of this section is to establish procedures and review criteria for 

the establishment of Planned Development (PD) districts that comply with the purposes 

and standards established in Article III, Division 7 of this UDC.  No building permits shall 

be issued prior to final development plan approval within a PD, except for single-family 

detached dwelling units on a single parcel. 

(b) Approval Process Overview. The general approval process for the creation of a PD 

involves concurrent zoning map amendments and subdivision of land. Because most PDs 

involve a mix of uses and the application of flexible development standards that deviate 

from the specific standards in other zoning districts, most applications in Gretna will 

involve approval of site plans. The process summarized in Exhibit 58-62a identifies the 

steps involved in a typical PD district creation. Actual process may vary based on the 

complexity of the proposed development. 

Exhibit 58-62a:  PD Approval Process Summary 

Planned Development Process 

Pre-application Conference 
(optional) 

Conceptual Development Plan 
(optional unless the multiple phases of development are proposed; may be 

reviewed concurrently with preliminary development plan) 

Preliminary Development Plan 
(may include preliminary plat and contingent zoning approval) 

Construction Plans 

Improvement Guarantees and 
Development Agreement (optional steps contingent on the aǇǇƭƛŎŀƴǘΩǎ 

proposed phasing and improvements plans) 

Final Development Plan 
(includes final zoning approval and may include Final Plat approval) 

 

(c) Initiation.  

(1) Pre-Application Conference Recommended. Before any application is made, the 

applicant may schedule a pre-application conference with the Planning Director 

to discuss the procedures and requirements for a PD.  
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(2) Application Filing. The application shall be filed with the Planning Director, shall 

describe the proposed development and shall include a complete application for 

the conceptual development or preliminary development plan as applicable.  

(3) Ownership and Division of Land. No tract of land may be considered for a 

planned development district unless such tract is under single or unified 

ownership or control. If listed in several ownerships, the application for the 

creation of a PD shall be accompanied by each landowner's written consent. The 

holder of a written option to purchase or a developer under contract shall be 

considered an owner for purposes of this section provided the landowner's 

written consent is included with the application. 

(d) Conceptual Development Plan. 

(1) Purpose. The purposes of the conceptual development plan are to demonstrate 

that: 

a. The mix and intensity of land uses are consistent with the Comprehensive 

Plan;  

b. The general street layout is consistent with mobility needs of the City, the 

streets master plan, and the proposed development;  

c. The phasing plan enables each phase to be developed in a way that it 

creates a sustainable neighborhood that will be enhanced as each 

successive phase is developed; and 

d. The proposed arrangement of land uses and the phasing plan are 

compatible with surrounding neighborhoods. 

(2) Applicability. A conceptual development plan shall be required when an applicant 

is planning to develop less than the entire, contiguous land area held in common 

ownership in a single phase or subdivision plat. The conceptual development plan 

shall illustrate future development of the entire area under common ownership.  

(3) Conceptual Development Plan Process Overview. The approval process and 

typical timing for conceptual development plan approval are summarized in 

Exhibits 58-62.b and 58-62.c. Actual timing may vary based on the date of 

submittal and scheduled hearing dates. At the option of the applicant, the PD 

conceptual development plan may be processed concurrently with a PD 

preliminary development plan. These time periods may be extended if an 

application is tabled by the Zoning Commission or the City Council. The P&Z 

Commission shall conduct its hearing and make its recommendation in its 

ǎǘŀǘǳǘƻǊȅ ŎŀǇŀŎƛǘȅ ŀǎ ǘƘŜ /ƛǘȅΩǎ ½ƻƴƛƴƎ /ƻƳƳƛǎǎƛƻƴΦ 

Exhibit 58-62b:  Conceptual Development Plan Approval Process Summary 

Conceptual Development Plan Process 

Application, Review and Notice 

P&Z Commission Public Hearing 

City Council Public Hearing 
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Exhibit 58-62.c:  Timing 

Final Development Plan Timing 

Completeness Review 
5 business days 

(from application Submittal) 

P&Z Commission Public Hearing and 
Recommendation 

25 days 
(from Completeness Certification) 

City Council Public Hearing and 
Decision 

7 - 30 days 
(from P&Z Commission Decision) 

(Ord. # 4938, 7-14-2021) 

(4) Initiation. The conceptual development plan application shall be filed with the 

Planning Director. It may be submitted for concurrent review with preliminary 

development plans for one or more of the planned phases of development. The 

conceptual development plan application shall include the following information 

in addition to the requirements of Sec. 58-44. 

a. PD Conceptual Development Plan ς Copies of a ǎŎŀƭŜŘ ŘǊŀǿƛƴƎ όмέ ǘƻ мллΩ 

or other scale approved by the Director) of the entire tract to be 

subdivided showing:  

1. property boundaries; 

2. a project location map at a scale of one (1) inch equals two thousand 

(2,000) feet or other scale approved by the Planning Director;  

3. the location and right-of-way width of public streets and roads 

adjoining, providing access to, or crossing the property; 

4. the location and proposed functional classification of proposed public 

and private streets;  

5. the location and size of proposed development areas, their proposed 

uses, amount of development (maximum dwelling units for 

residential, maximum square footage of building area for non-

residential) and proposed impervious coverage; 

6. the location and area of common areas, open spaces and water 

bodies; 

7. the location of easements for pipelines, utilities, drainage, or other 

purposes;  

8. scale drawing of proposed building heights and building footprints; 

and 

9. proposed phasing schedule for development and infrastructure and 

delivery of building lots, if applicable.  

b. Nature of Services ς planned utility services and providers.  

c. Written Narrative - describing the application's consistency with the 

Comprehensive Plan, the UDC, and any other applicable regulations. 

(5) Completeness. The Planning Director shall review the application and shall 

determine if the application is complete pursuant to the provisions of Sec. 58-46. 

Upon finding that the application is complete and consulting with the DRC, the 
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Planning Director shall prepare a report making findings and recommendations 

on the application and authorize notice to be provided in accordance with Sec. 

58-51. 

(6) Planning & Zoning Commission Action. The Commission shall conduct a 

legislative hearing and recommend approval, conditional approval, or disapproval 

of the conceptual development plan if it finds that the criteria in paragraph (8) 

are satisfied. 

(7) City Council Action. The City Council shall conduct a legislative hearing and 

approve, conditionally approve, or deny the conceptual development plan based 

on the criteria in paragraph (8). 

(8) PD Conceptual Development Plan Approval Criteria. Prior to approving the 

application, the application shall satisfy each of the following criteria:  

a. The conceptual development plan conforms to all applicable provisions of 

this UDC; 

b. The conceptual development plan represents an overall development 

pattern that is consistent with the goals and policies of the Comprehensive 

Plan, Official Zoning Map, Capital Improvements Program, and any other 

applicable planning documents adopted by the City;  

c. The proposed development is appropriate for the area of the City in which 

it is located; and 

d. The proposed development will not generate the need for inefficient 

extensions and expansions of public facilities, utilities and services. 

(9) Effect of Conceptual Development Plan Approval. 

a. Approval of a conceptual development plan constitutes acceptance that 

the proposed type, density and intensity of land use; the classification and 

arrangement of streets; the proposed phasing plan; and the nature of 

utility service proposed are consistent with the Comprehensive Plan. 

b. Approval of a conceptual development plan shall constitute acceptance of 

the general land-use mix, range of development types and intensities, 

street patterns, drainage patterns, lot sizes and patterns, parks and open 

space, and pedestrian and bicycle trails. 

c. The approval of the conceptual development plan shall not expire as long 

as the development proceeds in accordance with the phasing plan. At such 

time as the development lags one (1) year behind the approved phasing 

plan, the approval shall expire unless the applicant submits a written 

request for the extension and continuance of the conceptual development 

plan. Approval of any such extension request shall be automatic one time 

only for a period of twelve (12) months. Subsequent extensions to the 

conceptual development plan shall require approval of the Planning & 

Zoning Commission. 

d. Action on the conceptual development plan may include approval of a 

conversion schedule providing for the substitution of certain land uses for 
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other land uses. The conversion schedule shall be based on relative peak 

hour trip generation, peak parking demand and other impacts affecting the 

function of on- and off-site infrastructure and land use compatibility. 

e. Conceptual development plan approval does not ensure approval of a 

preliminary development plan involving a substantially different concept, 

failing to meet specific requirements of these regulations, or failing to 

satisfy conditions of conceptual development plan approval. Approval does 

not comprise any vesting of development rights or any assurance that 

permits of any kind will be issued. 

(e) Preliminary Development Plan.  

(1) Purpose. The purposes of the preliminary development plan are to demonstrate 

that: 

a. The proposed land use mix and intensity are consistent with the 

Comprehensive Plan, the purposes of the PD and the approved conceptual 

development plan, if applicable;  

b. Proposed system of streets, trails and greenways are consistent with this 

UDC, as well as the mobility needs of the City and the proposed 

development;  

c. The proposed development is consistent with the ability to provide and 

maintain public facilities and services on which the development, area and 

City depend; 

d. The proposed development is well integrated with the protection of 

natural features; and 

e. The proposed development patterns and development products are 

compatible with the character and vitality of the neighborhood and 

community. 

(2) Applicability. A preliminary development plan is a mandatory step in the process 

for PD approval and shall be required to show all contiguous land holdings and 

the detailed development patterns for the portions that are proposed to be 

developed. Preliminary development plan and conceptual development plan 

approval are not required if the property has a valid approval of a site plan for a 

planned unit development and zoning under the prior PUD development process.    

(3) Preliminary Development Plan Process Overview. The approval process and 

typical timing for preliminary development plan approval are summarized in 

Exhibits 58-62d and 58-62e. Actual timing may vary based on the date of 

submittal and scheduled hearing dates. These time periods may be extended if an 

application is tabled by the P&Z Commission or the City Council. The P&Z 

Commission shall conduct its hearing and make its recommendation in its 

ǎǘŀǘǳǘƻǊȅ ŎŀǇŀŎƛǘȅ ŀǎ ǘƘŜ /ƛǘȅΩǎ ½ƻƴƛƴƎ /ƻƳƳƛǎǎƛƻƴΦ 
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Exhibit 58-62d:  Preliminary Development Plan Approval Process Summary 

Preliminary Development Plan Process 

Application, Review and Notice 

P&Z Commission Public Hearing 

City Council Public Hearing 

Exhibit 58-62e:  Preliminary Development Plan Approval Timing 

Preliminary Development Plan Timing 

Completeness Review 
5 business days 

(from application submittal) 

P&Z Commission Public Hearing and 
Recommendation 

25 days 
(from completeness certification) 

City Council Hearing and Decision, 
and/or Introduction of Zoning Map 

Amendment* 

7 - 30 days 
(from P&Z Commission Recommendation) 

City Council Public Hearing and 
Decision on Zoning Map Amendment 

(optional) 

30 days 
(from introduction of zoning map 

amendment ordinance) 

*At its sole discretion the City Council may opt to introduce the ordinance approving 
the PD at the time of introduction of action on the Preliminary Development Plan or it 
may defer the introduction to a later date. 

(Ord. # 4938, 7-14-2021) 

(4) Initiation. The preliminary development plan application shall be filed with the 

Planning Director. In addition to complying with the requirements of Sec. 58-44, 

the preliminary development plan shall include: 

a. PD Preliminary Development Plan ς A preliminary development plan at a 

scale approved by the Director of the entire tract that shows: 

1. property boundaries;  

2. a project location map at a scale of one (1) inch equals two thousand 

(2,000) feet or other scale approved by the Director;  

3. locations, functional classes and right-of-way widths of public and 

private streets adjoining, providing access to, or crossing the property; 

4. locations, functional classes and right-of-way widths and streetscaping 

of proposed public and private streets;  

5. locations of proposed blocks, their proposed uses, amount of 

development (maximum dwelling units for residential, maximum 

square footage of building area for non-residential) and proposed 

impervious coverage for each proposed block; 

6. locations and area of wooded areas. floodplains, floodways, common 

areas, open spaces and water bodies; 

7. locations of easements for pipelines, utilities, stormwater 

management or other purposes;  

8. conceptual site plan for proposed multi-family, mixed-use, and non-

residential development that shows the proposed building elevations, 
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building heights, and building footprints in relationship to adjacent 

properties; 

9. proposed landscaping, buffering, amenities, and streetscaping 

demonstrating internal and external land use transitions;  

10. proposed parking and vehicular use areas; 

11. proposed topographic contour lines at one-foot intervals unless 

otherwise approved by the Planning Director; 

12. changes to the proposed phasing plan or approved Conceptual 

Development Plan (if applicable); and  

13. proposed development standards applicable to each lot or type of lot. 

b. Stormwater Management Concept Plan (if applicable) ς see Sec. 58-89. 

c. Traffic Impact Analysis (if applicable) - see Sec. 58-229. 

d. Preliminary Plat (if applicable) see Sec. 58-70(d). 

e. Written Narrative - describing the application's consistency with the 

Comprehensive Plan, the UDC, and any other applicable plans, policies, and 

regulations. 

(5) Completeness. The Planning Director shall review the application and shall 

determine if the application is complete pursuant to the provisions of Sec. 58-46. 

Upon finding that the application is complete and consulting with the DRC, the 

Planning Director shall prepare a report making findings and recommendations 

on the application and authorize notice to be provided in accordance with Sec. 

58-51. 

(6) Planning & Zoning Commission Action. The Commission shall conduct a 

legislative hearing and recommend approval, conditional approval, or denial of 

the preliminary development plan based on the criteria in paragraph (8). 

(7) City Council Action. The City Council shall conduct a legislative hearing and 

approve, conditionally approve, or deny the preliminary development plan based 

on the criteria in paragraph (8). Approval of the preliminary plat shall be subject 

to the approval criteria established in the following paragraph. 

(8) PD Preliminary Development Plan Approval Criteria. Prior to approving the 

application, the application shall satisfy each of the following criteria: 

a. The application demonstrates that it will achieve the purposes of the PD 

district and this section; 

b. The preliminary development plan is consistent with the conceptual 

development plan and conforms to all applicable provisions of this UDC; 

c. The preliminary development plan represents an overall development 

pattern that is consistent with the goals and policies of the Comprehensive 

Plan, Official Zoning Map, Capital Improvements Program, and any other 

applicable planning documents adopted by the City;  

d. The proposed PD satisfies the criteria for a zoning map amendment 

established in this chapter; 
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e. The proposed development is located in an area of the City that is 

appropriate; and 

f. The proposed development will not cause the need for inefficient or cost-

prohibitive, extensions and expansions of public facilities, utilities and 

services. 

(9) Effect of Approval. 

a. Approval of a preliminary development plan shall constitute approval of 

the specific land-use mix, which shall include the development types and 

intensities and improvements to include but not limited to streets, 

stormwater management, utilities, parks and open space, and pedestrian 

and bicycle trails. 

b. Action on the preliminary development plan may include approval of the 

preliminary plat for subdivision of all or a portion of the proposed planned 

development. 

c. If preliminary development plan approval is accompanied by preliminary 

plat approval, the applicant may proceed with final plat approval pursuant 

to Sec. 58-70(j).  

d. At the request of the applicant, the City Council may conditionally approve 

the rezoning to PD in conjunction with preliminary development plan 

approval subject to the condition that the applicant secure final 

development plan approval for one or more phases of development within 

eighteen (18) months of preliminary development plan approval.  

e. For multi-phase developments, the zoning to PD shall remain valid as long 

as development keeps pace with an approved phasing plan. The applicant 

requesting zoning at the time of preliminary development plan approval 

shall agree that if development lags behind the phasing plan, the City 

Council may revoke the zoning on any portion of the property that has not 

received final development plan approval.  

(10) Expiration. 

a. The approval of the Preliminary Development Plan shall be null and void 

unless a final development plan for at least the initial phase has been 

submitted for review and approval within eighteen (18) months after the 

date of approval of the PD conceptual development plan application. 

b. Upon written request, one extension of time may be granted by the City 

Council for a period not to exceed one (1) year for good cause shown. No 

request for an extension shall be considered unless a written request is 

submitted to the Planning Director no later than forty-five (45) calendar 

days prior to the date the PD is to exp1re. 

c. The extension shall not be deemed granted until the City Council has acted 

upon the request for extension. Failure to submit an application for an 

extension within the time limits established by this section shall render the 
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approved PD preliminary development plan null and void upon the 

expiration of the three-year term. 

(11) Interim Actions. Prior to the submittal of the final development plan for the PD 

application, the applicant should secure approval of construction plans in 

accordance with Sec. 58-70(e) and, after approval of the construction plans, may 

initiate construction of public improvements for the PD or coordinate with staff to 

enter into an improvements agreement in accordance with Sec. 58-70(f) and/or a 

development agreement in accordance with Sec. 58-70(i). 

(f) Final Development Plan.   

(1) Purpose. The purpose of the final development plan is to demonstrate that the 

proposed PD is consistent with the preliminary development plan approval, 

purposes of the PD and other applicable requirements of the UDC. Final 

development plan approval may be accompanied by final plat approval for the 

phase of the development being approved and may include sufficiently detailed 

site plans for multi-family and non-residential development to receive site plan 

approval in conjunction with the approval. 

(2) Applicability. A final development plan is the mandatory final step in the process 

for PD approval. Final development plan approval is not required if the property 

has a valid approval of a site plan and zoning under the prior PUD development 

process. 

(3) Final Development Plan Process Overview. The approval process and typical 

timing final development plan approval are summarized in Exhibits 58-62f and 

58-62g. Actual timing may vary based on the date of submittal and scheduled 

hearing dates. These time periods may be extended if an application is tabled by 

the City Council. 

Exhibit 58-62f:  Final Development Plan Approval Process Summary 

Final Development Plan Process 

Application, Review and Notice 

City Council Public Hearing 

Exhibit 58-62g:  Final Development Plan Typical Timing 

Final Development Plan Timing 

Completeness Review 
5 business days 

(from application submittal) 

City Council Public Hearing and Decision, 
or Introduction of Zoning Map 

Amendment Ordinance* 

30 days 
(from application submittal) 

City Council Hearing and Decision on 
Final Development Plan and Zoning Map 

Amendment Ordinance* 

30 days 
(from City Council Public Hearing) 

*If the ordinance approving the PD was introduced at the time of action on the 
Preliminary Development Plan and it finds that the Final Development Plan is consistent 
with the City Council may adopt the ordinance approving the PD Final Development Plan 
without conducting another public hearing, provided that a public hearing was 
conducted in conjunction with the introduction of the ordinance.  
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(Ord. # 4938, 7-14-2021) 

(4) Initiation.  

a. The final development plan application shall be filed with the Planning 

Director. The final development plan shall comply with the application 

requirements established in Sec. 58-44 and include the following 

information on a final development plan, which is includes scaled drawings 

όмέ ǘƻ мллΩ ƻǊ ƻǘƘŜǊ ǎŎŀƭŜ ŀǇǇǊƻǾŜŘ ōȅ ǘƘŜ 5ƛǊŜŎǘƻǊύ ƻŦ ǘƘŜ ŜƴǘƛǊŜ ǘǊŀŎǘ ǘƻ ōŜ 

subdivided showing: 

1. property boundaries;  

2. a project location map at a scale of one (1) inch equals two thousand 

(2,000) feet or other scale approved by the Director;  

3. locations, dimensions and right-of-way widths of existing and 

proposed public and private streets adjoining, providing access to, or 

crossing the property; 

4. locations and sizes of proposed lots, their proposed uses, amount of 

development (maximum dwelling units for residential, maximum 

square footage of building area for non-residential) and proposed 

impervious surface area for each proposed lot;  

5. locations, boundaries and proposed uses of common areas, open 

spaces and water bodies; 

6. locations of all existing and proposed servitudes and rights-of-way;  

7. locations, building and site layout of all multi-family and non-

residential lots showing building footprints, vehicle use areas, lot 

access, landscaping and buffer areas;  

8. proposed building and site design standards and sample elevations; 

and  

9. applicable development covenants and restrictions. 

b. Supplemental submittals at the option of the applicant unless requested by 

the City Council at the time of preliminary development plan approval, 

including, but not limited to:  

1. Final plat meeting the standards of Sec. 58-70(j) 

2. Site plan meeting the standards of Sec. 58-64. 

3. Restrictions, covenants, architectural standards and conceptual site 

plans shall be submitted in conjunction with the application.  

(5) Review by Planning Director. The Planning Director shall review the application 

and shall determine if the application is complete pursuant to the provisions of 

Sec. 58-46. Upon finding that the application is complete and consulting with the 

DRC, the Planning Director shall: 

a. Determine if the final development plan complies with the preliminary 

development plan approval; 
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b. Transmit notice to the City Council of the submittal of the final 

development plan together with a copy of the final development plan and 

other submittals for concurrent approval;  

c. Cause notice to be provided pursuant to Sec. 58-51. 

d. tǊŜǇŀǊŜ ŀ ǊŜǇƻǊǘ ƛƴŎƭǳŘƛƴƎ ǘƘŜ 5ƛǊŜŎǘƻǊΩǎ ŦƛƴŘƛƴƎǎ ŀƴŘ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴǎ 

regarding the requested approvals. 

(6) City Council Action. The City Council shall conduct a legislative hearing and 

approve, conditionally approve, or deny the final development plan based on the 

criteria in paragraph (7). If submitted for concurrent approval, the Council shall 

act on PD final development plan before acting on the final plat, site plan and 

other concurrent submittals based on the applicable approval criteria contained 

herein for each document. 

(7) Criteria for Final Development Plan Approval. Prior to approving the application, 

the application shall satisfy each of the following criteria: 

a. The application demonstrates that it will achieve the purposes of the PD 

district and this section; and 

b. The final development plan application is consistent with the previously 

approved conceptual development plan and preliminary development plan 

approvals, and conforms to all applicable provisions of this UDC 

(8) Effect of Approval.  Approval of a final development plan entitles the applicant to 

do any of the following pursuant to securing additional required approvals that 

are consistent with the approved final development plan: 

a. Subdivide the property pursuant to Sec. 58-70; 

b. Develop the property pursuant to site plan meeting the requirements of 

section Sec. 58-64; and  

c. Establish authorized uses. 

(9) Request for Amendments to a PD Approval - Administrative Approval.  The 

Planning Director may authorize the following minor amendments to a 

preliminary or final development plan: 

a. Deviations arising from limited technical considerations which could not 

reasonably be anticipated during the approval process. 

b. Amendments required to bring the application into compliance with 

adopted technical codes. 

c. Any other change which has no material effect on the character of the 

approved preliminary or final development plan, as determined by the 

Planning Director, such as: 

1. Driveway relocations; 

2. Facility design modifications for recreational or other amenities; 

3. Substitutions of landscaping materials within the same genus, so long 

as the substituted material is not of a type that is specifically 

prohibited per the UDC or approved PD landscape standards; 
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4. Realignments of internal streets prior to final plat approval as long as 

the realignment does not result reduce the gross area of common 

areas or open spaces, reduce residential lot sizes, eliminate required 

buffers, or create street alignments that fail to conform with City 

standards; 

5. Modifications to uses in accordance with an approved conversion 

schedule; and 

6. Expansions of buffers, open spaces and landscape areas. 

(10) Request for Amendments to a PD Approval ς Resubmittal and Rehearing. Major 

design modifications to the preliminary development plan shall be resubmitted 

for final development plan review and approval by the City Council. Major 

modifications include: 

a. Increased density or intensity of uses along the perimeter of the PD.  

b. Change in use, other than allowable changes specified in a conversion 

schedule that was approved during the initial PD approval; 

c. Designation of additional land uses; 

d. Change in the location of permitted use(s) from what is shown on the 

approved final development plan; 

e. An increase or decrease in project area other than surveyor base data 

corrections; 

f. Decrease in open space; 

g. Change in dimensional standards set forth in the development conditions 

that result in a decrease in minimum standards (e.g., reduction in minimum 

setbacks or reductions in street widths), or increase in maximum standards 

(i.e. an increase in building height and/or gross density or intensity of land 

uses); 

h. Changes that reduce lot sizes, or the amount or effectiveness of proposed 

buffering, or landscaping along the perimeter of the PD;  

i. Addition or reduction of the number of driveways or access points, 

especially those which negatively affect connectivity or street safety; or 

j. Other design modifications to the approved preliminary development plan 

that the Planning Director determines to be major. 

 

(a) Purpose.  This section establishes a process and standards to approve certain uses that, 

because of unique characteristics or potential impacts on adjacent land uses, are not 

permitted in zoning districts as a matter of right. These uses may be permitted through 

the issuance of a conditional use permit (CUP) after ensuring that the use complies with 

the CUP approval criteria. No inherent right exists to receive a CUP. Such authorization 

must be approved under a specific set of circumstances and conditions. Each application 

and situation is unique and may be subject to specific requirements to mitigate the 

impacts of the proposed use. 
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(b) Applicability. The provisions of this section apply to any application for approval of a 

CUP, which is required prior to the establishment of any use authorized subject to a 

conditional use in Article III.  

(c) Approval Process Overview. The approval process and typical timing for conditional use 

permit approval are summarized in Exhibits 58-63a and 58-63b. Actual timing may vary 

based on the date of submittal and scheduled hearing dates. These time periods may be 

extended if an application is tabled by the Zoning Commission or the City Council. The 

P&Z Commission shall conduct its hearing and make its recommendation in its statutory 

ŎŀǇŀŎƛǘȅ ŀǎ ǘƘŜ /ƛǘȅΩǎ ½ƻƴƛƴƎ /ƻƳƳƛǎǎƛƻƴΦ 

Exhibit 58-63a:  CUP Approval Process Summary 

CUP Process 

Application, Review and Notice 

P&Z Commission Public Hearing 

City Council Public Hearing 

Exhibit 58-63b:  CUP Typical Timing 

CUP Timing 

Completeness Review 
5 business days 

(from application submittal) 

P&Z Commission Public Hearing and 
Recommendation 

25 days 
(from completeness certification) 

City Council Public Hearing and 
Decision 

7 - 35 days 
(from P&Z Commission Decision) 

(Ord. # 4938, 7-14-2021) 

(d) Initiation. The CUP application shall be filed with the Planning Director including the 

items identified in Sec. 58-44 and the following information: 

(1) Stormwater Management Concept Plan (if applicable) - see Sec. 58-89. 

(2) Traffic Impact Analysis (if applicable) - see Sec. 58-229. 

(3) Preliminary Plat (if applicable) see Sec. 58-70(d). 

(4) Written Narrative - describing the application's consistency with the 

Comprehensive Plan, the UDC, and any other applicable plans, policies, and 

regulations. 

(e) Review.  

(1) The Planning Director shall review the application and shall determine if the 

application is complete pursuant to the provisions of Sec. 58-46. 

(2) Upon finding that the application is complete, forwarding copies of the 

application to the DRC, and considering DRC comments, the Planning Director 

shall prepare a report making findings and recommendations on the application 

and authorize notice to be provided in accordance with Sec. 58-51. When 

reviewing the CUP application, the Planning Director may consider the following 

factors: 

a. History of police calls related to the applicant's property;  
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b. Water, sewer and stormwater management facilities serving the applicant's 

property, with reference to location, availability and adequacy;  

c. Proximity to schools, churches, libraries and playgrounds;  

d. Traffic generation for peak-hour of use and peak-hour of street for both 

weekdays and Saturday (Current ITE Trip Generation Manual shall be used);  

e. Parking demand for peak-hour of use for both weekdays and Saturday 

(Current ITE Trip Generation Manual shall be used);  

f. Traffic circulation patterns;  

g. Hours of operation; and 

h. Other factors that may impact on surrounding businesses and residences.  

(f) Conditions.  

(1) In approving any CUP, the Planning & Zoning Commission may recommend, and 

the City Council may impose such reasonable standards, conditions, or 

requirements, in addition to or superseding any standard specified in the UDC, as 

it may deem necessary to protect the public health, safety and welfare. Such 

additional standards may include, but need not be limited to:  

a. Adequate and reasonable mitigation of potentially adverse effects on 

adjacent properties. In making such a determination, consideration shall be 

given to: 

1. The location, type, orientation, design and height of buildings or 

structures; 

2. The type and extent of landscaping and screening on the site; and 

3. Whether the proposed use is consistent with any policy of the 

Comprehensive Plan that encourages mixed uses and/or densities; 

b. Provision of adequate public facilities or services;  

c. Dedication of right-of-way, servitudes, or land in fee title;  

d. Funding for extraordinary costs associated with the development through 

direct contribution or agreement to establish an acceptable funding 

mechanism;  

e. Creation of restrictive covenants;  

f. Development phasing; 

g. Standards pertaining to traffic, circulation, noise, lighting, hours of 

operation, protection of environmentally sensitive areas, and similar 

characteristics;  

h. Adequate measures to provide ingress and egress designed to minimize 

traffic hazards and to minimize traffic congestion on the public roads; 

i. Provision of sustainable features; solar or other renewable energy source; 

rain water capture, storage and treatment; stormwater management 

facilities exceeding minimum requirements; or other sustainability 

requirement;  
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j. Provision of performance guarantee acceptable in form, content, and 

amount to the City Attorney to ensure continued compliance with all 

conditions and requirements as may be specified; or  

k. Other conditions that the City Council finds are necessary to achieve the 

purposes of this section and UDC. 

(2) The City Council may not attach conditions that provide regulatory relief from 

specific requirements set forth in this UDC unless the development in question 

presents extraordinary circumstances that justify the variation from the specified 

requirements. 

(3) All additional conditions or requirements authorized by this section are 

enforceable in the same manner and to the same extent as any other applicable 

requirement of this ordinance. 

(g) Planning & Zoning Commission Action. The Commission shall conduct a legislative 

hearing and recommend approval, conditional approval, or denial of the CUP based on 

the criteria in paragraph (i) of this section. The Planning Director shall forward the 

/ƻƳƳƛǎǎƛƻƴΩǎ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴǎ ǘƻ ǘƘŜ City Council.  

(h) City Council Action. The Council shall conduct a legislative hearing and approve, 

conditionally approve, or deny the CUP application based on the criteria in paragraph (i). 

If the application is denied, the City Council shall advise the applicant of the reason for 

denial. If the City Council fails to act on an application within six (6) months of the 

Planning and Zoning Commission hearing, the application shall be deemed denied. If 

applicant wishes to pursue the project a new application will be required. 

(Ord. # 4967, 8-10-2022) 

(i) CUP Approval Criteria.  A conditional use is permitted only if the applicant 

demonstrates that:  

(1) The proposed conditional use shall comply with all regulations of the applicable 

zoning district and any applicable supplemental use regulations; 

(2) The proposed conditional use shall conform to the character of the neighborhood 

in which it is located and not injure the use and enjoyment of property in the 

immediate vicinity for the purposes already permitted; 

(3) Adequate public facilities shall be provided as set forth herein; 

(4) The proposed use shall not impede the orderly development and improvement of 

surrounding property for uses permitted within the zoning district or substantially 

diminish or impair the property values within the neighborhood; 

(5) The establishment, maintenance, or operation of the proposed use shall not be 

detrimental to or endanger the public health, safety, comfort, or general welfare; 

and 

(6) The public interest and welfare supporting the proposed use shall be sufficient to 

outweigh individual interests that are adversely affected by the establishment of 

the proposed use. 

(j) Withdrawal and Subsequent Applications.  

(1) An application for a CUP approval may be withdrawn at any time.  
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(2) If the application has been advertised in compliance with state law, an application 

requesting substantially the same use on all or part of the same described land 

shall not be reconsidered within one (1) year of withdrawal.  

(3) No application for CUP approval for any lot or parcel that requests the same use 

and same conditions shall be considered within one (1) year of a final decision 

denying the application.  

(k) Effect of Approval. 

(1) Once a CUP is granted, such use may be enlarged, extended, increased in 

intensity, or relocated following the same process as the initial application unless 

the initial approval specifically established alternative procedures for 

consideration of future expansion or enlargement.  

(2) The provisions of this UDC addressing expansion of non-conforming uses do not 

supersede this requirement unless the conditionally permitted use for which the 

development approval was initially granted is no longer a use permitted as of 

right or as a conditional use in the zoning district in which it is located.  

(3) A CUP shall expire if: 

a. The use for which the CUP was granted has not been established within 

one (1) year of issuance of the CUP; or 

b. The use for which the CUP has been granted was established and then 

terminated for twelve (12) consecutive months.  

(l) CUP Amendments.   

(1) An amendment or modification is a request for any enlargement, expansion, 

increase in intensity, relocation, or modification of any condition of a previously 

approved and currently valid CUP. 

(2) Amendments to an approved conditional use permit approval may follow one of 

three tracts described below. The Planning Director shall review a request for a 

modification and shall determine whether the process for amending an approved 

CUP is insignificant, minor, or major. In addition to a CUP application, a developer 

requesting approval of modifications shall also submit a written request, and 

plans or drawings as necessary, identifying and detailing the requested changes. 

Approval or denial of a request and any changes shall be provided to the 

applicant in writing. 

a. The Planning Director may authorize and approve minor amendments upon 

finding that the amendment has no discernible impact on neighboring 

properties, the general public or those intended to occupy or use the 

proposed development.  

b. Major amendments are any proposed amendment other than those 

defined above as minor CUP amendments and shall be approved in the 

same manner and under the same procedures as the original approval. 

During the process for a major amendment, new conditions may be 

imposed only on the specific site or area requested to be modified, but the 

applicant retains the right to reject such additional conditions by 
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withdrawing his request for an amendment and may then proceed in 

accordance with the previously issued permit. Major amendments shall 

include, but are not limited to the following: 

1. Designation of additional land uses that the Planning Director finds to 

be substantially different than approved uses. 

2. An increase or decrease in project area by ten (10) percent or more. 

3. Change in dimensional standards set forth in the development 

conditions that result in a decrease in minimum standards (e.g., 

reduction in minimum setbacks or reductions in street widths) or 

increase in maximum standards (i.e. an increase in building height 

and/or gross density or intensity of land uses, a decrease in required 

setbacks or yards). The Planning Director may determine that changes 

of less than ten (10) percent are minor if they do not negatively 

impact adjacent properties. 

4. Reduction in buffering, landscaping, land uses, or lot sizes along the 

perimeter of the development that materially impacts adjacent 

properties. 

5. Addition of driveways or access points that the Planning Director finds 

may negatively affect connectivity or street safety. 

6. Other modifications to the approved conditional use permit that the 

Planning Director determines to be major.  

7. Reduction by ten (10) percent or more below the minimum 

stormwater volume required to be managed on-site. 

8. Reduction of the area devoted to green infrastructure by ten (10) 

percent or more, even if replaced by non-planted green infrastructure 

(such as bioswale changed to pervious pavers). 

9. Reduction of open space. 

(3) The hearing bodies for minor and major amendments shall base their actions on 

the approval original approval criteria. 

(m) Revocation of Conditional Use Permits. Any CUP granted under the authority of this 

chapter is subject to revocation by the City Council for any or all of the following 

reasons:  

(1) Non-compliance with any conditions or requirements imposed by the UDC or by 

the City Council at the time of approval of the CUP. 

(2) Violation of any provisions of the UDC pertaining to the use of the land, 

construction or uses of buildings or structures, or activities conducted on the 

premises by the applicant or agents of the applicant. 

(3) Violation of any other applicable UDC provisions or any state or federal law or 

regulation by the applicant or agents of the applicant, provided that such 

violations relate to the conduct or activity authorized by the CUP or the 

qualifications of the applicant or its agents to engage in such conduct or activity. 
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(a) Purpose. The purpose of the site plan approval process is to ensure that proposed site 

development, building development, and land uses are consistent with the 

requirements of the UDC and any applicable approvals made pursuant to the UDC (e.g., 

planned developments, conditional use permits, conditional zoning).  

(b) Applicability. Site plan approval is required for zoning map amendments, planned 

developments, conditional use permits, new construction, building additions, parking lot 

changes, and changes of use that cause the need for additional parking, additional 

landscaping or other site or exterior building modifications.  

(c) Site Plan Classifications. Site plans are classified based on the proposed development as 

follows: 

(1) Plot Plans are required prior to developing a single family or duplex residence. 

These plans are intended to demonstrate compliance with building setback, 

building height and impervious cover requirements and do not require a hearing. 

They require review and approval by the Planning Director and may be processed 

concurrently with a building permit application.  

(2) Minor Site Plans are required for new construction or additions of less than 

10,000 square feet of floor area to existing multi-family, mixed-use, or non-

residential structures.  They require review and approval by the Planning Director 

and may be processed concurrently with a building permit application. At the 

option of the applicant or the Planning Director, these site plans may be 

forwarded to the DRC and the Planning & Zoning Commission for review and 

action. Minor site plans that deviate from the requirements of the UDC shall be 

subject to review and action by the Planning & Zoning Commission.  

(3) Major Site Plans, which include all new multi-family, mixed-use, or non-

residential development with gross floor areas of 10,000 square feet or more, 

require approval from the DRC and Planning & Zoning Commission.  

(d) Major Site Plan Process Overview. The approval process and typical timing for major 

site plan approval are summarized in Exhibits 58-64a and 58-64b. Actual timing may 

vary based on the date of submittal and scheduled hearing dates. These time periods 

may be extended if an application is tabled by the P&Z Commission. The P&Z 

Commission shall conduct its hearing and make its recommendation in its statutory 

ŎŀǇŀŎƛǘȅ ŀǎ ǘƘŜ /ƛǘȅΩǎ ½ƻƴƛƴƎ /ƻƳƳƛǎǎƛƻƴΦ 

Exhibit 58-64a:  Major Site Plan Approval Process Summary 

Major Site Plan Approval Process 

Application, DRC Review and Notice (1) 

P&Z Commission Public Hearing and Action(1) 

(1) Notice and Hearing are not required for plot 
plans and minor site plans 
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Exhibit 58-64b:  Major Site Plan Approval Timing 

Major Site Plan Approval Process 

Completeness Review 
5 business days 

(from application Submittal) 

DRC Review 20 days (from completeness certification) 

P&Z Commission Public Hearing and 
Decision(1) 

25 days (from completeness certification) 

City Council Hearing and Action(2) P&Z Commission Action 

(1)  P&Z hearing and action are not required for plot plans and minor site plans. 
(2) City Council action is only required if the decision of the P&Z Commission is 
appealed by the applicant, or the Planning Director finds the requested 
ŘŜǾŜƭƻǇƳŜƴǘ ŀǇǇǊƻǾŀƭ ǿƛƭƭ ƘŀǾŜ ǎƛƎƴƛŦƛŎŀƴǘ ƛƳǇŀŎǘǎ ƻƴ ǘƘŜ /ƛǘȅΩǎ ōǳŘƎŜǘ ƻǊ 
ability to provide adequate public facilities.  

(Ord. # 4938, 7-14-2021) 

(e) Initiation.  All site plan applications shall be filed with the Planning Director, who shall 

review for completeness pursuant to Sec. 58-46. The site plan application shall include 

the items identified in Sec. 58-44 and the following information: 

(1) Site plan drawn at a scale of one-inch equals 50 feet or less, which includes the 

information listed in Exhibit 58-64c on one or more sheets. ¢ƘŜ άV" indicate that 

the information is required for the corresponding type of site plan. 

(2) Stormwater Management Concept Plan (if applicable) - see Sec. 58-89. 

(3) Traffic Impact Analysis (if applicable) - see Sec. 58-229. 

(4) Preliminary Plat (if applicable) see Sec. 58-70(d). 

Exhibit 58-64c:  Site Plan Information Requirements 

Required Information 
Type of Site Plan 

Plot 
Plan 

Minor Major 

Name and description of the proposed development V V V 

North arrow, scale and date V V V 

Name and contact information for the owner, developer and entities that 
prepared the site plan application content 

V V V 

The total area of the site (square feet or acres) indicating the total area to be 
used for open space or green spaces, exclusive of parking area 

V V V 

The boundaries of the property involved, the general location of all servitudes, 
property lines, open spaces, existing streets and/or waterways, marshes, 
floodplains, and all other significant topographical features in and adjoining 
the project 

V V V 

The location and sizes of sanitary and storm sewers, water mains, culverts, and 
other underground utilities and structures in or near the project 

 V V 

A litter abatement plan indicating days and times of trash pick-up, location of 
the trash disposal system and details of screening, including type, height and 
elevation of dumpster and fence. The name of a contact person shall be 
provided in the event of an emergency or the need for inquires and complaints 
regarding trash disposal and pick-up 

 V V 

The floor plans of all structures and proposed uses to be located on the site 
showing the main floor, typical floors and the layout of individual units. The 

V V V 
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Required Information 
Type of Site Plan 

Plot 
Plan 

Minor Major 

total number of residential units, gross square footage of residential area, and 
gross square footage of non-residential area shall also be delineated on the 
site plan 

Density (dwelling units per acre) and intensity (floor area ratio) of existing and 
proposed development including existing development to remain and 
additional development 

 V V 

The location and dimensions of all existing and proposed streets, driveways, 
entrances and exits, drop-off zones, loading areas, parking spaces, and 
sidewalks;  

V V V 

The existing property boundary of the site and all adjoining street rights-of-
way, north point, date and scale of the site plan; 

V V V 

The location, height and elevations drawings of all structures to be located, 
erected, converted, enlarged, reconstructed, structurally altered or relocated 
on the site, showing setback dimensions, use and type of materials 

V V V 

Grading plan showing existing and proposed grade at six (6) inch contour 
intervals 

 V V 

Grading plan showing the amount of fill and stormwater runoff patterns V   

The planting plan pursuant to Sec. 58-272(b)  V V 

Location, species, and tree canopy coverage, of all existing trees with a 
diameter at breast height (DBH) of six (6) inches or more. 

V V V 

Locations of floodplain zones    V V 

Locations of existing and proposed green spaces V V V 

The lighting plan of the site showing the number, height, types of fixtures, their 
location, and illumination levels. 

 V V 

The detail of all signs indicating the number, size, height, materials and their 
location, including setbacks from all property lines and rights-of-way 

 V V 

The emergency systems/plan for fire and evacuation, and the location of the 
fire hydrants on the site 

 V V 

The location of the trash disposal and recycling system with the details of its 
screening 

 V V 

The parking layout showing the number of required and proposed spaces, 
dimensions of parking spaces and parking aisles, and a typical individual 
parking space with dimensions;  

 V V 

Erosion control and soil loss plan for sites with disturbed land over 10,000 
square feet; and 

 V V 

Additional information may be required by the Planning Director, depending 
on the nature and extent of the proposed facility and such other information 
as may be necessary to provide for the enforcement of this chapter. 

V V V 

(f) Review.  Upon determining that the application is complete, the Planning Director shall 

forward the application to the DRC for review and comment. For major site plans or 

minor site plans that will be reviewed by the Planning & Zoning Commission, the 

Director shall ensure that notice is provided pursuant to Sec. 58-51 and the findings and 

recommendations from the Director and DRC are forwarded to the Planning & Zoning 

Commission.   

(g) Planning Director Action. If the site plan meets the requirements of the UDC and 

complies with the criteria in paragraph (i) below, the Director may approve the plot plan 

or minor site plan. If there are unresolved issues the Director shall deny the application, 

or at the request of the applicant, may forward the application to the Planning & Zoning 

Commission for action after notice is provided pursuant to Sec. 58-51.   
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(h) Planning & Zoning Commission Action. After conducting a quasi-judicial hearing, the 

Planning & Zoning Commission shall approve, approve with conditions, or deny the 

application based on the approval criteria in paragraph (i) of this section.  If the 

Commission fails to act on an application within six (6) months of its hearing, the 

application shall be deemed denied.   If applicant wishes to pursue the project a new 

application will be required. 

(Ord. # 4967, 8-10-2022; Ord. #4996, 12-4-2024) 

(i) Approval Criteria. The site plan shall comply with each of the following requirements: 

(1) The proposed building, site development and uses are consistent with the 

Comprehensive Plan;  

(2) The proposed buildings are located and designed to comply with the applicable 

zoning district requirements in Article 3 and 4 of this UDC;  

(3) The proposed uses are consistent with the applicable zoning district requirements 

in Article 3 of this UDC, and any supplemental conditions in Article 5 of this UDC; 

and 

(4) The Planning Director has granted approval for any administrative relief pursuant 

to Sec. 58-86 and the Planning & Zoning Commission has granted approval for any 

variances pursuant to Sec. 58-65 that are required for UDC compliance.  

(j) Effect of Approval. Site plan approval entitles the applicant to apply for building and site 

development permits that are consistent with the approved site plan.  

(k) Appeals to Planning & Zoning Commission Action. The applicant may appeal the 

decision of the Commission to the City Council by filing the appeal with the Planning 

Director ǎǘŀǘƛƴƎ ǘƘŜ ǊŜŀǎƻƴǎ ǘƘŀǘ ǘƘŜ /ƻƳƳƛǎǎƛƻƴΩǎ ŘŜŎƛǎƛƻƴ ƛǎ ƛƴŎƻƴǎƛǎǘŜƴǘ ǿƛǘƘ ǘƘŜ 

ǇǊƻǾƛǎƛƻƴǎ ƻŦ ǘƘŜ ¦5/ ǿƛǘƘƛƴ ǘƘƛǊǘȅ όолύ Řŀȅǎ ƻŦ ǘƘŜ /ƻƳƳƛǎǎƛƻƴΩǎ ŀŎǘƛƻƴΦ  bƻǘƛŎŜ ǎƘŀƭƭ ōŜ 

provided pursuant to Sec. 58-51. The Planning Director shall forward the appeal to the 

City Council, which, after considering the appeal and any evidence presented may: 

(1) Approve the appeal upon finding that the Commission erred in its decision; 

(2) Remand the decision to the Commission citing specific factors that the 

Commission should reconsider in their evaluation; or 

(3) Deny the appeal.    

(l) Final Plans Required. When required changes have been made, and the request has 

been approved, the applicant will submit one original and one copy to be stamped for 

approval. The revised plans will receive stamped approval from the Planning Director. 

The copy of the approved and stamped site plans will be returned to the applicant. The 

original set of approved and stamped plans to be recorded retained by the City. 

(m) Minor Amendments. The Planning Director may approve minor amendments upon 

finding that the amendments result in a betterment of the site plan, or have no negative 

impact on the appearance or function of the site development or its effect on 

neighboring properties 

(n) Expiration and Extension.  

(1) If an application for a building permit for the use subject to the site plan has not 

been filed within one (1) year of the date of stamped approval, the site plan 
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approval shall expire and no construction shall be permitted nor use be 

established until a new site plan is approved for the intended use.  

(2) If the applicant requires an extension of the site plan, the applicant shall submit a 

written request to the Planning Director at least sixty (60) days prior to the date 

of expiration. The Planning Director may extend site plan approval for a period 

not to exceed twelve (12) months upon determining that the applicant is taking 

active steps to pursue the proposed development.  

(Ord. #4923, 12-9-20) 

 

(a) Purpose.  The variance provisions of this division permit an applicant to apply for relief 

from the requirements of the letter of this chapter when a physical hardship exists that 

presents an exceptional or unusual physical condition of a lot, which condition is not 

generally prevalent in the neighborhood, and which condition would prevent a 

reasonable or sensible arrangement or use of building or lot.  

(b) Applicability. The Planning & Zoning Commission may grant variances from the 

provisions of the UDC in the following instances:  

(1) To permit a variance in yard requirements, height restrictions, or lot-area-per-

family requirements of any district;  

(2) To waive or reduce the parking and loading requirements in the R-3 multiple-

family residential and all other less restrictive districts;  

(3) To permit a variance in family-per-structure requirements in any residential 

district in order to comply with federal law relating to fair housing where the 

applicant has demonstrated a special need requiring a reasonable 

accommodation by the City, as defined and required by federal law; or 

(4) To grant relief to other design requirements in Articles IV or V of the UDC.  

(c) Variance Process Overview. The approval process and typical timing for variance 

approval are summarized in Exhibits 58-65a and 58-65b. Actual timing may vary based 

on the date of submittal and scheduled hearing dates. These time periods may be 

extended if an application is tabled by the P&Z Commission. The P&Z Commission shall 

ŎƻƴŘǳŎǘ ƛǘǎ ƘŜŀǊƛƴƎ ŀƴŘ ƳŀƪŜ ƛǘǎ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴ ƛƴ ƛǘǎ ǎǘŀǘǳǘƻǊȅ ŎŀǇŀŎƛǘȅ ŀǎ ǘƘŜ /ƛǘȅΩǎ 

Board of Adjustments and Appeals. 

Exhibit 58-65a:  Variance Approval Process Summary 

Variance Approval Process 

Application, Review and Notice 

P&Z Commission Public Hearing and Action 

Exhibit 58-65b:  Variance Approval Process Timing 

Variance Approval Process 

Completeness Review 
5 business days 

(from application Submittal) 

P&Z Commission Public Hearing 
and Decision 

25 days 
(from Completeness Certification) 

(Ord. # 4938, 7-14-2021) 
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(d) Initiation. All variance applications shall be filed with the Planning Director, who shall 

review for completeness pursuant to Sec. 58-46. The application shall be filed with the 

Planning Director including the items identified in Sec. 58-44.  

(e) Review.  Upon determining that the application is complete, the Planning Director shall 

forward the application to the DRC for review and comment, ensure that notice is 

provided pursuant to Sec. 58-51, and prepare findings and recommendations for the 

Planning & Zoning Commission.   

(f) Planning & Zoning Commission Action. After conducting a quasi-judicial hearing, the 

Planning & Zoning Commission shall approve, approve with conditions, or deny the 

application based on the criteria established in paragraph (g) of this section.  The action 

of the Planning & Zoning Commission shall be accompanied by a written finding of fact, 

based upon testimony, evidence, or inspections by the Planning Director, specifying the 

reasons for granting or denying the variance. 

 (Code 1997, § 102-62; Ord. # 3419, 10-14-2002) 

(g) Variance Approval Criteria. The Planning & Zoning Commission shall not grant approval 

for a requested variance unless it makes a finding, based upon the evidence presented 

to it, that indicate each of the following:  

(1) The variance granted is the minimum amount of relief required to enable 

reasonable use of the affected property.  

(2) The approval, if granted, will not cause any diminution or depreciation of 

property values of any surrounding property or will not alter the essential 

character of the locality.  

(3) The approval, if granted, will tend to preserve and advance the prosperity and 

general welfare of the neighborhood and community.  

(4) The approval, if granted, will not be detrimental to the public welfare or seriously 

affect or be injurious to other property in which the property is located, in that it 

will not: impair an adequate supply of light and air; or increase substantially the 

congestions in the public streets, create a traffic hazard, or permit inadequate 

parking; or increase the danger of fire; or substantially affect or overburden 

existing stormwater management or sewerage systems; or otherwise endanger 

the public safety; or cause serious annoyance or injury to occupants or adjoining 

premises by reason of emission of odors, fumes, gases, dust, smoke, noise, 

vibration, light or glare, or other nuisances.  

(5) A physical hardship with special conditions and circumstances exists that is 

peculiar to the land, structure, or building involved and which are not applicable 

to other lands, structures, or buildings in the same zoning district; and the special 

conditions and circumstances do not result from the intentional actions of the 

applicant or any person who may have or had interest in the property.   

(6) The purpose of the variance is not based exclusively upon a desire to serve the 

convenience or profit of the property owner or other interested party, and strict 

adherence to the regulation for the property would result in a demonstrable 

hardship upon the owner as distinguished from mere inconvenience or economic 

relief.  
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(7) Literal interpretation of the provisions of this chapter would deprive the applicant 

of rights commonly enjoyed by other properties in the same district under the 

terms of this chapter. 

(8) Granting the variance requested will generally not confer on the applicant any 

special privilege which is denied by this chapter to other lands, structures, or 

buildings in the same district similarly situated. 

(h) Neighborhood Norm. In lieu of the approval standards noted in paragraph (g) of this 

section and to maintain and ensure the stability and uniqueness of the City's 

neighborhoods, the Planning Director, Planning & Zoning Commission, or City Council 

may consider neighborhood norm as delineated in this section, in granting or denying a 

request for a resubdivision where the lots to be created are not in conformity with the 

characteristics of the existing residential lots in the immediate area. 

(1) Definitions.  

a. Immediate area. An area that consists of two (2) street blocks on both 

sides of a street and not less than 600 feet from subject property.  

b. Neighborhood. An area with identifiable characteristics common to the 

properties or lots within a subdivision or portion thereof, that may be 

demarcated by a street, highway, canal, or water course.  

c. Neighborhood Norm. Distinguishing characteristics or physical features 

that prevail in a neighborhood including lot width, lot depth, lot area, and 

building setbacks in the front, rear and side yards and lot orientation as 

related to lot frontage.  

(2) Neighborhood Norm Criteria. Any combination of the following criteria may be 

used to determine the neighborhood norm. 

a. General purpose or intent of the original lot layout within the subdivision in 

general, and in particular, within the immediate area of subject property.  

b. The predominant lot frontage or lot width within the immediate area of 

subject property.  

c. The predominant orientation of lots relative to street frontage within the 

immediate area of subject property.  

d. The predominant lot depth within the immediate area of the subject 

property.  

e. The predominant lot area within the immediate area of subject property.  

f. The average lot frontage, lot depth and lot area within the immediate area 

of subject property.  

g. Neighborhood stability relative to the frequency of resubdivision of lots 

within the immediate area of subject property. 

h. The resulting lot pattern from the resubdivision will result in or enable 

development that is a betterment to the existing conditions of the subject 

property.  

(3) Determination of Neighborhood Norm.  
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a. άbeighborhood norm" for subdivision requests not in conformity with the 

characteristics of existing residential lots in the immediate area in shall be 

determined in accordance with the definitions and criteria specified in this 

section.  

b. If the neighborhood norm criteria are met or exceeded, the applicable 

approval authority may approve the subdivision request. 

(Code 1997, § 102-60; Ord. # 3419, 10-14-2002; Ord. # 3586, § I, 8-14-2006) 

(i) Effect of Approval.  

(1) Variance approval allows the deviations from the code that are expressly cited in 

ǘƘŜ /ƻƳƳƛǎǎƛƻƴΩǎ ŀŎǘƛƻƴΦ LŦ ǘƘŜ ŎƻƴŘƛǘƛƻƴ ŦƻǊ ǿƘƛŎƘ ǘƘŜ ǾŀǊƛŀƴŎŜ ǿŀǎ ƎǊŀƴǘŜŘ Ƙŀǎ 

not been established within one (1) year of its approval, the variance approval 

shall expire and must be reapplied for in the manner established herein.  

(2) The nature of the variance and any conditions attached to it shall be entered on 

the face of the building permit. All such conditions are enforceable in the same 

manner as any other applicable requirement of this chapter.  

(j) Appeals to Planning & Zoning Commission Action. The applicant may appeal the 

decision of the Commission to the City Council by filing the appeal with the Planning 

Director ǎǘŀǘƛƴƎ ǘƘŜ ǊŜŀǎƻƴǎ ǘƘŀǘ ǘƘŜ /ƻƳƳƛǎǎƛƻƴΩǎ ŘŜŎƛǎƛƻƴ ƛǎ ƛƴŎƻƴǎƛǎǘŜƴǘ ǿƛǘƘ ǘƘŜ 

ǇǊƻǾƛǎƛƻƴǎ ƻŦ ǘƘŜ ¦5/ ǿƛǘƘƛƴ ǘƘƛǊǘȅ όолύ Řŀȅǎ ƻŦ ǘƘŜ /ƻƳƳƛǎǎƛƻƴΩǎ ŀŎǘƛƻƴΦ  bƻǘƛŎŜ ǎƘŀƭƭ ōŜ 

provided pursuant to Sec. 58-51. The Planning Director shall forward the appeal to the 

City Council, which, after considering the appeal and any evidence presented may: 

(1) Approve the appeal upon finding that the Commission erred in its decision; 

(2) Remand the decision to the Commission citing specific factors that the 

Commission should reconsider in their evaluation; or 

(3) Deny the appeal. 

 

(a) Purpose. The Planning & Zoning Commission shall hear and decide appeals where it is 

alleged there is an error in any order, requirement, decision, or determination made by 

the Planning Director or other member of the DRC. 

(b) Applicability. The applicant or the Mayor may appeal a decision of the Planning Director 

or other member of the DRC within fourteen (14) days after the notice of the decision 

has been received by the applicant.  

(c) Appeals Process Overview. The approval process and typical timing for appeals are 

summarized in Exhibits 58-66a and 58-66b. Actual timing may vary based on the date of 

submittal and scheduled hearing dates. These time periods may be extended if an 

application is tabled by the P&Z Commission. The P&Z Commission shall conduct its 

ƘŜŀǊƛƴƎ ŀƴŘ ƳŀƪŜ ƛǘǎ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴ ƛƴ ƛǘǎ ǎǘŀǘǳǘƻǊȅ ŎŀǇŀŎƛǘȅ ŀǎ ǘƘŜ /ƛǘȅΩǎ .ƻŀǊŘ ƻŦ 

Adjustments and Appeals. 
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Exhibit 58-66a:  Appeals Process Summary 

Appeals Process 

Application, Review and Notice 

P&Z Commission Public Hearing 

Exhibit 58-66b:  Appeals Process Timing 

Appeals Timing 

Completeness Review 
5 business days 

(from application submittal) 

P&Z Commission Hearing and 
Decision 

25 days 
(from completeness certification) 

(Ord. # 4938, 7-14-2021) 

(d) Initiation. The appeal shall consist of a written statement setting forth fully the grounds 

for the appeal and exhibits relevant to the appeal. The Planning Director shall notify the 

Planning & Zoning Commission of any appeal, provide notice pursuant to Sec. 58-51, 

and shall forward the entire record to the Commission including the application, related 

documentation and the appeal itself. 

(e) Stay of Proceeding. An appeal stays all actions by the City seeking enforcement of, or 

compliance with the order or decision appealed from, unless the Planning Director 

certifies to the Commission that a stay would cause imminent peril to life or property. If 

enforcement is not stayed, then the Commission shall meet and hear the appeal within 

thirty (30) days after such request is filed. 

(f) Planning & Zoning Commission Action. The public hearing in such appeal shall be at the 

next regularly scheduled meeting of the Planning & Zoning Commission, provided that 

the required notice can be given prior to such meeting.  

(g) Burden of Proof. When an appeal is taken to the Planning & Zoning Commission in 

accordance with this section, the Planning Director shall have the initial burden of 

presenting to the Commission sufficient evidence and argument to justify decision being 

appealed. The burden of presenting evidence and argument to the contrary then shifts 

to the appellant, who also shall have the burden of persuasion. 

(h) Appeals Review Criteria. In evaluating an appeal, the Planning & Zoning Commission 

shall determine whether the action being appealed: 

(1) Was made based on correct interpretation of the UDC and other applicable 

regulations; and 

(2) Reflected the correct response to the application that was approved, denied, or 

conditionally approved. 

(i) Appeals to Planning & Zoning Commission Action. The applicant may appeal the 

decision of the Commission to the City Council by filing the appeal with the Planning 

Director ǎǘŀǘƛƴƎ ǘƘŜ ǊŜŀǎƻƴǎ ǘƘŀǘ ǘƘŜ /ƻƳƳƛǎǎƛƻƴΩǎ ŘŜŎƛǎƛƻƴ ƛǎ ƛƴŎƻƴǎƛǎǘŜƴǘ ǿƛǘƘ ǘƘŜ 

ǇǊƻǾƛǎƛƻƴǎ ƻŦ ǘƘŜ ¦5/ ǿƛǘƘƛƴ ǘƘƛǊǘȅ όолύ Řŀȅǎ ƻŦ ǘƘŜ /ƻƳƳƛǎǎƛƻƴΩǎ ŀŎǘƛƻƴΦ  bƻǘƛŎŜ ǎƘŀƭƭ ōŜ 

provided pursuant to Sec. 58-51. The Planning Director shall forward the appeal to the 

City Council, which, after considering the appeal and any evidence presented may: 

(1) Approve the appeal upon finding that the Commission erred in its decision; or 
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(2) Deny the appeal. 

(j) Exemption Based on Constitutional or Statutory Claims.   

(1) The Planning & Zoning Commission may approve an exemption from the 

requirements of this UDC, to the extent necessary to comply with or conform to 

federal or state law, or to avoid or resolve any alleged violation federal or state 

law caused by the enforcement of any regulation imposed by this UDC.  

(2) Any person desiring such an exemption shall file a written petition with the 

Planning Director, who shall forward the petition to the Commission for purposes 

of conducting a public hearing on the petition and issuing a final determination. 

The petition shall include separate statements that:  

a. Advise to which particular regulation of the City the requested exemption 

relates;  

b. Explain how the regulation is not in conformance with federal or state law, 

or how it allegedly violates federal or state law;  

c. Describe how granting the exemption would be in the public interest and 

not be contrary to the public health, safety, and welfare; and  

d. Describe the intended use of land or activity for which the exemption is 

being sought.  

(3) Applications for exemptions shall be processed and decided in the same manner 

that an appeal is processed.  

(Code 1997, § 102-66; Ord. # 3419, 10-14-2002; Ord. # 4610, 9-10-2014) 

 

(a) Applicability. 

(1) This section applies to any application for development approval in which the 

applicant claims an exemption from any provision of this chapter based on 

common law, statutory vested rights or estoppel. 

(2) Any applicant may apply for a vested rights determination, provided that the 

requirements of this section are satisfied. An application for a vested rights 

determination may be approved subject to compliance with a consent 

agreement. 

(b) Vested Rights Determination by Staff. Vested rights may be acknowledged by the 

Planning Director after consultation with the City Attorney if the applicant shows 

compliance with the following criteria for the specific project to acquire such rights: 

(1) In reliance upon lawfully issued development approval, the applicant makes a 

substantial financial commitment or assumes substantial financial obligations 

within the purview of the activities authorized by said development approval; 

(2) The applicant has proceeded in good faith, has relied upon the issuance of the 

development approval, and such development approval has not lapsed or been 

revoked;  

(3) The applicant has established any other factor that may establish estoppel under 

state or federal law; and  
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(4) The applicant has obtained a favorable vested rights determination. 

(c) Consent Agreement. At any time prior to a final decision relating to an application for a 

vested rights determination, the applicant and the City may enter into a voluntary 

consent agreement conferring vested rights. A consent agreement shall be executed by 

the City and the applicant and shall include the following terms and conditions: 

(1) A legal description of the subject property and the names of the legal and 

equitable owners;  

(2) The duration of the consent agreement and the conditions that will result in 

revocation;  

(3) The uses permitted on the property, including population densities and/or 

building intensities and height, setbacks, floor area ratio, setbacks, and other bulk 

regulation requirements;  

(4) A description of the public facilities that will service the proposed development, 

including who shall provide such facilities; the date that any new facilities, if 

needed, will be constructed; and a schedule to assure that public facilities are 

available concurrent with the impacts of the development;  

(5) A description of any reservation or dedication of land for public purposes;  

(6) A description of all development approvals or other local, state, or federal 

approvals needed for the proposed development;  

(7) A finding that the proposed development is consistent with the Comprehensive 

Plan and the relevant provisions of this chapter;  

(8) A description of any conditions, terms, restrictions, or other requirements 

determined to be necessary for the preservation and protection of the public 

health, safety, or welfare;  

(9) A statement indicating that the omission of a limitation or restriction shall not 

relieve the applicant of the necessity of complying with all applicable local, state, 

and federal laws;  

(10) A phasing plan indicating the anticipated commencement and completion date of 

all phases of the proposed development;  

(11) Provisions for remedies in the event of default;  

(12) A statement that the City Attorney shall review progress pursuant to the consent 

agreement at least once every twelve (12) months to determine if there has been 

demonstrated good faith compliance with the terms of the consent agreement; 

and 

(13) Any other provisions as required by State law. 

(d) Failure to Comply with Consent Agreement. If the City Council finds, based on 

substantial competent evidence, that there has been a failure to comply with the terms 

of the consent agreement, the consent agreement may be revoked or modified by the 

City Council after a public hearing, which has been noticed by publication and for which 

notice has been expressly provided to the applicant. 

(e) Vested Rights Determination Process. 
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(1) Initiation. An application may be made to the City Council for recognition of 

vested rights for a project by completion of a form provided by the Planning 

Director that indicates which development approval or development approvals 

are being relied on by the applicant for establishment of vested rights. The 

applicant for a vested rights determination shall provide the Planning Director 

with a completed application copies of any documents on which the applicant is 

relying to establish vested rights. The Planning Director shall provide public notice 

in accordance with Sec. 58-51. 

(2) Review and Approval. After receiving an application for a vested rights 

determination, the City Council shall review the application and determine if the 

applicant shall provide additional information for consideration of the application 

within 20 working days. After the application is completed, the City Council shall 

hold a quasi-judicial hearing and, upon the evidence submitted and upon review 

of the application, if the City Council finds that there is sufficient evidence to 

establish vested rights, it shall issue a certificate to the applicant recognizing 

vested rights for the project. The certificate shall set forth all terms and 

conditions required for the continuance of the vested rights being recognized. 

(3) Variance to Time Limits. An individual or entity that requests a vested rights 

determination may at the same time request a variance from the time limit, 

required action, or term that otherwise would cause the vested rights to expire. 

The request for variance must identify the specific provisions for which a variance 

is being requested and the reasons the applicant feels will justify the granting of 

the variance. The City Council shall review the application for variance and shall 

determine whether the variance is granted, conditionally granted, or denied. In 

granting a variance, the City must make written findings establishing that:   

a. The applicant will suffer undue hardship in the absence of a variance that is 

not the result of the aǇǇƭƛŎŀƴǘΩǎ ƻǿƴ ƴŜƎƭƛƎŜƴŎŜΤ  

b. The applicant has been actively attempting to pursue and complete 

development of the project that is the subject of the vested rights; and  

c. Compliance with rules and regulations passed after the recognition of 

vested rights will cause a substantial economic hardship to the 

developer/property owner, which precludes the capability of completing 

the project in a reasonable and prudent manner. 

 

(a) Purpose and Applicability. This section establishes the process by which a development 

approval may be revoked by the City Council. The revocation may apply to any approval 

described in this Article except for amendments to the Comprehensive Plan and UDC 

text or maps.  Nothing in this section precludes the City from taking other enforcement 

actions enabled by the City Code or State law.  

(b) Initiation. The Planning Director shall investigate alleged violations of the requirements 

of this UDC and conditions imposed upon development approvals. The Planning Director 

shall determine whether to terminate or suspend a development approval. If the 

Planning Director determines that a termination, or suspension, of a development 



76 Gretna UDC Amended October 8, 2025 

approval is appropriate, a recommendation, including the reason for their 

determination, shall be made to the City Council after providing notice as required in 

Sec. 58-51.  

(c) City Council Action.  

(1) The City Council shall conduct a quasi-judicial hearing and shall approve, 

conditionally approve, or deny the Planning DirectorΩǎ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴ ǊŜƎŀǊŘƛƴƎ 

the revocation of the development approval.  

(2) ¢ƘŜ /ƻǳƴŎƛƭΩǎ ŀŎǘƛƻƴ ǎƘŀƭƭ Ŏƻƴǘŀƛƴ ŦƛƴŘƛƴƎǎ ǘƘŀǘ ŀŘŘǊŜǎǎ ǘƘŜ ōŀǎƛǎ ŦƻǊ ǘƘŜ ŘŜŎƛǎƛƻƴΤ 

shall state the condition or conditions that have been violated and the harm such 

violation has caused. In the case of a suspension of the use, the action shall state 

the length of time such violation can be cured. In the case of a termination, the 

action shall state the reason such violation cannot be cured. 

(d) Grounds for Revocation. The following are grounds for revocation of a development 

approval: 

(1) The intentional provision of materially misleading information by the applicant 

όǘƘŜ ǇǊƻǾƛǎƛƻƴ ƻŦ ƛƴŦƻǊƳŀǘƛƻƴ ƛǎ ŎƻƴǎƛŘŜǊŜŘ άƛƴǘŜƴǘƛƻƴŀƭέ ǿƘŜǊŜ ǘƘŜ applicant was 

aware of the inaccuracies or could have discovered the inaccuracies with 

reasonable diligence); and 

(2) The failure to comply with any condition of a development approval. 

(e) Right Cumulative. The right to revoke a development approval, as provided in this 

section, is cumulative to any other remedy allowed by law. 

 

(a) Applicability. 

(1) No person may subdivide land except in accordance with the provisions of this 

chapter. No person may subdivide land unless and until a final plat of the 

subdivision has been approved in accordance with the provisions of this chapter 

and recorded with the Jefferson Parish Clerk. 

(2) No person or agency shall record a plat of any subdivision within the City's 

planning jurisdiction unless the plat has been approved in accordance with the 

provisions of this chapter. 

(3) The owner or proprietor of any tract of land who desires to subdivide land (i.e., to 

ŎǊŜŀǘŜ ŀ άǎǳōŘƛǾƛǎƛƻƴέύ ǎƘŀƭƭ ǎǳōƳƛǘ ŀ Ǉƭŀǘ ƻŦ ǎǳŎƘ ǎǳōŘƛǾƛǎƛƻƴ ǘƻ ǘƘŜ Planning 

Director.   

(b) Exemptions. A major subdivision plat is not required for any of the following:  

(1) Exceptions granted by state law;  

(2) Any lot, parcel, or tract of land located within the area governed by these 

regulations that has been legally subdivided or re-subdivided by map, plat, or 

deed or other legal means prior to the adoption of these regulations;  

(3) Cemetery lots;  

(4) An interest in oil, gas, minerals, or building materials, which is now or hereafter 

severed from the surface ownership of real property;  
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(5) The creation of a leasehold for a space within a multi-occupant building or a 

commercial building site, provided that the property is a part of an approved 

subdivision or addition and regulated in accordance with the /ƛǘȅΩǎ site plan 

requirements;  

(6) The creation of a leasehold for agricultural use of the subject property, provided 

that the use does not involve the construction of a building(s) to be used as a 

residence or for any purpose not directly related to agricultural use of the land or 

crops or livestock raised thereon; and  

(7) Court approved subdivision or transfer of land by charitable gift or will, provided 

such gift or will has been recorded in the Office of the Jefferson Parish Clerk of 

Court or ordered by a court of law, and further provided that the use, 

development, or transfer by sale of any land involved in a court approved 

subdivision or transferred by charitable gift or will shall be regulated by this Code. 

(c) Subdivision Classification. Major and minor subdivisions are subject to the criteria for 

approval of subdivision plats, unless a specific provision indicates that it does not apply 

to minor subdivisions. Different time limits are prescribed for the review and processing 

of major and minor subdivisions to reflect the level of complexity involved in review of 

the applications. Subdivisions shall be classified as established in this UDC.  

(1) Minor Subdivisions that may be approved by Planning Director pursuant to Sec. 

58-83 include:   

a. Lot line adjustments, which provide for the realignment or shifting of lot 

boundary lines, including removal, addition, alignment, or shifting of 

interior lot boundary lines, or the redesignation of lot numbers provided 

the application meets the following requirements: 

1. Does not involve the creation of any new street or other public 

improvement except as otherwise provided in this Section. 

2. Does not involve more than two acres of land or five (5) lots of 

record. 

3. Does not reduce a lot size below the minimum area or frontage 

requirements established for the applicable base or overlay district 

unless the subdivision results in a betterment of existing site 

conditions. 

4. Otherwise meets all the requirements of the UDC. 

b. Dedication plats, which include: 

1. Parcels of land where a portion has been expropriated or has been 

dedicated, sold, or otherwise transferred to the parish or 

municipality, thereby leaving a severed portion of the original 

property which requires a re-designation of lot number and 

establishment of new lot boundary lines. 

2. The dedication, acceptance, relocation, or deletion of public utility 

servitudes, other than streets, or the deletion of gas, electric, or 

telephone utility servitudes acquired by private act or pursuant to 
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the provisions of R.S. 19:1 et seq. on the property being 

resubdivided. 

(2) Subdivisions, Generally.  Major subdivisions that must be approved by the City 

Council include any subdivision not exempted by the UDC or State law, other than 

a minor subdivision. Any subdivision that involves an increase in the number of 

lots of record within the City shall be considered a major subdivision, but for 

subdivisions that do not involved the construction of public improvements other 

than extensions of service lines, the Planning Director may authorize the 

modification of submittal requirements and the concurrent processing of the 

preliminary and final plats. 

(d) Subdivision Procedures, Generally. 

(1) A final plat for a major subdivision plat shall be approved by the City Council 

before the subdivision of a parcel may be recorded.  

(2) Approval of a final plat for a minor subdivision plat shall be approved by the 

Planning Director before the subdivision of a parcel may be recorded.  

(3) The approval of the preliminary plat shall not be deemed final acceptance of a 

subdivision, but rather an expression of approval of the layout as submitted on 

the preliminary plat; such approval shall be noted on the preliminary plat. 

(4) Where only a portion of an approved preliminary plat is submitted for final 

approval, a final plat of the remaining area may be submitted at any time within 

two (2) years of the preliminary plat or in accordance with an approved phasing 

plan, provided that the final plat for the additional area conforms substantially to 

the approved preliminary plat.  

(Ord #4897, 12/11/19) 

 

(a) Applicability.  The major subdivision process applies to any subdivision or resubdivision 

of land that does not qualify as a minor subdivision pursuant to Sec. 58-69(c)(1). 

(b) Variances for Subdivisions. The City Council may approve variances to strict application 

of lot and block area and dimensional requirements during the subdivision approval 

process by citing the variances from the UDC in the motion to approve the final plat. The 

Council should consider the criteria for variance approvals but need not find that each 

criterion is met.   

(c) Approval and Submittal Process. The applicant for major subdivision shall follow the 

procedures established in this section, which is summarized in Exhibit 58-70a.  
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Exhibit 58-70a:  Major Subdivision Approval Process Summary 

Major Subdivision Process 

Pre-application Conference 
(optional) 

Preliminary Plat 

Construction Plans 

Improvement Guarantees and 
Development Agreement 

Final Plat 

 

(d) Preliminary Plat.   

(1) Purposes. 

a. The preliminary plat serves as a guide to future density, intensity, land 

uses, pedestrian and bicycle ways, trails, parks and open space, as well as 

lot, street and drainage patterns. It is intended to ensure that a landowner 

investigates the broad effects that subdivision of property will have on the 

site itself as well as on adjacent properties and public infrastructure 

systems.  

b. Approval of a preliminary plat shall constitute acceptance of the land-use 

mix, development intensity, general street patterns, drainage patterns, lot 

patterns, parks and open space lands, and the general layout of pedestrian 

and bicycle trails, provided that these may be modified in conjunction with 

subsequent approvals if additional information reveals development 

constraints that are not evident during preliminary plat review.  

c. The preliminary plat, together with the attendant items required herein, is 

to provide a basis for the construction of the subdivision and its 

improvements as well as a draft of the final plat of the subdivision. To 

achieve this, the applicant should consult with the Planning Director, City 

Engineer and other agencies concerned with the subdivision and the 

improvements.  

(2) Applicability. Preliminary plat approval is required prior to final plat approval for 

any major subdivision. 

(3) Preliminary Plat Process Overview. The approval process and typical timing 

preliminary plat approval are summarized in Exhibits 58-70c and 58-70d. Actual 

timing may vary based on the date of submittal and scheduled hearing dates. 

These time periods may be extended if an application is tabled by the P&Z 

Commission or the City Council. The P&Z Commission shall conduct its hearing 

ŀƴŘ ƳŀƪŜ ƛǘǎ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴ ƛƴ ƛǘǎ ǎǘŀǘǳǘƻǊȅ ŎŀǇŀŎƛǘȅ ŀǎ ǘƘŜ /ƛǘȅΩǎ tƭŀƴƴƛƴƎ 

Commission. 
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Exhibit 58-70d:  Preliminary Plat Approval Process Summary 

Preliminary Plat Process 

Application, Review and Notice 

P&Z Commission Public Hearing 

City Council Public Hearing 

Exhibit 58-70e:  Timing 

Preliminary Plat Timing 

Completeness Review 
5 business days 

(from Application Submittal) 

P&Z Commission Public Hearing and 
Recommendation 

25 days 
(from Completeness Certification) 

City Council Public Hearing and Decision 
30 days 

(from P&Z Commission Recommendation) 

(Ord. # 4938, 7-14-2021) 

(4) Initiation. The applicant shall file the preliminary plat application with the 

Planning Director. The application shall comply with the requirements in Sec. 58-

44 and the following information:  

a. Preliminary Plat ς /ƻǇƛŜǎ ƻŦ ŘǊŀǿƛƴƎǎ ŀǘ ŀ ǎŎŀƭŜ ƻŦ мέ Ґ мллΩ ǳƴƭŜǎǎ 

otherwise approved by the Director and shall include: 

1. Name of the proposed subdivision owner, applicant and developer; 

2. Name of the plat preparer; 

3. Legal description of the property; 

4. A north arrow and scale; 

5. ! ƭƻŎŀǘƛƻƴ ƳŀǇ ǎƘƻǿƛƴƎ ǘƘŜ ǇǊƻǇŜǊǘȅ ŀǘ ŀ ǎŎŀƭŜ ƻŦ мέ Ґ н,лллΩΤ 

6. Proposed street names, which may not duplicate or be substantially 

similar to any existing streets in the City as determined by the 

Planning Director; 

7. Lot and block numbers; 

8. Alignment and dimensions of proposed lots, blocks, existing and 

proposed streets, and easements that adjoin, traverse, or are included 

in the proposed subdivision; 

9. Property lines of adjacent properties within 100 feet of the perimeter 

of the subdivision; 

10. Number of lots and intended use of lots that corresponds with zoning; 

11. Boundaries of open space, common areas; greenways and other 

subdivision amenities; 

12. Location and extent of existing and proposed boundaries of floodways 

and floodplains; 

13. All portions of subdivision located within a wetland; 
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14. Locations and approximate alignments of water, wastewater and 

stormwater utilities; and 

15. Topographic contour lines at one-foot intervals or as otherwise 

approved by the Planning Director; and 

b. A phasing schedule describing the location, sequencing and timing of 

infrastructure improvements and lot development for subareas of the 

proposed subdivision (if applicable). 

c. Utility letters confirming the availability of service and improvements 

necessary to provide water, wastewater, natural gas, or 

telecommunications services (not needed for City services).   

d. Covenants & restrictions (if applicable).    

e. Stormwater Management Plan (if applicable) ς see Sec. 58-89. 

f. Traffic Impact Analysis (if applicable) - see Sec. 58-229. 

(5) Completeness.  

a. The Planning Director shall review the application and shall determine if 

the application is complete pursuant to the provisions of Sec. 58-46.  

b. Reviewing agencies shall act on a plat within thirty (30) days after the date 

the preliminary plat is found to be complete. A plat is deemed approved by 

a reviewing agency unless the reviewing agency has provided reasons for 

disapproval within the thirty (30) day period.  

c. Upon finding that the application is complete and consulting with the DRC, 

the Planning Director shall prepare a report making findings and 

recommendations on the application and authorize notice to be provided 

in accordance with Sec. 58-51. 

(6) Planning & Zoning Commission Action. The Commission shall conduct a 

legislative hearing and recommend that the City Council approve, conditionally 

approve, or deny the preliminary plat based on the criteria in paragraph (7).  

(7)  Preliminary Plat Approval Criteria. Prior to approving the application, the 

application shall satisfy each of the following criteria: 

a. The application is consistent with the Comprehensive Plan, as well as any 

other adopted plans for streets, alleys, parks, playgrounds, and public 

utility facilities;  

b. The proposed subdivision complies with the UDC and applicable state and 

federal regulations; 

c. The proposed subdivision, including its lot sizes, density, access, and 

circulation, is compatible with the existing and/or permissible zoning and 

future land use of adjacent property; 

d. The proposed subdivision will not have detrimental impacts on the safety 

or viability of permitted uses on adjacent properties; and 
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e. The proposed public facilities are adequate to serve the normal and 

emergency demands of the proposed development, and to provide for the 

efficient and timely extension to serve future development. 

(8) City Council Action. The City Council shall conduct a legislative hearing and shall 

approve, conditionally approve, or deny the preliminary plat based on the 

preceding criteria. If the City Council fails to act on an application within six (6) 

months of the Planning and Zoning Commission hearing, the application shall be 

deemed denied. If applicant wishes to pursue the project a new application will 

be required. 

(Ord. # 4967, 8-10-2022) 

(9) Minor Amendments. Minor amendments may be approved by the Planning 

Director without filing a new preliminary plat.  

a. Minor amendments include the following:  

1. Changes in the internal alignment of streets that do not affect 

external properties or connectivity;  

2. Changes in internal parcel boundaries that do not abut external 

property lines;  

3. Changes in setbacks along internal property lines;  

4. Changes in the routing of trails and pedestrian ways;  

5. Adjustments in easements, utilities, or stormwater management 

improvements identified as necessary during the preparation of 

construction plans; or  

6. Changes in the orientation of buildings on internal parcels.  

b. Minor plat amendment shall not include any of the following:  

1. Change in permitted uses;  

2. Increased intensity of use as measured by the number of dwelling 

units or square feet of nonresidential building area;  

3. Increased trip generation or demand for public utilities;  

4. Decreased public or private open space area; or  

5. Increased volume or velocity of stormwater runoff from the 

development.  

(10) Major Amendments. Plat amendments not categorized as minor amendments in 

the above paragraph require the filing and approval of a new preliminary plat. 

Such amendments may be processed concurrently with a final plat application at 

the option and risk of the applicant.  

(11) Effect of Approval. 

a. The preliminary plat governs the preparation of construction plans and the 

final subdivision plat, which must be submitted for approval and 

recordation upon fulfillment of the requirements of this chapter.  

b. The approval is valid as long as the applicant receives and maintains a valid 

subsequent development approval or initiates construction within two (2) 
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years of the preliminary plat approval. If development has not been 

initiated within two years of preliminary plat approval, any changes in 

development standards shall apply to the development proposed by the 

preliminary plat.  

c. If a final plat is not submitted within two (2) years after approval of the 

preliminary plat, or within such extended period as may be allowed, the 

preliminary plat approval shall be void. The City Council may approve a 

staging plan extending the effective period of the preliminary plat approval 

for up to five (5) years where it is the intent of the landowners to proceed 

to Final Plats covering only a portion of the site at any one time. Beyond 

two (2) years or, in the case of staged development, five (5) years, the 

applicant shall resubmit a preliminary plat to the Planning Director for 

review by staff and the referral agencies to ensure that the application is 

still in compliance with the UDC and requirements of other agencies.  

d. After the expiration of two (2) years following approval of a preliminary 

plat, changes to the preliminary and final plats may be required where a 

change in the Comprehensive Plan or the UDC has occurred that affects 

compliance of the application with the ordinance. the applicant may make 

the necessary changes and then proceed to a final plat, or may choose to 

resubmit the preliminary plat for review through the normal development 

approval review process.  

e. Approval of the preliminary plat by the City Council shall not be deemed 

final approval of the overall subdivision.  

(12) Recording Procedures. A copy of the preliminary plat shall be kept on file in the 

planning department offices. 

(e) Construction Plans. 

(1) Purpose. To establish an efficient process to ensure that public improvements 

associated with private developments are consistent with the CityΩǎ ŘŜǎƛƎƴ 

standards and that improvements are documented in a way that facilitates the 

long-term management and enhancement of public infrastructure.  

(2) Applicability. Following approval of the preliminary plat, the applicant shall have 

prepared, by a professional engineer registered in the State of Louisiana, 

construction plans consisting of complete construction drawings and 

specifications of all easements, streets, traffic control devices, street lights, 

sanitary sewers, water system facilities, sidewalks, and other improvements 

required by this chapter. Landscape shall be prepared by a registered landscape 

architect. Stormwater management plans shall be prepared by a qualified 

professional engineer or registered landscape architect licensed in the State of 

Louisiana. 

(3) Initiation. Construction plans shall be submitted to the Planning Director for 

review and distribution. The application shall include the information in Sec. 58-

44 and: 
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a. Servitudes and Rights-of-Way shall include separate legal instrument when 

off-site improvements require easements or rights-of-way. 

b. Construction Plans. Copies of construction plans shall be signed and sealed 

by a professional engineer in the State of Louisiana (and registered 

ƭŀƴŘǎŎŀǇŜ ŀǊŎƘƛǘŜŎǘ ŀǎ ŀǇǇƭƛŎŀōƭŜύΣ ǎƘŀƭƭ ōŜ ŘǊŀǿƴ ƻƴ нпέ ōȅ осέ ǎƘŜŜǘǎΣ ŀƴŘ 

shall include: 

1. Copies of the detailed layout and construction plans and specifications 

for the proposed subdivision; 

2. The name of the proposed subdivision and the name of the owner, 

developer and applicant; 

3. The name of the individuals who surveyed the property and prepared, 

stamped, signed and sealed the plans and specifications; 

4. A copy of the approved preliminary plat, reflecting required 

amendments; 

5. The location and description of existing and proposed sewerage 

facilities, if any central sewerage collection, treatment and disposal 

system is planned; 

6. Plans showing the dimensions, as well as the proposed vertical and 

horizontal alignments of water, sewer, gas, electrical and 

telecommunications lines; 

7. Location and construction details of all utility appurtenances, 

including, but not limited to switches, valves, pumps, and manholes; 

8. The proposed location and design of light standards and fire hydrants; 

9. Specifications of the proposed improvements, including typical street 

cross-sections, utilities, and the materials to be used in such 

improvements; 

10. Horizontal alignments of all streets and sidewalks; 

11. Details of plans for sewerage disposal, tie-in to existing collection 

systems, construction of a new collection and disposal system, use of 

lagoons, lift stations, force mains, etc.; 

12. Information required to demonstrate compliance with the 

stormwater management requirements of Article IV of this UDC;  

c. A phasing schedule describing the location, sequencing and timing of 

infrastructure improvements and lot development for subareas of an 

overall proposed subdivision (if applicable); and 

d. Copies of the proposed covenants or restrictions governing the use of the 

property and the construction of improvements in the subdivisions. 

(4) Public Agency Reviews. The applicant shall submit the construction plans to all 

applicable local reviewing agencies and public utility companies that will service 

the subdivision. The Planning Director shall forward comments from those 

agencies to the applicant along with the City's comments. 
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(5) Approval. Subject to comments from the DRC, the City Engineer shall approve, 

conditionally approve, or deny the construction plans after considering comments 

from the DRC. 

(6) Construction. All improvements required pursuant to these regulations shall be 

constructed in accordance with the applicable requirements herein and, where 

applicable, the requirements and authorization of the appropriate state agency, 

utility company, or local franchisee.  

(7) Modification of Construction Plans. If the applicant chooses to make minor 

modifications in design and/or specifications during construction, such changes 

shall be made at the applicant's own risk, but only with the written approval of 

the City Engineer. It shall be the responsibility of the applicant to notify the City 

Engineer in advance of any changes to be made from the approved drawings. In 

the event that actual construction work deviates from that shown on the 

approved construction plans and such deviation was not approved in advance by 

the City Engineer, the applicant may be required to correct the installed 

improvements to conform to the approved construction plans. In addition, the 

City may take such other actions as may be deemed appropriate including, but 

not limited to, revocation of plat approval and/or permits already issued and/or 

withholding of future approvals and permits. 

(8) As-Built Drawings. 

a. Required Drawings. Prior to final inspection of the required improvements, 

the applicant shall submit to the Planning Director one (1) digital copy and 

one (1) reproducible copy of as-built engineering drawings for each of the 

required improvements that have been completed. The reproducible 

drawings shall be certified by the applicant's engineer indicating the date 

when the as-built survey was made. A landscape architect registered to 

practice in Louisiana may seal landscape plans and the designs of erosion 

control measures. Digital copies are for the CityΩǎ ƛƴŦǊŀǎǘǊǳŎǘǳǊŜ 

management purposes only and the engineer shall bear no liability for the 

use and modification of the digital files by the City.  

b. Control Points. As-built drawings and digital files shall include all control 

points using state plane coordinates and monuments. 

(9) Completion of Improvements. 

a. Except as provided herein, improvements shall be completed or assured 

prior to recording the final plat, to the satisfaction of the City Engineer. The 

required improvements shall be those specified in the approved 

Preliminary Plat and construction plans. Unless otherwise approved and 

assured, sidewalks shall be completed at the time of street construction.  

b. As a condition of final plat approval, the City Council may require the 

Applicant to deposit in escrow a deed describing by metes and bounds and 

conveying to the City all street rights-of-way, easements and public land 

required by these regulations, pending acceptance of improvements by the 

City and recordation of the final plat. In the event the applicant is unable to 
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complete the required improvements, and such improvements are deemed 

necessary for the preservation of the public health and safety, the City may 

compel the delivery of the deed in order to complete the improvements as 

required. 

(10) Timing of Improvements. Except upon the written approval of the City Engineer, 

no grading, removal of trees or other vegetation, land filling, excavation, 

construction of improvements, or other material change, except for purposes of 

aiding in preparation of final engineering drawings or plans, shall commence on 

the subject property until the applicant has: 

a. Entered into a subdivision improvement agreement with the City or 

otherwise arranged for completion of all required improvements; 

b. Received approval of the construction plans and all necessary permits from 

the Planning Director; and 

c. Obtained necessary approvals and permits from other affected agencies. 

(11) Inspection of Improvements. 

a. Inspection Required. All improvements required by these regulations shall 

be inspected by the City Engineer, except for improvements made under 

the jurisdiction of other public agencies, in which case engineers or 

inspectors of such agency will make the necessary inspections. Where 

inspections are made by other agencies, the applicant shall provide the City 

with written reports of each final inspection. 

b. Inspection Schedule. It shall be the responsibility of the applicant to notify 

the City Engineer of the commencement of construction of improvements 

twenty-four (24) hours prior thereto. 

c. Compliance with Standards. The applicant or the bonded construction 

contractor shall bear full and final responsibility for the installation and 

construction of all required improvements according to the provisions of 

these regulations and the standards and specifications of other public 

agencies. 

(12) Acceptance of Improvements. 

a. Approval of the installation and construction of improvements by the City 

Council shall constitute acceptance by the City of the improvement for 

dedication purposes. 

b. The City shall not have any responsibility with respect to any street, or 

other improvement, notwithstanding the use of the same by the public, 

unless the street or other improvements shall have been accepted by the 

City Council. 

c. When improvements have been constructed in accordance with the 

requirements and conditions of these regulations and the specifications of 

the City, and the applicant has submitted as-built reproducible copies to 

the City Engineer, the Mayor shall recommend that the City Council accept 
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the dedications and improvements for maintenance by the City. This shall 

not apply to improvements maintained by another entity. 

(13) Site Cleanup. The applicant shall be responsible for removal of all equipment, 

material, and general construction debris from the subdivision and from any lot, 

street, public way, or property therein or adjacent thereto. Dumping of such 

debris into sewers, onto adjacent property, or onto other land in the City is 

prohibited. 

(14) Failure to Complete Improvements. If no subdivision improvement agreement 

has been executed and no security has been posted, the failure to complete all 

required public improvements within the period specified by the City shall result 

in expiration of plat approvals. If a subdivision improvement agreement has been 

executed and security has been posted and required public improvements are not 

installed pursuant to the terms of the agreement, the City may:  

a. Declare the subdivision improvement agreement to be in default and 

require that all public improvements be installed regardless of the extent of 

completion of the development at the time the agreement is declared to 

be in default;  

b. Suspend final plat approval if not recorded;  

c. Obtain funds pursuant to the surety and complete the public 

improvements by itself or through a third party;  

d. Suspend development of lots within the subdivision; 

e. Assign its right to receive funds pursuant to the surety in whole or in part 

to any third party, including a subsequent owner of the subdivision or 

addition for whom the public improvements were not constructed, in 

exchange for the subsequent owner's Agreement to complete the required 

public improvements; and/or  

f. Exercise any other rights available under the law.  

(f) Subdivision Improvement Agreements.  

(1) Applicability. The Mayor may waive the requirement for the completion of 

required improvements prior to action on the final plat if the applicant enters into 

a subdivision improvement agreement by which the applicant covenants and 

agrees to complete all required on- and off-site public improvements no later 

than one (1) year following the date upon which the final plat is recorded. Such 

period may be extended for up to an additional six (6) months upon its expiration 

at the discretion of the Mayor.  

(2) Dedication Required. If the applicant chooses to phase a subdivision or enter into 

a subdivision improvement agreement in lieu of completing all required 

improvements, the City Council may require the applicant to dedicate land or 

complete and dedicate some required public improvements prior to approval of 

the final plat.  
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(3) Preparation of Agreement. The applicant shall bear the responsibility to prepare 

a subdivision improvement agreement. The City Attorney shall approve any 

subdivision improvement agreement as to form.  

(4) Covenants to Run with the Land. The subdivision improvement agreement shall 

provide that the covenants contained therein shall run with the land and bind all 

successors, heirs, and assignees of the applicant. The subdivision improvement 

agreement shall be recorded with the register of deeds. All existing lien holders 

shall be required to subordinate their liens to the covenants contained in the 

Subdivision Improvement Agreement.  

(5) Performance Security. 

a. Whenever the Mayor permits an applicant to enter into a subdivision 

improvement agreement, the applicant shall be required to provide 

sufficient security to ensure completion of the required public 

improvements.  

b. The performance security shall be in an amount approved by the City 

Engineering as reflecting one hundred and fifty (150) percent of the cost of 

the improvements in the approved construction plan and shall be sufficient 

to cover all promises and conditions contained in the subdivision 

improvement agreement.  

c. In addition to all other security, when the City participates in the cost of an 

improvement, the applicant shall provide a performance bond from the 

contractor, with the City as a co-obligee.  

d. The Mayor is authorized to sign the agreement on behalf of the City after 

the City Attorney has approved same as to form.  

(6) Type of Security. The security shall be in the form of a performance bond, a letter 

of credit, or cash as follows: 

a. Performance Bond. A performance bond shall be executed by a surety 

company licensed to do business in the state in an amount equal to the 

cost estimate, as approved by the City Engineer, of all uncompleted and 

unaccepted improvements required by these regulations (other than gas, 

telecommunications and electric lines), with the condition that the 

applicant shall complete such improvements and have them accepted by 

the City within three (3) years from the date of plat approval. The City 

Engineer may sign the bond instrument on behalf of the City, and the City 

Attorney shall approve same as to form.  

b. Letter of Credit. The applicant shall provide an irrevocable letter of credit 

in an amount equal to the cost estimate, as approved by the City Engineer, 

of all uncompleted and unaccepted site improvements (other than gas and 

electric lines) required by these regulations.  

c. /ŀǎƘ ƻǊ /ŀǎƘƛŜǊΩǎ /ƘŜŎƪ. The applicant shall provide to the City cash or a 

ŎŀǎƘƛŜǊΩǎ ŎƘŜŎƪ ƛƴ ŀƴ ŀƳƻǳƴǘ Ŝǉǳŀƭ ǘƻ ǘƘŜ Ŏƻǎǘ ŜǎǘƛƳŀǘŜ ŀǎ ŀǇǇǊƻǾŜŘ ōȅ ǘƘŜ 

City Engineer of all uncompleted and unacceptable site improvements 

(other than gas and electric lines) required by these regulations. Upon 
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completion of the required site improvements and their acceptance by the 

City Engineer, the amount will be refunded to the applicant by the City.  

(7) Reduction of Guarantees. 

a. When an applicant has given security in any of the forms provided herein, 

and when fifty (50) percent of the required site improvements have been 

completed and accepted by the City Engineer, or whenever any segment or 

segments of the required site improvements have been completed and 

accepted by the City Engineer, the applicant may substitute for the original 

guarantee a new guarantee in an amount equal to one hundred and fifty 

(150) percent of the cost of the remaining site improvements. The cost 

estimate shall be approved by the City Engineer.  

b. Such new guarantee need not be in the same form as the original 

guarantee so long as such guarantee is one that is listed herein. However, 

in no event shall the substitution of one security for another in any way 

change or modify the terms and conditions of the performance agreement 

or the obligation of the applicant as specified in the subdivision 

improvement agreement.  

(8) Reimbursement. Where oversized facilities are required, the subdivision 

improvement agreement shall specify a reimbursement procedure.  

(g) Maintenance Bond. 

(1) The applicant shall guarantee the improvements against defects in workmanship 

and materials for a period of three (3) years from the date of acceptance of such 

improvements.  

(2) In exceptional situations, where undue hardship would otherwise result, and the 

shorter term would be consistent with the purposes of the UDC, the Mayor may 

recommend. and the City Council may approve a shorter-term maintenance 

guarantee.  

(3) The maintenance guarantee shall be secured by a performance bond or cash in an 

amount reflecting fifty (50) percent of the cost of the completed improvements.  

(4) If the applicant has entered into a subdivision improvement agreement for the 

completion of required improvements, an appropriate percentage of the 

performance bond or cash may be retained by the City in lieu of a maintenance 

bond.  

(5) If the applicant has not entered into a subdivision improvement agreement, the 

applicant shall guarantee the improvements as required by this section.  

(h) Temporary Improvements. The applicant shall construct and pay for all costs of 

temporary improvements required by the City Engineer and shall maintain said 

temporary improvements for the period specified.   

(i) Development Agreements.  

(1) Purpose. This section promotes and facilitates orderly and planned growth and 

development through the provision of certainty in the development approval 
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process by the City and through corresponding assurances by developers. The 

development agreement is intended to:  

a. Implement the CIP and the conditions of development approval  

b. Eliminate uncertainty in the development approval process;  

c. Assure applicants that, upon approval of their project, they may proceed in 

accordance with the policies, rules, and regulations identified in the 

development agreement;  

d. Achieve the CityΩǎ Ǝƻŀƭǎ ŀƴŘ ƻōƧŜŎǘƛǾŜǎ ǘƘǊƻǳƎƘ ŀǎǎǳǊŀƴŎŜǎ ǘƘŀǘ ǇǳōƭƛŎ 

facilities will be provided concurrent with development; and 

e. Provide a mechanism to allow regulatory flexibility for specific 

development proposals that achieve the CityΩǎ Ǝƻŀƭǎ ŀƴŘ ƻōƧŜŎǘƛǾŜǎ. 

(2) Applicability. This section applies to any development agreement entered into 

between an applicant and the City to:  

a. Enforce a condition of development approval;  

b. Recognize the existence of vested rights;  

c. Facilitate the reasonable phasing of large-scale developments requiring 

significant infrastructure investment; 

d. Provide for the provision of infrastructure, design amenities, or other 

conditions; and/or  

e. Resolve potential legal disputes.  

(3) Criteria for Entering into Development Agreements. The City Council may 

approve a development agreement pursuant to this section only if it finds that:  

a. The development to which the development agreement pertains is 

consistent with the Comprehensive Plan and capital improvements 

program, this UDC and other applicable requirements; 

b. The development subject to the agreement contains features that advance 

the CityΩǎ ŀŘƻǇǘŜŘ ƎƻŀƭǎΣ ƻōƧŜŎǘƛǾŜǎ ŀƴŘ ǇƻƭƛŎƛŜǎΣ ƛƴ ŀŎŎƻǊŘŀƴŎŜ ǿƛǘƘ ǘƘŜ 

criteria established herein; 

c. The property owner agrees to make contributions of capital improvements 

for community facilities for one or more types of public improvements, that 

advance provision of facilities needed to serve the community.  

(4) Initiation. An application for a development agreement may be made to the 

Planning Director. Application may be made by any person having a legal or 

equitable interest in the subject real property in accordance with State Law. If 

made by the holder of an equitable interest, the application shall be accompanied 

by a verified title report and by a notarized statement of consent to proceed with 

the proposed development agreement executed by the holder of the legal 

interest.  

(5) Contents of the Application. The application shall be on a form prescribed by the 

Planning Director and shall be accompanied by a proposed development 

agreement.  
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(6) Mandatory Provisions of Development Agreement. The development agreement 

shall include, at a minimum, provisions pertaining to the following:  

a. The land that is the subject of the agreement;  

b. The duration of the agreement;  

c. The permitted land use or uses and density/intensity for the proposed 

development and any conditions attached thereto;  

d. Proposed infrastructure improvements and the timing of their installation;  

e. Provisions for the dedication of land for public use, whether by easement, 

right-of-way, or fee simple conveyance; and  

f. Any other provisions required by State Law.  

(7) Optional Provisions of Development Agreement. If agreed to by the applicant 

and approved by the City Council, the development agreement may include, 

without limitation, provisions pertaining to the following:  

a. The phasing of the proposed development project in coordination with the 

provision of public facilities, including, but not limited to, roads, water, 

sewer, stormwater management, parks, municipal, and other facilities, 

required to accommodate the impacts of the proposed development 

project on such facilities at the City;  

b. The identification of public facilities to be dedicated, constructed, or 

financed by the developer pursuant to the development agreement and 

the designation of such facilities as project improvements, system 

improvements, or subsystem improvements;  

c. The determination of the dŜǾŜƭƻǇƳŜƴǘ ǇǊƻƧŜŎǘΩǎ ǇǊƻǇƻǊǘƛƻƴŀǘŜ ǎƘŀǊŜ ƻŦ ǘƘŜ 

total system and subsystem improvement costs required to be dedicated, 

constructed, or financed by the developer of the development project;  

d. The CityΩǎ ǎƘŀǊŜ ƻŦ ǘƘŜ Ŏƻǎǘǎ ƻŦ ǎȅǎǘŜƳ ŀƴŘ ǎǳōǎȅǎǘŜƳ ƛƳǇǊƻǾŜƳŜƴǘǎ ǘƻ ōŜ 

dedicated, constructed, or financed pursuant to the development 

agreement;  

e. Reimbursements, as applicable, to the owner of the subject property for 

the amount of any contributions for system or subsystem improvements in 

excess of the proportionate share of the benefit derived from such facility 

by the subject property;  

f. The rules, regulations, ordinances, laws, plans, and official policies of the 

City governing development applicable to the subject property; and  

g. If the property to which the development agreement relates is located 

outside the incorporated area of the City, the period of time within which 

each property shall be annexed to the City.  

(8) Completeness Review. Upon submission of an application for a development 

agreement, the Mayor shall coordinate the review of the application and 

accompanying documentation for legal sufficiency, compliance with technical 

requirements, consistency with the adopted Comprehensive Plan and applicable 

rules, regulations, and policies. Upon satisfactory completion of such review, the 
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Planning Director shall provide required notice and place the matter on the 

agenda of the City Council ŦƻǊ ŀ ƭŜƎƛǎƭŀǘƛǾŜ ƘŜŀǊƛƴƎ ŀǘ ǘƘŜ /ƻǳƴŎƛƭΩǎ ƴŜȄǘ ǊŜƎǳƭŀǊƭȅ 

scheduled meeting. If the application for development agreement is incomplete 

or legally insufficient, the Planning Director shall notify the applicant by certified 

U.S. mail, return receipt requested, within 14 days after the date of submission of 

such application. Said notifications shall detail the specific grounds for rejection of 

the application. The applicant may resubmit at any time.  

(9) Decision by City Council. Within thirty (30) days of the certification of 

completeness, the application shall be submitted to the City Council, which shall 

consider the proposed development agreement at the public hearing on the date 

set for said hearing or on the date or dates to which such hearing may be 

continued from time to time. The City Council may:  

a. Approve the development agreement as recommended by the Mayor;  

b. Approve the development agreement with modifications; or  

c. Reject the development agreement as recommended by the Mayor, in 

whole or in part, and take such further action as it deems to be in the 

public interest. Any such action shall be taken by the affirmative vote of at 

least a majority of the voting members of the City Council.  

(10) Ordinance. The City Council may approve a development agreement by 

ordinance. The City CouncilΩǎ ŀŎǘƛƻƴ ǎƘŀƭƭ ōŜ Ŧƛƴŀƭ ŀƴŘ ŎƻƴŎƭǳǎƛǾŜΦ  

(11) Execution of Development Agreement. If approved by the City Council, the 

development agreement shall become effective upon execution by the Mayor 

and any other parties to the development agreement.  

(12) Recordation.  Within ten (10) days following execution of a development 

agreement, the City Clerk shall record with the recorder of deeds a fully executed 

copy of the development agreement and ordinance. The agreement shall be 

binding upon, and the benefits of the agreement shall inure to the parties and all 

successors in interest to, the parties of the development agreement.  

(13) Coordination of Development Agreement Application with Other Discretionary 

Approvals. It is the intent of these regulations that the application for a 

development agreement will be made and be considered simultaneously with the 

review of other necessary applications, including, but not limited to: rezoning; 

subdivision and planned development. If combined with an application for 

development, the application for a development agreement shall be submitted 

with said application and shall be processed, to the maximum extent possible, 

jointly to avoid duplication of hearings and repetition of information. A 

development agreement is not a substitute for, nor an alternative to, any other 

required development approval, and the applicant must comply with all other 

required procedures for development approval.  

(14) Existing and Subsequently Adopted Rules, Regulations, Ordinances, Laws, and 

Policies. 

a. Unless otherwise provided by the development agreement, rules, 

regulations, ordinances, laws, general or specific plans, and official policies 



93 Gretna UDC Amended October 8, 2025 

of the City governing permitted uses, development, density and intensity of 

use, permitted uses of the land, growth management, public facilities, 

environmental considerations, and governing design, improvement and 

construction standards and specifications applicable to the subject 

property shall be those in force and effect at the time of commencement of 

the term of the development agreement.  

b. The adoption of a development agreement, however, shall not prevent the 

City, in subsequent actions applicable to the property or to the City 

general, from applying such newer, modified rules, regulations, ordinances, 

laws and official policies that do not conflict with those applicable to the 

property at the time of the development agreement and that do not 

prevent the development of the land as set forth in the development 

agreement. The existence of the development agreement shall not prevent 

the City from denying or conditionally approving any subsequent 

development not expressly addressed in said agreement based on such 

existing or new rules, regulations, and policies.  

c. Unless otherwise addressed in the agreement, application, processing and 

inspection fees, utility fees and improvement standards that are revised 

during the term of a development agreement shall apply to the property, 

provided that:  

d. Such fees, standards, and specifications generally apply to public works 

within the City; and  

e. Their application to the subject property is prospective only as to 

applications for building and other development approvals not yet 

accepted for processing.  

(15) Subsequently Adopted State and Federal Laws. If state or federal laws or 

regulations are enacted following approval of a development agreement that 

prevent or preclude compliance with one or more provisions of the development 

agreement, the provisions of the agreement shall be modified or suspended as 

may be necessary to comply with such state or federal laws or regulations, and 

every such development agreement shall so provide.  

(16) Periodic Review, Termination, or Modification. An adopted development 

agreement shall be reviewed at least every 24 months, at which time the owner 

or owners of the property subject to the development agreement shall be 

required to demonstrate good faith compliance with the terms of the 

development agreement. If, as a result of such review, the Mayor and City Council 

find and determine, on the basis of substantial evidence, that the owner or 

owners have not complied in good faith with the conditions of the development 

agreement, the Mayor and City Council may unilaterally terminate or modify the 

agreement. Such action shall be taken by the City Council at a regular or special 

meeting, provided that the developer is notified at least ten (10) days in advance 

of such meeting.  
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(17) Amendment or Cancellation of Agreement. A development agreement may be 

amended or canceled, in whole or in part, by mutual consent of the parties to the 

agreement or their successors in interest. The procedure for amendment or 

cancellation shall be the same as that for adoption as provided in this UDC.  

(18) Enforcement. A development agreement shall be enforceable by any party to the 

agreement. The remedies specified herein and in the development agreement are 

not exclusive; any party to the agreement may pursue any other available 

remedies at law or in equity.  

(j) Final Plat.  

(1) Purpose. To establish a process and standards to create and document the rights 

and responsibilities associated with the subdivision of land.  

(2) Applicability. No final subdivision plat shall be recorded until a final plat has been 

approved as provided in this section.  

(3) Final Plat Process Overview. If the Planning Director determines that the final 

plat is consistent with the approved preliminary plat and the approved 

construction plans, if applicable, the Planning Director may approve the final plat 

application. No City Council hearing will be required unless the Planning Director 

determines that City Council action is required for improvement guarantees, a 

development agreement or acceptance of public improvements. Appeals to the 

tƭŀƴƴƛƴƎ 5ƛǊŜŎǘƻǊΩǎ ŘŜŎƛǎƛƻƴ ǎƘŀƭƭ ōŜ ƘŜŀrd by the City Council. 

(Ord. # 4938, 7-14-2021) 

(4) Initiation. The final plat application shall be filed with the Planning Director and 

shall include the information required by Sec. 58-44 and the following:  

a. Final Plat ς Copies drawn at a scale of 1" = 100' on sheets with maximum 

dimensions not exceeding 24 inches by 36 inches.  If more than two sheets 

are required, an index sheet of the same dimensions shall be filed showing 

the entire subdivision on one sheet and the component areas shown on 

the other sheets.  The plat shall contain the following information: 

1. Name of the subdivision; 

2. The name of the owner or owners, or subdividers; 

3. Date, scale and north arrow, on each page. Each sheet of the plat shall 

indicate its page number in relation to the total number of sheets; 

4. The correct legal description of the property being subdivided shall be 

shown on the Plat; 

5. Accurate references to known or permanent monuments, giving the 

bearing and distance from said monuments and State Plane 

coordinates of at least two subdivision corners; 

6. The location of all survey monuments and their descriptions; 

7. All dimensions, both linear and angular, necessary for locating the 

boundaries of the subdivision, lots, streets, alleys, servitudes and 

other areas for public or private use. Linear dimensions are to be 

given to the nearest 1/100th of a foot.  The radii, arcs, or chords, 
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points of tangency and central angles for all curvilinear streets and 

radii for rounded corners; 

8. The names, lines and right-of-way widths of all proposed streets with 

accurate dimensions in feet and hundredths of feet with angles to 

right-of-way lines and lot lines; 

9. The descriptive boundaries of the subdivision based on an accurate 

traverse giving angular and linear dimensions which shall 

mathematically close. Bearings and distances of all exterior boundary 

lines and along the center lines of streets shall be furnished; 

10. Accurate location of all existing and recorded roads intersecting the 

boundaries of the tract; 

11. The gross area, net area and lot area of the land being subdivided; 

12. The boundary lines of all adjoining lands for a distance of 150 feet and 

showing (with dotted lines) the right-of-way lines, adjacent streets 

and alleys with their widths and names, and adjacent zoning districts; 

13. Servitudes and servitudes for rights-of-way provided for public use, 

services, or utilities, with figures showing their dimensions and listing 

uses that are being provided and any limitations on such servitude; 

14. Clearly numbered lots in sequence and blocks clearly lettered in 

sequence; 

15. A statement dedicating all servitudes, streets alleys and other public 

areas not previously dedicated, including an accurate outline of any 

portions of the property intended to be dedicated or granted for 

public use; and 

16. Appropriate certificates as determined by the City Attorney. 

b. Development Agreement (if applicable) ς approved as to form by the City 

Attorney. 

c. Approved Construction Plans, or as-built plans, conforming with the 

requirements of the UDC, for all streets, grading, sanitary sewerage system, 

stormwater management facilities, water distribution system, and other 

pertinent site improvements. 

d. Covenants and Restrictions (if applicable) ς two copies of all covenants and 

restrictions and, if applicable, articles of incorporation and bylaws of a 

homeowner's association for the proposed subdivision, 

e. Homeowners Association Documentation (if applicable) ς ƘƻƳŜƻǿƴŜǊǎΩ 

association articles of incorporation and/or bylaws shall contain the 

following information: 

1. The legal description of the common land; 

2. A description of common facilities; 

3. The restrictions placed upon the use and enjoyment of the lands or 

facilities; 
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4. Persons or entities entitled to enforce the restrictions; 

5. A mechanism to assess and enforce the common expenses for the 

land or facilities (e.g., utility systems, private roads and other public or 

quasi-public improvements) including upkeep and maintenance 

expenses, real estate taxes and insurance premiums; 

6. A mechanism for resolving disputes among the owners or association 

members; 

7. The conditions and timing of the transfer of ownership and control of 

land facilities to the association; 

8. Any other matter the developer deems appropriate.   

(5) Review.  

a. The Planning Director shall review the application and shall determine if 

the application is complete pursuant to the provisions of Sec. 58-46.  

b. Upon finding that the application is complete the Planning Director shall 

distribute the final plat to the DRC, which shall evaluate whether the final 

plat complies with the approved preliminary plat and other applicable 

standards of this UDC. The applicant may submit a final plat for only that 

portion of the approved preliminary plat, if such portion conforms to all 

requirements of this chapter. Any deviation from the approved preliminary 

plat that does not constitute a minor amendment shall require resubmittal 

of the preliminary plat. 

(6) Planning Director Action.  If the Planning Director finds the application to be 

consistent with previous approvals and the requirements of the UDC, the 

Planning Director may approve the final plat. If a development agreement, 

subdivision improvement agreement, or acceptance of public improvements to 

be dedicated to the City is part of the application, or if the plat requires any 

deviations from strict interpretation of this ordinance, the Planning Director shall 

forward the application to the City Council which shall approve, approve with 

conditions, or deny the application.  If the Planning Director does not approve the 

final plat within six (6) months of its application, the final plat shall be deemed 

denied. Appeals to the denial may be requested of the City Council not more than 

thirty (30) days after denial. The City Council may approve, approve with 

conditions or deny the appeal. 

(Ord. # 4967, 8-10-2022) 

(7) Recording. Following approval of the final plat, the Planning Director shall secure 

necessary signatures to execute the plat. The action of the City shall be noted on 

all copies of the final plat to be retained as required for records or further action 

of the department or other affected agencies of the City or state. Within six (6) 

months of approval of the final plat, the applicant shall record it with the Parish 

Clerk of Court. The Planning Director may grant up to two extensions of final plat 

approval, each up to six (6) months. Failure to record the final plat within the time 

frame noted shall cause the final plat approval to be void.  
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(8) Effect of Approval. 

a. Where only a portion of an area included in an approved preliminary plat is 

submitted for final approval, a final plat of the remaining area may be 

submitted at any time within two (2) years of the preliminary plat approval 

or within the time frame consistent with the approved phasing plan. 

b. Applicants failing to complete construction of improvements within the 

specified time may submit a request for an extension of six (6) months. If 

an extension is granted, the final plat must be submitted within a total of 

thirty (30) months from the original date of approval of the preliminary plat 

by the City Council or within the time frame consistent with the approved 

phasing plan. 

c. If the final plat is not submitted within the period prescribed above, the 

approval of the preliminary plat shall be rescinded. The developer will be 

required to resubmit the application for preliminary plat and be subject to 

all fees related to the application. The preliminary plat shall comply with all 

current regulation in place at the time it is resubmitted. 

d. Upon approval of the final plat by the Planning Director, the plat shall be 

submitted for recording within sixty (60) days.  

(9) Alternative to Completion of Improvements. Except as provided as per the 

subdivision improvement agreements section of this chapter, all applicants shall 

complete all street, sanitary, and other public improvements of the subdivision as 

required by the UDC before the final plat is recorded. 

(10) Monuments. The applicant shall place reference monuments in the subdivision as 

required by Louisiana law. At least two (2) monuments shall be set at locations 

where the plat establishes x,y coordinates pursuant to the CityΩǎ ŘƛƎƛǘŀƭ ǎǳōƳƛǘǘŀƭ 

requirements in Sec. 58-46(b). 

(11) Amendments. Amendments to a final plat shall be approved in the same manner 

as the original plat, except as otherwise provided for amending plats or replats 

herein.  

(12) Plat Approval Not Acceptance of Dedication Offer. Approval of a plat does not 

constitute acceptance by the City of the offer of dedication of any streets, 

sidewalks, parks, or other public facilities shown on a plat. However, the City may 

accept any such offer of dedication by resolution of the Council or by actually 

exercising control over and maintaining such facilities. 

(13) Protection Against Defects. Prior to City Council acceptance of improvements, a 

licensed professional retained by the applicant shall certify to the City that all 

facilities and improvements to be dedicated to the City have been constructed in 

accordance with the requirements of this chapter. Additionally, the City Engineer 

will periodically inspect the installation of all facilities and improvements to be 

dedicated to the City for compliance with all standards and specifications.  

(14) Maintenance of Dedicated Areas Until Acceptance. All facilities and 

improvements with respect to which the applicant makes an offer of dedication 
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to public use shall be maintained by the applicant until such offer of dedication is 

accepted. 

(15) Maintenance of Common Areas, Improvements and Facilities. Applicant shall be 

responsible for maintaining all common areas, improvements, or facilities 

required by this UDC except those areas, improvements, or facilities with respect 

to which an offer of dedication to the public has been accepted by the 

appropriate public authority. 

(Ord. # 4938, 7-14-2021) 

 

(a) Applicability.  This section establishes the process for approving the elimination of a 

street, alley, or servitude in which the City has an interest in whole or in part.  

(b) Initiation. The process may be initiated by the City Council or the owner of property 

abutting the street or alley, or containing the servitude. The City Council shall adopt a 

resolution declaring its intent to close a street or alley and call for a public hearing. The 

applicant shall prepare a legal description of the right-of-way or servitude and a survey 

of same.   

(c) Review. The Planning Director shall cause the notice to be provided in accordance with 

Sec. 58-51 and shall prepare recommendations for the Planning & Zoning Commission 

with the input of the DRC. 

(d) Planning & Zoning Commission Action. The Commission shall conduct a legislative 

hearing on the application and shall recommend approval or denial to the City Council 

based on the criteria established in paragraph (f) of this section.  

(e) City Council Action. The Councils shall conduct a hearing on the application and shall 

approve or deny the application based on the criteria established in paragraph (f).  

(f) Approval Criteria. Prior to taking action, the Commission and Council shall consider 

whether or not the closing would be detrimental to the public interest, or the property 

rights of any individual. If it appears to the satisfaction of the Council after the hearing 

that closing the street, alley or servitude is not contrary to the public interest, and that 

no individual owning property in the vicinity of the street, alley, or servitude or in the 

subdivision in which it is located would thereby be deprived of reasonable means of 

ingress, egress, or service to his property, the Council may adopt a resolution closing the 

street or alley. A certified copy of the resolution shall be filed in the office of the register 

of deeds.  

(g) Appeals. Any person aggrieved by the closing of any street, alley, or servitude may 

appeal the Council's order to the District Court within thirty (30) days after its adoption.  

(h) Ownership. 

(1) Except as provided in paragraph (3) of this section, upon the closing of a street or 

alley in accordance with this section, all right, title, and interest in the right-of-

way shall be conclusively presumed to be vested in those persons owning lots or 

parcels of land adjacent to the street or alley, and the title of such adjoining 

landowners, for the width of the abutting land owned by them, shall extend to 

the centerline of the street or alley.  
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(2) The provisions of this subsection regarding division of right-of-way in street or 

alley closings may be altered as to a particular street or alley closing by the assent 

of all property owners taking title to a closed street or alley by the filing of a plat 

which shows the street or alley closing and the portion of the closed street or 

alley to be taken by each such owner. The plat shall be signed by each property 

owner who, under this section, has an ownership right in the closed street or 

alley.  

(3) The City may reserve its right, title, and interest in any utility improvement or 

servitude within a street closed pursuant to this section. Such reservation shall be 

stated in the order of closing. Such reservation also extends to utility 

improvements or servitudes owned by private utilities which at the time of the 

street or closing have a utility agreement or franchise with the City. To retain such 

servitudes, the City Council shall, after public hearing, approve a "declaration of 

retention of utility easements" specifically describing such easements.  

(i) Recording Procedures. The recorder of deeds shall write legibly on the vacated plat the 

ǿƻǊŘ άǾŀŎŀǘŜŘΣέ ŀƴŘ ǎƘŀƭƭ ŜƴǘŜǊ ƻƴ ǘƘŜ Ǉƭŀǘ ŀ ǊŜŦŜǊŜƴŎŜ ǘƻ ǘƘŜ ǾƻƭǳƳŜ ŀƴŘ ǇŀƎŜ ŀǘ ǿƘƛŎƘ 

the vacating instrument is recorded. 

 

(a) Purpose. The purposes of this section and the formation of the Historic District 

Commission (HDC) in Article I are to: 

(1) Promote the preservation of historic districts, buildings and landmarks for the 

educational, cultural, economic, and general welfare of the public through the 

preservation, protection, and regulation of such districts, buildings, and 

landmarks, within the City;  

(2) Safeguard the cultural, social, economic, political, and architectural history of the 

City; to preserve and enhance the environmental quality of neighborhoods;  

(3) Ensure the appropriateness of renovations and new construction in the district;  

(4) Strengthen the City's economic base by the stimulation of the tourist industry;  

(5) Establish and improve property values; and 

(6) Foster economic development; and to manage growth.  

(Code 1997, § 52-2; Ord. # 4653, 2-11-2015) 

(b) Historic District CommissionτAppointment; Term. A Historic District Commission 

(HDC) is hereby established and shall consist of seven members recommended by the 

City Council and appointed by the mayor to four-year terms of service. Members shall 

include one architect and one historian. The architect, the historian and two members 

shall be appointed at the beginning of the regular term of the mayor and City Council. 

The remaining three members shall be appointed at the beginning of the third year of 

the regular term of the City Council and mayor. In the event that an appointment of a 

specific discipline is not forthcoming within sixty (60) days of a vacancy, the mayor may 

appoint a resident of a historic district or property owner of a historic district property 

without such qualification, subject to the approval of the council. In the event that an 

appointment by the Mayor is not forthcoming within sixty (60) days of a vacancy, the 
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council may appoint and fill such vacancy. Nothing shall preclude the mayor from 

removing or replacing an appointment with council approval, and nothing shall prohibit 

the reappointment of any prior member of the committee to the new term. 

(Code 1997, § 52-3; Ord. # 4653, 2-11-2015) 

(c) Historic District Commission Powers and Regulations.  

(1) No private building, structure, or edifice, including fences, boundary walls, signs, 

or steps shall be erected, altered, restored, moved, or demolished within a 

district until a certificate of appropriateness has been provided by the HDC and 

the City has issued a permit for the activity. Ordinary repairs and standard 

maintenance shall not require such approval. Similarly, there shall be no 

excavating or moving of subsoil from earthworks of historical or archaeological 

importance without such approval.  

(2) The HDC shall consider the exterior architectural features and the relationship of 

the exterior of the buildings concerned with all others in the district to avoid 

incongruity. In all instances, the City and HDC shall regulate those elements of the 

outside of a building, structure, or edifice, including fences, boundary walls, signs, 

or steps that can be viewed from a public street.  

(3) The style, scale, materials, and location of signs as defined in article VII of this 

UDC within a district shall also require a certificate of appropriateness from the 

historic district commission prior to zoning and permitting by the City. No 

certificate of appropriateness shall be issued for a sign or display that does not 

comply with the requirements of the sign ordinance found in article IV of this; 

however, a certificate of appropriateness may be more restrictive than the 

requirements found for signs or displays in article IV of this UDC.  

(4) No structure within a historic district shall be allowed to deteriorate due to 

neglect. All property shall be reasonably maintained to prevent or avoid 

deterioration described in the definition of the term "demolition."  

(Code 1997, § 52-6; Ord. # 4653, 2-11-2015) 

(d) Procedures for Application of Certificate of Appropriateness.  

(1) Whenever the Building Official becomes aware that an application has been filed 

for a permit that would be considered to be major work subject to HDC approval, 

the Building Official shall notify chairman of the HDC that such an application has 

been filed.  

(2) The Building Official shall make a preliminarily determination on the 

completeness of an application in accordance with Sec. 58-46 and whether the 

work is minor or major work; however, the HDC shall have the final authority to 

determine when a filed application for a certificate of appropriateness for major 

work is complete and contains all required information. An application deemed 

incomplete by the HDC shall not be considered to have been filed for the 

purposes of this section.  

(3) The HDC shall review all applications for major work within an historic district. 

Major work includes exterior work that involves a significant alteration, addition, 
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reconstruction, or demolition of an existing building or structure, or the erection 

of new buildings or structures. All major work shall be undertaken in accordance 

with adopted historic district design guidelines. 

(4) The Building Official may approve minor work in accordance with Sec. 58-84. 

(5) The HDC shall establish a regular schedule for the hearings. One hearing shall be 

scheduled for each month unless no application for a certificate of 

appropriateness has been submitted. However, the HDC must meet at least once 

every three months even if no applications for a certificate of appropriateness 

have been submitted.  

(6) Notice of the time and place of a scheduled public meeting of the HDC shall be 

given by publication in a newspaper having general circulation in the City and 

placed on the City's official web site at least four days before such meeting and by 

posting such notice on the bulletin board in the lobby of City Hall.  

(7) At the scheduled public hearing, the applicant for a certificate of appropriateness 

shall have the right to present any relevant information pertaining to the 

application. Likewise, the City, the HDC, staff, and members of the public shall 

have the right to present any additional relevant information pertaining to the 

application. The HDC shall follow City Council's rules of procedure specifying in 

detail how a public hearing shall be conducted and when comments and 

information from different sources shall be heard.  

(8) The HDC, at a public hearing, shall have the right to recommend changes and 

modifications to enable the applicant to meet the requirements of the HDC. The 

HDC may choose to convert the public hearing to a preliminary conference after 

an application for a certificate of appropriateness has been filed.  

(9) The HDC shall act upon an application, either approving, denying, or conducting a 

preliminary hearing and then deferring action until the next meeting of the 

commission, giving consideration to the factors set forth in Sec. 58-72(c) and Sec. 

58-72(f). Evidence of approval of the application shall be by certificate of 

appropriateness issued by the commission and, whatever its decision, notice in 

writing shall be given to the applicant and the City building official within 48 

hours. The certificate of appropriateness shall be valid for one (1) year. Failure to 

commence work addressed by the certificate of appropriateness within one (1) 

year or to complete the work within two (2) years shall result in the expiration of 

the permit. No subsequent work shall proceed until a new certificate of 

appropriateness is granted. If work has begun within one (1) year and the Building 

Official determines that the applicant is pursuing completion of the project in a 

timely manner, the Building Official may extend the completion date by up to one 

(1) year. 

(10) The issuance of a certificate of appropriateness shall not relieve an applicant of 

the requirement for a companion building permit, special use permit, variance, or 

other authorization and compliance with any other requirement or provision of 

the laws of the City concerning zoning, construction, repair, or demolition. In all 

such cases, applicants are encouraged to apply first for a certificate of 
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appropriateness as other City agencies will be advised by the commission in 

making their subsequent decisions.  

(11) No building permit which affects the historic district shall be issued by the City 

official prior to the issuance of a certificate of appropriateness by the HDC. Even if 

a building permit is not otherwise required by the City ordinances for 

construction, alteration, demolition, or relocation of any resource, a certificate of 

appropriateness from the HDC is required.  

(12) Application for a historic district certificate of appropriateness shall be made in 

the office of the building official. Each application shall be accompanied by a 

$50.00 administration fee. Such application must be filed no later than five (5) 

business days prior to any meeting of the HDC, at which time such application is 

to be heard.  

(Code 1997, § 52-7; Ord. # 4653, 2-11-2015; Ord. #4923, 12-9-20) 

State Law referenceτ Certificates of appropriateness, R.S. 25:738.  

(e) Submission Requirements to HDC for Exterior Changes.  

(1) The owner of any property within the historic district shall apply for a certificate 

of appropriateness from the commission before the commencement of any work 

in:  

a. Demolition of a historic building. 

b. Moving a historic building. 

c. Material change by additions, reconstruction, or alterations in the exterior 

appearance of existing buildings classified as historic.  

d. Any new construction of a building or accessory building or structure if 

subject to view from a public street.  

e. Change in existing walls and fences, or construction of new walls and 

fences, if along a public street.  

f. Change in the exterior appearance of existing non-historic buildings by 

additions, reconstruction, alteration or maintenance of exterior, if subject 

to view from a public street.  

(2) The application therefor shall be made to the HDC, accompanied by the full plans 

and specifications thereof so far as they relate to the proposed appearance, 

texture, materials, and architectural design of the exterior, including the front, 

sides, rear and roof of such buildings, alterations, or addition of any building or 

outbuilding, party wall, courtyard, sidewalk, driveway, parking area, fence, or 

other dependency thereof.  

(Code 1997, § 52-8; Ord. # 4653, 2-11-2015) 

(f) Certificate of Appropriateness; Criteria. The HDC shall adhere to and seek compatibility 

of structures in the district in terms of size, texture, scale, and site plan. The following 

guidelines shall be applied in evaluating applications:  

(1) New Construction.  
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a. All new construction shall be visually compatible with the buildings and 

environment with which they are related.  

b. The general design, scale, gross volume, arrangement, site, plan, texture, 

material and exterior architectural features of new construction shall be in 

harmony with its surroundings and shall not impair the historic character of 

the neighborhood.  

c. No one architectural style shall be imposed. 

d. Quality and excellence in design shall be major determinants. 

(2) Exterior Alterations.  

a. All exterior alterations to a building shall be compatible with the building 

itself and other buildings with which it is related, as provided in section 68-

52(e)(1)Sec. 58-72(f)(1)b of this section, and in applying these standards, 

the original design of the building shall be considered.  

b. Exterior alterations shall not affect the architectural character or historic 

quality of the building.  

(3) Signs.  

a. General prohibitions of miscellaneous signs. The display of signs of a 

miscellaneous character visible from public streets, within a historic district 

of the City, except as otherwise provided in this Code, is prohibited.  

b. Signs must conform to character of section. Approval of the display of a 

sign in any historic district shall be granted by the commission only when 

they meet the requirements of article IV of chapter 58 and the appearance, 

color, size, position, method of attachment, texture of materials and design 

of such signs conform to the quaint and distinctive character of a historic 

district or do not injuriously affect it or impair the value of the community 

or those buildings having architectural or historical value. The HDC may 

approve painted wall signs and murals that it determines are consistent 

with the purposes of the historic district.  

c. Only one sign per bona fide business. Each bona fide business shall be 

allowed only one sign.  

d. Recommended surface area of certain signs.  

1. Single-faced wall sign: no more than eight square feet. 

2. Double-faced attached sign: no more than 16 square feet.  

3. Detached sign: no more than 28 square feet per side. 

e. No sign shall be displayed in any manner whatsoever to disfigure or conceal 

any architectural feature or detail of any building.  

(4) Demolition. In considering an application for the demolition of a landmark or a 

building in a historic district, the following shall be considered:  

a. The historic or architectural significance of the building. 

b. The importance of the building to the historic character of the district. 
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c. The special character and aesthetic interest that the building adds to the 

district. 

d. The difficulty or impossibility of reproducing such a building because of its 

design, texture, material, or detail.  

e. The future utilization of the site. 

(5) Cost Considerations in Restoration. Whenever a property owner shows that a 

building classified as historic is incapable of earning any economic return on its 

value, as appraised by a qualified real estate appraiser, such building may be 

demolished; provided, however, that before a demolition permit is issued, notice 

of proposed demolition shall be given three times during a period of thirty (30) 

days to afford interested persons the opportunity to acquire or to arrange for the 

preservation of such buildings.  

(6) Restriction of Intrusions. The reconstruction of buildings legally non-conforming 

to the surrounding uses and destroyed by fire, storms, or other acts of God shall 

be governed by the provisions of all applicable Building Codes and ordinances. In 

addition, the City shall regulate the exterior design of such buildings as stipulated 

by the provisions of this chapter.  

(7) Prohibition of Aerials, Antennas, and Satellites, Restrictions on Solar Panels. The 

construction or installation of satellite dishes larger than twenty-four (24 inches 

in diameter, within an historic district shall require a historic district permit. Such 

permits shall not be denied when the installation is not visible from the street.  

(8) Vinyl siding. Vinyl and metal siding on new construction in the historic districts 

are prohibited.  

(Code 1997, § 52-9; Ord. # 4653, 2-11-2015; Ord. # 4658, 3-11-2015; Ord. # 4726, 6-8-2016; Ord. #4923, 12-9-20)  

(g) Recommendation and Action Thereon. The HDC shall, upon due consideration, render 

its decision concerning the submitted application, which may include such changes, if 

any, as in its judgment are reasonably necessary to comply with the requirements of this 

chapter, and send its decision, in writing, to the applicant and the building official. If the 

application is approved, the building official shall promptly issue a permit for such work 

in conformance with the HDC's decision unless any building condition or circumstances 

precludes the issuance of a permit.  

(Code 1997, § 52-10; Ord. # 4653, 2-11-2015) 

(h) Appeals.  

(1) Any person or persons aggrieved by any decision, act or proceedings of HDC shall 

have a right to an appeal before the City Council for reversal or modification 

thereof; such appeal shall be lodged with the City Clerk, and the Mayor, or 

presiding officer of the City Council, shall have the right to stay all further action 

until the City Council shall have had an opportunity to rule thereon. Any such 

appeal shall be taken within five (5) days, exclusive of holidays and weekends 

from date of the written decision, and the City Council may consider said appeal 

at its next general or special meeting, but, in any event, not more than forty-five 

(45) days thereafter. The City Council may affirm a decision of the HDC by 
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majority vote of all its members. The City Council shall have the right to reverse, 

change, or modify any decision of the HDC by majority vote of all its members.  

(2) Any person or persons aggrieved by any decision of the City Council shall have the 

right to file a civil suit within thirty (30) days from the date of the decision in a 

court of competent jurisdiction under the usual rules of procedure governing 

same.  

(Code 1997, § 52-11; Ord. # 4653, 2-11-2015) 

(i) Amendment of Certificates of Appropriateness.  Any change to or deviation from an 

approved certificate of appropriateness shall be reviewed by the HDC unless the 

.ǳƛƭŘƛƴƎ hŦŦƛŎƛŀƭ ŘŜǘŜǊƳƛƴŜǎ ǘƘŀǘ ǘƘŜ ŎƘŀƴƎŜ ƛǎ ŎƻƴǎƛǎǘŜƴǘ ǿƛǘƘ ǘƘŜ /ƛǘȅΩǎ ǇŀǘǘŜǊƴ ōƻƻƪ ƻǊ 

qualifies as a minor work in accordance with paragraph (d)(4) of this section.   

(j) Enforcement Powers.  

(1) Upon request, the Building Official shall make all necessary inspections in 

connection with the enforcement of this chapter. The Building Official shall have 

the same right to inspect premises in connection with the enforcement of this 

chapter as the Building Official now has in relation to other violations.  

(2) It shall be the duty of the City to send notices to all persons who may be in 

violation of the provisions of this chapter or the rules and procedures and inform 

them of such violations. Notice of such violations must be made in accordance 

with Sec. 58-12. If such violations have been noted and the owner has been 

informed of the violation, and the violation has not been corrected within ten 

days, then a second notice shall be sent, in accordance with Sec. 58-12, giving the 

owner five (5) days within which to comply or demonstrate an intent to comply. If 

the second notice is not complied with, then it shall be the duty of the City to 

prosecute or to cause to have prosecuted such violators of this chapter in the 

Mayor's Court of the City, or such other court of competent jurisdiction as may be 

proper, either civil or criminal.  

(3) Failure to comply with the provisions of this chapter shall constitute a 

misdemeanor and shall be punishable under Sec. 58-12Sec. 58-13 of this Chapter.  

(4) The City shall have the right to enforce any violations of this section by civil action 

for injunctive relief or other appropriate remedy brought on in the name of the 

City.  

(Code 1997, § 52-12; Ord. # 4653, 2-11-2015) 

(k) Injunctions. Whenever any person has engaged in, or is about to engage in any act or 

practice which constitutes or will constitute a violation of this chapter, the City may 

make application to the appropriate court for an order enjoining such act or practice, or 

requiring such person to refrain from such prospective violation, or to remedy such 

violation by restoring the affected property to its previous condition. Upon a showing by 

the City that such person has engaged or is about to engage in such act or practice, a 

permanent or temporary injunction, temporary restraining order or other appropriate 

action shall be granted without bond.  

(Code 1997, § 52-13; Ord. # 4653, 2-11-2015) 
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(l) Neglect of Historic Structure.  

(1) In the event the City determines that a building or landmark is being demolished 

or allowed to deteriorate by neglect, it shall notify the owner of the preliminary 

finding to appear at the next meeting of the HDC, and direct the owner to, within 

fifteen (15) days from the date of notice, begin rectifying the conditions 

determined to be causing the demolition by neglect. Such notice shall be issued 

by certified mail to the last known address of the owner; or if the owner cannot 

be located, then the notice shall be attached to the building or landmark twice 

within a month.  

(2) At the noticed meeting of the HDC, the owner shall appear and give evidence 

concerning the initial determination of demolition by neglect.  

(3) If after the hearing, the historic district advisory committee determines: 

a. That the property is a contributing element to the historic district; 

b. That the building or landmark is being demolished or allowed to 

deteriorate by neglect; and  

c. The owner has failed to commence work sufficient to remediate the cited 

conditions; 

the City may, through the building official or other appointed officer, bring 

charges against the owner for the violation of this chapter; and the City may 

cause such property to be repaired at its expense, which expense shall be 

paid by the owner, and the City may file an affidavit to that in the office of 

the recorder of mortgages for the parish, which notice shall constitute a lien 

and privilege against the property.  

(4) If the HDC determines that the property is not a contributing factor to the historic 

district the owner may be cited by the City under the provisions of Section 24-

56(c) of the City Code.  

(5) If it is determined by the HDC that the owner has commenced work sufficient to 

remediate the cited conditions, no further action shall be taken by the City for a 

period of sixty (60) days.  

(Code 1997, § 52-14; Ord. # 4653, 2-11-2015) 

 

 

(a) Generally. 

(1) Administrative development approvals are routine, ministerial UDC 

implementation matters carried out by the staff, including issuance of permits for 

permitted uses. In general, the Planning Director is a purely administrative agent 

following the literal provisions of this UDC.  

(2) The Planning Director may engage in some fact finding, to determine if an 

application is complete and compliant with objective standards set forth in this 

UDC. 
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(3) No notice shall be required for an administrative permit issued pursuant to this 

UDC unless otherwise provided by this City ordinance or state law. 

(b) Types of Applications and Responsibilities. Exhibit 58-80 lists the types of permits that 

may be decided by staff under specified conditions, the permit issuing authority who 

has responsibility for decision-making, and the applicable sections of City code.  

(c) Applications.  

(1) Written application shall be made for all permits required by this chapter. Such 

application shall be made by the owner of the building or structure affected or by 

his authorized agent or representative. The owner shall authorize any work for 

which a permit is required.  

(2) The permit review authority may waive informational requirements upon finding 

that the information is not necessary to evaluate compliance with the UDC. 

(3) Applications for one or more types of approvals may be processed concurrently. 

For example, building permit applications are typically accompanied by zoning 

certificates, stormwater management permit, and plot or minor site plan 

approval. Similarly, administrative relief will generally be requested in 

conjunction with site plan or minor subdivision approval. Where reviews of 

multiple concurrent applications are requested, the permit review authority may 

authorize the consolidation of applications and adjustment or waivers of fees for 

secondary approvals accompanying consolidated applications.     

(d) Records. The permit issuing authority shall maintain a record of all administrative 

development approvals. Copies shall be furnished, upon request, to any person upon 

the payment of a fee established by the Planning Director. 

(e) Plans and Specifications. Where plans and specifications are required, a copy of the 

same shall be available at the work site for all inspections. 

(f) Review. The permit issuing authority shall review all applications for completeness 

pursuant to Sec. 58-46 and compliance with the applicable section(s) indicated in Exhibit 

58-80.   

Exhibit 58-80: Types of Ministerial Applications 

Type of Application Permit Review Authority Code Reference 
Zoning Certificate Planning Director Sec. 58-81 

Plot Plan Approvals Building Official Sec. 58-82 

Minor Site Plan Approvals Planning Director Sec. 58-82 

Minor Subdivision Approvals Planning Director Sec. 58-83 

Temporary Use Permits Building Official Sec. 58-84 

Administrative Relief Planning Director Sec. 58-86 

Building and other Construction Permits Building Official Sec. 58-87 

Certificate of Occupancy Building Official Sec. 58-88 

Stormwater Management Permit Planning Director/City Engineer Sec. 58-89 

Sign Permits Building Official/Planning Director Sec. 58-90 

Driveway and Right-of-Way Permits Building Official/City Engineer Sec. 58-91 

Home Occupation Permits Licensing Officer Sec. 58-92 

Construction Plans City Engineer Sec. 58-70(e) 

Certificates of Appropriateness for Minor 
Works 

Building Official Sec. 58-72 
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(g) Resubmittals Due to Incompleteness.  

(1) If a permit application it is not complete, it shall be returned to the applicant with 

instructions for completion and resubmittal. The applicant shall have thirty (30) 

days from the date of notification to revise and resubmit the application.  

(2) There is no charge for a resubmittal within this period. If the applicant fails to 

revise and resubmit the application within this period or to submit a complete 

application after two (2) submittals, the application shall be deemed withdrawn.  

(3) Thereafter, a resubmittal of an application for the same site shall constitute a 

new application subject to the payment of fees and commencing a new timeline 

for action.  

(4) Upon receipt of any resubmittal of the application, a new completeness review 

period shall begin. 

(h) Resubmittals Due to Non-Compliance. Upon determination that a permit application 

does not comply with standards and regulations set forth in this UDC, or requires 

extensive revision to comply with said standards and regulations, the permit issuing 

authority shall deny the application. Up to two (2) resubmittals of an application that 

was denied for non-compliance with the UDC may be made within sixty (60) days of the 

initial action. Subsequent submittals shall be considered new applications. 

(i) Limitations on Issuance of Permits. 

(1) No permit shall be issued until the Planning Director has certified that the 

proposed structures and uses comply with the applicable zoning district 

requirements.  

(2) No permit shall be issued for work on any new or existing structure unless the 

plans and specifications thereof contain information sufficient to indicate that the 

work proposed will conform to the provisions of this UDC. 

(3) No permit shall be issued for new construction where City water or sewer mains 

are not available without written approval by the Jefferson Parish Health 

Department of the required water supply or waste disposal systems. 

(4) No permit shall be issued to any person who has failed after notice to remedy 

defective work; or has failed to pay a civil penalty assessed pursuant to this UDC 

that is due and for which no appeal is pending; or to otherwise comply with the 

Code of the City, the regulations adopted therein, or the laws of the State of 

Louisiana. 

(5) No licensed contractor shall secure a permit for any other person or persons not 

qualified in accordance with the provisions of the technical codes to do any work 

covered by the regulatory codes. 

(6) No building or flood permit shall be issued during the pendency of an application 

for the revision of a floodprone area boundary of such property unless the 

proposed construction or filling is permitted under the existing regulations and 

under the revision proposed for the property. 

(7) No permit authorized by this UDC shall allow construction to begin on a site until 

the boundaries of any natural resource buffer yard, any open space area, any 
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riparian surface water buffers, and any tree protection adjacent to or 

encompassing a work site are clearly and accurately demarked by a protective 

fence in the field. The location and extent of all authorized land-disturbing 

activities shall be similarly demarcated for so long as any land-disturbing activity 

continues. 

(j) Issuance of Development Approval. The permit issuing authority shall review 

applications for conformance with this UDC, the appropriate regulatory and technical 

codes adopted herein, and the laws of the State. Unless review and approval is required 

by an external agency, the permit issuing authority shall approve, approve with 

conditions, or deny applications within thirty (30) days of receipt of a complete 

application. Applications that are denied shall have the reasons for denial, in writing, 

attached to the application. The Applicant and the City may agree to extend the 

response time contained in this section. 

(k) Right of Entry.   

(1) Whenever necessary to make an inspection to enforce any of the provisions of 

this UDC, or whenever the permit issuing authority has reasonable cause to 

believe that there exists in any building or upon any premises any condition or 

article violation which makes such building, structure, or premises unsafe, 

dangerous, or hazardous, the permit issuing authority may enter such building, 

structure, or premises at all reasonable times to inspect the same or perform any 

duty imposed upon the Planning Director by this UDC. 

(2) If such building or premises are occupied, the permit issuing authority shall first 

present proper credentials and request entry. If such building, structure, or 

premises are unoccupied, the permit issuing authority shall first make a 

reasonable effort to locate the owner or other persons having charge or control 

of such request entry. 

(3) If entry is refused, the permit issuing authority shall have recourse to every 

remedy provided by law to secure entry. 

(4) When the permit issuing authority shall have first obtained a proper inspection 

warrant or other remedy provided by law to secure entry, no owner or occupant 

or any other persons having charge, care or control of any building, structure, or 

premises shall fail or neglect, after proper request is made as herein provided, to 

promptly permit entry therein by the permit issuing authority for the purpose of 

inspection and examination pursuant to this article. 

(l) Stop Work Orders. Upon notice from the permit issuing authority, work on any building, 

structure, or premises that is being done contrary to the provisions of this article shall 

immediately cease. Such notice shall be in writing and shall be given to the owner of the 

property, or to his agent, or to the person doing the work, and shall state the conditions 

under which work may be resumed. 

(m) Revocation of Permits.  

(1) The permit issuing authority may revoke a permit or approval issued under the 

provisions of this UDC if there has been any false statement or misrepresentation 
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as to the material fact in the application or plans on which the permit or approval 

was based. 

(2) The permit issuing authority may revoke a permit upon determination that the 

construction, erection, alteration, repair, moving, demolition, installation, or 

replacement of the structure for which the permit was issued is in violation of, or 

not in conformity with, the provisions of this article. 

 

(a) Purpose. The purpose of a zoning certificate is to confirm that the proposed land use, 

building and site development are consistent with the applicable zoning district and any 

prior development approval applicable to the property. 

(b) Applicability. A zoning certificate shall be required in conjunction with any development 

application establishing a new use or building, changing the use of a building, modifying 

a site to establish a new use, or subdividing land.  

(c) Initiation and Review. Upon submittal of any development application, the Planning 

Director shall review the application and determine whether the proposed development 

complies with the applicable zoning district use regulations established in Article III of 

this UDC, as well as the applicable use, building and site development standards 

established in Articles IV, and V of this UDC.  

(d) Action. If the application complies, the Planning Director shall sign a zoning certificate 

concurrently with action on the application. If it does not comply, the application shall 

be denied or approved on the condition that the development application be modified 

to remedy non-compliant use, structure, or design. 

 

(a) Purpose. Ministerial site plan review is intended to ensure that the layout and general 

design of proposed development in areas regulated by this UDC complies with all 

applicable standards in this ordinance and all other applicable City of Gretna 

regulations. 

(b) Applicability. Ministerial site plan review applies to plot plans and minor site plans as 

defined in Sec. 58-64. All minor site plans shall comply with all applicable provisions of 

this UDC, except to the extent that the Planning Director may grant administrative relief 

pursuant to Sec. 58-86. For single family and duplex development that does not require 

a variance or administrative relief, the Building Official may review and approve a plot 

plan that demonstrates compliance with the requirements of this UDC and other 

applicable local and State rules and regulations.  

(c) Initiation.  

(1) Applications for site plan review may be initiated by any party with an interest in 

developing property within areas regulated by tis UDC. Written approval from the 

current landowner shall be required as part of any application for site plan 

review. 

(2) Except where otherwise required by this UDC, a licensed professional engineer is 

not required to certify a site plan. However, all site plans shall be prepared to 

scale and with sufficient detail and clarity to demonstrate compliance with 
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applicable technical requirements for development within the City of Gretna's 

jurisdiction. 

(d) Submittal Requirements. Minor site plan applications shall include the materials 

identified in 0. Incomplete site plan application submittals may not be processed until 

they are made complete by the applicant or the information requirement is waived in 

writing by the Planning Director. 

(e) Site Plan Review Process. Site plan review shall occur as follows.  

(1) Pre-application meeting. Prior to applying for site plan review, the applicant or an 

authorized agent of that applicant is encouraged to participate in a pre-

application meeting with the Planning Director to discuss the proposed 

development.  

a. The purpose of the pre-application meeting is to have an introductory, 

concept-level discussion about the proposed development. A pre-

application discussion is not binding on the applicant or the City. 

b. A request for a pre-application meeting containing basic information about 

the location and nature of the proposed development shall be submitted to 

the City. The City shall have five (5) business days to review and schedule 

pre-application requests. 

(2) Minor Site Plan Submittal and Review.  Minor site plan applications shall be 

submitted to the Planning Director. After determining that the application is 

complete pursuant to Sec. 58-46, the Planning Director shall distribute the 

application to the DRC, who shall, within five (5) business days to review the site 

plan submittal and provide comments to the Planning Director. If after receiving 

the comments from DRC members, the Planning Director determines that there is 

a need, the Director shall schedule a DRC meeting at which the submittal will be 

discussed.  

(3) Action on Minor Site Plan Application.  

a. Within fifteen (15) days of determining that the application is complete, 

the Planning Director shall approve, conditionally approve, or deny the 

application. The Planning Director may approve deviations to building 

design requirements upon finding that they meet the approval criteria for 

administrative relief.  

b. If the application is conditionally approved or denied, the Director shall 

provide a written explanation for the needed changes.  

c. When the applicant has addressed all comments and submitted a site plan 

conforms to applicable City regulations, the Planning Director shall approve 

the site plan.  

d. If the applicant fails to address all comments, the application is deemed 

denied and the applicant may: 

1. Submit a revised site plan within ninety (90) days of the original 

application; 
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2. Submit a revised site plan more than ninety (90) days of the original 

application as a new site plan application; or 

3. Request that the Planning & Zoning Commission review the 

application as a major site plan pursuant to Sec. 58-64.  

(f) Effect of Approval 

(1) Site plan approval shall expire or be extended pursuant to timelines set forth in 

Sec. 58-64(m). 

(2) Development activities shall conform to the approved site plan and any 

conditions of approval. Any deviation from the approved site plan, unless 

approved in advance and in writing by the Planning Director is deemed a violation 

of the UDC. 

(g) Amendments. An approved site plan may be modified only in accordance with the 

procedures and standards established herein, including the applicability section. 

 

(a) Purpose and Applicability:  The minor subdivision process is intended to establish a 

ministerial approval process to facilitate divisions of land that do not require public 

review due to their small scale and limited impact on adjacent development or public 

facilities. The Planning Director or the applicant may at any time refer the application to 

the major subdivision approval process. 

(b) Minor Subdivisions include: 

(1) Lot line adjustments, which provide for the realignment or shifting of lot 

boundary lines, including removal, addition, alignment, or shifting of interior lot 

boundary lines, or the redesignation of lot numbers provided the application 

meets the following requirements: 

a. Does not involve the creation of any new street or other public 

improvement except as otherwise provided in this Section. 

b. Does not involve more than two acres of land or five (5) lots of record. 

c. Does not reduce a lot size below the minimum area or frontage 

requirements established for the applicable base or overlay district unless 

the subdivision results in a betterment of existing site conditions. 

d. Otherwise meets all the requirements of the UDC. 

(2) Corrections to Existing Plats, which include corrections to bearings, distances, lot 

or block numbering, or the text of the subdivision plat that do not materially alter 

the effect of the development.  

(3) Dedications Plats, which include the modification of lot lines to reflect the 

dedication of right-of-way or the addition of a servitude to an existing plat of 

record.  

(c) Limitations on Minor Subdivisions. If any of the following conditions are met, then the 

application shall be reviewed as a major subdivision:  
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(1) The Planning Director determines that the proposed subdivision creates the need 

for off-site public infrastructure improvements that have not been funded by the 

City, Parish, or State capital improvements programs; and  

(2) The Planning Director determines that the proposed subdivision would create lots 

that differ substantially from the neighborhood norm as established in Sec. 58-

65(h) of this UDC. 

(d) Minor Subdivision Plat Review. The applicant shall submit a minor subdivision final plat 

application that complies with Sec. 58-70(j) to the Planning Director, who, after 

reviewing for completeness, may distribute copies to the DRC for review and comment 

and cause notice to be mailed in accordance with Sec. 58-51.   

(e) Action. Not less than fourteen (14) days or more than twenty-one (21) days after notice 

is mailed, and after reviewing the concerns of the DRC and public comments, the 

Planning Director shall approve or disapprove the minor subdivision based on the 

criteria for final plat review. If the plat is approved, the applicant shall supply two 

originals for the Planning Director to sign the certificate of approval. If the subdivision is 

disapproved, the Planning Director shall furnish the applicant with a written statement 

of the reasons for disapproval.  

(f) Effect of Approval.  Approval of a minor subdivision final plat is contingent upon the 

plat being recorded within sixty (60) days after the date the Certificate of Approval is 

Signed by the Planning Director. 

(Ord #4897, 12/11/19) 

 

(a) Purpose and Applicability. The Building Official may approve minor work, which 

includes exterior work that involves the repair and/or partial replacement of an 

architectural feature or building element but does not involve a significant alteration or 

addition to the existing building or structure. Minor work shall include alterations or 

new construction of fences, plantings, grading and: 

a. Establishment of parking spaces or driveways;  

b. Installation of swimming pools; Construction or placement of sheds not 

exceeding ten (10) feet in height or 150 square feet in area;  

c. Construction of wooden fences;  

d. Lƴǎǘŀƭƭŀǘƛƻƴ ƻŦ ƳŜǘŀƭ ŦŜƴŎŜǎ ǘƘŀǘ ŀǊŜ ŎƻƴǎƛǎǘŜƴǘ ǿƛǘƘ ǘƘŜ /ƛǘȅΩǎ ǇŀǘǘŜǊƴ ōƻƻƪΤ  

e. Repair or replacement of metal fences, windows, doors, windows, railings, 

ǎƛŘƛƴƎΣ ƻǊ ǘǊƛƳ ǘƘŀǘ ƛǎ ŎƻƴǎƛǎǘŜƴǘ ǿƛǘƘ ǘƘŜ /ƛǘȅΩǎ ǇŀǘǘŜǊƴ ōƻƻƪ;  

f. Aerials or antennas located in a side or rear yard; 

g. Satellite dishes measuring twenty-four (24) inches or less in diameter;  

h. Solar panels when the installation is ten (10) feet or more behind the front 

wall of the structure, twelve (12) inches or more below ridgeline of the 

installation area of the structure, and less than eight (8) inches above the 

roof surface; and 



114 Gretna UDC Amended October 8, 2025 

i. Other work deemed by the Building Official to have insignificant impact on 

the historic integrity of the building or site. 

(b) Application, Review, and Action. All applications for minor work shall be submitted to 

the Building Official, who shall review the applications and permit minor work that is in 

compliance with the adopted historic district design guidelinesΦ ¢ƘŜ .ǳƛƭŘƛƴƎ hŦŦƛŎƛŀƭΩǎ 

decision may be appealed to the Historic District Commission under the process for 

certificates of appropriateness for major work in Sec. 58-72(d)-(g) 

(Ord #4897, 12/11/19) 

 

A Temporary Use Permit shall be secured from the Planning Director prior to establishing any of the 

uses described in this section. The Planning Director shall issue the Temporary Use Permit upon 

finding that the proposed use will comply with all applicable laws and the provisions of this UDC. The 

applicant shall provide documentation showing that the applicable criteria are met for the requested 

temporary use listed below. 

(a) Construction Dumpsters. In all districts, the following requirements shall apply to 

temporary dumpster use: 

(1) No construction dumpster may impede pedestrian or vehicular access to and 

from adjoining properties or otherwise create an unsafe condition for pedestrian 

and vehicular traffic; 

(2) Every construction dumpster shall clearly identify the owner of such dumpster 

and telephone number and shall be clearly labeled for the purpose of 

containment of construction materials only; and 

(3) Every construction dumpster shall be routinely emptied so it does not create an 

unsightly or dangerous condition on the property resulting from the deposit, 

existence, and accumulation of construction materials. 

(b) Construction-Related Uses. Temporary buildings, structures, or construction dumpsters 

are permitted in any district in connection with and on the site of building and land 

development or redevelopment, including, but not limited to, grading, paving, 

installation of utilities, building construction, site improvements, and such buildings or 

structures may include offices, construction trailers or construction dumpsters, storage 

buildings and signs as long as the applicant has a valid permit for an activity requiring 

the temporary building, structure, or construction dumpster. 

(c) Special Events Structures. Temporary buildings, structures, or tents used in conjunction 

with a special event (including carnivals, circuses, and similar events) are subject to the 

provisions of Chapter 6 of the City Code. 

(d) Temporary Sales. A zoning certificate may be authorized by the Licensing Officer for 

Christmas Tree, Pumpkin and related ornament sales, collective retail merchant sales 

and shows, and fireworks sales provided that:  

(1) All applicable City and state permits and/or licenses have been obtained. 

(2) No more than one ground or wall sign, not to exceed six (6) square feet in area is 

located on the premises and no banners, pennants, streamers, strings of twirlers 

or propellers and similar devices are erected. 
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(3) The temporary use is operated only during the hours of 7 a.m. and midnight and 

is conducted for a period not to exceed thirty (30) consecutive days. 

(4) No more than two (2) permits are issued to the same person, household, firm or 

organization in any calendar year. 

(e) Yard/Garage Sales. Garage sales, estate sales, yard sales, rummage sales, or any similar 

type of sale shall comply with the provisions of Section 46-71 of the City Code.   

 

(a) Purpose. Administrative relief provides for expeditious review of minor deviations from 

the provisions of the UDC under specified circumstances. The administrative relief 

process does not involve a public hearing unless a decision is appealed by the applicant 

to the Planning & Zoning Commission. 

(b) Initiation. The City Council, Mayor or property owner may request administrative relief 

in conjunction with an application for minor subdivision or minor site plan approval. 

After determining that the application is complete, the Director shall forward the 

application to the DRC for review and comment.  

(c) Types of Administrative Relief. Administrative relief may be granted for any of 

situations listed in Exhibit 58-86 subject to the limitations established in this section and 

the applicable section referenced in the following exhibit: 

Exhibit 58-86: Types of Administrative Relief 

Relief Factor Description UDC Reference 

Application Submittal 
Requirements 

Modify application information requirements 
required for a complete application where the 
information is not required to evaluate 
compliance with the UDC. 

Sec. 58-46(a)(4) 

Building Setback 
Reductions 

Reduce building setbacks to reflect character of 
the existing neighborhood, to protect existing 
trees or achieve other purposes of this UDC. 
Reduce setbacks by not more than ten (10) 
percent to facilitate efficient use of lots.  

Sec. 58-150(b), 
Sec. 58-171 

Lot Size and 
Dimensions 

Reduce minimum lot sizes and dimensions to 
reflect the character of the neighborhood and 
allow for more efficient use of constrained 
properties. Reduce lot sizes and dimensions by 
not more than ten (10) percent to facilitate 
efficient use of land through the minor 
subdivision process. 

Sec. 58-83, Sec. 
58-172 

Loading Zones 

Waiver of loading zone requirements when there 
is no practical way to provide a side or rear yard 
loading berth that is consistent with the 
applicable zoning district purposes. 

Sec. 58-188 

Sidewalks 
Waiver or reduction of sidewalk requirements 
where property or right-of-way conditions render 
construction of a sidewalk impractical. 

Sec. 58-221(n) 

Building Design 
Requirements 

Modify specified standards for buildings and site 
subject to minor site plan review.  

Sec. 58-82(e)(3)a 
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Relief Factor Description UDC Reference 

Parking Spaces 

Reduce the minimum number of spaces where 
uses sharing parking have different peak 
demands, or where existing standards would 
result in a parking surplus  

Sec. 58-180(d), 
Sec. 58-184 

Parking Lots Design 
Reduce minimum parking aisle widths where 
insufficient space is available, and the parking 
spaces are widened.  

Sec. 58-185 

Lighting Design 

Allow alternative lighting plans or designs that 
provide adequate lighting without resulting an 
increase in spillover lighting onto adjacent 
properties.  

Sec. 58-208(b) 

Open Space Design  Minor changes to open space design 
requirements. 

Sec. 58-255 

Fencing or Screening 
Allow for alternative screening requirements 
that achieve the same functional benefits of 
those required by the UDC. 

Sec. 58-261(b) 

Stormwater 
Management 
Standards 

City Engineer may; 
a) Allow alternative green infrastructure designs 

that are certified by a licensed landscape 
architect or engineer to achieve the same 
rates of on-site capture and retention as 
otherwise approved designs.  

b) Allow for a waiver of reduction of stormwater 
management requirements when the 
proposed development would reduce or not 
increase stormwater runoff rates from 
existing conditions.  

Sec. 58-271(b), 
Sec. 58-89(d) 

Planting and Buffer 
Design 

Allow alternative planting layouts that achieve 
the purposes of the landscaping requirements 

Sec. 58-272 

Minor Amendments  

Subject to specific conditions of approval, the 
Planning Director may approve minor 
amendments to planned development plans, 
conditional use permits, site plans, certificates of 
appropriateness, and stormwater management 
permits 

Sec. 58-62(f)(9), 
Sec. 58-63(l)(2)a, 
Sec. 58-64(m),  

Sec. 58-70(d)(9), 
Sec. 58-72(i),  
Sec. 58-89(h) 

(d) Criteria.  Administrative relief may be granted when the Planning Director finds that the 

application meets the following criteria: 

(1) The relief that is sought is authorized by the UDC, 

(2) The relief will not create a burden on adjacent property owners or conflict with 

ǘƘŜ ȊƻƴƛƴƎ ŘƛǎǘǊƛŎǘΩǎ ǇǳǊǇƻǎŜǎΤ 

(3) The relief is the minimum needed to allow efficient use of the property due to 

site conditions or circumstances that do not commonly affect properties in the 

district; and 

(4) The relief does not convey a right or privilege that would be unavailable to 

similarly situated properties. 
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(e) Action. After a review period of not more than fifteen (15) business days following 

determination of completeness, the Planning Director shall approve, conditionally 

approve, or disapprove any application for administrative relief and provide written 

documentation justifying the action. 

(Ord #4897, 12/11/19) 

 

Prior to the construction, assembly, placement, or modification of any structure or building requiring 

a building permit, the applicant shall obtain said permit in accordance with Chapter 10 of the City 

Code.  No building permit shall be issued unless the structure or building complies with the provisions 

of this UDC, the building regulations in Chapter 10 and the flood damage prevention provision of 

Chapter 28 of the City Code.  

 

(a) Certificates Required. No change in the use or occupancy in an existing building shall be 

made, nor shall any new building be occupied for any purpose until a certificate of use 

or occupancy has been issued by the Building Official. Every certificate of use or 

occupancy shall show that the new use or occupancy complies with UDC provisions 

pertaining to the district in which it is located.  

(b) Limitation.   

(1) No certificates of use or occupancy shall be issued pending amendment or change 

of any the applicable UDC text or Official Zoning Map. 

(2) No permit for excavation, erection, or alteration of any building shall be issued 

before a building permit has been issued.  

(c) Temporary Certificates. Pending the issuance of a regular certificate, a temporary 

certificate of use or occupancy may be issued for a period not exceeding six (6) months 

during the completion of alterations or during partial occupancy of a building pending 

its completion. Such temporary certificate shall not be construed as altering the 

respective right, duties, or obligations of the owners or of the City relating to the use or 

occupancy of the premises or any other matter covered by this Chapter, and such 

temporary certificate shall not be issued except under these restrictions to adequately 

ensure the safety of the occupancy.  

(d) Records. A record of all certificates of use and occupancy shall be maintained by the 

Building Official.  

(e) Refusal and Cancellation. It shall be the duty of the Building Official to refuse to issue 

any certificate of use or occupancy until all fees required have been paid. The Building 

Official shall further cancel any and all certificates of use or occupancy applied for or 

issued to any delinquent party and shall prevent any further construction, repairs, 

alterations, additions, maintenance, use, or occupancy of buildings, structures or land 

anywhere within the City by such party until all delinquent fees and charges are paid in 

full.  

(f) Certificate Not Required for Ownership or Tenancy Changes. This section shall in no 

case be construed to require any party, upon a change in ownership or tenancy only, 

without a change in use, to obtain a certificate of use or occupancy for any existing 
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residential unit or units, provided that no repairs, alterations, and/or additions are 

proposed for such residential unit or units. 

(Code 1997, § 102-34; Ord. # 1945, § XXVII, 6-12-1989) 

 

(a) Purpose. Application for a stormwater management permit and preparation of a 

stormwater management plan are required to ensure that the stormwater management 

and other applicable provisions of this UDC are met prior significant clearing, grading, 

filling, or excavating of land; the establishment of significant impervious coverage; or 

other activities that may significantly affect stormwater runoff. 

(b) Applicability and Preparation. The stormwater management permit application and 

plan shall be prepared by a landscape architect or civil engineer licensed by the State of 

Louisiana. Stormwater management permits are required for any development that 

encompasses 10,000 square feet or more of gross site area, excluding development of a 

single-family or duplex residential lot. 

(c) Initiation. The applicant shall submit an application to the City Engineer in that includes 

the following information:  

(1) Proof of ownership ς ŦƛƭŜŘ ŘŜŜŘΣ ǾŜƴŘƻǊΩǎ ƭƛŜƴΣ ŀŎǘ ƻŦ ŘƻƴŀǘƛƻƴΣ ƻǊ ǘŀȄ ŀǎǎŜǎǎƳŜƴǘ 

with legal description. 

(2) Site plan ς see Sec. 58-64 and Sec. 58-81. 

(3) Erosion control and soil loss plan. 

(4) Stormwater management plan ς including the information listed in paragraph (c) 

of this section. 

(5) Application fee (included in site plan review fees). 

(6) Signed application ς by the applicant or authorized agent.  A property owner 

authorized agent requires an affidavit giving permission to sign the application.   

(7) Additional documentation ς additional text and/or maps provided to 

demonstrate consistency with the approval criteria. 

(d) Stormwater Management Plan Contents. All Stormwater Management Plans shall 

include the following information unless the City Engineer determines that the 

ƛƴŦƻǊƳŀǘƛƻƴ ƛǎ ƴƻǘ ƴŜŜŘŜŘ ǘƻ ŀǎǎŜǎǎ ǘƘŜ ǎƛǘŜΩǎ ŎƻƳǇƭƛŀƴŎŜ ǿƛǘƘ ǘƘŜ /ƛǘȅΩǎ ǎǘƻǊƳǿŀǘŜǊ 

management requirements: 

(1) Stormwater calculations prepared by a landscape architect or civil engineer; 

(2) Name, address, phone number, and email address of the property owner and 

proof of ownership; 

(3) Name, address, phone number, signature, email address, and seal of the 

firm/persons who are responsible for the plan preparation; 

(4) Zoning classification and land use of the property; 

(5) The location of the property and adjacent developments; 

(6) All above ground, surface, and sub-surface infrastructure on site; 

(7) Location and dimensions of all existing and proposed impermeable surfaces to 

remain; 
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(8) Existing site conditions, including a description and topographic map of land cover 

and contours at one (1) foot intervals; 

(9) All storm drainage systems, existing and proposed.  This includes, but is not 

limited to, drain lines, culverts, catch basins, headwalls, hydrants, manholes, and 

temporary and permanent stormwater management facilities; 

(10) All existing and proposed green infrastructure as defined in Sec. 58-271; 

(11) All calculations used in the design and construction of the permanent stormwater 

management facilities shall comply with design storm requirements of Sec. 58-

271(c).  Capacities of stormwater management facilities shall detain surface and 

sub-surface volumes (in soils, aggregate, chambers, cisterns, etc.) in cubic feet. 

Calculations must contain post-development runoff rates; and 

(12) A plan showing site sub-catchment areas, stormwater management facility areas 

and capacities, and stormwater runoff treatment train of facilities in which runoff 

is directed before leaving the site (surface or sub-surface).  The applicant shall 

also describe the receiving stream, canal, pipe, culvert, ditch, or other drainage 

structure into which the runoff from the property flows.  

(Ord. # 4912, 6-22-2020; Ord. #4996, 12-4-2024) 

(e) Green Infrastructure Required. Proposed stormwater management should consist 

primarily of green infrastructure features to lengthen the time of concentration to the 

drainage system, filter runoff through plants and soil, and reduce total runoff pursuant 

to Sec. 58-271. Planting areas required by Sec. 58-272 shall be designed as part of the 

ǎƛǘŜΩǎ ǎǘƻǊƳǿŀǘŜǊ ƳŀƴŀƎŜƳŜƴǘ ǎȅǎǘŜƳ ǘƻ ǘƘŜ ƎǊŜŀǘŜǎǘ ŜȄǘŜƴǘ ǇǊŀŎǘƛŎŀƭΦ  

(f) Review. The City Engineer shall review the application for compliance with the 

provisions of City Code within thirty (30) days of submittal of a complete application.  

(g) Action. The City Engineer shall issue a stormwater management permit upon finding 

that the application complies with applicable provisions of this UDC. 

(h) Minor Changes 

(1) Minor changes to the approved stormwater management plan may be submitted 

and approved by the Planning Director. Minor changes include:  

a. Changes to the stormwater management plan that do not alter the net 

amount of stormwater managed on site. 

b. Changes to the planting plan that do not alter approved stormwater 

management facility types. 

(2) All other changes are considered major changes and shall be submitted for 

approval to the City Engineer. 

 

(a) Applicability.  

(1) It shall be unlawful for any person to erect, repair, alter, relocate, or maintain any 

sign or advertising structure within the City without first obtaining a sign permit 

and paying the required fee. This provision shall include, but not be limited to, the 

business owner, property owner and the sign installation contractor.  
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(2) All illuminated signs shall be subject to the additional provisions of the electrical 

code and the permit fees required therein.  

(b) Application. Application for a sign permit shall be made upon forms provided by the 

Building Official, may be submitted for concurrent review at the time of site plan 

application. and shall contain the following minimum information:  

(1) Name, address, and telephone number of the applicant.  

(2) Location of the building, structure, or lot to which or upon which the sign or other 

advertising structure is to be attached or erected.  

(3) Position of the sign or other advertising structure in relation to nearby buildings 

or structures.  

(4) Plans and specifications describing the method of construction and attachment to 

the building or in the ground.  

(5) When engineering calculations are required, the building official shall be provided 

with a copy of stress sheets and calculations showing that the structure is 

designed for dead load and wind pressure in any direction in the amount required 

by this and all other laws and ordinances of the City and state.  

(6) Name of person erecting the structure.  

(7) Written consent of the owner of the building, structure, or land to which or on 

which the structure is to be erected.  

(8) Any electrical permit required and issued for such sign.  

(9) Other information required to show full compliance with this article and all other 

laws and ordinances of the City.  

(c) Signs Involving Wiring. For an application for a permit for a sign or advertising structure 

in which electrical wiring and connections are to be used, the Building Official shall 

examine the specifications for all wiring and connections to determine if the project 

complies with the electrical code of the City. The permit shall be approved only if the 

plans and specifications comply with the City Code.  

(d) Review. The Planning Director and Building Official shall review the application. If it 

appears that the proposed structure complies the requirements of this UDC and all 

other laws and ordinances of the City and state, the Building Official shall then issue the 

sign permit. If the work authorized under a sign permit has not been completed within 

six (6) months after the date of issuance, the permit shall become null and void, unless 

renewed prior to the expiration date.  

(e) Rights Revocable. All rights and privileges acquired under the provisions of this article or 

any amendment thereto are mere licenses, which are revocable by the City. All such 

permits shall contain this provision. Revocation shall be for just cause and failure to 

comply with any provision of this chapter, as determined by the Building Official or 

Planning Director.  

(f) Inspections. The Planning Director and/or Building Official may inspect annually, or at 

such other times as it is deemed necessary, each sign or other advertising structure 

regulated by this article, for the purpose of ascertaining whether the same is secure and 

whether it needs removal or repair.  
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(g) Removal. The Building Official shall remove or cause to be removed any and all signs 

constructed or maintained in the City in violation of any of the provisions of this article. 

(Code 1997, § 102-166; Ord. # 1945, § XX(H)τ(L), 6-12-1989; Ord. # 4304, § X, 10-12-2011) 

(h) Substitution of Noncommercial Speech for Commercial Speech. Notwithstanding 

anything contained in this section or sign code to the contrary, any sign erected 

pursuant to the provisions of this section or sign code, or otherwise lawfully existing 

with a commercial message, may, at the option of the owner, contain a noncommercial 

message unrelated to the business located on the premises where the sign is erected. 

The noncommercial message may occupy the entire sign face or any portion thereof. 

The sign face may be changed from commercial to noncommercial messages, or from 

one noncommercial message to another, as frequently as desired by the owner of the 

sign, provided that the sign is not a prohibited sign or sign type. 

(i) Content Neutrality as to Sign Message. Notwithstanding anything in this section or sign 

code to the contrary, no sign or sign structure shall be subject to any limitation based on 

the content of the message contained on such sign or displayed on such a sign structure. 

(j) Non-Conforming Signs. Non-conforming signs are subject to the provisions of Sec. 58-

201(d)Sec. 58-201 of this UDC. 

(k) Discontinued Signs. Upon the discontinuance of business occupancy of an 

establishment for a consecutive period of ninety (90) days, the administrator shall 

require the removal of the on-premises sign(s) advertising or identifying the 

establishment. The Planning Director shall give thirty (30) days notice to the property 

owner to remove the sign(s), including all of its attendant supports, frames and 

hardware unless such sign is proposed to be used by a new establishment on the 

premises in conformance with all current regulations. Failure to remove the sign(s) 

within the thirty (30) day period shall constitute a violation of this chapter and shall be 

remedied in accordance with the provisions of this UDC. 

 

(a) Purpose. To ensure that any person or entity engaging in development activities within 

the CityΩǎ ǊƛƎƘǘ-of-way complies with applicable conditions to protect the public health, 

safety and welfare. 

(b) Applicability. Any person, firm or corporation, including utility companies, both private 

and public, desiring to use or cross any public right-of-way, street, alley, roadway, 

easement, or drainageway involving surface disturbance within the City and under the 

jurisdiction of the City shall first obtain a driveway or right-of-way permit from the 

Building Official. The permit may be approved in conjunction with site plan approval at 

ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ ǊŜǉǳŜǎǘ 

(c) Submittal. The applicant shall furnish the following information to the Building Official 

as applicable to the request: 

(1) Applicable application form and review fee. Driveway permit applications 

submitted in conjunction with site plan review shall not be subject to an 

additional review fee.  

(2) A declaration of the intended purpose of a right-of-way work or use. 
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(3) Date and time of the proposed work or use, and if related to vehicular traffic, 

plans for rerouting of such traffic if required. 

(4) Scale drawings related to such work or use. The drawings (or written plan) shall 

include the extent of disturbance of the right-of-way surface, curbs, gutters, 

plantings, and sidewalks, and the restoration of same, and shall comply with local 

and State standards for utility facilities within rights-of-way. 

(d) Maintenance Bond; Duration. A maintenance bond of sufficient monies, as the City 

Engineer shall determine, may be required to guarantee to the City the reasonable 

estimated cost resulting from defective workmanship or material in repair of the right-

of-way disturbance. Such bond shall be in full force and effect for a minimum period of 

one (1) year and shall be cancelled only by the City Engineer. 

(e) Administrative Conditions. The Building Official, in coordination with the City Engineer 

and Public Works Department shall ensure that the following conditions are met prior to 

performing work subject to a driveway or right-of-way permit: 

(1) The applicant certifies that prior to filing this application that said applicant has 

ascertained the location of all existing utilities both aerial and underground and 

the accurate locations are shown on the plans. The applicant further certifies that 

each utility company, public and private within the rights-of-way has been 

contacted and a copy of its response is attached as part of this application.  

(2) It is understood and agreed that the rights and privileges herein set out are 

granted to the extent of the CityΩǎ ǊƛƎƘǘΣ ǘƛǘƭŜ ŀƴŘ ƛƴǘŜǊŜǎǘ ƛƴ ǘƘŜ ƭŀƴŘ ǘƻ ōŜ 

entered upon and used by the applicant. The applicant will, at all times, assume 

all risk of and indemnify, defend and save harmless the City from and against all 

loss, damage, cost, or expense arising in any manner out of the exercise or 

attempted exercise of the aforesaid rights and privileges. 

(3) All City property and/or rights-of-way shall be restored to current standard or to 

original condition as far as approved by the Public Works Department.  

(4) This permit is a license for permissive use only and that placing facilities upon 

public property pursuant to this permit shall not create or vest any property 

rights in said holder. 

(5) Whenever necessary for the construction, repair, improvement, alteration, or 

relocation of all, or any portion of a City facility as determined by the Public 

Works Department, any or all poles, wires, pipes, cables, or other facilities 

appurtenances authorized hereunder, shall be removed from said rights-of-way, 

or reset or relocated thereon as required by the Public Works Department, and 

shall be done at the expense of the applicant.  

(6) This permit may be terminated by the City if the applicant violates any provision 

contained herein and/or fails to promptly correct such violation within forty-eight 

(48) hours of notice from the City. 

(7) If the permit is to allow the installation of improvements in the right-of-way, then 

the property owner must execute a restrictive covenant and hold harmless 

agreement as part of the application process. The restrictive covenant and hold 

harmless agreement must be recorded in the official records Jefferson Parish.       
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(f) Conditions Minimizing the Impacts of Work in the Rights-of-Way and Public 

Easements. 

(1) Protection of the Public Interest. Work shall be conducted to avoid unnecessary 

inconvenience and annoyance to the general public and occupants of neighboring 

property. 

(2) Protection of Utilities. No person shall fail to support and protect all 

infrastructure, including, without limitation, pipes, conduits, poles, wires, or other 

apparatus, which may be affected by the work from damage during construction 

performance of the work, or settlement of trenches subsequent to construction. 

(3) Dust and Erosion. No person shall fail to use appropriate measures, such as 

watering and best management environmental practices, to control dust and 

erosion at the construction site. 

(4) Deposit of Dirt and Material on Roadways. No person shall fail to comply with 

the requirements to eliminate the tracking of mud or debris upon any street or 

sidewalk. Equipment and trucks used during construction, excavation, or work 

activity shall be cleaned of mud and debris prior to leaving any work site. 

(5) Use of Street and Sidewalk within the Right-of-Way or Public Easement. An 

applicant for a right-of-way construction permit shall: 

a. Make provisions for employee and construction vehicle parking so that 

neighborhood parking adjacent to a work site is not impacted; 

b. Obtain permission from the Mayor to occupy public parking spaces and pay 

applicable parking reimbursement fees for any work activity that impacts 

the parking spaces; 

c. Maintain safe traffic operations along all public streets; 

d. Maintain an adequate and safe unobstructed public walkway through or 

around the working construction site or blocked sidewalk; and 

e. Secure all dangerous areas, such as trenches and excavations, with 

appropriate markers, barricades and/or fencing. 

(6) Protection of Trees and Plantings. No person shall fail to protect trees, landscape 

and landscape features as required by the City. All protective measures shall be 

provided at the expense of the person performing work. Any damage to existing 

trees or landscaping shall be reported to the Building Official for inspection. The 

person performing work shall be required to complete any remedial action 

necessary to repair and restore damaged trees and landscaping, as determined by 

the Building Official. Any trees and landscape materials that are damaged beyond 

repair or restoration shall be replaced with same or other City-approved species 

at the expense of the person performing work. Replacement trees shall have four 

times the total caliper width of damaged protected trees being replaced.  

(7) Protection of Paved Surfaces from Damage. The applicant or any other person 

performing work shall be responsible for any damage caused to any pavement by 

any work activity. Upon order of the City Engineer, said person shall repair all 

damage. Failure to repair such damage will result in the use of the applicant's 
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performance bond, financial guarantee or warranty by the City to repair any 

damage. To protect against pavement damage, backhoe equipment outriggers 

shall be fitted with rubber pads when used on pavement surfaces, and tracked 

vehicles are not permitted on paved surface unless specific precautions approved 

by the City Engineer are taken to protect the surface. 

(8) Protection of Property. No person shall fail to protect from injury any adjoining 

property by providing adequate support and taking other necessary measures. 

Said person shall, at their expense, shore up and protect all buildings, walls, 

fences, or other property likely to be damaged during the work, and shall be 

responsible for all damage to public or private property resulting from failure to 

properly protect and carry out work in the public right-of-way and public 

easements. 

(9) Cleanup. As the work progresses, all public rights-of-way, public easements and 

private property shall be thoroughly cleaned of all rubbish, excess dirt, rock and 

other debris. All cleanup operations shall be done at the expense of the applicant 

or any other person performing work. 

(10) Preservation of Monuments. No person shall disturb any surface monuments or 

survey hubs and points found on the line of work unless approval is obtained 

from the City Engineer. Any monuments, hubs and points disturbed shall be 

replaced by a Louisiana Registered Land Surveyor at the expense of the applicant 

or the person that is responsible for its removal. 

(11) Construction and Restoration Standards for Newly Constructed or Overlayed 

Streets. For any excavation or opening in a public street or alley in the three (3) 

year period following new construction or overlay, trenches shall be filled with 

flowable fill backfill material, and the streets shall be repaired so as to not reduce 

the useful life of the pavement in accordance with design and construction 

standards adopted by the City. 

(12) Emergency Procedures. Any person maintaining facilities in the public right-of-

way or public easement may proceed with repairs upon existing facilities without 

a permit when emergency circumstances demand that the work be done 

immediately. Emergency work is defined to mean any work necessary to restore 

water, sewer, gas, phone, electric, and cable facilities. Repairs on other facilities 

in the public right-of-way may also be classified as emergency work by the City 

Engineer. The person doing the work shall apply to the City for a permit on the 

first working day after such work has commenced. No person performing 

emergency work shall fail to notify the City police and fire departments prior to 

commencing such work. 

(13) Work in the Public Right of Way or Public Easement Exempt from Required 

Permit. The following work activities do not require a permit under this chapter: 

a. Public Projects: Maintenance and construction of public infrastructure by 

an employee or official of the City designated by the City Engineer, or a 

person under contract with the City. 
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b. Private Projects: Maintenance and construction of non-City-owned utilities 

by public utility companies, their employees, or agents, in public utility 

easements less than fifteen (15) feet in width where no City-operated 

utilities, transportation, or stormwater management system improvements 

are in place. 

c. Maintenance of Plantings and Surface Improvements: Maintenance of 

plantings and surface improvements located within a public easement, or 

within the public right-of-way as it abuts a property outside of any street 

section, behind the curb and gutter or edge of pavement shall be provided 

by the owner of the abutting property. "Maintenance" generally includes, 

without limitation, watering, mowing, raking, and weeding activities. 

 

(a) Applicability. Except as exempted in this UDC, it shall be unlawful for any person to 

operate a home occupation without first obtaining a home occupation permit.  

(b) Initiation. An application for a home occupation shall be filed with the Licensing Officer 

and shall include the following information: 

(1) Proof of OwnershipΦ CƛƭŜŘ ŘŜŜŘΣ ǾŜƴŘƻǊΩǎ ƭƛŜƴΣ ŀŎǘ ƻŦ Řƻƴŀǘƛƻƴ, or tax assessment 

with legal description.  

(2) Application Fee.  

(3) Signed Application ς by the applicant or authorized agent.  A property owner 

authorized agent requires an affidavit giving permission to sign the application.   

(4) Additional Documentation ς Additional text and/or maps provided to 

demonstrate consistency with the home occupation standards in Sec. 58-316 of 

this UDC. 

(c) Action.  The Licensing Officer shall issue the home occupation permit if the applicant 

demonstrates that the home occupation will comply with all applicable requirements of 

the applicable zoning district and Sec. 58-316. 
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This article of the UDC establishes base and overlay zoning districts; the official zoning map, as well as 

the rules for its maintenance, amendment, interpretation, and replacement; the use matrices, which 

identify the land uses and the types of approvals required for each authorized land use; and the rules 

for interpretation of the use matrices. 

 

To classify, regulate, and restrict the location and use of land, buildings, and structures for trade, 

industry, residence, and other purposes; to regulate and restrict the height and size of buildings 

hereafter erected or structurally altered; to establish the area of yards, courts, and other open 

spaces, and to regulate the density of population, all incorporated areas of the City, are hereby 

divided into the zoning districts listed in Exhibit 58-101. ¢ƘŜ άCǳǘǳǊŜ [ŀƴŘ ¦ǎŜέ ŎƻƭǳƳƴ ƛƴ ǘƘŜ ŜȄƘƛōƛǘ 

indicate the future land use categories that are compatible with each zoning district.  

Exhibit 58-101: Gretna Zoning Districts 

District 
Abbreviation 

Zoning District Name UDC Reference 
Future Land Use 

Categories 

Base Zoning Districts  
R-1 Single-Family Residential District Sec. 58-108 - Sec. 58-111 Residential 

R-2 Two-Family Residential District Sec. 58-108 - Sec. 58-111 Residential 

R-3 Multiple-Family District Sec. 58-108 - Sec. 58-111 
Residential, 
Mixed-Use 

BC-1 Business Core District Sec. 58-112 - Sec. 58-117 Mixed-Use, Commercial 

BC-2 Business Core District Sec. 58-112 - Sec. 58-117 Mixed-Use, Commercial 

C-1 
Neighborhood Commercial 

District 
Sec. 58 -34 - Sec. 58-128 Mixed-Use, Commercial 

C-2 General Commercial District Sec. 58 -34 - Sec. 58-128 Commercial 

M-1 Industrial District Sec. 58 -38 - Sec. 58-138 Light Industrial 

M-2 Special Industrial District Sec. 58 -38 - Sec. 58-138 Heavy Industrial 

R/OS Recreation/Open Space Sec. 58-139 - Sec. 58-142 Open Space 

PD Planned Development District Sec. 58-143 - Sec. 58-147 Any Category 

Overlay Zoning Districts  
 Flood Hazard Areas Sec. 58 -41 Any Category 

 Historic District Overlays Sec. 58-149 Any Category 

NO Neighborhood Overlay Districts Sec. 58-150 Any Category 

MUN 
Mixed Use Neighborhood Overlay 

District 
Sec. 58-151 Any Category 

(Code 1997, § 102-81; Ord. # 1945, § IV(A), 6-12-1989; Ord. # 3555, § I, 12-12-2005; Min. of 3-30-2016) 
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The 2018 UDC eliminates several zoning districts. Unless otherwise rezoned subsequent to UDC 

adoption, the following districts will transition to the new districts listed in Exhibit 58-102. All 

buildings, structures, and uses that were legally established prior to UDC adoption may continue to 

be occupied and used as authorized prior to UDC adoption in accordance with Article VI: Non-

Conformities.  New development, redevelopment and newly established uses must comply with the 

provisions of the newly adopted zoning district and other applicable rules and regulations.  

Exhibit 58-102:  Zoning District Transitions 

Prior Zoning District to be Eliminated 
New Zoning District for 

Eliminated Districts 

OTR - Old Town residential district R-1 

R-1A - Single-family residential district R-1 

R-1MH - Manufactured home district R-1 

R-1 TH - Townhouse district R-3 

GO-1 - General office district C-1 

H-1 - Medical services district C-1 

MUCD Mixed-use corridor district C-2 

PUD ς Planned development PD 

 

 

(a) The boundaries of these zoning districts are shown upon the map entitled Official 

Zoning Map, City of Gretna, Louisiana. The official zoning map of the City shall be kept 

on file in the office of the Planning Director of the City. The official zoning map of the 

City is hereby made a part of this UDC. All notations, references, and other information 

shown on the official zoning map shall be a part of this chapter.  

(b) The Planning Director shall update the Official Zoning Map as soon as possible after 

amendments to it are adopted by the City Council. Upon entering any such amendment 

on the map, the Planning Director shall change the date of the map to indicate its latest 

revision. New prints of the updated map may then be issued.  

(c) No unauthorized person may alter or modify the Official Zoning Map. 

(d) ¢ƘŜ /ƛǘȅΩǎ DL{ ǊŜŎƻǊŘǎ ǎƘŀƭƭ ƛƴŘƛŎŀǘŜ ǘƘŜ ȊƻƴƛƴƎ ŘŜǎƛƎƴŀǘƛƻƴΣ ǘƘŜ ƴǳƳōŜǊ ŀƴŘ ŘŀǘŜ ƻŦ ǘƘŜ 

ordinance creating the designation and, where a conditional zoning district is 

established, the conditions of that rezoning. GIS records shall maintain the zoning 

history.  

(e) Should the Official Zoning Map be lost, destroyed, or damaged, the Planning Director 

may have a new map generated from the most reliable available data. No further 

Council authorization or action is required so long as no district boundaries are changed 

in this process. 

(Code 1997, § 102-82; Ord. # 1945, § IV(B), 6-12-1989) 

 

(a) Uncertainties. When any uncertainties exist with respect to the boundaries of any 

zoning district, the following rules shall apply: 
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(1) Where district boundaries are indicated at the centerlines of streets, highways, or 

alleys, the boundary shall be construed to follow such centerlines.  

(2) Boundaries indicated as approximately following platted lot lines shall be 

interpreted as following the lot line.  

(3) Boundaries indicated as following unplatted property lines shall be interpreted as 

following the property line. 

(4) Boundaries indicated as approximately following City limits shall be interpreted as 

following City limits.  

(5) Boundaries indicated as following railroad lines shall be interpreted to be midway 

between the tracks.  

(6) Boundaries shown as parallel to or as extensions of the manmade features 

indicated above shall be so interpreted.  

(7) Boundaries indicated at shore lines, watercourses, or other natural topographic 

features shall be interpreted according to the present location of such commonly 

recognized features. 

(8) Where interpretation is needed as to the exact location of boundaries of any 

mapped area, the Planning Director shall make the necessary interpretation. 

(Code 1997, § 102-83; Ord. # 1945, § IV(C), 6-12-1989) 

(b) Existing Parcels Divided by District Lines. 

(1) Whenever a single parcel of two (2) acres or less in size is within two (2) or more 

different zoning districts, the district regulations applicable to the district within 

which the larger portion of the parcel lies shall apply to the entire parcel. 

(2) Whenever a single parcel greater than two (2) acres in size is within two (2) or 

more different zoning districts, then: 

a. If each portion of the lot located within a separate district is equal to or 

greater than the minimum lot size for that district, then each portion of the 

lot shall be subject to all regulations applicable to the district in which it is 

located. 

b. If any portion of the lot located within a separate district is smaller than the 

minimum lot size for that district, then such smaller portion shall be 

regarded as if it were in the same zoning district as the nearest larger 

portion to which it is attached. 

 

Each district includes a table of authorized land uses showing the principal uses allowed by right 

within zoning districts, uses subject to supplemental conditions, and uses that must be authorized by 

conditional use permit. Function codes of the Land Based Classification Structure (LBCS) of the 

American Planning Association (APA) correspond to the authorized uses and shall be used to define 

uses. All uses are subject to the standards and regulations within this UDC. A master table showing all 

uses and districts is included in Appendix B.  

(a) LBCS Hierarchy. The LBCS function codes establish a four-digit hierarchy of uses with 

digits to the right expressing greater specificity. LBCS structure codes are used for 
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residential uses. Where no entry appears in the zoning district columns of the district 

authorized use tables (for example 1000, 1100, and 1110), the uses described more 

specifically in the rows below (1111 and 1112 in the above example) indicate whether or 

not a specific use is authorized. Where an entry appears in the zoning district columns 

for a general use (for example 2520) and also for a more specific use (for example 2521) 

within the same classification, the more specific code and its entry shall govern. 

(b) Permit Uses by Right. ! άPέ ƛƴŘƛŎŀǘŜǎ ǘƘŜ ƭƛǎǘŜŘ ǳǎŜ ƛǎ ŀƭƭƻǿŜŘ ōȅ ǊƛƎƘǘ ǿƛǘƘƛƴ ǘƘŜ 

respective zoning district subject to issuance of a zoning certificate and other required 

approvals in accordance with the procedures established in Article II.  

(c) Supplemental Conditions. An ά{έ ƛƴŘƛŎŀǘŜǎ ǘƘŀǘ ǘƘŜ ƭƛǎǘŜŘ ǳǎŜ ƛǎ ŀƭƭƻǿŜŘ ōȅ ǊƛƎƘǘΣ ōǳǘ 

subject to supplemental use regulations established in the zoning district regulations 

and in Articles IV and V of this UDC. 

(d) Conditional UsesΦ ! ά/έ ƛƴŘƛŎŀǘŜǎ ǘƘŜ ƭƛǎǘŜŘ ǳǎŜ ƛǎ ŀƭƭƻǿŜŘ ǿƛǘƘƛƴ ǘƘŜ ǊŜǎǇŜŎǘƛǾŜ ȊƻƴƛƴƎ 

district only after review by the Planning & Zoning Commission and approval of a 

conditional use permit by the City Council in accordance with the procedures 

established in Article II. Specific conditions for some of these uses are established in the 

zoning district standards and Article V of this UDC. 

 

(a) Uses Not Specifically Listed. In the case where a use is not listed in the use matrix, 

either as a specific LBCS classification or as an example, and such use is not otherwise 

prohibited by law, the Planning Director shall determine whether a substantially similar 

use exists in the use matrix. If the Planning Director determines that a substantially 

similar use exists, then the regulations governing that use shall apply to the particular 

use not listed. In making the determination, the Planning Director shall endeavor to 

maintain the national standardization of the LBCS while addressing the CityΩǎ ǇŀǊǘƛŎǳƭŀǊ 

needs for zoning and land use classification, and shall refer to the following rules of 

construction: 

(1) If a use is listed for a general classification while a more specific classification 

within the same LBCS classification is also listed, the specific classification shall 

govern.  

(2) The presumption established by this article is that most uses of land are 

permissible within at least one zoning district in the City. Therefore, because the 

list of permissible uses set forth in the authorized use tables cannot be all-

inclusive; those uses that are listed shall be interpreted liberally by the Planning 

Director to include other uses that have similar impacts to the listed uses. 

(3) If a use cannot be interpreted by the Planning Director for inclusion in an 

authorized land use table, that use shall be prohibited. Authorized land use tables 

shall not be interpreted to allow a use in one zoning district when the use in 

question is more closely related to another specified use that is permissible in 

other zoning districts. 

(4) If, when seeking periodic ratification of interpretations through text amendment 

to this UDCΣ ǘƘŜ tƭŀƴƴƛƴƎ 5ƛǊŜŎǘƻǊΩǎ ƛƴǘŜǊǇǊŜǘŀǘƛƻƴ ƛǎ ǊŜǾŜǊǎŜŘ ōȅ ŀŎǘƛƻƴ ƻŦ ǘƘŜ 

Planning & Zoning Commission or City Council, then prior decisions regarding a 
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dŜǾŜƭƻǇƳŜƴǘ ŀǇǇƭƛŎŀǘƛƻƴ ƳŀŘŜ ƛƴ ǊŜƭƛŀƴŎŜ ƻƴ ǘƘŜ tƭŀƴƴƛƴƎ 5ƛǊŜŎǘƻǊΩǎ 

interpretation shall be valid, except that non-conforming use regulations of this 

UDC shall apply to the use. 

(b) Prohibited Uses. The following uses are specifically prohibited in all districts: 

(1) Any use that involves the manufacture, handling, sale, distribution, or storage of 

any highly combustible or explosive materials in violation of the City's fire 

prevention code. 

(2) Stockyards, slaughterhouses, rendering plants. 

(3) Use of a travel trailer as a temporary or permanent residence.  

(4) Other uses that are subject to moratoria adopted by the City Council.  
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(a) R-1 - Single-Family Residential District 

Purpose. The R-1 District applies to low 

density, single-family residential 

neighborhoods. Uses are limited to single-

family residences and small scale, 

nonresidential institutional uses that are 

intended to provide service to the 

adjacent neighborhood. 

Examples of R-1 Development 
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(b) R-2 ς Two-Family Residential District 

Purpose. The R-2 district applies to areas 

with a greater variety and higher densities 

of residential uses than the R-1 district. 

This district allows for one-family and 

two-family dwelling units, and small scale, 

nonresidential institutional uses that are 

intended to provide service to the 

adjacent neighborhood. Multiple-family 

structures are not permitted in the R-2 

district. 

Examples of  R-2 Development 
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(c) R-3 ς Multiple-Family Residential District. 

The R-3 district applies to areas where it is 

desirable to allow a greater variety and 

higher densities of residential structures 

than in the R-1 and R-2 districts. Because 

of the greater density of population and 

concentration of vehicles, these districts 

are situated where they have direct access 

to collector or higher order streets and 

proximity to a variety of public and private 

services. 

Examples of R-3 Development 

 

 
 

  

 

Exhibit 58-109 identifies the uses allowed within the R-1, R-2 and R-3 districts. Additional use 

conditions for these districts can be found in Sec. 58-110 and Article V. Additional uses may be 

authorized within the historic overlay district. 
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Exhibit 58-109: Authorized Uses in Residential Districts 

P ς Permitted by Right, S ς Supplemental Conditions Apply, C- CUP Required 

Land Use LBCS # Description R
-1

 

R
-2

 

R
-3

 Use 
Standards 

RESIDENCE OR 
ACCOMMODATION FUNCTIONS 

1000 Homes, apartments, housing for the elderly, and 
hotels 

    

Detached unit S1110 Detached, single-family dwelling P P P  

Two-family dwelling S1121 Duplex or double  P P  

Zero lot line, row house  
S1122 Each unit on a separate lot; fire wall may protrude 

from roof or roofs may be staggered 
 P P  

Three or four family dwelling  
S1162 Includes triplexes, four-plexes, and other multi-

household dwellings 
  S Sec. 58-336  

Other multi-family dwellings S1163 Dwellings with 5 or more dwelling units   S Sec. 58-323 

Guesthouse 

S1130 Independent dwelling unit that is secondary to the 
principal use and located on the same lot and is 
not offered for rent separately from the principal 
dwelling.  

S S S Sec. 58-300 

Townhouse 
S1140 Three or more attached dwelling units separated 

horizontally 
  S Sec. 58-336 

Manufactured home S1113  S S S Sec. 58-320 

Retirement housing services 1210 Provide minimal convenience services, attracting 
elderly residents and providing social support 

  P  

Congregate living services 1220 Provide meals and other services for low-income 
households  

  S Sec. 58-317 

Assisted living services 1230 Provide board-and-care, including daily activity 
assistance such as bathing, dressing and grooming 

  S Sec. 58-317 

Live care or continuing care 
services 

1240 Retirement centers operated by religious or social 
welfare organizations where residents exchange 
assets for housing and personal care 

  S Sec. 58-317 

Skilled-nursing services 1250 Provide 24-hour skilled nursing care, including 
nursing homes and convalescent hospitals 

  S Sec. 58-317 

Bed and Breakfast and Tourist 
Homes 

1310 Guest rooms in a private home or accessory 
building to a private home 

C C S Sec. 58-308 

Short-term vacation rentals 
1352 Dwelling units with one or more rooms that may 

be rented for periods of 30 days or less 
S S C Sec. 58-302 

GENERAL SALES OR SERVICES 2000 Comprises the vast majority of establishments 
associated with commercial land use 

    

Florist, art supplies 2141-
2142 

Florists, art supplies and art dealers, and frame 
shops   C 

Sec. 58-
110(b)(2) 

Tobacco products 2143 Establishments retailing cigarettes, cigars, tobacco, 
pipes, e-cigarettes, vape supplies and other 
tobacco supplies 

    

Art galleries 2142b Excludes art supply sales and retail framing 
services   C 

Sec. 58-
110(b)(2) 

Convenience store 2152 Convenience stores or food marts (except those 
with fuel pumps) primarily  
retail a limited line of goods that generally includes 
milk, bread, soda, and 
 snacks. 

  C 
Sec. 58-

110(b)(2) 
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Land Use LBCS # Description R
-1

 

R
-2

 

R
-3

 Use 
Standards 

Specialty food store 2153 Retail specialty food items, such as coffee and 
 tea (i.e., packaged), confectionery products (i.e., 
packaged), nuts, spices, and 
 gourmet foods 

  C 
Sec. 58-

110(b)(2) 

Fruit and vegetable store 2154 Retail fresh fruits and vegetables either as  
standalone business or part of a larger collection 
of shops, such as is  
common with farmers markets, bazaars, and 
roadside grocery stands 

  C 
Sec. 58-

110(b)(2) 

Property management services 2320 Manage real property for others 
  C 

Sec. 58-
110(b)(2) 

Professional offices 2411- 
2414 

Title abstract, lawyers, notaries, accountants, 
bookkeeping, payroll services, architects, 
engineers, surveyors, graphic design, interior 
design and industrial design 

  C 
Sec. 58-

110(b)(2) 

Copy center, private mail 
center, other business support 
services 

2424 Provide document preparation, telephone 
answering, telemarketing, court reporting, steno 
typing, FAX, internet access, small signs and 
banners 

  C 
Sec. 58-

110(b)(2) 

Full-service restaurant 2510 Restaurants serving meals to customers who order 
from and dine at tables and not including drive-in 
or drive-through service 

  C 
Sec. 58-

110(b)(2) 

Personal care  2610 Hair, nail, and skin care and related personal care, 
barbers, beauty shops, dieting and weight loss, 
tanning, hair removal, hair weaving, ear piercing 
and similar services 

  C 
Sec. 58-

110(b)(2), 
Sec. 58-315 

Laundromat, laundry and dry 
cleaning  

2621  Includes laundry/dry cleaner collection facilities 
where cleaning does not take place on site and 
laundromats 

  C 
Sec. 58-

110(b)(2), 
Sec. 58-319 

Transportation, communication, 
information, and utilities 

4000   
    

Rail transportation 4124 Rail transportation lines for freight or passengers 
that cross public right-of-way 

C C C  

Library or archive 4242 Provide library or archive services P P P  

Public utilities services, minor 4315, 
4329, 
4339, 
4349 

Includes distribution or collection lines and 
appurtenances for water, wastewater, 
stormwater, electricity, natural gas or 
telecommunications services that are necessary to 
support development within the immediate 
vicinity and involve only minor structures. Included 
in this use type are small facilities such as 
transformers, relay and booster devices, and well, 
water and sewer pump stations, and wireless 
communication antennas attached to existing 
buildings or structures. 

P P P  

Arts, Entertainment, and 
Recreation 

5000   
    

Museums and Other Special 
Purpose Recreational 
Institutions 

5200 Public and private museums, historical sites, and 
similar establishments P P P  
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Land Use LBCS # Description R
-1

 

R
-2

 

R
-3

 Use 
Standards 

Country club 

5350 Operate private country clubs, with tennis courts 
and golf courses along with dining facilities and 
other recreational facilities; includes civic, social 
and fraternal organizations without dwellings 

P P P  

Outdoor recreation 

5372, 
5373 & 
5374 

Includes golf courses, outdoor volleyball, tennis, or 
swimming facilities, recreational courts, 
recreational day camp and horseback riding. 
Excludes automobile, dog and horse racing 
facilities. May include lighted outdoor facilities. 

C C C 

Sec. 58-
110(a)(3) 
and Sec. 

58-
110(a)(4) 

Natural and other Recreational 
Parks 

5500 All parks without special economic functions, other 
than limited concessions  

P P P  

Education, public 
administration, health care, and 
other institutions 

6000  

    

Nursery or preschool 6110   
S S S 

Sec. 58-
110(a)(5) 

Grade school 6120 Comprises all public, private, and specialty schools 
between the preschool and university level; 
includes adult education services not addressed 
elsewhere. See district standards 

S S S 
Sec. 58-
110(a)(5) 

Public safety 6400 Government-owned establishments providing fire 
and rescue, police, and emergency response 
services 

C C C  

Halfway house 6521 Residential services for pre- or post-release of 
convicted individuals 

  C Sec. 58-317 

Group home small 6522 Fewer than six (6) aged or infirm individuals or 
individuals with mental, intellectual or 
developmental disabilities 

P P P  

Group home large 6523 Six (6) or more aged or infirm individuals, or nine 
(9) or more individuals with mental, intellectual or 
developmental disabilities 

  C Sec. 58-317 

Rehabilitation centers 6524 See sanitarium for definition   C Sec. 58-317 

Child and adult day care 6562 Provide day care for children and adults      

Family day care home 6562a Day care for 6 or fewer children in a residence C C C Sec. 58-311 

Child care centers 6562b Day care for 7 or more children   C Sec. 58-311 

Adult day care 6562c Day care for 2 or more adults who are not related 
to the owner or operator 

  C 
Sec. 58-311 

Religious institutions 6600 Churches, temples, synagogues, mosques, 
convents and monasteries 

S S S Sec. 58-329 

Free-standing cemetery 6722  P P P  

Associations, non-profit 
associations 

6800 Civic, labor, political, business, professional and 
similar organizations promoting interests of 
members 

  P  

Agriculture, forestry, fishing, 
and hunting 

9000 Grow crops, raise animals, harvest timber, and 
harvest fish and other animals, may be described 
as farms, greenhouses, nurseries, or hatcheries 

    

Vegetable farming or growing 9120 Includes private fields and community gardens  P P P  

Greenhouse ς no on-premises 
sales 

9141 Commercial greenhouse production  
P P P  
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Land Use LBCS # Description R
-1

 

R
-2

 

R
-3

 Use 
Standards 

Poultry -accessory to residential 
use 

9374 Keeping of poultry as an accessory to residential 
use S S  

Sec. 58-
110(a)(8) 

(Ord #4897, 12/11/19; Ord. # 4912, 6-22-2020; Ord #4955, 2-9-2022) 

 

The following provisions apply in addition to the specific use conditions in Article V.  

(a) In the R-1 and R-2 districts: 

(1) Camping and Recreational Equipment. Camping and recreational equipment may 

be parked or stored on private property as an accessory use subject to the 

following conditions:  

a. At no time shall such parked or stored camping and recreational equipment 

be occupied or used for living, sleeping, or housekeeping purposes.  

b. If the camping and recreational equipment is parked or stored outside of a 

garage, it shall be parked or stored to the rear of the front building line of 

the lot.  

c. Camping and recreational equipment may be parked anywhere on the 

premises of the designated site during loading or unloading of the 

equipment. 

(Ord. # 4938, 7-14-2021) 

(2) Private Clubs/Non-profit Associations. Private or service clubs may be 

established if the building is located at least fifty (50) feet from the nearest 

residential structure.  

(3) Recreational Uses Accessory to Single-Family or Duplex Homes in and R-1 or R-2 

district such as tennis courts and swimming pools are allowed as accessory uses, 

but no above ground lighting shall be allowed for those facilities unless the 

Planning Director determines that the lighting design, buffering and screening 

obscure the lighting from adjacent properties.  

(4) Recreational Uses Accessory to Other Uses such as tennis courts, swimming 

pools, public or private golf courses and clubs may be established if the use is 

located at least fifty (50) feet from the nearest residential structures if the use has 

above-ground lighting. 

(5) Public Schools and Private Educational Institutions are allowed if they are 

located on lots containing a minimum area of not less than 20,000 square feet 

and a transportation impact assessment conducted pursuant to  Sec. 58-229, 

confirms that there is adequate street capacity to safely accommodate the 

proposed school. 

(6) Home Occupations are allowed as accessory uses subject to compliance with Sec. 

58-316. 

(7) Accessory Buildings, including private garages, are allowed pursuant to Sec. 58-

301.  
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(8) Poultry as an Accessory Use. The resident of a single-family dwelling in an R-1 or 

R-2 zoning district may keep up to four (4) chickens provided that they are all 

hens, are kept in a fenced yard and that no chicken coop is located closer than ten 

(10) feet from the nearest property line.  

(Ord. # 4912, 6-22-2020) 

(b) In the R-3 District.  

(1) Accessory buildings and uses customarily incidental to any authorized use are 

allowed pursuant to Sec. 58-301 when located on the same lot and not involving 

the conduct of a business. These uses include parking and storage garages, where 

the lot is occupied by a multiple-family dwelling, club, institution or other building 

requiring provisions for off-street parking. 

(2) Retail and service businesses within the R-3 district are allowed by conditional 

use permit and are limited to businesses no larger than 2,000 square feet of floor 

area in the following situations: 

a. Located within a predominantly multi-family structure on the ground floor 

facing a collector street or at the intersection of two streets where either 

street is a collector street; 

b. Located on the ground floor at an intersection of any two streets within a 

designated historic district; or 

c. Located on the ground floor of a mixed-use structure facing an arterial 

street. 

 

(a) Residential District Development Standards. Exhibit 58-111a summarizes site 

development standards applicable that are described in more detail in Article IV. These 

standards may be superseded by neighborhood overlay district standards. All dwelling 

units in City of Gretna shall have a minimum of 800 square feet and shall be prohibited 

from having interior keyed access to the dwelling unit.  

(Ord. # 4938, 7-14-2021) 

(b) In any residential district, Single-family residential structures shall: 

(1) Be permanently anchored to a slab or pier foundation. 

(2) Have a primary entry facing the street with a covered porch or stoop measuring 

at least three (3) feet in depth and five (5) feet in width; and 

(3) Have a minimum roof pitch of 3.5:12 (horizontal run to vertical rise). 

(c) In any residential district developed for a single-family or duplex use, not more than 

fifty (50) percent of required setback areas shall be covered with impervious surfaces 

unless the Planning Director determines that the impervious surface is necessary to 

allow a permitted use or results in a better site development condition. Pervious 

surfaces may be required for parking provided in required setback areas.  



141 Gretna UDC Amended October 8, 2025 

Exhibit 58-111a: Residential District Development Standards Summary 

Design Element 
Principal Structure Standards Section 

Cross-
Reference R-1 R-2 R-3 

Maximum height орΩ орΩ 45Ω Sec. 58 -56 

Minimum front setback (dimension A) нлΩ нлΩ нлΩ Sec. 58-171 

Minimum side setback, exterior (dimension B) млΩ млΩ млΩ Sec. 58-171 

Minimum side setback, interior (dimension C) рΩ рΩ рΩ Sec. 58-171 

Minimum rear setback (dimension D) мрΩ мрΩ мрΩ Sec. 58-171 

Minimum lot width (dimension E)  рлΩ плΩ плΩ Sec. 58-172 

Minimum lot depth (dimension F)  трΩ трΩ Sec. 58-172 

Minimum lot area for single-family and two-
family units 

Varies by Neighborhood Overlay District 
(see Sec. 58-150(c)) 

Sec. 58-172 

Minimum lot area for multi-family units   
See (d)(2) 

below 
 

Residential District Development Standards

 

(Code 1997, § 102-88; Ord. # 1945, § IX, 6-12-1989; Ord. # 3370, §§ 2, 5, 2-4-2002; Ord. # 3386, 5-13-2002; Ord. # 3555, § III, 

12-12-2005) 

(d) In the R-1 or R-2 district: 

(1) An accessory building may be located in the side yard five (5) feet from the side 

street lot line if the lot adjacent to the rear does not front on the same side 

street.  

(2) Additional site development standards addressing parking, signs, streets, alleys, 

sidewalks, utilities, open space, planting, fencing and screening, stormwater 

management and other matters are established in Article IV.  

 (Code 1997, § 102-87; Ord. # 1945, § VIII, 6-12-1989; Ord. # 3555, § III, 12-12-2005) 
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(e) In the R-3 district: 

(1) Building height shall not exceed the lesser of the following: 

a. Forty-five (45) feet; and 

b. Maximum height allowed subject to height transition provisions in Sec. 58-

170(f). 

(2) Minimum lot area shall be based upon the number of dwelling units on the lot 

pursuant to Exhibit 58-93b. This standard does not apply to hotels, motels and 

other accommodation services.   

Exhibit 58-111b:  Minimum Lot Area in the R-3 District 

Number of Units per Lot Minimum Lot Size 
1 4000 

2 5000 

3-4 6000 

5 or more 1,000 square feet per dwelling unit 

(3) Additional site development standards addressing parking, signs, streets, alleys, 

sidewalks, utilities, open space, planting, fencing and screening, stormwater 

management and other matters are established in Article IV.  

 

 

 

(a) BC-1 District Purpose:  The BC-1 

Business Core District is intended to 

foster a pedestrian-oriented 

environment for retail and service 

activities in support of the business 

core, governmental complex, and 

surrounding residential neighborhoods.  

In addition to the variety of commercial 

and governmental uses in conjunction 

with City and Parish administrative 

offices, the district will accommodate 

mixed-use development with residences 

located above office, retail, or 

restaurant uses. Parking structures may 

be integrated into blocks where they are 

located and designed to promote 

pedestrian safety and vibrant 

commercial activity along most streets. 

Examples of BC-1 Development
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(b) BC-2 District Purpose. The BC-2 Business 

Core District applies areas of high-

intensity development and in locations 

with a high potential for redevelopment 

for pedestrian oriented commercial and 

mixed-use development near principal 

thoroughfares that support intensive 

urban development. These high-density 

developments may contain local and 

regional office, retail, and service uses 

as well as residential uses when part of a 

mixed-use development. These districts 

are intended to become places where 

people can live, work, and shop. 

Examples of BC-2 Development 
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Exhibit 58-113 identifies the uses allowed within the BC-1 and BC-2 districts. Additional use 

conditions are in Sec. 58-114 and Article V.  

Exhibit 58-113: Authorized Uses in Business Core Districts 

P ς Permitted by Right, S ς Supplemental Conditions Apply, C- CUP Required 

Land Use LBCS # Description 

B
C-

1
 

B
C-

2
 

Additonal 
Conditions 

RESIDENCE OR 
ACCOMMODATION 
FUNCTIONS 

1000 
Homes, apartments, housing for the elderly, and 
hotels 

   

Detached unit S1110 Detached, single-family dwelling 
S  

Sec. 58-
114(a)(2) 

Two-family dwelling 
S1121 Duplex or double 

S  
Sec. 58-
114(a)(2) 

Zero lot line, row house  
S1122 Each unit on a separate lot; fire wall may protrude 

from roof or roofs may be staggered S  
Sec. 58-
114(a)(2) 

Three or Four family 
dwelling  

S1162 Includes triplexes, four-plexes, and other multi-
household dwellings 

S  Sec. 58-336 

Other multi-family dwellings S1163 Dwellings with 5 or more dwelling units S  Sec. 58-323 

Accessory Unit/guesthouse 

S1130 Independent dwelling unit that is secondary to the 
principal use and located on the same lot and is 
not offered for rent separately from the principal 
dwelling.  

S  Sec. 58-300 

Townhouse 
S1140 Three or more attached dwelling units separated 

horizontally 
S  Sec. 58-336 

Accessory Unit S1130 
Independent dwelling unit that is secondary to the 
principal use and located on the same lot. 

S S Sec. 58-300 

Dwellings in mixed-use 
buildings 

S1160  S P 
Sec. 58-
114(a)(1) 

Retirement housing services 
1210 

Provide minimal convenience services, attracting 
elderly residents and providing social support 

 C  

Congregate living services 
1220 

Provide meals and other services for low-income 
households 

 C Sec. 58-317 

Assisted living services 
1230 

Provide board-and-care, including daily activity 
assistance such as bathing, dressing and grooming 

 C 
Sec. 58-317 
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Land Use LBCS # Description 

B
C-

1 

B
C-

2 Additonal 
Conditions 

Live care or continuing care 
services 1240 

Retirement centers operated by religious or social 
welfare organizations where residents exchange 
assets for housing and personal care 

 C 
Sec. 58-317 

Skilled-nursing services 
1250 

Provide 24-hour skilled nursing care, including 
nursing homes and convalescent hospitals 

 C 
Sec. 58-317 

Bed and Breakfast  
1310 

Guest rooms in a private home or accessory 
building to a private home 

C C Sec. 58-308 

Hotel, motel, or tourist 
court 

1330 
Hotels that do not have gambling services; 
includes extended-stay hotels 

P P  

Hostels 1351 Youth hostels and similar short-term lodging  P  

Short-term vacation rentals 1352 
Dwelling units with one or more rooms that may 
be rented for periods of 30 days or less 

S S Sec. 58-302 

GENERAL SALES OR SERVICES 
2000 

Comprises the vast majority of establishments 
associated with commercial land use 

   

Bicycles 2113b New or used bicycle sales, rental and repair P P  

Gasoline service 
2116 

Gas stations with or without convenience stores or 
food marts, excludes truck stops, and light auto 
repair 

 S Sec. 58-306 

Light vehicle repair 
(automobile service station) 

2117a 
Oil change, light vehicle repair and car wash. May 
include gasoline and other retail sales. 

 S Sec. 58-306 

Furniture or home 
furnishings 

2121 Furniture, flooring, bedding stores P P  

Hardware, home center 
2122 

Home building and repair supplies, painting 
supplies, farm goods, lighting supply, window 
treatment 

S P Sec. 58-114(a) 

Lawn and garden supplies 
2123 

Nursery and garden products predominantly 
grown elsewhere, and power equipment sales or 
services 

S S Sec. 58-114(a) 

Department store, 
warehouse club or 
superstore 

2124 Large variety stores  S 
Sec. 58-114(b), 

Sec. 58-318 

Electronics and appliances 
2125 

Household-type appliances, television, stereos, 
including repair shops and cell phone stores 

 P  

Computer and software 
2131 

Computers and prepackaged software including 
repair, support, and training 

P P  

Camera and photographic 
supplies; clothing, jewelry, 
luggage, shoes, clocks, 
sewing; sporting goods, toy 
and hobby, and musical 
instruments; mixed media, 
school and office supplies 

2132-
2135 

Primarily retail cameras and photographic supplies 
or retail with repair and film developing; clothing 
(including shoe repair and tailoring, sporting 
goods, toys, musical instruments, kitchen goods, 
books, magazines, music, videos, stationary, 
greeting cards, seasonal decorations, office and 
school supplies. 

S S 
Sec. 58-

114(a)(7) & Sec. 
58-114(b)(4) 

Florist, art supplies 2141-
2143 

Florists, art supplies and art dealers, frame shops P P  

Tobacco products 2143 Establishments retailing cigarettes, cigars, 
tobacco, pipes, e-cigarettes, vape supplies and 
other tobacco supplies 

 P  

Art galleries 
2142b 

Excludes art supply sales and retail framing 
services 

P P  
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Land Use LBCS # Description 

B
C-

1 

B
C-

2 Additonal 
Conditions 

Antique shop 
2145 

Antique shops, (excludes flea markets, thrift stores 
and pawn shops) 

P P  

Flea markets and thrift 
stores 

2145b Flea markets, consignment, secondhand, and thrift 
stores, (excludes pawn shops) 

P   

Grocery store, supermarket, 
or bakery, convenience 
store, specialty food stores 

2151-
2154 

Included are grocery stores, convenience stores, 
meat, seafood and produce markets, and general 
stores, and delicatessens. Excludes stores with fuel 
pumps (see 2116 for fuel sales) 

P P  

Convenience store 

2152 

Convenience stores or food marts (except those 
with fuel pumps) primarily 
retail a limited line of goods that generally 
includes milk, bread, soda, and 
 snacks. 

S S Sec. 58-309 

Specialty food store 

2153 

Retail specialty food items, such as coffee and 
 tea (i.e., packaged), confectionery products (i.e., 
packaged), nuts, spices, and 
 gourmet foods 

P P  

Fruit and vegetable store 

2154 

Retail fresh fruits and vegetables either as 
standalone business or part of a larger collection 
of shops, such as is  
common with farmers markets, bazaars, and 
roadside grocery stands 

P P  

Beer, wine, and liquor store 
2155 

Retail packaged alcoholic beverages, such as 
ale, beer, wine, and liquor 

C C  

Health and personal care 

2160 

Retail prescription or nonprescription drugs; retail 
cosmetics, perfumes, toiletries; prescription or 
nonprescription eyeglasses; prescription or 
nonprescription health and convalescent aids; 
medical devices, retail food supplement products 
such as vitamins, nutrition supplements, and body 
enhancing supplements 

P P  

Markets for farm produce or 
crafts 

2199 CŀǊƳŜǊǎΩ Ƴarkets C C  

Bank, credit union, or 
savings institution 

2210 Central banking functions P P  

Bail bonding 2225  C C 
Sec. 58-
114(a)(4) 

Investment banking, 
securities, and brokerages; 
insurance; fund, trust, or 
other financial 
establishment 

2230-
2250 

Securities underwriting, brokering, exchange 
services, managing portfolios; Insurance 
underwriting, selling insurance; manage assets on 
behalf of shareholders or beneficiaries 

P P  

Real estate services 
2310 

Sell or lease real estate such as buildings, 
manufactured home sites and vacant lots; includes 
real estate appraisers and realtor offices 

P P  

Property management 
services 

2320 Manage real property for others P P  

Recreational goods rental ς 
non-motorized 

2333a 
Rent canoes, bicycles, sailboats and other non-
motorized recreational goods 

S S 
Sec. 58-325 
Sec. 58-326 
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Land Use LBCS # Description 

B
C-

1 

B
C-

2 Additonal 
Conditions 

Professional offices 
2411- 
2414 

Title abstract, lawyers, notaries, accountants, 
bookkeeping, payroll services, architects, 
engineers, surveyors, graphic design, interior 
design and industrial design 

P P  

Consulting services 
(management, 
environmental technical) 

2415 
Advise and assist businesses on management, 
scientific, and technological issues 

P P  

Scientific research and 
development services 2416 

Conduct research or analyze in the physical, 
engineering, cognitive, or life sciences in 
laboratories or offices. 

 P  

Advertising, media and 
photography services 2417 

Includes advertising, marketing and public 
relations agencies, photographic studios and 
photographic services. 

P P  

Veterinary services 
2418 

Veterinary medicine, testing services for 
veterinary practitioners with no boarding or 
outside kennels 

S S Sec. 58-339 

Other professional offices 

2419 

Includes advertising and media services 
intellectual property rights, franchising, labor, 
political or business organizations, and uses with 
similar impacts 

P P  

Office administrative 
services 

2421 
Office administration such as billing, record 
keeping, personnel, organizational planning 

P P  

Copy center, private mail 
center, other business 
support services 

2424 

Provide document preparation, telephone 
answering, telemarketing, court reporting, steno 
typing, FAX, internet access, small signs and 
banners 

P P  

Travel arrangement and 
reservation services 

2430 
Promote or sell travel, includes convention and 
visitors' bureaus 

P P  

Investigation and security 
services 

2440 

Provide detective, guard and patrol services, 
picking up and delivery of money, selling of 
security systems, remote monitoring of security 
systems, locksmiths 

 P  

Packing, crating  

2455 

These establishments: a). package client owned 
materials, possibly with package labeling or 
imprinting; and b). organize, promote, and 
manage events, such as business and trade shows, 
conventions, conferences, and meetings, with or 
without providing staff 

C P  

Full-service restaurant 
2510 

Restaurants serving meals to customers who order 
from and dine at tables and not including drive-in 
or drive-through service 

P P  

Cafeteria or limited-service 
restaurant 

2520 

Cafeteria or restaurant where food may be 
ordered or picked up before dining at tables ς may 
include take-out or delivery service, but does not 
include drive-through or drive-in service 

P P  

Snack or non-alcoholic bar 

2530a 

Food and/or beverage service, excluding drive-
through or drive-in service, includes bakeries, 
candy and coffee shops primarily engaged in retail 
sales of goods on-site 

P P  

Snack or non-alcoholic bar 

2530b 

Food and/or beverage service, including drive-
through or drive-in service, includes bakeries, 
candy and coffee shops primarily engaged in retail 
sales of goods on-site 

 S Sec. 58-312 
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Land Use LBCS # Description 

B
C-

1 

B
C-

2 Additonal 
Conditions 

Bar rooms and lounges 

2541a 

Any premises where the principal business is the 
sale of alcoholic beverages at retail for 
consumption on the premises, where minors are 
excluded therefrom by law, and where incidental 
service of food may or may not occur, provided an 
excess of 25% of the patron area is used for the 
consumption of alcoholic beverages. Typical uses 
include cocktail lounges and piano bars.  

C C Sec. 58-307 

Nightclub 
2541b 

A bar room or lounge in which a dance floor or 
dance area is provided for patron use. 

   

Bars as accessory uses 
2542 

Accessory bars to hotels and restaurants, or as 
part of a mixed-use building. 

S S Sec. 58-307 

Brewpub 2543 
Eating or drinking establishment with a small 
brewery on premises that produces beer, ale, or 
other malt beverages 

S S Sec. 58-309 

Micro-distillery 2544 
Eating or drinking establishment with a small 
distillery on premises that produces liquor 

S S Sec. 58-309 

Mobile food services 
2550 

Prepare and serve meals and snacks for immediate 
consumption from motorized vehicles 

S S Sec. 58-313 

Catering 

2560 

Provide single event-based food services. They 
transport food via equipment and vehicles to 
events Banquet halls or events halls are excluded 
from this subcategory. 

C S  

Event Halls 

2561 

Facility located on private property that primarily 
functions to social gatherings. Events halls consist 
of one or more meeting or multipurpose rooms, 
that are available for use by various private groups 
for such· activities as meetings, parties, weddings, 
receptions, and dances. Events halls may include 
kitchen facilities.  

 C Sec. 58-313 

Personal care  

2610 

Hair, nail, and skin care and related personal care, 
barbers, beauty shops, dieting and weight loss, 
tanning, hair removal, hair weaving, ear piercing 
and similar services 

P P  

Laundromat, laundry and 
dry cleaning  2621 

Includes laundry/dry cleaner collection facilities 
where cleaning does not take place on site and 
laundromats 

S S Sec. 58-319 

Photofinishing 
2630 

Primarily engaged in developing film or making 
slides, etc. 

P P  

Surface parking lots 2641  C C  

Parking structures/garages 2642  C P  

Licensed massage therapist 2651  P P  

Pet or Pet supply store 2710 Retail pets, pet foods, pet supplies P P  

Animal services 
2721 Grooming and training C P 

Sec. 58-324 and 
Sec. 58-330 

Animal boarding 
2722 Sitting and boarding  C 

Sec. 58-324 and 
Sec. 58-330 

MANUFACTURING AND 
WHOLESALE TRADE 

3000 

When captive services such as accounting are 
provide by a separate establishment, they are 
classified in the appropriate function code and not 
in manufacturing 
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Land Use LBCS # Description 

B
C-

1 

B
C-

2 Additonal 
Conditions 

Jewelry and silverware, 
sporting goods, toys, games 
and office supplies 

3410-
3430 

Jewelry, silverware, sporting goods, toys, musical 
instruments, office supplies, including inks. 
Excludes paper mills and businesses primarily 
engaged in on-premises retail sales 

 C  

Warehousing, accessory 3620a Storage of goods as an accessory use pursuant to 

section Sec. 58-340 
S S Sec. 58-340 

Refrigerated storage, 
accessory 

3650a Storage of foodstuffs, furs and other goods 
requiring refrigeration or climate control as an 

accessory use pursuant to section Sec. 58-340 
S S Sec. 58-340 

TRANSPORTATION, 
COMMUNICATION, 
INFORMATION, AND UTILITIES 

4000     

Rail transportation 4124 Rail transportation lines for freight or passengers 
that cross public right-of-way 

C C  

Marine and sightseeing 
transportation 

4151 
Provide water transportation, including 
scenic and sightseeing, for passengers  

C C  

National post office 4181  P P  

Retail courier and package 
delivery 

4182 Retail courier, package drop-off and mail services P P  

Motion pictures and sound 
recording 

4220 
Produce and distribute motion pictures and sound 
recordings (includes indoor movie theaters) 

S S Sec. 58-325 

Radio and television 
broadcasting 

4231, 
4232 & 
4241 

Operate broadcasting studios and facilities for 
over the air, cable or satellite delivery of radio and 
television programs 

S S Sec. 58-334 

Wireless 
telecommunications 
transmission 

4233 

Operate, maintain or provide access to facilities 
for the transmission of voice, data, text, sound or 
video, see Sec. 58-334 for telecommunications 
towers 

S S Sec. 58-334 

Library or archive 4242 Provide library or archive services P P  

News syndicate 
4243 

Supply information such as news reports, articles, 
pictures and features to the news media 

 P  

Data processing and 
management, hosting and 
related services 

4244 
Web hosting, computer data storage, optical 
scanning, computer input preparation, microfilm 
imaging 

 P  

Public utilities services, 
minor 

4315, 
4329, 
4339, 
4349 

Includes distribution or collection lines and 
appurtenances for water, wastewater, 
stormwater, electricity, natural gas or 
telecommunications services that are necessary to 
support development within the immediate 
vicinity and involve only minor structures. 
Included in this use type are small facilities such as 
transformers, relay and booster devices, and well, 
water and sewer pump stations, and wireless 
communication antennas attached to existing 
buildings or structures. 

P P  

ARTS, ENTERTAINMENT, AND 
RECREATION 

5000     

Theater, dance or music 
establishment 5110 & 

5160 

Companies, groups, or theaters that produce 
theatrical presentations, dance, dinner theaters, 
and live musical entertainment; includes facilities 
for independent artists and performers 

P P  
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Land Use LBCS # Description 

B
C-

1 

B
C-

2 Additonal 
Conditions 

Motion picture viewing and 
exhibition services  

5111 
Operate movie theaters (excluding drive-ins), film 
festival exhibitions 

P P  

Promoter of sports, 
performing arts, similar 
events and management 
services 

5140 - 
5150 

Organize, promote, and manage performances 
and events; agents representing artists, athletes 
and entertainers 

P P  

Indoor auditorium or arena  
5170 

Indoor auditoriums, arenas, conference centers, or 
multipurpose facilities 

 C  

Outdoor auditorium/arenas  5180 Outdoor arenas and theaters  C  

Museums and Other Special 
Purpose Recreational 
Institutions 

5200 
Public and private museums, historical sites, and 
similar establishments 

P P  

Games arcade 
establishment 

5320 Operate arcades and parlors P P  

Miniature golf 
establishment 

5340 
Operate miniature golf establishment with or 
without games arcade 

P P  

Fitness and recreational 
sports center  

5371 

Aerobic dance or exercise center, gymnasium, 
physical fitness center, health and athletic club, 
indoor handball, racquetball, volleyball, tennis, or 
swimming facilities conducted inside a building 

P P  

Outdoor recreation 
5372, 

5373 & 
5374 

Includes golf courses, outdoor volleyball, tennis, or 
swimming facilities, recreational courts, 
recreational day camp and horseback riding. 
Excludes automobile, dog and horse racing 
facilities. May include lighted outdoor facilities. 

C C  

Bowling, billiards, pool, etc. 5380 Bowling alleys, billiards or pool halls P P  

Skating rinks 5390 Indoor skating rinks  P  

Natural and other 
Recreational Parks 

5500 
All parks without special economic functions, 
other than limited concessions 

P P  

EDUCATION, PUBLIC 
ADMINISTRATION, HEALTH 
CARE, AND OTHER 
INSTITUTIONS 

6000     

Nursery or preschool 6110  P P  

Grade school 

6120 

Comprises all public, private, and specialty schools 
between the preschool and university level; 
includes adult education services not addressed 
elsewhere. See district standards 

P P  

College or university 
6130 

Academic colleges and universities providing 
education in classroom and laboratory settings 

 P  

Technical, trade, or other 
specialty school 

6140 & 
6568 

Offer vocational and technical training as well as 
vocational rehabilitation services 

   

General technical schools 6141- 
6143, 
6145, 
6147 

Offer courses in office procedures, administrative 
skills, and basic office skills; dance, art, drama, and 
music; athletic activities 

 P  

Tutoring 6149 Offering of one-on-one or classroom education 
within and enclosed building 

P P  
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Land Use LBCS # Description 

B
C-

1 

B
C-

2 Additonal 
Conditions 

Other government functions 
6300 

Other government owned establishments not 
classified elsewhere such as defense and national 
guard establishments 

 C  

Public safety 
6400 

Government-owned establishments providing fire 
and rescue, police, and emergency response 
services 

P P  

Clinic 
6511 

Include physician offices, dentists, chiropractors, 
optometrists, licensed massage therapists, and 
veterans affairs services 

P P  

Outpatient care clinic 
6512 

Provide outpatient family planning services and 
outpatient care 

P P  

Child and youth services 
6561 

Offer services such as adoption, foster care, drug 
prevention services 

P C  

Child and adult day care 6562 Provide day care for children and adults    

Family day care 
home 

6562a Day care for 6 or fewer children in a residence S S Sec. 58-311 

Child care center 6562b Day care for 7 or more children  S S Sec. 58-311 

Adult day care 
6562c 

Day care for 2 or more adults who are not related 
to the owner or operator 

S S Sec. 58-311 

Care services community 
food services 6563 - 

6566 

Includes community food services, emergency and 
relief services, services for the elderly and disabled 
other family services; does not include on-site 
provision of housing 

P P  

Religious institutions 
6600 

Churches, temples, synagogues, mosques, 
convents and monasteries 

S S Sec. 58-329 

Associations, non-profit 
associations 6800 

Civic, labor, political, business, professional and 
similar organizations promoting interests of 
members 

P P  

AGRICULTURE, FORESTRY, 
FISHING, AND HUNTING 9000 

Grow crops, raise animals, harvest timber, and 
harvest fish and other animals, may be described 
as farms, greenhouses, nurseries, or hatcheries 

   

Greenhouse ς no on-
premises sales 

9141 Commercial greenhouse production  P P  

Greenhouse ς sales of 
products grown on 
premises 

9142  P P  

Greenhouse ς sales of 
products and related 
accessory products 

9143  P P  

(Ord #4897, 12/11/19; Ord. # 4912, 6-22-2020; Ord #4955, 2-9-2022; Ord. #5003, 4-11-24) 

 

The following provisions apply in addition to the specific use conditions in Article V: 

(a) BC-1 Use Conditions. 

(1) Residential units are allowed in the upper floors or behind non-residential uses on 

the ground floor of mixed-use building. Ground floor residential uses shall not 

exceed fifty (50) percent of the ground floor area. 
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(2) Conversion of an existing two-family dwelling or double shall be limited to 

conversion to a single family residential dwelling, a single residential dwelling unit 

and a single business, or a single business; they shall not be converted to two (2) 

businesses. All uses shall provide the minimum number of parking spaces in 

accordance with Article IV, Division 2 of this UDC..  

(3) Retail establishments may not exceed 15,000 square feet of floor area unless 

authorized through issuance of a conditional use permit. 

(4) The number of bail bond establishments in the BC-1 district shall not exceed eight 

(8). When reviewing the conditional use permit for a bail bond establishment the 

Council may consider the proximity of other bail bond establishments to avoid a 

concentration of facilities on any given block.   

(5) Bars are allowed as accessory uses to hotels and restaurants, or when located in a 

main structure containing two (2) or more of the following uses: offices, retail, 

hotels, restaurants, and theatres. Accessory use bars shall not exceed the lesser 

of twenty-five (25) percent of the total floor area of the business or floor on 

which the bar is located. 

(6) Parking lots and structures shall comply with the provisions of Division 2 of Article 

IV of this UDC. Parking lots should not be located on corner lots where one or 

more of the intersecting streets is a collector unless liner buildings are established 

pursuant to Division 2 of Article IV.  

(7) The sale of firearms shall be considered a conditional use, whether as a primary 
use or as an accessory to another use.  

(8) Subject to the provisions of section 58-301(a)(6), accessory buildings and 
structures other than fences and parking-related structures shall be considered 
principal buildings or structures subject to setback provisions of principal 
buildings in the applicable district. 

(Ord. # 4912, 6-22-2020; Ord. # 4967, 8-10-2022; Ord. #5003, 4-11-2024) 

(b) BC-2 Use Conditions. 

(1) Residential uses are limited to dwellings that are located within a mixed-use 

building or are part of the mixed-use development where residential uses either: 

a. Are located on floors above a nonresidential use permitted in this district in 

a mixed-use building; or  

b. Do not exceed 50 percent of the total floor area of a mixed-use 

development. 

(2) Bars are allowed as accessory uses to hotels and restaurants, or when located in a 

main structure containing two (2) or more of the following uses: offices, retail, 

hotels, restaurants, and theatres. Accessory use bars shall not exceed the lesser 

of twenty-five (25) percent of the total floor area of the business or floor on 

which the bar is located. 

(3) Authorized health clinics do not include chemical dependency units.  

(4) The sale of firearms shall be considered a conditional use, whether as a primary 

use or as an accessory to another use.  
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(5) Subject to the provisions of section 58-301(a)(6), accessory buildings and 

structures other than fences and parking-related structures shall be considered 

principal buildings or structures subject to setback provisions of principal 

buildings in the applicable district. 

 (Ord #4897, 12/11/19; Ord. # 4912, 6-22-2020; Ord. # 4967, 8-10-2022) 

 

Exhibit 58-115 summarizes lot development standards applicable that are described in more detail in 

Article IV. These standards may be modified by neighborhood overlay district standards. 

Exhibit 58-115: Business Core Development Standards Summary 

Design Element 

Principal Structure 
Standards Section Cross-

Reference 
BC-1 BC-2 

Maximum height орΩκп5Ω прΩκтнΩ Sec. 58 -56 

Minimum front setback (dimension A) 5Ω млΩ Sec. 58-171 

Minimum side setback, exterior (dimension B) млΩ млΩ Sec. 58-171 

Minimum side setback, interior (dimension C) 0Ω 0Ω Sec. 58-171 

Minimum rear setback (dimension D) 0Ω 0Ω Sec. 58-171 

Minimum lot width (dimension E)  40Ω 50Ω Sec. 58-172 

Minimum lot depth (dimension F) трΩ мллΩ Sec. 58-172 

Minimum lot area  5,000 sq.ft. 5,000 sq.ft. Sec. 58-172 

Business Core District Development Standards 

 

 

(a) Height Limitations. Buildings or structures exceeding thirty-five (35) feet in height shall 

be allowed through the conditional use permit process in Sec. 58-63 subject to the 

following criteria:  
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(1) Portions of the building fronting on a street shall not exceed thirty (30) feet or 

two (2) stories. An additional stepback of at least one (1) foot from the front of 

the building shall be provided for each additional one (1) foot of building height.  

BC-1 Required Height Stepback from Street 

 

(2) All structures or portions of a structure shall comply with the height transition 

provisions of Sec. 58-170(f). 

(b) Waiver of Street Setbacks. Front and side street setbacks may be eliminated along 

collector or local streets provided that: 

(1) The building complies with the requirements of paragraphs (d) and (e) of this 

section; 

(2) The building is no more than two (2) stories within the required setback areas; 

and 

(3) There is at least ten (10) feet between the building and the back of the curb along 

collector or higher order streets, there is at least six (6) feet between the building 

and the back of the curb along local streets, and entries are recessed so that open 

doors do not extend beyond the outer wall of the building.  

(Ord. # 4938, 7-14-2021) 

BC-1 Setback Allowed from Curb Line (show recessed entry) 

 

(c) Other Setbacks. 

(1) A minimum setback of five (5) feet is required from any property line abutting a 

residential district.  
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(2) While no side or rear setbacks are required, if any setback is provided, it must be 

a minimum of three (3) feet.  

(d) Building Entries and Orientation. Buildings shall have customer entries along each 

frontage. Buildings on corner lots may have a corner-facing entry in lieu of entries on 

each street frontage. Buildings with one hundred (100) or more feet of frontage shall 

have at least two (2) entries along the frontage.  

(e) Windows. Unless approved by the Planning Director or HDC, windows and door 

openings shall comprise at least forty (40) percent of street-facing walls between the 

heights of two (2) and eight (8) feet above street facing sidewalks for retail and 

restaurant uses and thirty (30) percent for office uses. Upper story windows and 

transparent doors shall comprise at least fifteen (15) percent of street facing wall areas. 

BC-1 District Facade Requirements 

 

(f) Building Materials. Building walls in the BC-1 district shall be predominantly brick, 

textured concrete or fiber-cement boards designed to look like horizontal lap siding 

unless otherwise approved by the Planning Director or HDC as being appropriate for the 

context. 

(g) Parking.  

(1) On-street parking abutting the property may be counted towards the minimum 

required parking.  

(2) Off-site parking and parking partnerships as described in Sec. 58-184(d) may be 

counted towards required parking if the spaces are located within 800 feet of the 

parcel. 

(3) Parking lots and structures should be in rear yards or interior side yards to the 

greatest extent possible.  

(4) The Planning Director may authorize the reduction of required parking spaces by 

up to ten (10) percent below minimum parking requirements when no reasonable 

on or off-site parking alternatives are available.  
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(5) The City Council may consider reductions in the number of parking spaces greater 

than ten (10) percent where no reasonable on or off-site parking alternatives are 

available.  

(h) Additional Standards. Additional site development standards addressing parking, signs, 

streets, alleys, sidewalks, utilities, open space, planting, fencing and screening, 

stormwater management and other matters are established in Article IV.  

(Ord #4897, 12/11/19) 

 

(a) Height. Maximum height may be limited by the height transition provisions of Sec. 58-

170(f) subject to the following criteria: 

(1) Buildings or structures exceeding forty-five (45) feet in height may be authorized 

through the conditional use permit process in  Sec. 58-63 pursuant to height 

incentives established in Sec. 58-170(f).  

(2) No structures exceeding forty-five (45) feet in height may be located closer than 

one hundred (100) feet from a residential district.  

(b) Setbacks.  

(1) Side setbacks along lot lines that are interior to the development may be waived 

through the site plan process if adequate provisions are made for pedestrian 

circulation within and through the development.  

(2) Minimum side setbacks abutting a residential district or lot used for residential 

purposes are fifteen (15) feet.  

(3) Minimum rear setbacks abutting a residential district or lot used for residential 

purposes shall be twenty (20) feet.  

(c) Building Entries and Orientation. On sites of one acre or larger, customer entries shall 

be oriented toward public streets or internal vehicle use areas.  Loading, service and 

mechanical areas shall be located in a rear or internal side yard.  

(d) Windows. Unless specifically approved by the Planning & Zoning Commission or City 

Council, windows and door openings shall comprise at least forty (40) percent of street-

facing walls between the heights of two (2) and eight (8) feet above street facing 

sidewalks shall be comprised of windows and glass doorways for retail and restaurant 

uses and thirty (30) percent for office uses. Upper story windows and transparent doors 

shall comprise at least fifteen (15) percent of street facing wall areas. 

(e) Building Materials. Facades facing a street on all development, and internal drives for 

developments on sites of one acre or larger, shall be finished with brick, stucco, 

textured concrete, or fiber-cement board designed to look like horizontal lap wood 

siding. 

(f) Parking.  

(1) Unless otherwise provided in this section, parking requirements shall comply with 

the provisions of Division 2 of Article IV of this UDC.  
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(2) Parking areas shall be broken into smaller sections pursuant to Sec. 58-185, with 

most parking located to the side and rear of the properties with not more than 

two (2) rows of parking between any arterial street and a principal structure.  

(3) Development is eligible for minimum parking space reductions based on the 

shared parking provisions of Sec. 58-184(d).  

(g) Additional Standards. Additional site development standards addressing parking, signs, 

streets, alleys, sidewalks, utilities, open space, planting, fencing and screening, 

stormwater management and other matters are established in Article IV. 

 

 

(a) C-1 District Purpose. The C-1 

neighborhood commercial district 

applies to lands and structures 

used primarily to provide for retail 

goods and selected services at a 

neighborhood scale. Regulations 

for the district are intended to 

encourage buildings and uses that 

are compatible with and accessible 

to adjacent residential 

neighborhoods. Small-scale, 

pedestrian-oriented businesses 

occur in one or two-story 

structures. 

Examples of C-1 Development 
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(b) C-2 District Purpose. The C-2 

general commercial district 

provides opportunities for more 

intensive retail and service uses. 

This district characteristically 

occupies a larger area than the 

neighborhood commercial district 

since it is intended to serve 

community and regional demands 

for wide range of services. C-2 

districts are located along major 

thoroughfares in larger nodes than 

the C-1 district to accommodate 

larger-scale development. Portions 

of this district that abut residential 

neighborhoods are more limited in 

scale and intensity of uses and 

buffers are required.  Expansions 

of districts should result in deeper 

parcels that create flexible nodes 

of development rather than 

shallow strip-like extensions along 

the major thoroughfares. While 

primarily serving clientele that 

arrives by automobile, pedestrian 

and bicycle access and circulation 

are required. 

Examples of C-2 Development 
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Exhibit 58-123 identifies the uses allowed within the C-1 and C-2 districts. Additional use conditions 

are in Sec. 58-124, Sec. 58-125, and Article V.  

Exhibit 58-123: Authorized Uses in Commercial Districts 

P ς Permitted by Right, S ς Supplemental Conditions Apply, C- CUP Required 

Land Use LBCS # Description C
-1

 

C
-2

 Additional 
Conditions 

RESIDENCE OR 
ACCOMMODATION 
FUNCTIONS 

1000 Homes, apartments, housing for the elderly, 
and hotels    

Detached unit S1110 Detached, single-family dwelling 

S  
Sec. 58-

124(a), Sec. 
58-125(a) 

Two-family dwelling 
S1121 Duplex or double 

P  
Sec. 58-
125(a) 

Zero lot line, row house  
S1122 Each unit on a separate lot; fire wall may 

protrude from roof or roofs may be staggered P  
Sec. 58-
125(a) 

Guesthouse 
S1130 Independent dwelling unit that is secondary to 

the principal use and located on the same lot.  
S S Sec. 58-300 

Three or Four family 
dwelling  

S1162 Includes triplexes, four-plexes, and other 
multi-household dwellings 

S  Sec. 58-336 

Townhouse 
S1140 Three or more attached dwelling units 

separated horizontally S  
Sec. 58-
125(a) 

Dwellings in mixed-use 
buildings/developments 

S1160 One or more dwellings that are part of a 
mixed-use building or development S C 

Sec. 58-
124(c),  

Retirement housing 
services 

1210 Provide minimal convenience services, 
attracting elderly residents and providing 
social support 

P P  

Congregate living services 1220 Provide meals and other services for low- 
income households  

S S 
Sec. 58-317 

Assisted living services 1230 Provide board-and-care, including daily 
activity assistance such as bathing, dressing 
and grooming 

S S 
Sec. 58-317 

Live care or continuing care 
services 

1240 Retirement centers operated by religious or 
social welfare organizations where residents 
exchange assets for housing and personal care 

S S Sec. 58-317 

Skilled-nursing services 1250 Provide 24-hour skilled nursing care, including 
nursing homes and convalescent hospitals 

S S Sec. 58-317 

Bed and Breakfast and 
Tourist Homes 

1310 Guest rooms in a private home or accessory 
building to a private home 

S S Sec. 58-308 
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Land Use LBCS # Description C
-1

 

C
-2

 Additional 
Conditions 

Hotel, motel, or tourist 
court 

1330 Hotels that do not have gambling services; 
includes extended-stay hotels 

P P  

Short-term vacation rentals 1352 
Dwelling units with one or more rooms that 
may be rented for periods of 30 days or less 

S  Sec. 58-302 

GENERAL SALES OR SERVICES 2000 Comprises the vast majority of establishments 
associated with commercial land use 

   

Car, motorcycle, 
manufactured homes or RV 
dealer 

2111- 2113 New or used automobiles, light trucks, 
ƳƻǘƻǊŎȅŎƭŜǎΣ w±ΩǎΣ ƳŀƴǳŦŀŎǘǳǊŜŘ ƘƻƳŜǎΣ ŀƴŘ 
buses  C 

Sec. 58-125, 
Sec. 58-325, 
Sec. 58-326, 
Sec. 58-338 

Bicycles 2113b New or used bicycle sales, rental and repair P P  

Boat or marine craft dealer 2114 New or used boats sales, rental and related 
repair services 

 C Sec. 58-125 

Parts, accessories, or tires 2115 Automotive parts and supply stores, 
automotive stereo stores. 

 S Sec. 58-125 

Gasoline service 2116 Gas stations with or without convenience 
stores or food marts, excludes truck stops, 
and light auto repair 

C S Sec. 58-306 

Automotive repair and 
maintenance 

2117 Repair garages, body and paint shops, oil 
change, car wash 

   

Light auto repair 
(automobile service 
station) 

2117a Oil change, light auto repair and car wash. 
May include gasoline and other retail sales. C S Sec. 58-306 

Heavy consumer goods 
sales or service 

2120 Heavy or durable goods sales or services 
   

Furniture or home 
furnishings 

2121 Furniture, flooring, bedding stores 
P P  

Hardware, home center 2122 Home building and repair supplies, painting 
supplies, farm goods, lighting supply, window 
treatment 

P P  

Lawn and garden supplies 2123 Nursery and garden products predominantly 
grown elsewhere, and power equipment sales 
or services 

P P  

Department store, 
warehouse club or 
superstore 

2124 Large variety stores 

 S 
Sec. 58-

125(e), Sec. 
58-318 

Electronics and appliances 2125 Household-type appliances, television, 
stereos, including repair shops and cell phone 
stores 

P P  

Lumber yard and building 
materials; heating and 
plumbing equipment; 
heavy equipment 

2126-2128 Lumber yards and heavy building materials; 
heating and plumbing equipment retailers; for 
heating and plumbing contractors who install 
or service, use the appropriate construction 
category; construction equipment and 
vehicles; includes authorized storage (3650) 

 P  

Computer and software 2131 Computers and prepackaged software 
including repair, support, and training 

P P  
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Land Use LBCS # Description C
-1

 

C
-2

 Additional 
Conditions 

Camera and photographic 
supplies; clothing, jewelry, 
luggage, shoes, clocks, 
sewing; sporting goods, toy 
and hobby, and musical 
instruments; mixed media, 
school and office supplies 

2132-2135 Primarily retail cameras and photographic 
supplies or retail with repair and film 
developing; clothing (including shoe repair 
and tailoring, sporting goods, toys, musical 
instruments, kitchen goods, books, magazines, 
music, videos, stationary, greeting cards, 
seasonal decorations, office and school 
supplies. 

S S 
Sec. 58-

124(f) & Sec. 
58-125(e) 

Florist, art supplies, 
tobacco products 

2141-2142 Florists, art supplies and art dealers, frame 
shops 

P P  

Tobacco products 2143 Establishments retailing cigarettes, cigars, 
tobacco, pipes, e-cigarettes, vape supplies and 
other tobacco supplies 

 P  

Art galleries 2142b Excludes art supply sales and retail framing 
services 

P P  

Mail order or direct selling 
establishment 

2144 Retailing other than through locations where 
shoppers physically visit 

 P  

Antique shop 2145 Antique shops, (excludes flea markets, thrift 
stores and pawn shops) 

P P  

Flea markets and thrift 
stores 

2145b Flea markets, consignment, secondhand, and 
thrift stores, (excludes pawn shops) 

C C  

Grocery store, 
supermarket, or bakery, 
convenience store, 
specialty food stores 

2151-2154 Included are grocery stores, convenience 
stores, meat, seafood and produce markets, 
and general stores, and delicatessens. 
Excludes stores with fuel pumps (see 2116 for 
fuel sales) 

P P  

Convenience store 2152 Convenience stores or food marts (except 
those with fuel pumps) primarily  
retail a limited line of goods that generally 
includes milk, bread, soda, and 
 snacks. 

S S Sec. 58-309 

Specialty food store 2153 Retail specialty food items, such as coffee and 
 tea (i.e., packaged), confectionery products 
(i.e., packaged), nuts, spices, and 
 gourmet foods 

P P  

Fruit and vegetable store 2154 Retail fresh fruits and vegetables either as  
standalone business or part of a larger 
collection of shops, such as is  
common with farmers markets, bazaars, and 
roadside grocery stands 

P P  

Beer, wine, and liquor store 2155 Retail packaged alcoholic beverages, such as  
ale, beer, wine, and liquor 

C C  

Health and personal care 2160 Retail prescription or nonprescription drugs; 
retail cosmetics, perfumes, toiletries; 
prescription or nonprescription eyeglasses; 
prescription or nonprescription health and 
convalescent aids; medical devices, retail food 
supplement products such as vitamins, 
nutrition supplements, and body enhancing 
supplements 

P P  

Medical Marijuana 
Dispensary 

2161  Facility for the distribution or medical 
marijuana and related products but not for 
production of marijuana or related products 

 S Sec. 58-321 
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Land Use LBCS # Description C
-1

 

C
-2

 Additional 
Conditions 

Bank, credit union, or 
savings institution 

2210 Central banking functions 
P P  

Credit card and other 
financing 

2221 Credit card, sales financing, unsecured 
consumer lending, real estate credit, 
mortgages, international trade financing 

 P  

Pawn shops 2222   S Sec. 58-332 

Short-term loans 
2223 Pay-day lenders and other businesses 

providing loans with terms of 45 days or less 
 S 

Sec. 58-332 

Precious metal buyers 
2224 Businesses providing cash for gold and other 

precious metals or gems (excludes retail 
jewelers) 

 S 
Sec. 58-332 

Bail bonding 2225   C  

Investment banking, 
securities, and brokerages; 
insurance; fund, trust, or 
other financial 
establishment 

2230-2250 Securities underwriting, brokering, exchange 
services, managing portfolios; Insurance 
underwriting, selling insurance; manage assets 
on behalf of shareholders or beneficiaries 

P P  

Real estate services 2310 Sell or lease real estate such as buildings, 
manufactured home sites and vacant lots; 
includes real estate appraisers and realtor 
offices 

P P  

Property management 
services 

2320 Manage real property for others 
P P  

Vehicles 2331 & 
2332 

Lease passenger cars, trucks, trailers, RVs, 
buses and aircraft; drivers not provided  

 P  

Recreational goods rental ς 
non-motorized 

2333a Rent canoes, bicycles, sailboats, and other 
non-motorized recreational goods P P 

Sec. 58-325 
and Sec. 58-

326 

Recreational goods rental - 
motorized 

2333b Rent motorized recreational goods 

 C 
Sec. 58-325 
and Sec. 58-

326 

Commercial, industrial or 
consumer machinery and 
equipment rental 

2334 -2335 Rent or lease: office machinery and 
equipment; heavy equipment without 
operators used for construction, well-drilling; 
other machinery and equipment for uses such 
as manufacturing or telecommunications; 
operators not included (note: see 2337 for 
heavy equipment leasing) 

a) personal and household-type goods and a 
range of equipment geared toward consumers 

 C 
Sec. 58-325 
and Sec. 58-

326 

Professional offices 2411- 2414 Title abstract, lawyers, notaries, accountants, 
bookkeeping, payroll services, architects, 
engineers, surveyors, graphic design, interior 
design and industrial design 

P P  

Consulting services 
(management, 
environmental technical) 

2415 Advise and assist businesses on management, 
scientific, and technological issues P P  

Scientific research and 
development services 

2416 Conduct research or analyze in the physical, 
engineering, cognitive, or life sciences in 
laboratories or offices. 

 C  
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Land Use LBCS # Description C
-1

 

C
-2

 Additional 
Conditions 

Advertising, media and 
photography services 

2417 Includes advertising, marketing and public 
relations agencies, photographic studios and 
photographic services. 

P P  

Veterinary services 2418 Veterinary medicine, testing services for 
veterinary practitioners S S 

Sec. 58-324,  
Sec. 58-339 

Other professional offices 2419 Includes advertising and media services 
intellectual property rights, franchising, labor, 
political or business organizations, and uses 
with similar impacts 

P P  

Office administrative 
services 

2421 Office administration such as billing, record 
keeping, personnel, organizational planning 

P P  

Facilities support services 2422 Provide operating staff for support services 
within a client's facilities, including janitorial, 
security, laundry services, etc. 

P P  

Employment agency 2423a Provide employee placement, temporary help  P P  

Hiring hall 2423b Place of assembly for the registration or 
assignment of employment 

 P  

Copy center, private mail 
center, other business 
support services 

2424 Provide document preparation, telephone 
answering, telemarketing, court reporting, 
steno typing, FAX, internet access, small signs 
and banners 

P P  

Collection agency 2425 Collect payments, compile credit information 
and repossess tangible property 

 P  

Travel arrangement and 
reservation services 

2430 Promote or sell travel, includes convention 
and visitors' bureaus 

P P  

Investigation and security 
services 

2440a Provide detective, guard and patrol services, 
picking up and delivery of money, selling of 
security systems, remote monitoring of 
security systems, locksmiths 

 P  

Security services 2440b Selling of security systems, remote monitoring 
of security systems, locksmiths 

P P  

Services to buildings and 
dwellings 

2450a Provide pest control, janitorial services, 
landscaping, carpet cleaning, etc. (2451-2454) 

 P  

Services to buildings and 
dwellings 

2450b Provide janitorial services, landscaping, carpet 
cleaning, etc. (2452-2454) 

 P  

Packing, crating and 
convention/trade show 
services 

2455  These establishments: a). package client 
owned materials, possibly with 
package labeling or imprinting; and b). 
organize, promote, and manage 
events, such as business and trade shows, 
conventions, conferences, and 
meetings, with or without providing staff. 

P P  

Full-service restaurant 2510 Restaurants serving meals to customers who 
order from and dine at tables and not 
including drive-in or drive-through service 

P P  

Cafeteria or limited-service 
restaurant 

2520 Cafeteria or restaurant where food may be 
ordered or picked up before dining at tables ς 
may include take-out or delivery service, but 
does not include drive-through or drive-in 
service 

P P  
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Land Use LBCS # Description C
-1

 

C
-2

 Additional 
Conditions 

Snack or non-alcoholic bar 2530 Food and/or beverage service, including drive-
through or drive-in service, includes bakeries, 
candy and coffee shops primarily engaged in 
retail sales of goods on-site 

C S 
Sec. 58-125  
Sec. 58-312 

Bars as accessory uses 2542 Accessory bars to hotels and restaurants, or as 
part of a mixed-use building. 

S S Sec. 58-307 

Brewpub 2543 
Eating or drinking establishment with a small 
brewery on premises that produces beer, ale, 
or other malt beverages 

C C Sec. 58-309 

Micro-distillery 2544 
Eating or drinking establishment with a small 
distillery on premises that produces liquor 

C C Sec. 58-309 

Mobile food services 2550 Prepare and serve meals and snacks for 
immediate consumption from motorized 
vehicles 

S S Sec. 58-313 

Catering 

2560 

Provide single event-based food services. They 
transport food via equipment and vehicles to 
events Banquet halls or events halls are 
excluded from this subcategory. 

C P  

Event Halls 

2561 

Facility located on private property that 
primarily functions to social gatherings. Events 
halls consist of one or more meeting or 
multipurpose rooms, that are available for use 
by various private groups for such· activities as 
meetings, parties, weddings, receptions, and 
dances. Events halls may include kitchen 
facilities.  

 C Sec. 58-313 

Food service contractor and 
vending machine operators 

2570 & 
2580 

Provide food services at institutional, 
governmental, commercial, or industrial 
locations. Retail merchandise through vending 
machines that they service 

 P  

Personal care  2610 Hair, nail, and skin care and related personal 
care, barbers, beauty shops, dieting and 
weight loss, tanning, hair removal, hair 
weaving, ear piercing and similar services 

P P  

Laundromat, laundry and 
dry cleaning  

2621  Includes laundry/dry cleaner collection 
facilities where cleaning does not take place 
on site and laundromats 

S S Sec. 58-319 

Laundry cleaning facilities 2622 Laundries where cleaning is done on site and 
employing not more than ten people exclusive 
of drivers  

 S Sec. 58-319 

Photofinishing 2630 Primarily engaged in developing film or 
making slides, etc. 

P P  

Surface parking lots 2641  C C  

Parking structures/garages 2642  C P Sec. 58-186 

Licensed massage therapist 2651 
 

P P  

Pet or pet supply store 2710 Retail pets, pet foods, pet supplies P P  

Animal services 2721 Grooming and training 

C P 
Sec. 58-324 
and Sec. 58-

330 
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Land Use LBCS # Description C
-1

 

C
-2

 Additional 
Conditions 

Animal boarding 2722 Sitting and boarding 

S S 
Sec. 58-324 
and Sec. 58-

330 

MANUFACTURING AND 
WHOLESALE TRADE 

3000 When captive services such as accounting are 
provided by a separate establishment, they 
are classified in the appropriate function code 
and not in manufacturing 

   

Furniture and related 
products 

3230 Includes manufacture and repair of furniture, 
upholstery, mattresses, window blinds, 
window shades, awnings cabinets, fixtures 

C P  

Metal products 3342 Includes creation of objects from wrought iron 
steel, such as gates, railings, furniture, and 
other functional and decorative items; sheet 
metal products; and other products that do 
not involve smelting or refinement of metals 

 C  

Jewelry and silverware, 
sporting goods, toys, games 
and office supplies 

3410-3430 Jewelry, silverware, sporting goods, toys, 
musical instruments, office supplies, including 
inks. Excludes paper mills and businesses 
primarily engaged in on-premises retail sales 

 C  

Signs 3440 Manufacturing of signs to be erected or 
installed (excludes banner printing)   S 

Sec. 58-325, 
Sec. 58-326 

Blacksmith 3450 Creation of objects from wrought iron steel, 
such as gates, railings, furniture, and other 
functional and decorative items 

S S 
Sec. 58-325, 
Sec. 58-326 

Indoor display and sale of 
merchandise 

3501 Excludes warehousing of wholesale goods 
P P  

Office and warehousing 3610 Storage of goods related to on-site office or 
retail use 

 S Sec. 58-340 

Warehousing, accessory 3620a Storage of goods as an accessory use pursuant 

to section Sec. 58-340 
S S Sec. 58-340 

Refrigerated storage, 
accessory 

3650a Storage of foodstuffs, furs and other goods 
requiring refrigeration or climate control as an 

accessory use pursuant to section Sec. 58-340 
S S Sec. 58-336 

TRANSPORTATION, 
COMMUNICATION, 
INFORMATION, AND UTILITIES 

4000   

   

Rail transportation 4124 Rail transportation lines for freight or 
passengers that cross public right-of-way 

C C  

Local transit systems--bus, 
special needs, sightseeing, 
taxi and limousine services 

4133 ς 4134 
& 4136 -

4137 

Single-mode local and non-local transit 
systems other than rail; excludes transit stops, 
which are allowed in all districts. Includes 
sightseeing, taxi and limousine services 

 P  

National post office 4181   P P  

Retail courier and package 
delivery 

4182 Retail courier, package drop-off and mail 
services  

P P  

Publishing 4210 & 
4221 

Issue copies of works for which they usually 
possess copyright, including printing plants, 
motion picture and audio publishing. Includes 
newspaper publishing, greeting card printing 
and lithography 

 P  
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Land Use LBCS # Description C
-1

 

C
-2

 Additional 
Conditions 

Motion pictures and sound 
recording 

4220 Produce and distribute motion pictures and 
sound recordings (includes indoor movie but 
excludes drive-in movie theaters) 

 P  

Radio and television 
broadcasting 

4231, 4232 
& 4241 

Operate broadcasting studios and facilities for 
over the air, cable or satellite delivery of radio 
and television programs 

S S Sec. 58-334 

Wireless 
telecommunications 
transmission 

4233 Operate, maintain or provide access to 
facilities for the transmission of voice, data, 
text, sound or video, see Sec. 58-334 for 
telecommunications towers 

S S Sec. 58-334 

Library or archive 4242 Provide library or archive services P P  

News syndicate 4243 Supply information such as news reports, 
articles, pictures and features to the news 
media  

P P  

Data processing and 
management, hosting and 
related services 

4244 Web hosting, computer data storage, optical 
scanning, computer input preparation, 
microfilm imaging  

 P  

Public utilities services, 
minor 

4315, 4329, 
4339, 4349 

Includes distribution or collection lines and 
appurtenances for water, wastewater, 
stormwater, electricity, natural gas or 
telecommunications services that are 
necessary to support development within the 
immediate vicinity and involve only minor 
structures. Included in this use type are small 
facilities such as transformers, relay and 
booster devices, and well, water and sewer 
pump stations, and wireless communication 
antennas attached to existing buildings or 
structures. 

P P  

Electric substations 4316    P  

Recycling collection centers 4349 Drop-off facilities for the collection of recycled 
goods 

 C  

ARTS, ENTERTAINMENT, AND 
RECREATION 

5000   
   

Theater, dance or music 
establishment 

5110 & 
5160 

Companies, groups, or theaters that produce 
theatrical presentations, dance, dinner 
theaters, and live musical entertainment; 
includes facilities for independent artists and 
performers 

P P  

Motion picture viewing and 
exhibition services  

5111 Operate movie theaters (excluding drive-ins), 
film festival exhibitions  

P P  

Promoter of sports, 
performing arts, similar 
events and management 
services 

5140 - 5150 Organize, promote, and manage 
performances and events; agents representing 
artists, athletes and entertainers 

P P  

Indoor auditorium or arena  5170 Indoor auditoriums, arenas, conference 
centers, or multipurpose facilities 

C P  

Outdoor 
auditorium/arenas  

5180 Outdoor arenas and theaters 
 C  

Museums and Other 
Special Purpose 
Recreational Institutions 

5200 Public and private museums, historical sites, 
and similar establishments P P  
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Land Use LBCS # Description C
-1

 

C
-2

 Additional 
Conditions 

Amusement or theme park 
establishment 

5310 Operate a variety of attractions such as 
mechanical rides, water rides, games 

 C Sec. 58-305 

Games, arcade 
establishment 

5320 Operate arcades (except gambling, billiard, or 
pool,) for amusement. 

P P  

Miniature golf 
establishment 

5340 Operate miniature golf courses, and typically 
provide the necessary equipment to patrons. 
These establishments are distinct from 
golf courses and country clubs. 

P P  

Fitness and recreational 
sports center  

5371 Aerobic dance or exercise center, gymnasium, 
physical fitness center, health and athletic 
club, indoor handball, racquetball, volleyball, 
tennis, or swimming facilities conducted 
inside a building 

P P  

Outdoor recreation 

5372, 5373 
& 5374 

Includes golf courses, outdoor volleyball, 
tennis, or swimming facilities, recreational 
courts, recreational day camp and horseback 
riding. Excludes automobile, dog and horse 
racing facilities. May include lighted outdoor 
facilities. 

C C  

Bowling, billiards, pool, etc. 
5380 Includes bowling alleys, billiards halls, or 

pool centers. These establishments often 
provide food and beverage services 

P P  

Skating 
5390 Operate indoor skating rinks; they may further 

offer skating products and services. 
 P  

Camps, Camping, and 
Related Establishments   

5400 Operate sites to accommodate campers and 
their equipment, provide overnight 
recreational camps, may provide cabins, food 
services, washrooms, spaces for overnight 
parking or recreational vehicles 

 C  

Natural and other 
Recreational Parks 

5500 All parks without special economic functions, 
other than limited concessions  

P P  

EDUCATION, PUBLIC 
ADMINISTRATION, HEALTH 
CARE, AND OTHER 
INSTITUTIONS 

6000  

   

Educational services 6100 Offer teaching and learning    

Nursery or preschool 6110   P P  

Grade school 6120 Comprises all public, private, and specialty 
schools between the preschool and university 
level; includes adult education services not 
addressed elsewhere. See district standards 

P P  

College or university 6130 Academic colleges and universities providing 
education in classroom and laboratory 
settings 

C P  

General technical schools 6141- 6143, 
6145, 6147 

Offer courses in office procedures, 
administrative skills, and basic office skills; 
dance, art, drama, and music; athletic 
activities 

C P  

Driving education 6144 Offer courses and training in operation of 
automobiles, light trucks and motorcycles 

 P  

Tutoring 6149 Offering of one-on-one or classroom 
education within an enclosed building 

P P  
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Land Use LBCS # Description C
-1

 

C
-2

 Additional 
Conditions 

Other government 
functions 

6300 Other government owned establishments not 
classified elsewhere such as defense and 
national guard establishments 

C P  

Public safety 6400 Government-owned establishments providing 
fire and rescue, police, and emergency 
response services 

P P  

Clinic 6511  Include physician offices, dentists, 
chiropractors, optometrists, licensed massage 
therapists, and veteransΩ affairs services 

P P  

Outpatient care clinic 6512 Provide outpatient family planning services 
and outpatient care 

P P  

Medical or diagnostic 
laboratory; blood/organ 
bank 

6513 - 6514 Provide analytic or diagnostic services 
including medical imaging  C  

Halfway house 6521 Residential services for pre- or post-release of 
convicted individuals 

C  Sec. 58-317 

Group home small 6522 Fewer than six (6) aged or infirm individuals or 
individuals with mental, intellectual, or 
developmental disabilities 

C C Sec. 58-317 

Group home large 6523 Six (6) or more aged or infirm individuals, or 
nine (9) or more individuals with mental, 
intellectual or developmental disabilities 

C C Sec. 58-317 

Hospital 6530   C P Sec. 58-317 

Child and youth services 6561 Offer services such as adoption, foster care, 
drug prevention services 

 P  

Child and adult day care 6562 Provide day care for children and adults     

Family day care home 6562a Day care for 6 or fewer children in a residence S S Sec. 58-311 

Child care center 6562b Day care for 7 or more children  S S Sec. 58-311 

Adult day care 
6562c 

Day care for 2 or more adults who are not 
related to the owner or operator 

S S 
Sec. 58-311 

Care services community 
food services 

6563 - 6566 Includes community food services, emergency 
and relief services, services for the elderly and 
disabled other family services; does not 
include on-site provision of housing 

P P  

Religious institutions 6600 Churches, temples, synagogues, mosques, 
convents and monasteries 

S S Sec. 58-329 

Funeral home w/ 
crematoria 

6710a Includes funeral homes combined with 
crematoria 

 P  

Funeral homes no 
crematoria 

6710b Includes funeral homes but does not allow 
crematoria 

P P  

Associations, non-profit 
associations 

6800 Civic, labor, political, business, professional 
and similar organizations promoting interests 
of members 

P P  

AGRICULTURE, FORESTRY, 
FISHING, AND HUNTING 

9000 Grow crops, raise animals, harvest timber, and 
harvest fish and other animals, may be 
described as farms, greenhouses, nurseries, or 
hatcheries 

   

Vegetable farming or 
growing 

9120 Includes private fields and community gardens  
P P  
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Land Use LBCS # Description C
-1

 

C
-2

 Additional 
Conditions 

Commercial orchards  9130 Includes fruit and nut trees for commercial 
production 

P P  

Greenhouse ς no on-
premises sales 

9141 Commercial greenhouse production  
P P  

Greenhouse ς sales of 
products grown on 
premises 

9142   

P P  

Greenhouse ς sales of 
products and related 
accessory products 

9143   

P P  

Large scale retail 
establishments 

9953 A retail business occupying 25,000 square feet 
or more of floor area 

 S Sec. 58-318 

(Ord #4897, 12/11/19; Ord. #4912, 6-22-2020; Ord #4955, 2-9-2022; Ord. #5003, 4-11-24) 

 

The following provisions apply in addition to the use conditions in Article V. 

(a) Detached, single-family dwellings shall comply with R-1 district requirements. Other 

authorized residential dwellings shall comply with R-3 district requirements. 

(b) Outdoor operations, display or storage are prohibited, except that  

(1) Plants for sale may be kept within portions of the side or rear yards that are 

screened by an opaque wall or fence that is at least six (6) feet in height. 

(2) Outdoor seating, event and dining areas shall comply with the standards in Sec. 

58-302(a).  

(c) Residential dwellings that are part of a mixed-use structure or development may be 

allowed subject to the following conditions: 

(1) Compliance with building and fire safety codes; 

(2) Provision of a separate entrance for residents; and 

(3) Provision of at least one on-site parking space per dwelling unit and provision of 

additional required spaces pursuant to Sec. 58-184(d). 

(d) Dry cleaning and laundries, collection and distribution stations, including pressing 

machines operated as part of the business, shall not discharge steam or lint into the 

atmosphere. 

(e) Residential institutional uses shall not to include chemical dependency units and penal, 

correctional, or mental institutions in a C-1 district.  

(f) The sale of firearms shall be considered a conditional use, whether as a primary use or 

as an accessory to another use.  

(g) Subject to the provisions of section 58-301(a)(6), accessory buildings and structures 

other than fences and parking-related structures shall be considered principal buildings 

or structures subject to setback provisions of principal buildings in the applicable 

district. 

(Ord #4897, 12/11/19; Ord. # 4912, 6-22-2020; Ord. # 4967, 8-10-2022) 
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The following provisions apply in addition to the use conditions in Article V.  

(a) Residential uses established on or after May 13, 2002 are non-conforming unless 

authorized by Sec. 58-123; free-standing residences in a mixed-use development may be 

approved through the conditional use process. Residences that are part of a mixed-use 

building may be approved through the major site plan process.  

(b) Accessory buildings, warehouses, and other uses customarily pertinent to C-2 

commercial uses may be located on the same lot to provide for storage of articles or 

materials necessary to conduct the principal use. These materials must be stored in an 

enclosed building or side or rear yards that are screened from view by an opaque wall or 

fence that is at least eight (8) feet in height.  

(c) Outdoor dining areas shall comply with the standards in Sec. 58-302(a).  

(d) Automobile, trailer and farm equipment sales are not required to be enclosed but 

outdoor display areas shall comply with the design standards for parking lots in Sec. 58-

185. However, any major mechanical or body repairs must be conducted within a 

building having no opening other than stationary windows and doors, located a 

minimum of 1,000 feet from a residential district. All vehicles on a car sales lot must be 

operable at all times. Customer parking as set forth in Chapter 58.Article IDivision 2 of 

Article IV of this UDC must be provided and minimum street frontage of one hundred 

(100) feet is required.  

(e) The sale of firearms shall be considered a conditional use, whether as a primary use or 

as an accessory to another use.  

(f) On C-2 lots that are located adjacent to and across the street from an R-1 district, a 

conditional use permit shall be required for any of the following unless the Planning 

Director determines that the change would have no visual, auditory, or traffic impact on 

the R-1 district: 

(1) Any new use of the lot that is allowed in the C-2 district but not a C-1 district;  

(2) Any new structures or changes to existing structures on the lot;  

(3) Any outdoor storage or operations;  

(4) Changes to loading facilities or operations; or  

(5) Modification of vehicular use areas.  

 (Ord #4897, 12/11/19; Ord. # 4912, 6-22-2020) 

(g) Subject to the provisions of section 58-301(a)(6), accessory buildings and structures 

other than fences and parking-related structures shall be considered principal buildings 

or structures subject to setback provisions of principal buildings in the applicable 

district. 

(Ord. # 4967, 8-10-2022) 

 

Exhibit 58-126 summarizes lot development standards applicable that are described in more detail in 

Article IV. These standards may be modified by neighborhood overlay district standards. 



171 Gretna UDC Amended October 8, 2025 

Exhibit 58-126: Commercial District Development Standards Summary 

Design Element 

Principal Structure 
Standards 

Section 
Cross-

Reference C-1 C-2 

Maximum height орΩκ45Ω прΩκсрΩ Sec. 58 -56 

Minimum front setback (dimension A) млΩ нлΩ Sec. 58-171 

Minimum side setback, exterior (dimension B) рΩ рΩ Sec. 58-171 

Minimum side setback, interior (dimension C) 0Ω рΩ Sec. 58-171 

Minimum rear setback (dimension D) 10Ω мрΩ Sec. 58-171 

Minimum lot width (dimension E)  40Ω none Sec. 58-172 

Minimum lot depth (dimension F) трΩ none Sec. 58-172 

Minimum lot area  5,000 sq.ft. 5,000 sq.ft. Sec. 58-172 

Commercial District Development Standards 

 

 

 

(a) C-1 Building Area. Commercial uses in the C-1 district shall be designed to a 

neighborhood scale in accordance with the maximum square footages established in 

Exhibit 58-127. More than one business may be located in a structure, provided that the 

individual businesses occupy separate spaces with separate entries and that individual 

businesses do no exceed the specified maximum gross leasable floor areas.   
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Exhibit 58-127: Maximum Business Size by Type 

Business Type LBCS References 
Maximum Area 

(GLA) 

General sales or services and 
other permitted uses not 
listed below 

2000 15,000 sq.ft. 

Food service and personal 
service establishments 
excluding parking garages 

2500-3000 3,000 sq.ft. 

 

(b) Height. Buildings or structures exceeding thirty-five (35) feet in height shall be allowed 

through the conditional use permit process in Sec. 58-63 subject to the following 

criteria:  

(1) Portions of the building fronting on a street shall not exceed thirty (30) feet or 

two (2) stories. An additional step-back of at least ten (10) feet from the front of 

the building shall be provided for each additional ten (10) feet of building height.  

C-1 Required Height Step-back from Street 

 

(2) All structures or portions of a structure shall comply with the height transition 

provisions of Sec. 58-170(f). 

(c) Waiver of Street Setbacks. Front and side street setbacks may be eliminated along 

collector or local streets provided that: 

(1) The building is no more than two (2) stories within the required setback areas; 

(2) There is at least ten (10) feet between the building and the back of the curb along 

collector or higher order streets, there is at least six (6) feet between the building 

along local streets, and entries are recessed so that open doors do not extend 

beyond the outer wall of the building.  

(Ord. # 4938, 7-14-2021) 
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C-1 Setback Allowed from Curb Line 

 

 

(d) Side Setbacks. 

(1) The side setback abutting a residential district shall be not less than the width of 

the required buffer pursuant to Sec. 58-272(e).  

(2) Where a side setback is provided, the setback shall not be less than three (3) feet.  

(3) On corner lots, the side setback on the side of the lot abutting the side street shall 

not be less than ten (10) feet, except an accessory building which is not part of 

the main building may be located as close as five (5) feet from the street side lot 

line if the lot adjacent to the rear does not front the side street.  

(4) The side setback regulations for detached single family residences and duplexes 

shall comply with the standards for R-2 districts and the side setbacks for other 

dwellings allowed in this district shall be the same as those in the R-3 multiple-

family residential district.  

(Ord. # 4913, 8-12-2020) 

(e) Rear Setbacks. A rear setback of at least twenty (20) feet in width is required where a 

lot abuts upon a residential district. 

(f) Lot Area. When living facilities are erected above or in connection with other uses, the 

lot area per family shall be the same as those listed in the R-3 multiple-family residential 

district.  

(g) Building Entries and Orientation. Buildings shall have customer entries along each 

frontage. Buildings on corner lots may have a corner-facing entry in lieu of entries on 

each street frontage. Buildings with one hundred (100) or more feet of frontage shall 

have at least two (2) entries along the frontage.  

(h) Windows. Unless specifically approved by the Planning & Zoning Commission or City 

Council, windows and door openings shall comprise at least forty (40) percent of street-

facing walls between the heights of two (2) and eight (8) feet above street facing 

sidewalks for retail and restaurant uses and thirty (30) percent for office uses. Upper 

story windows and transparent doors shall comprise at least fifteen (15) percent of 

street facing wall areas. 
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C-1 District Design Requirement 

  

(i) Building Materials. Building walls in the C-1 district shall be predominantly brick, stucco, 

textured concrete or fiber-cement boards designed to look like horizontal lap siding. 

(j) Parking. 

(1) Parking lots and structures should be in rear yards or interior side yards to the 

greatest extent possible.  

(2) Off-site parking may be provided via parking partnerships pursuant to Sec. 58-

184(d). 

(3) Parking areas abutting lots zoned for residential purposes shall comply with the 

parking lot design standards of Sec. 58-185.  

(k) Additional C-1 Standards. Additional site development standards addressing parking, 

signs, streets, alleys, sidewalks, utilities, open space, planting, fencing and screening, 

stormwater management and other matters are established in Article IV.  

(Code 1997, § 102-94; Ord. # 1945, § XV, 6-12-1989; Ord. # 3370, § 3, 2-4-2002; Ord. # 3386, 5-13-2002; Ord. # 3537, § 3D, 

6-13-2005; Ord. # 3555, § III, 12-12-2005; Ord. # 4264, § II, 4-13-2011; Ord. # 4629, 12-10-2014; Ord. # 4674, § 102-94, 7-8-

2015; Ord. # 4751, 11-9-2016; Ord. # 4762, 2-8-2017; Ord. # 4786, 7-12-2017; Ord #4897, 12-11-19; Ord. # 4913, 8-12-2020) 

 

(a) Side Setbacks. The minimum side setback from a residentially zoned lot shall be not less 

than the width of the required buffer pursuant to Sec. 58-272(e). A corner lot where the 

rear lot line abuts a residential district all buildings shall have a side setback on the side 

street of not less than twenty (20) feet in width unless the setback is modified pursuant 

to Sec. 58-125(f).  

(b) Rear Setbacks. A rear setback of at least twenty-five (25) feet in width is required where 

a lot abuts upon a residential district. 

(c) Building Entries and Orientation. On sites of one acre or larger, customer entries shall 

be oriented toward public streets or internal vehicle use areas.  Loading, service and 

mechanical areas shall be located in a rear or internal side yard.  

(d) Windows. Unless specifically approved by the Planning & Zoning Commission or City 

Council, windows and door openings shall comprise at least forty (40) percent of street-
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facing walls between the heights of two (2) and eight (8) feet above street facing 

sidewalks shall be comprised of windows and glass doorways for retail and restaurant 

uses and thirty (30) percent for office uses. Upper story windows and transparent doors 

shall comprise at least fifteen (15) percent of street facing wall areas. 

(e) Building Materials. Facades facing a street on all development, and internal drives for 

developments on sites of one acre or larger, shall be finished with brick, stucco, 

textured concrete, or fiber-cement board designed to look like horizontal lap wood 

siding. 

(f) Additional C-2 Standards. Additional site development standards addressing parking, 

signs, streets, alleys, sidewalks, utilities, open space, planting, fencing and screening, 

stormwater management and other matters are established in Article IV.  

(Code 1997, § 102-95; Ord. # 3028, 8-8-1994; Ord. # 3136, § III, 1-13-1997; Ord. # 3386, 5-13-2002; Ord. # 3555, § III, 12-12-

2005; Ord. # 4264, §§ VτVIII, 4-13-2011; Ord. # 4304, § XIX, 10-12-2011; Ord. # 4700, 12-9-2015; Ord. # 4546, 12-11-2013; 

Ord. # 4752, 11-9-2016; Ord. # 4913, 8-12-2020) 

 

 

(a) M-1 District Purpose. The M-1 

light industrial district is intended for 

light manufacturing, processing, 

storage and warehousing, wholesaling 

and distribution. This district should 

be accessible to major transportation 

routes and located to maximize safety 

and minimize infrastructure costs to 

local government. Service and 

commercial activities relating to the 

character of the district and 

supporting its activities are 

encouraged. 

Examples of M-1 Development 
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(b) M-2 District Purpose. The M-2 

special industrial district 

accommodates a broad range of 

manufacturing, processing, storage 

and warehousing, wholesaling and 

distribution uses in addition to service 

and commercial activities supporting 

district activities. The district provides 

areas for intensive employment 

activities that must be carefully 

developed and operated to ensure the 

ƘŜŀƭǘƘ ŀƴŘ ǎŀŦŜǘȅ ƻŦ ǘƘŜ /ƛǘȅΩǎ 

commercial and residential 

neighborhoods. 

Examples of M-2 Development

 

 

Exhibit 58-133 identifies the uses allowed within the M-1 and M-2 districts. Additional use conditions 

are in Sec. 58-134, Sec. 58-135, and Article V.  

Exhibit 58-133: Authorized Uses in Manufacturing Districts 

P ς Permitted by Right, S ς Supplemental Conditions Apply, C- CUP Required 

Land Use 
LBCS 

# 
Description 

M
-1

 

M
-2

 

Additional 
Conditions 

RESIDENCE OR 
ACCOMMODATION FUNCTIONS 

1000 Homes, apartments, housing for the elderly, and 
hotels 

   

Accessory Unit 
S1130 Independent dwelling unit that is secondary to 

the principal use and located on the same lot.  
P   

Hotel, motel, or tourist court 1330 Hotels that do not have gambling services; 
includes extended-stay hotels 

C   

GENERAL SALES OR SERVICES 2000 Comprises the vast majority of establishments 
associated with commercial land use 

   

Car, motorcycle, 
manufactured homes or RV 
dealer 

2111- 
2113 

New or used automobiles, light trucks, 
ƳƻǘƻǊŎȅŎƭŜǎΣ w±ΩǎΣ ƳŀƴǳŦŀŎǘǳǊŜŘ ƘƻƳŜǎΣ ŀƴŘ 
buses 

C  
Sec. 58-325,  
Sec. 58-326, 
Sec. 58-338 

Boat or marine craft dealer 2114 New or used boats sales, rental and related 
repair services C  

Sec. 58-325,  
Sec. 58-326, 
Sec. 58-338 

Parts, accessories, or tires 2115 Automotive parts and supply stores, automotive 
stereo stores. 

P   

Gasoline service 2116 Gas stations with or without convenience stores 
or food marts, excludes truck stops, and light 
auto repair 

S C 
Sec. 58-135 
Sec. 58-306 
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Land Use 
LBCS 

# 
Description 

M
-1

 

M
-2

 

Additional 
Conditions 

Light auto repair (automobile 
service station) 

2117a Oil change, light auto repair and car wash. May 
include gasoline and other retail sales. 

S S Sec. 58-306 

Heavy auto repair 2117b Auto and motorcycle repair, paint and body 
shops. May include gasoline and other retail 
sales. 

S S Sec. 58-306 

Truck stop 
2118 Retailing fuels primarily to trucks or in 

combination with activities such as providing 
repair or food services 

P P  

Heavy consumer goods sales 
or service 

2120 Heavy or durable goods sales or services 
   

Furniture or home furnishings 2121 Furniture, flooring, bedding stores P   

Hardware, home center 2122 Home building and repair supplies, painting 
supplies, farm goods, lighting supply, window 
treatment 

P   

Lawn and garden supplies 2123 Nursery and garden products predominantly 
grown elsewhere, and power equipment sales or 
services 

P   

Electronics and appliances 2125 Household-type appliances, television, stereos, 
including repair shops and cell phone stores 

P   

Lumber yard and building 
materials; heating and 
plumbing equipment; heavy 
equipment 

2126-
2128 

Lumber yards and heavy building materials; 
heating and plumbing equipment retailers; for 
heating and plumbing contractors who install or 
service, use the appropriate construction 
category; construction equipment and vehicles; 
includes authorized storage (3650) 

P   

Computer and software 2131 Computers and prepackaged software including 
repair, support, and training 

P   

Camera and photographic 
supplies; clothing, jewelry, 
luggage, shoes, clocks, 
sewing; sporting goods, toy 
and hobby, and musical 
instruments; mixed media, 
school and office supplies 

2132-
2135 

Primarily retail cameras and photographic 
supplies or retail with repair and film developing; 
clothing (including shoe repair and tailoring, 
sporting goods, toys, musical instruments, 
kitchen goods, books, magazines, music, videos, 
stationary, greeting cards, seasonal decorations, 
office and school supplies. 

S  
Sec. 58-

134(e), Sec. 
58-135(f) 

Mail order or direct selling 
establishment 

2144 Retailing other than through locations where 
shoppers physically visit 

P   

Antique shop 2145 Antique shops, (excludes flea markets, thrift 
stores and pawn shops) 

P   

Flea markets and thrift stores 2145b Flea markets, consignment, secondhand, and 
thrift stores, (excludes pawn shops) 

P   

Grocery store, supermarket, 
or bakery, convenience store, 
specialty food stores 

2151-
2154 

Included are grocery stores, convenience stores, 
meat, seafood and produce markets, and 
general stores, and delicatessens. Excludes 
stores with fuel pumps (see 2116 for fuel sales) 

P   

Convenience store 2152 Convenience stores or food marts (except those 
with fuel pumps) primarily  
retail a limited line of goods that generally 
includes milk, bread, soda, and 
 snacks. 

S  Sec. 58-309 



178 Gretna UDC Amended October 8, 2025 

Land Use 
LBCS 

# 
Description 

M
-1

 

M
-2

 

Additional 
Conditions 

Real estate services 2310 Sell or lease real estate such as buildings, 
manufactured home sites and vacant lots; 
includes real estate appraisers and realtor offices 

P   

Property management 
services 

2320 Manage real property for others 
P P  

Vehicles 2331 
& 

2332 

Lease passenger cars, trucks, trailers, RVs, buses 
and aircraft; drivers not provided  P   

Recreational goods rental 2333 Rent canoes, bicycles, sailboats, motorcycles and 
other recreational goods ς motorized or non-
motorized 

C   

Commercial, industrial or 
consumer machinery and 
equipment rental 

2334 -
2335 

Rent or lease:  
b) office machinery and equipment; heavy 

equipment without operators used for 
construction, well-drilling; other machinery and 
equipment for uses such as manufacturing or 
telecommunications; operators not included 
(note: see 2337 for heavy equipment leasing) 

c) personal and household-type goods and a range 
of equipment geared toward consumers 

P P  

Heavy equipment rental  2337 Includes construction vehicles with gross weights 
exceeding 26,000 pounds and agricultural 
vehicles  

P P  

Professional offices 2411- 
2414 

Title abstract, lawyers, notaries, accountants, 
bookkeeping, payroll services, architects, 
engineers, surveyors, graphic design, interior 
design and industrial design 

P   

Consulting services 
(management, environmental 
technical) 

2415 Advise and assist businesses on management, 
scientific, and technological issues P   

Scientific research and 
development services 

2416 Conduct research or analyze in the physical, 
engineering, cognitive, or life sciences in 
laboratories or offices. 

P P  

Advertising, media and 
photography services 

2417 Includes advertising, marketing and public 
relations agencies, photographic studios and 
photographic services. 

P   

Veterinary services 2418 Veterinary medicine, testing services for 
veterinary practitioners S  

Sec. 58-324, 
Sec. 58-339 

Other professional offices 2419 Includes advertising and media services 
intellectual property rights, franchising, labor, 
political or business organizations, and uses with 
similar impacts 

P   

Office administrative services 2421 Office administration such as billing, record 
keeping, personnel, organizational planning 

P   

Facilities support services 2422 Provide operating staff for support services 
within a client's facilities, including janitorial, 
security, laundry services, etc. 

P P  

Employment agency 2423a Provide employee placement, temporary help  C   

Hiring hall 2423b Place of assembly for the registration or 
assignment of employment 

C   
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Land Use 
LBCS 

# 
Description 

M
-1

 

M
-2

 

Additional 
Conditions 

Copy center, private mail 
center, other business 
support services 

2424 Provide document preparation, telephone 
answering, telemarketing, court reporting, steno 
typing, FAX, internet access, small signs and 
banners 

P P  

Collection agency 2425 Collect payments, compile credit information, 
repossess tangible assets 

P P  

Travel arrangement and 
reservation services 

2430 Promote or sell travel, includes convention and 
visitors' bureaus 

P   

Investigation and security 
services 

2440 Provide detective, guard and patrol services, 
picking up and delivery of money, selling of 
security systems, remote monitoring of security 
systems, locksmiths 

P P  

Services to buildings and 
dwellings 

2450 Provide pest control, janitorial services, 
landscaping, carpet cleaning, etc. (2451-2454) 

P P  

Packing, crating  2455   P P  

Cafeteria or limited service 
restaurant 

2520 Cafeteria or restaurant where food may be 
ordered or picked up before dining at tables ς 
may include take-out or delivery service, but 
does not include drive-through or drive-in 
service 

P   

Bar rooms, nightclubs and 
lounges 

2541  
S  Sec. 58-307 

Bars as accessory uses 2542 Accessory bars to hotels and restaurants, or as 
part of a mixed-use building. 

S  Sec. 58-307 

Mobile food services 2550 Prepare and serve meals and snacks for 
immediate consumption from motorized 
vehicles 

S S Sec. 58-313 

Catering 2560 Provide single event-based food services. They 
transport food via equipment and vehicles to 
events or prepare food at an off-premises site. 
Banquet halls with catering staff are included in 
this subcategory. 

P   

Food service contractor and 
vending machine operators 

2570 
& 

2580 

Provide food services at institutional, 
governmental, commercial, or industrial 
locations based on contracts. Retail merchandise 
through vending machines that they service 

P P  

Personal care  2610 Hair, nail, and skin care and related personal 
care, barbers, beauty shops, dieting and weight 
loss, tanning, hair removal, hair weaving, ear 
piercing and similar services 

P   

Laundromat, laundry and dry 
cleaning  

2621  Includes laundry/dry cleaner collection facilities 
where cleaning does not take place on site and 
laundromats 

S S Sec. 58-319 

Laundry cleaning facilities 2622 Laundries where cleaning is done on site and 
employing not more than ten people exclusive of 
drivers  

S S Sec. 58-319 

Linen and uniform supply 2623   P P  

Photofinishing 2630 Primarily engaged in developing film or making 
slides, etc. 

P   

Surface parking lots 2641  P P  



180 Gretna UDC Amended October 8, 2025 

Land Use 
LBCS 

# 
Description 

M
-1

 

M
-2

 

Additional 
Conditions 

Parking structures/garages 2642  P P  

Tattoo parlor 2652 Tattoos by a licensed professional  C  

Adult retail establishment 2653 Stores primarily selling adult oriented products, 
including books, videos, magazines, toys, lingerie 
and other sexually-oriented goods 

 C Sec. 58-330 

Pet or pet supply store 2710 Retail pets, pet foods, pet supplies P   

Animal services 2721 Grooming and training P   

Animal boarding 2722 Sitting and boarding P   

MANUFACTURING AND 
WHOLESALE TRADE 

3000 When captive services such as accounting are 
provide by a separate establishment, they are 
classified in the appropriate function code and 
not in manufacturing 

   

Food and beverages 3110 Includes facilities for the production of food and 
beverages; water purification; ice 
manufacturing; production of alcoholic and non-
alcoholic beverages; dairies; bottling plants; and 
peanut and coffee roasting (see 2530 for retail 
sales of bakery goods, candy and coffee) 

P P  

Textiles, leather and leather 
substitute products 

3130 
& 

3140 

Textile mills, apparel manufacturers and canvas 
making; dying plants and dry cleaning plants; 
leather and leather substitutes such as rubber 
footwear (excluding leather tanning) 

P P  

Wood products 3210 Except furniture P P  

Paper products and printing 
materials 

3220 Manufactures paper goods  and offer printing-
related products, excludes pulp or paper 
manufacture 

P P  

Furniture and related 
products 

3230 Includes manufacture and repair of furniture, 
upholstery, mattresses, window blinds, window 
shades, awnings cabinets, fixtures 

P P  

Petroleum storage / sales 3311 This category addresses storage and wholesale 
services and does not apply to incidental sales 
for home or business use 

 C Sec. 58-135 

Petroleum refining 3312 Refinement and production of petroleum 
products  

 C  

Chemicals, plastics, paint, 
chlorine, adhesives, acids, 
fertilizer, or explosive 
manufacturing or storage  

3320  Manufacture inorganic chemicals, plastic or 
rubber products, adhesives, pharmaceuticals, 
wax products,  

 C Sec. 58-135 

Manufacture of lime or 
cement 

3331  
 C  

Manufacture of non-metallic 
products 

3332 Manufacture of non-metallic products, including: 
insulation, bricks, ceramics, glass, cement, 
concrete, statuary, and other stone products 

P P  

Smelting and refining 3341 Smelting or refining metals, including recovering 
metals from scrap to produce basic metal 
products, such as ingot, billet, sheets, strips, 
bars, rods, wires, and castings 

 C  



181 Gretna UDC Amended October 8, 2025 

Land Use 
LBCS 

# 
Description 

M
-1

 

M
-2

 

Additional 
Conditions 

Metal products 3342 Includes creation of objects from wrought iron 
steel, such as gates, railings, furniture, and other 
functional and decorative items; sheet metal 
products; and other products that do not involve 
smelting or refinement of metals 

P P  

Machinery , electrical 
equipment, appliance, and 
components manufacturing 

3350 
& 

3360 

Make machinery for particular applications, such 
as construction, ventilation, heating and cooling; 
manufacture computers, communication 
equipment, lighting equipment, batteries, 
motors, appliances, household goods and 
medical equipment 

 C  

Transportation equipment 
and automobiles 

3370 Produce equipment for transporting people and 
goods. Includes tire retreading and rebuilding. 
Although transportation equipment is a type of 
machinery, assembly tends to be distinct from 
the production processes common in the 
machinery manufacturing subsector, so these 
establishments are classified separately. 

 C  

Jewelry and silverware, 
sporting goods, toys, games 
and office supplies 

3410-
3430 

Jewelry, silverware, sporting goods, toys, musical 
instruments, office supplies, including inks. 
Excludes paper mills and businesses primarily 
engaged in on-premises retail sales 

P P  

Signs 3440 Manufacturing of signs to be erected or installed 
(excludes banner printing)  

P P  

Blacksmith 3450 Creation of objects from wrought iron steel, such 
as gates, railings, furniture, and other functional 
and decorative items 

P P  

Indoor display and sale of 
merchandise 

3501 Excludes warehousing of wholesale goods 
P P  

Wholesale trade with indoor 
storage 

3502  
P P  

Wholesale trade with 
outdoor storage 

3503  
S S Sec. 58-326 

Office and warehousing 3610 Storage of goods related to on-site office or 
retail use 

P P  

Warehousing 3620 Storage of goods as the principal use; includes 
mini-warehouses, self-storage facilities and 
moving companies 

P P  

Tank farm 3630 An area used for bulk storage of oil, other 
petrochemicals, or other hazardous or noxious 
chemicals in above ground tanks 

   

Underground petroleum 
storage 

3640 An area used for bulk storage of oil, other 
petrochemicals, or other hazardous of noxious 
chemicals in underground tanks 

C C  

Refrigerated storage 3650 Storage of foodstuffs, furs and other goods 
requiring refrigeration or climate control 

P P  

Outdoor storage, limited 3661 Outdoor storage and lots, excluding wrecking, 
salvage, and junk yards used in whole or part for 
scrap and salvage operations 

S S Sec. 58-326 
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Land Use 
LBCS 

# 
Description 

M
-1

 

M
-2

 

Additional 
Conditions 

Wrecking, salvage, and junk 
yards  

3662 Includes operations used in whole or part for 
scrap and salvage operations   C 

Sec. 58-325 
and Sec. 58-

326 

TRANSPORTATION, 
COMMUNICATION, 
INFORMATION, AND UTILITIES 

4000   

   

Air transportation 4110 Provide transportation for passengers or cargo 
using aircraft  

C C  

Rail passenger transportation 4121 Passenger stations only  P   

Rail freight transportation 4122 Rail lines or yards for freight systems; excludes 
accessory sidings allowed within the M-2 and M-
3 districts 

C C  

Rail transportation support 
establishment 

4123 Provide specialized services such as repair, 
maintenance, loading and unloading 

C C  

Rail transportation 4124 Rail transportation lines for freight or passengers 
that cross public right-of-way 

C C  

Local transit systems--bus, 
special needs, sightseeing, 
taxi and limousine services 

4133 
ς 

4134 
& 

4136 -
4137 

Single-mode local and non-local transit systems 
other than rail; excludes transit stops, which are 
allowed in all districts. Includes sightseeing, taxi 
and limousine services 

P P  

School and employee bus 
transportation 

4135 Maintain and dispatch buses and other 
motor vehicles to transport pupils or 
employees 

P P  

Towing and other road 
and ground services 

4138 Tow vehicles 
P P  

Truck and freight 
transportation services 

4140 Provide over-the-road transportation of 
cargo using motor vehicles and temporary 
storage  

P P  

Marine and sightseeing 
transportation 

4151 Provide water transportation including scenic 
and sightseeing for passengers 

C C  

National post office 4181   P   

Retail courier and package 
delivery 

4182 Retail courier, package drop-off and mail 
services  

P   

Courier and messenger 
services 

4190 Provide air, surface, or combined courier 
delivery services of parcels and messages 
(excludes retail package drop-off and local 
courier services) 

P P  

Publishing 4210 
& 

4221 

Issue copies of works for which they usually 
possess copyright, including printing plants, 
motion picture and audio publishing. Includes 
newspaper publishing, greeting card printing and 
lithography 

P P  

Motion pictures and sound 
recording 

4220 Produce and distribute motion pictures and 
sound recordings (includes indoor movie but 
excludes drive-in movie theaters) 

P P  



183 Gretna UDC Amended October 8, 2025 

Land Use 
LBCS 

# 
Description 

M
-1

 

M
-2

 

Additional 
Conditions 

Radio and television 
broadcasting 

4231, 
4232 

& 
4241 

Operate broadcasting studios and facilities for 
over the air, cable or satellite delivery of radio 
and television programs 

P P  

Wireless telecommunications 
transmission 

4233 Operate, maintain or provide access to facilities 
for the transmission of voice, data, text, sound 
or video, see Sec. 58-334 for 
telecommunications towers 

P P  

Telephone and other wired 
telecommunications 

4234 Operate telephone networks ς excludes 
switching stations  

P P  

Telecommunications 
switching stations/exchanges 

4239 Telecommunications switching stations and 
exchanges with no on-site employees 

P P  

News syndicate 4243 Supply information such as news reports, 
articles, pictures and features to the news media  

P   

Data processing and 
management, hosting and 
related services 

4244 Web hosting, computer data storage, optical 
scanning, computer input preparation, microfilm 
imaging  

P   

Public utilities services, major 4315, 
4329, 
4339, 
4349 

Includes transmission lines for water, 
wastewater, stormwater, electricity, natural gas 
or telecommunications services of a regional 
nature and normally entail the construction of 
new buildings or structures such as electrical 
switching facilities and stations or substations, 
electric, gas, and other utility transmission lines 
of a regional nature. All overhead transmission 
lines are included in this definition. 

C C  

Public utilities services, minor 4315, 
4329, 
4339, 
4349 

Includes distribution or collection lines and 
appurtenances for water, wastewater, 
stormwater, electricity, natural gas or 
telecommunications services that are necessary 
to support development within the immediate 
vicinity and involve only minor structures. 
Included in this use type are small facilities such 
as transformers, relay and booster devices, and 
well, water and sewer pump stations, and 
wireless communication antennas attached to 
existing buildings or structures. 

P P  

Power generation 4315   C C  

Electric substations 4316   P P  

Water treatment plants  4331  Water treatment plants P P  

Wastewater treatment plants 4348  C C  

Hazardous waste processing, 
storage, treatment or 
disposal 

4341 
& 

4342 

Operate treatment and disposal facilities for 
hazardous waste, combine, collect, or haul 
hazardous waste materials, including businesses 
cleaning contaminated buildings, soil or 
groundwater 

  C  
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Land Use 
LBCS 

# 
Description 

M
-1

 

M
-2

 

Additional 
Conditions 

Solid waste collection, 
combustion, landfills or 
separation/sorting of 
recyclable materials from 
non-hazardous waste streams 

4343 - 
4347 

Collect or haul hazardous waste, non-hazardous 
waste, or recyclable materials, operate waste 
transfer stations; landfill, incineration or 
composing of non-hazardous solid waste, 
recycling facilities; septic tank installation and 
maintenance 

 C  

Recycling collection centers 4349 Drop-off facilities for the collection of recycled 
goods 

P P  

ARTS, ENTERTAINMENT, AND 
RECREATION 

5000   
   

Theater, dance or music 
establishment 

5110 
& 

5160 

Companies, groups, or theaters that produce 
theatrical presentations, dance, dinner theaters, 
and live musical entertainment; includes 
facilities for independent artists and performers 

P   

Motion picture viewing and 
exhibition services  

5111 Operate movie theaters (excluding drive-ins), 
film festival exhibitions  

P   

Promoter of sports, 
performing arts, similar 
events and management 
services 

5140 - 
5150 

Organize, promote, and manage performances 
and events; agents representing artists, athletes 
and entertainers 

P   

Indoor auditorium or arena  5170 Indoor auditoriums, arenas, conference centers, 
or multipurpose facilities 

P P  

Outdoor auditorium/arenas  5180 Outdoor arenas and theaters P P  

Museums and Other Special 
Purpose Recreational 
Institutions 

5200 Public and private museums, historical sites, and 
similar establishments P   

Amusement or theme park 
establishment 

5310 Operate a variety of attractions such as 
mechanical rides, water rides, games 

S S Sec. 58-305 

Commercial amusements 5320, 
5380, 
5390 

Operate arcades and other commercial 
amusements as defined herein P   

Fitness and recreational 
sports center  

5371 Aerobic dance or exercise center, gymnasium, 
physical fitness center, health and athletic club, 
indoor handball, racquetball, volleyball, tennis, 
or swimming facilities conducted inside a 
building 

P P  

Shooting ranges, indoor 5375  C   

Bowling, billiards, pool, etc. 
5380 Bowling alleys, billiards or pool halls as a 

principal use 
P   

Skating rinks 5390 Indoor skating rinks P   

Camps, Camping, and Related 
Establishments   

5400 Operate sites to accommodate campers and 
their equipment, provide overnight recreational 
camps, may provide cabins, food services, 
washrooms, spaces for overnight parking or 
recreational vehicles 

C   

Natural and other 
Recreational Parks 

5500 All parks without special economic functions, 
other than limited concessions  

P   
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Land Use 
LBCS 

# 
Description 

M
-1

 

M
-2

 

Additional 
Conditions 

EDUCATION, PUBLIC 
ADMINISTRATION, HEALTH 
CARE, AND OTHER 
INSTITUTIONS 

6000  

   

Nursery or preschool 6110   C   

College or university 6130 Academic colleges and universities providing 
education in classroom and laboratory settings 

P P  

General technical schools 6141- 
6143, 
6145, 
6147 

Offer courses in office procedures, 
administrative skills, and basic office skills; 
dance, art, drama, and music; athletic activities 

P P  

Driving education 6144 Offer courses and training in operation of 
automobiles, light trucks and motorcycles 

P   

Truck and heavy equipment 
training 

6145 Offer courses and training in operation of 
commercial vehicles, construction equipment, 
and other heavy equipment 

C C  

Other government functions 6300 Other government owned establishments not 
classified elsewhere such as defense and 
national guard establishments 

P   

Public safety 6400 Government-owned establishments providing 
fire and rescue, police, and emergency response 
services 

P P  

Clinic 6511  Include physician offices, dentists, chiropractors, 
optometrists, licensed massage therapists, and 
veterans affairs services 

P   

Outpatient care clinic 6512 Provide outpatient family planning services and 
outpatient care 

P   

Medical or diagnostic 
laboratory; blood/organ bank 

6513 - 
6514 

Provide analytic or diagnostic services including 
medical imaging 

P P  

Halfway house 6521 Residential services for pre- or post-release of 
convicted individuals 

C C Sec. 58-317 

Rehabilitation centers 6524 Rehabilitation services establishments in this 
category provide include housing services for 
hearing or visually impaired, disabled, etc. but 
exclude correctional facilities and halfway 
houses 

P P  

Hospital 6530   P P  

Child and adult day care 6562 Provide day care for children and adults     

Family day care home 6562a Day care for 6 or fewer children in a residence S  Sec. 58-311 

Child care center 6562b Day care for 7 or more children  S  Sec. 58-311 

Adult day care 
6562c 

Day care for 2 or more adults who are not 
related to the owner or operator 

S  Sec. 58-311 

Funeral home w/ crematoria 6710a Includes funeral homes combined with 
crematoria 

P P  

Funeral homes no crematoria 6710b Includes funeral homes but does not allow 
crematoria 

P P  

Associations, non-profit 
associations 

6800 Civic, labor, political, business, professional and 
similar organizations promoting interests of 
members 

P   
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Land Use 
LBCS 

# 
Description 

M
-1

 

M
-2

 

Additional 
Conditions 

CONSTRUCTION-RELATED 
BUSINESSES 

7000 Contractors who can build or demolish buildings, 
leveling, earthmoving, excavating, land drainage; 
should reflect the location of the establishment 
and not where it is performing its services. This 
category also includes the manufacture of 
industrial buildings, manufactured homes, 
modular homes, storage buildings and similar 
structures. Note that district standards may limit 
or preclude manufacturing, outdoor operations, 
outdoor storage of commercial vehicles and 
materials. 

C C  

AGRICULTURE, FORESTRY, 
FISHING, AND HUNTING 

9000 Grow crops, raise animals, harvest timber, and 
harvest fish and other animals, may be described 
as farms, greenhouses, nurseries, or hatcheries 

   

Vegetable farming or growing 9120 Includes private fields and community gardens  P   

Commercial orchards  9130 Includes fruit and nut trees for commercial 
production 

P   

Greenhouse ς no on-premises 
sales 

9141 Commercial greenhouse production  
P P  

Greenhouse ς sales of 
products grown on premises 

9142   
P   

Greenhouse ς sales of 
products and related 
accessory products 

9143   

P   

(Ord. # 4912, 6-22-2020; Ord #4955, 2-9-2022) 

 

The following provisions apply in addition to the use conditions in Article V. 

(a) On May 13, 2002, all existing residential uses in this district became non-conforming.  

(b) Outdoor storage shall not be located closer than twenty-five (25) feet to any public 

street right-of-way line and shall be screened in accordance with Sec. 58-262(d). This 

provision shall not permit wrecking yards, junkyards, or yards used in whole or in part 

for a scrap or salvage operation.  

(c) The storage of hazardous and obnoxious substances shall be prohibited in above-ground 

storage tanks greater in volume than 3,000 gallons, except for existing tanks used 

exclusively for the storage of Class III Class IIIA and Class IIIB combustible liquids (as 

defined in Section 42-278 NFPA 1) with a flash point above 140 degrees Fahrenheit.  

(d) Subject to penalties provided in this UDC, where such properties house an adult 

establishment, adult cabaret, or other sexually oriented business as defined in this code, 

such use of property shall meet the following criteria:  

(1) The use shall be located a minimum of 1,000 feet from any residential district, as 

measured along the nearest pedestrian walkway or sidewalk, from the structure 

used for the adult use to the nearest residential district boundary.  

(2) Approval of the use will not result in more than one such use per 1,000 linear 

feet, as measured from the nearest point of the lot on which the use is proposed, 
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to the nearest point on the lot on which another M-1 light industrial use is 

located. 

(3) The use shall be located at a minimum of 1,000 feet from any existing or 

proposed school, nursery, kindergarten, church, or place of worship.  

(4) The use shall be located at a minimum of 1,000 feet from any park or recreational 

area.  

(5) All necessary state and parish licenses and/or permits shall be applied for and 

obtained by the applicant. 

(e) The sale of firearms shall be considered a conditional use, whether as a primary use or 

as an accessory to another use.  

(Ord #4897, 12/11/19) 

 

The following provisions apply in addition to the use conditions in Article V. 

(a) All permitted uses in this district shall comply with the standards in the M-1 district. All 

conditional uses and any permitted use that does not comply with the M-1 district 

standards must be established through the conditional use process and be subject to 

applicable district use conditions and development standards.  

(b) On May 13, 2002, all existing residential uses in this district became non-conforming.  

(c) Storage of petroleum products and gases that are clearly incidental and secondary to 

the principal use of the property, provided that all aboveground tanks contain a 

maximum of 500 gallons and are located no closer than 300 feet from all property lines. 

All storage tanks below ground shall contain a maximum of 12,000 gallons and shall be 

located no closer to any property line than the largest dimension (diameter, length, 

height) of the tanks to be buried.  

(d) The storage of hazardous and obnoxious substances shall be prohibited in above ground 

storage tanks greater in volume than 3,000 gallons.  

(e) Petroleum storage tanks, said tanks, defined as any vessels designed to contain 

petroleum liquid having a liquid capacity that exceeds 60 gallons (227 L), shall not be 

used for the processing of petroleum products.  

(f) The sale of firearms shall be considered a conditional use, whether as a primary use or 

as an accessory to another use.  

(Ord #4897, 12/11/19) 

 

Exhibit 58-136 summarizes lot development standards applicable that are described in more detail in 

Article IV. 
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Exhibit 58-136: M-1 Development Standards Summary 

Design Element 
Principal Structure 

Standards 

 M-1 M-2 

Maximum height 35Ω See  
Sec. 58-138 

Minimum front setback (dimension A) нрΩ 

Minimum side setback, exterior (dimension B) нрΩ 

Minimum Side setback, interior (dimension C) 0Ω 

Minimum rear setback (dimension D) 25Ω 

Minimum lot width (dimension E)  None 

Minimum lot depth (dimension F) None 

Minimum lot area  10,000 sq.ft. 

Industrial District Development Standards 

 

 

(a) Height. For parcels that are located at least hundred (100) feet from the nearest 

residential district, additional height of up to fifty (50) feet may be approved by the 

Planning Director through the site plan process, subject to the height transition 

provisions of Sec. 58-170(f) and the height incentive provisions of Sec. 58-170(f),  

(b) Setbacks. Where a side setback is provided, it shall be a minimum of three (3) feet.  

(c) Buffer Requirements. When an M-1 Light Industrial District or use abuts an existing 

residential or commercial use or district, buffer zones shall be provided in the applicable 

side and/or rear yard as follows:  

(1) A 100 percent sight-obscuring fence a minimum of eight (8) feet in height.  

(2) One Class A tree for each fifteen (15) lineal feet of lot depth or width will be 

planted for the purpose of screening.  
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(d) Additional M-1 Standards. Additional site development standards addressing parking, 

signs, streets, alleys, sidewalks, utilities, open space, planting, fencing and screening, 

stormwater management and other matters are established in Article IV.  

 (Code 1997, § 102-96; Ord. # 1945, § XVII, 6-12-1989; Ord. # 3136, §§ II, III, 1-13-1997; Ord. # 3313, 7-10-2000; Ord. # 3386, 

5-13-2002; Ord. # 3555, § III, 12-12-2005; Ord. # 3615, § III, 11-13-2006; Ord. # 4698, 11-10-2015) 

 

(a) Administration and Enforcement. As required by State law, the Department of Natural 

Resources will administer, monitor and enforce the environmental requirements of this 

section. Before the City issues a building permit, the City Council may require additional 

buffering if noise, sight, sound and public safety factors related to the proposed use 

warrant greater buffer requirements than are otherwise required by this section. 

(b) Height Requirements. No building or structure shall exceed forty-five (45) feet in height 

except for telecommunication towers, in which case an additional one-foot setback for 

each foot over forty (45) feet shall be required from the nearest property line.  

(c) Area Regulations. Area regulations will be determined in the plan review process on a 

site-by-site basis.  

(d) Buffer Requirements. Where an M-2 Special Industrial District or use abuts an existing 

residential or commercial district or use, buffer zones shall be provided in the applicable 

abutting side and/or rear yard as follows:  

(1) A 100 percent sight-obscuring fence a minimum of eight feet in height.  

(2) One Class A tree for each fifteen (15) feet of lot depth or width to be put in place 

for the purpose of screening.  

(3) The applicant will be notified in writing if the proposed use may possibly warrant 

additional buffer requirements. 

a. The City Council shall arrange for a public hearing on any proposal with 

additional buffer requirements. The City Council may request additional 

information on the proposed use of the property. Studies by an 

independent consultant or institute may be required. These studies will be 

conducted at the expense of the applicant or legal property owner.  

b. At the public hearing the City Council must decide if additional buffer 

requirements are necessary for the proposed use. Additional buffer 

requirements, if any, shall become a part of the public record and the 

conditions under which the permit is issued; they must be indicated on the 

plans submitted as part of the permit application records. The permits may 

be issued only after a final decision on the requirements for additional 

buffer is made by the governing authority.  

(e) Locational Criteria/Performance Standards for Permitted Conditional Uses. In reaching 

recommendations and decisions for land use plans in an M-2 Special Industrial District 

within the City, the City Council shall apply the following locational criteria and 

performance standards:  

(1) Locational criteria.  

a. Relation of major transportation facilities.  
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1. A M-2 District shall be located in proximity to major roadways, state 

or federal highways and other transportation facilities, such as rail 

lines and river access, to provide direct access to such M-2 district or 

without creating or generating traffic along minor streets in 

residential districts outside of the M-2 commercial district.  

2. An M-2 special industrial district or use area shall be located a 

minimum of 1,000 feet away from residential neighborhoods with a 

concentration of dwellings with a density exceeding one dwelling unit 

per gross acre (1 du/ac).  

b. Relation to utilities, public facilities and services. Neither the M-2 district 

nor uses within the district shall adversely impact sanitary sewers, water 

lines, structural surface drainage systems and other utility systems. Any 

extension or enlargement of such systems shall be at the expense of the 

user, or where applicable, the user shall provide adequate utility systems 

on site.  

(2) Performance standards. An M-2 special industrial district is provided to ensure 

protection of the environment and surrounding areas by regulating air and water 

resources and the regulation of pollution, radiation hazards, noise, fire and 

explosive hazards.  

a. Exhaust emission. No industry in an M-2 special industrial district shall emit 

from any exhaust pipe or fire chimney, or any emission that shall be 

deemed harmful by the Louisiana Department of Environmental Quality.  

b. Odor. The emission of obnoxious odors of any kind beyond the property 

boundaries shall not be permitted, and particular industries may be 

required to present comprehensive statements of measures to be taken for 

elimination of obnoxious odors to the planning advisory board before the 

required building permits are granted. Odorous matter released from any 

operation or activity in the M-2 district shall not exceed the odor threshold 

concentration established by applicable state agencies beyond lot lines, 

measured at ground level or habitable level.  

c. Water quality. No industry shall emit harmful substances into 

groundwater, soil, a waterway or water disposal system, in compliance 

with the federal Water Pollution Control Act and Louisiana Water Control 

Law.  

d. Noise. No industry shall emit a noise level above 70 decibels (dBA) at the 

lot boundary line measured at ground level or habitable elevation. 

Applicable measurement standards shall be taken by an independent lab 

institute at the expense of the applicant or legal property owner. The City 

Council shall be the discretionary governing body to determine the 

frequency of decibel measurements taken annually.  

e. Radiation. No operation involving radiation hazards which violate the 

standards of the nuclear energy and radiation control law regulated by the 
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office of environmental affairs shall be conducted in an M-2 special 

industrial district. 

f. Fire and explosive hazards. All uses in an M-2 Special Industrial District 

shall comply with applicable standards set forth in the rules and regulations 

of the state fire marshal.  

(f) Additional M-2 Standards. Additional site development standards addressing parking, 

signs, streets, alleys, sidewalks, utilities, open space, planting, fencing and screening, 

stormwater management and other matters are established in Article IV.  

 (Code 1997, § 102-97; Ord. # 1945, § XVIII, 6-12-1989; Ord. # 3313, 7-10-2000; Ord. # 3386, 5-13-2002; Ord. # 3458, 10-13-
2003; Ord. # 3555, § III, 12-12-2005; Ord. # 3615, § IV, 11-13-2006; Ord #4897, 12-11-19) 

 

 

The R/OS recreation open space district is intended to retain public and private recreational lands 

and open spaces for open space, recreational and related uses.  

 

Exhibit 58-140 identifies the uses allowed within the R/OS district. Additional use conditions are in 

Sec. 58-141 and Article V.  

Exhibit 58-140: Authorized Uses in the Recreation/Open Space District 

P ς Permitted by Right, S ς Supplemental Conditions Apply, C- CUP Required 

Land Use 
LBCS 

# 
Description 

R
/O

S Additional 
Standards 

RESIDENCE OR 
ACCOMMODATION FUNCTIONS 

1000 Homes, apartments, housing for the elderly, and 
hotels 

  

Accessory Unit 
S1130 Independent dwelling unit that is secondary to 

the principal use and located on the same lot.  
C  

GENERAL SALES OR SERVICES 2000 Comprises the vast majority of establishments 
associated with commercial land use 

  

Grocery store, supermarket, 
or bakery, convenience store, 
specialty food stores 

2151-
2154 

Included are grocery stores, convenience stores, 
meat, seafood and produce markets, and general 
stores, and delicatessens. Excludes stores with 
fuel pumps (see 2116 for fuel sales) 

C  

Recreational goods rental 2333 Rent canoes, bicycles, sailboats and other non-
motorized recreational goods 

C  

Full-service restaurant 2510 Restaurants serving meals to customers who 
order from and dine at tables and not including 
drive-in or drive-through service 

C  

Snack or non-alcoholic bar 2530 Food and/or beverage service, with or without 
drive-through or drive-in service, includes 
bakeries, candy and coffee shops primarily 
engaged in retail sales of goods on-site 

C Sec. 58-312 

Marine sightseeing and 
transportation 

4151 Provide waters transportation, including scenic 
and sightseeing for passengers 

C  
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Land Use 
LBCS 

# 
Description 

R
/O

S Additional 
Standards 

Theater, dance or music 
establishment 

5110 
& 

5160 

Companies, groups, or theaters that produce 
theatrical presentations, dance, dinner theaters, 
and live musical entertainment; includes facilities 
for independent artists and performers 

C  

Motion picture viewing and 
exhibition services  

5111 Operate movie theaters (excluding drive-ins), film 
festival exhibitions  

C  

Indoor auditorium or arena  5170 Indoor auditoriums, arenas, conference centers, 
or multipurpose facilities 

C  

Outdoor auditorium/arenas  5180 Outdoor arenas and theaters C  

Museums and Other Special 
Purpose Recreational 
Institutions 

5200 Public and private museums, historical sites, and 
similar establishments C  

Country club 

5350 Operate private country clubs, with tennis courts 
and golf courses along with dining facilities and 
other recreational facilities; includes civic, social 
and fraternal organizations without dwellings 

C  

Fitness and recreational 
sports center 

5371 Aerobic dance or exercise center, gymnasium, 
physical fitness center, health and athletic club, 
indoor handball, racquetball, volleyball, tennis, or 
swimming facilities conducted inside a building 

C  

Outdoor recreation 

5372, 
5373 

& 
5374 

Includes golf courses, outdoor volleyball, tennis, 
or swimming facilities, recreational courts, 
recreational day camp and horseback riding. 
Excludes automobile, dog and horse racing 
facilities. May include lighted outdoor facilities. 

C  

Camps, Camping, and Related 
Establishments   

5400 Operate sites to accommodate campers and their 
equipment, provide overnight recreational camps, 
may provide cabins, food services, washrooms, 
spaces for overnight parking or recreational 
vehicles 

C  

Natural and other 
Recreational Parks 

5500 All parks without special economic functions, 
other than limited concessions  

P  

Free-standing cemetery 6722  C  

Columbarium 6724  C  
(Ord #4955, 2-9-2022) 

 

Principal uses in this district are limited to open space, active and passive parks, outdoor recreational 

facilities, and cultural facilities developed in a park-like environs. Residential and general sales or 

services uses shall be authorized only as accessory uses to conditional uses approved by the City 

Council at the time of conditional use permit approval. Accessory uses shall be sized, located, and 

designed to accommodate people visiting the principal use, consuming less than ten (10) percent of 

each ŘƛǎǘǊƛŎǘΩǎ ƭŀƴŘ ŀǊŜŀ.    

 

(a) Height. Building heights shall not exceed the lesser of two (2) stories or thirty (30) feet 

unless otherwise authorized through issuance of the conditional use permit.   
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(b) Setbacks. All buildings shall be set back a minimum of fifty (50) feet from the nearest 

property line unless otherwise approved in conjunction with the issuance of the 

required conditional use permit.   

(c) Building and Parking Arrangement. The arrangement of buildings and parking shall be 

subject to the site plan approved in conjunction with the issuance of the required 

conditional use permit.  

(d) Additional Standards. Additional site development standards addressing parking, signs, 

streets, alleys, sidewalks, utilities, open space, planting, fencing and screening, 

stormwater management and other matters shall comply with Article IV unless 

otherwise approved in conjunction with the issuance of the required conditional use 

permit. 

 

 

The purpose of the planned development (PD) district is to provide an alternate development tool 

that encourages creative and innovative solutions not achievable by the standards under which the 

property is currently zoned. The flexibility provided within a PD district shall be reserved for 

development that meets at least two (2) of the following goals in addition to being consistent with 

the Comprehensive Plan and compatible with the neighborhood in which the PD is located:  

(a) Encourages unique innovations in residential, commercial and industrial development to 

meet the growing demands on the City for a greater variety in the type, design and 

layout of buildings and the conservation and more efficient use of open space;  

(b) Encourages a more efficient use of land that reflects changes in the technology of land 

development to the long-term benefit of the City;  

(c) Relates the type, design and layout of development to the site in ways that better 

preserve of the site's natural and historic characteristics than could be achieved under 

existing zoning district standards;  

(d) Provides infill development that enhances, revitalizes, protects the overall 

characteristics of the surrounding neighborhoods, and conserves historic and natural 

resources.  

(e) Incorporates designs and uses that capitalize on the City's proximity to the Mississippi 

River and recognizes the local commitment to historic preservation.  

 

Any land within the City may be considered for the establishment of a PD district, provided that the 

area encompasses at least one (1) acre of land.  

 

The process for establishing a PD district is described in Sec. 58-62 of this UDC. 

 

(a) The land uses within a PD district should be consistent with the future land use category 

established within the Comprehensive Plan. Prior to establishing uses or intensities of 

development within a PD that are not consistent with the Comprehensive Plan, the City 
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shall approve a change in the future land use category to one that is consistent with 

proposed PD through the amendment process established in Sec. 58 -14. 

(b) Any combination of land uses authorized in any zoning district that the City Council finds 

to be consistent with the Comprehensive Plan for the proposed PD district location may 

be approved through the PD approval process, except that uses allowed only within the 

M-2 special industrial district are expressly prohibited.  

(c) Authorized uses within a PD shall be identified at the time of PD approval. Authorization 

of uses that are not identified but are substantially similar in intensity and impacts may 

be approved by the Planning Director or Planning & Zoning Commission in conjunction 

with site plan approval. All other uses that are not identified at the time of PD approval 

may be considered through the conditional use permit process, except uses that are 

prohibited by paragraph (b) of this section.  

 

(a) Generally. Except as established in this section, setbacks, heights and other site and 

building development standards shall be consistent with the standards applicable to the 

use within other districts that allow such uses unless the applicant demonstrates that 

the overall benefit of the proposed deviation from the standard better achieves the 

purposes of the PD. For instance, multi-family development should comply with the R-3 

zoning district standards, the applicable standards in Article IV, and the applicable use 

standards in Article V unless the applicant demonstrates to the City that the overall 

arrangement of uses better achieves the purposes of the PD and this UDC.  

(b) Special PD Design Standards. Special PD design standards set in this section are in 

addition to those listed in other sections of this UDC referenced in paragraph (a). When 

there is a conflict between the following standards and applicable district, use or 

development standard, the more stringent design standards shall apply to ensure the 

superior quality of the PD.  

(1) Transition Zones. Transition zones shall be provided in the height of structures 

within the PD relative to the surrounding development. The perimeter of the PD 

site shall conform to the height transition provisions of Sec. 58-170(g).  

(2) Building Materials. All PD structures shall have an architectural façades consisting 

of wood, brick or other decorative masonry material. If the PD is within or 

adjacent to an historic district, the structures shall match the architectural 

standards for exterior finishes established in the historic district.   

(3) Open Space. Open space shall be provided in the PD pursuant to Article IV, 

Division 7 of this UDC in a manner that that capitalizes on scenic views of historic 

areas, the Mississippi River or other scenic views to the greatest extent 

practicable. Public and private open space shall comprise not less than twenty 

(20) percent of the PDΩǎ ƎǊƻǎǎ ŀŎǊŜŀƎŜΦ   

(4) Fencing. The City may require brick, masonry walls or other durable decorative 

materials that meets or exceeds the provisions of Article IV, Division 8 of this 

UDC.  
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(5) Signs. In addition to applicable sign regulations in Article IV of Division 3, the 

following standards shall be met.  

a. All signs serving the PD development shall incorporate the architectural 

theme of the development in materials and style.  

b. No "pole type" detached signs shall be permitted. Detached signage shall 

consist of a low-level monument type signs no greater than ten (10) feet in 

height and no greater than one hundred (100) square feet in area.  

c. No off-premises advertising shall be permitted.   

(6) Lighting. Lighting shall comply with the provisions of Article IV, Division 4 of this 

UDC.  

(7) Streets, Alleys and Sidewalks. Streets, Alleys and Sidewalks shall comply with the 

provisions of Article IV, Division 5 of this UDC. 

(8) Planting and Stormwater Management. Planting and stormwater management 

shall comply with the provisions of Article IV, Division 9 of this UDC unless 

otherwise approved through the PD process.  

(9) Amenities. Through the PD approval process, the applicant and City shall 

determine the most appropriate mix of amenities for the proposed mix of uses 

within the development and access to those amenities. Amenities may include 

indoor and outdoor recreational facilities, courtyards, gardens, water features, or 

gathering places for the users of the development or the general public.  

 (Code 1997, § 102-98; Ord. # 3479, 5-10-2004; Ord. # 3555, § III, 12-12-2005; Ord. # 4647, 2-11-2015) 

 

 (Code 1997, § 102-99; Ord. # 3612, §§ IτVIII, 10-9-2006) 

 

/ƘŀǇǘŜǊ ну ƻŦ ǘƘŜ /ƛǘȅ /ƻŘŜ ŜǎǘŀōƭƛǎƘŜǎ ǘƘŜ /ƛǘȅΩǎ ŦƭƻƻŘ ƘŀȊŀǊŘ ƻǾŜǊƭŀȅ ŘƛǎǘǊƛŎǘǎ ŀƴŘ ǘƘŜ /ƛǘȅΩǎ 

floodplain management procedures and standards. [Note: Chapter 28 was repealed by Ordinance # 

4923  on 12-9-2020 and moved in its entirety to Article IV, Division 11 of this UDC] 

 

(a) Regulated Areas and Facilities. The following areas and resources are subject to the 

historic preservation rules and regulations established in Sec. 58-72 of this UDC.  

(1) The Mechanickham-Gretna Historic District is hereby bounded by the east side of 

Gulf Drive, the north side of Sixth Street to the west side of Dolhonde, on the 

west; the north side of Twelfth Street on the south; the east side of Amelia 

Avenue on the east; and the Mississippi River on the north. The Mechanickham-

Gretna Historic District map shall be on file in the City clerk's office where it is 

available for reference and review during normal business hours.  
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Mechanickham-Gretna and National Historic Districts 

 

 

(1) The National Register Historic District mostly included within the Mechanickham-

Gretna Historic District. The National Register Historic District map shall be on file 

in the City clerk's office where it is available for reference and review during 

normal business hours. (see above map) 

(2) The McDonoghville Historic District is hereby bounded by the east side of Ocean 

Avenue from the river to the Fourth Street right-of-way to the west side of 

Hancock Street to the Orleans Parish line and Mississippi River. The 

McDonoghville Historic District map shall be on file in the City clerk's office where 

it is available for reference and review during normal business hours.  
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McDonoghville Historic District 

 

(3) The McDonoghville Cemetery.  

(4) Any other local historic district that is established by the City Council upon 

nomination of the mayor and approval by the Historic District Commission.  

(5) Any other historic building or landmark that is declared by the City Council upon 

nomination of the Mayor.  

(6) Ceramic blue letter sidewalk tiles (or similar ceramic tile lettering) and bronze 

letter street identifiers are hereby declared landmarks. 

(Code 1997, § 52-5; Ord. # 4653, 2-11-2015) 

(b) Supplemental Historic District Use Standards. Where historic districts overlay 

residential zoning districts, the following uses may be authorized subject to site plan 

approval.  

(1) Buildings existing at the time of adoption of this UDC that were designed for and 

previously used for commercial purposes may be used for commercial purposes 

authorized in the C-1 zoning district. Said buildings may be remodeled but may 

not be enlarged more than twenty-five (25) percent. Sites for changed buildings 

shall comply with site development standards to the greatest practicable extent 

as determined by the Planning Director. 
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(2) On corner lots where the front or side yard abuts a collector or arterial street, a 

single-family residential structure may be modified and used for a professional 

office, personal service or restaurant use, provided that the use does not exceed 

3,000 square feet and that the parking requirements for the non-residential use 

can be met on-site, or through the C-1 provisions for off-site parking or parking 

partnerships. This provision does not apply to any lot with frontage on Madison 

Street. 

(3) An existing double shall be considered a conforming use. When an existing double 

has been converted to a single-family dwelling, it may be reestablished on any 

parcel subject to owner occupancy and issuance of a conditional use permit. In 

addition to the conditional use permit approval criteria, the City shall consider the 

availability of on-street and off-street parking, compliance with historic district 

guidelines for four-bay, double shotgun residences and signs of blight that should 

be remedied prior to issuance of a conditional use permit. 

Sample Images of Doubles  

  

(Ord #4897, 12/11/19; Ord. #4923, 12-9-20) 

 

(a) Purpose. The Neighborhood Overlay (NO) districts shown in Exhibit 58-150a are 

intended to provide the regulatory framework to modify zoning district regulations to 

address the distinct characteristics and challenges of the following neighborhoods, 

ǿƘƛŎƘ ŀǊŜ ƳŀǇǇŜŘ ŀƴŘ ŘŜǎŎǊƛōŜŘ ƛƴ ǘƘŜ /ƛǘȅΩǎ Comprehensive Plan: Old Gretna-

Mechanickham, Old Garden Park, McDonoghville, Jonestown, New Garden Park, 

Bellevue and Timberlane. Existing development patterns in these neighborhoods create 

a variety of differing development challenges that have regulatory implications as the 

City tries to foster neighborhood vitality, stable or increasing property values, housing 

opportunities, and appropriate service provision ǘƘŀǘ ǊŜŦƭŜŎǘ ŜŀŎƘ ƴŜƛƎƘōƻǊƘƻƻŘΩǎ 

needs. The specific provisions of each of the seven neighborhood overlay districts are 

anticipated to change over time to meet the evolving needs of each neighborhood. 

(b) Setback Adjustments. The Old Gretna-Mechanickham, Old Garden Park and 

McDonoghville overlay districts include extensive development that predates the 

application of current zoning setback standards and the applicable zoning standards in 
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these neighborhoods would result in an incongruous street line. Therefore, the setbacks 

in these neighborhoods shall be modified as follows:  

(1) Front setbacks shall not exceed the average of the front setbacks sharing the 

same block face. For purposes of this calculation, any building with a setback that 

exceeds the minimum required setback shall be calculated as being setback to 

that minimum required setback. For non-residential properties, the setback may 

exceed the minimum setback required by this district where a courtyard or other 

public space is established.   

(2) The Planning Director may increase or decrease front setbacks in other 

neighborhoods upon finding that the minimum required front setback for the 

applicable zoning district is inconsistent with the average setback of the block 

face on which a new structure is proposed.  

(3) Exterior or street side setbacks may be reduced by the Planning Director to reflect 

the front setback of the abutting property along the side street, historical 

precedence of nearby parcels or other circumstances that improve the function 

and compatibility of the building with adjacent properties.  

(4) Internal side and rear setbacks may be reduced by the Planning Director to the 

typical setback of the block on which the property is located, provided that the 

resulting setback does not violate adopted building and fire safety codes. 

(Ord. # 4912, 6-22-2020) 
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Exhibit 58-150a: Neighborhood Overlay Districts 
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(c) Lot Area and Dimensions for Single-Family and Two-Family Dwellings.  

(1) Unless otherwise approved by variance or through authorized administrative 

relief in paragraph (c)(2) of this section, minimum lot areas for single-family and 

two-family dwellings shall exceed the minimums established in Exhibit 58-150b 

within any residential zoning district. The Planning Director or City Council may 

approve minimum lot dimensions that do not comply with base district minimums 

through the minor or major subdivision processes to facilitate creation of lot sizes 

enabled through this paragraph.  

Exhibit 58-150b: Minimum Lot Areas for Single-Family and Two-Family Dwellings 

Neighborhood Overlay District Minimum Lot Area 

Old Gretna-Mechanickham 3,500 sq.ft.*  

McDonoghville 3,500 sq.ft.*  

Old Garden Park 4,500 sq.ft. 

New Garden Park 5,000 sq.ft 

Jonestown 5,000 sq.ft. 

Bellevue 5,000 sq.ft. 

Timberlane 6,000 sq.ft. 

*Lots with two-family dwellings shall be at least 4,500 sq.ft. 

(2) For minor subdivisions, the Planning Director shall have the authority to grant the 

following administrative relief for lot areas or dimensions for the Old Gretna-

Mechanickham, Old Garden Park and McDonoghville overlay districts due to the 

extensive subdivision activity that predates the application of current zoning lot 

size standards. For lot line adjustments or lot splits that are processed through 

the minor subdivision process, the Planning Director may authorize the creation 

of substandard lots if the subdivision either: 

a. Documents a current functional division between two (2) properties that 

may continue to function equally well after the subdivision occurs (e.g., 

two abutting buildings on the same parcel that are independently 

accessible); or 

b. Results in an overall reduction in the extent of the nonconformity in the 

opinion of the Planning Director or a betterment of existing conditions. For 

example, in lieu of having one lot that is only fifty (50) percent of the 

minimum lot width requirement next to a lot that meets minimum lot 

width requirements, the Planning Director may find that two (2) lots that 

each have seventy-five (75) percent of the minimum width will result in lot 

patterns that better support the purposes of the Comprehensive Plan and 

this UDC.    

(d) Parking Space Flexibility.  

(1) In any neighborhood overlay district, the Planning Director may reduce the 

minimum number of required parking spaces by up to the greater of five spaces 

or ten (10) percent of the required parking subject to the provisions of Sec. 58-

180(d).  
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(2) In the Old Gretna-Mechanickham, Old Garden Park and McDonoghville 

neighborhood overlay districts, the City Council may approve a reduction or 

waiver of parking subject to the provisions of Sec. 58-180(d). 

(e) Doubles or Two-family Dwellings. In R-1 districts in the Old Gretna-Mechanickham, 

McDonoghville, and Old Garden Park neighborhood overlays, where an existing double 

has been converted to a single-family dwelling, it may be reestablished on any parcel 

subject to owner occupancy and issuance of a conditional use permit. In addition to the 

conditional use permit approval criteria, the City shall consider the availability of on-

street and off-street parking, compliance with historic district guidelines for four-bay, 

double shotgun residences and signs of blight that should be remedied prior to issuance 

of a conditional use permit.  

(Ord #4897, 12/11/19) 

 

(a) Purpose. The Mixed-Use Neighborhood Overlay (MN) district is intended to apply to 

areas where C-1 or C-2 zoning occurs in close proximity to single-family residential 

neighborhoods and encompasses corridors with a mix of residential and non-

residential uses. The purposes of the district are to retain a mix of residential and 

non-residential uses, to promote compatibility between residential and non­ 

residential uses, and to retain a streetscape and neighborhood character that 

supports the long-term desirability of existing single-family residential dwellings. 

(b) Authorized Uses. 

(1) Not all authorized uses will be feasible throughout this district. Small lot sizes 

limited off-street parking capacity, inadequate spaces for required buffers, 

and other constraints may preclude the establishment of non-residential uses. 

(2) Permitted uses within the portions of this district that overlay C-1 or C-2 

zoning districts are limited to uses permitted by right or permitted with 

supplemental conditions in the C-1 zoning district. 

(3) In portions of this district that overlay C-2 districts, all uses that are not 

permitted by right or permitted with supplemental conditions in a C-1 district 

shall be considered conditional uses. 

(4) Conditional use permits shall also be required where a non-residential use 

abuts a residential use, and an applicant proposes: 

a. Any new non-residential structures or changes to existing non­ 

residential structures on the lot other than structures accessory to a 

single-family dwelling; 

b. Any outdoor storage or operations for a non-residential use; 

c. Changes to loading facilities or operations for a non-residential use; 

d. Modification of vehicular use areas; 

e. Reductions of off-street parking spaces otherwise authorized by 

variance or through administrative relief below the required number of 

spaces established in section 58-184 of this UDC. Reductions in parking 

space numbers under this process shall not exceed ten (10) percent of 
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required on-site parking, provided that on-street parking abutting the 

applicable lot may be counted towards the required number of off-street 

parking spaces; or 

f. Development of an authorized non-residential use on a lot with less 

than 5,000 square feet of area. 

(c) District Development Standards. 

(1) Parking. Parking requirements shall comply with the provisions of Article. IV, Division 

2 of this UDC except that: 

a. New head-in parking spaces are prohibited for non-residential uses. 

Existing spaces constructed for non-residential development prior to 

adoption of this provision may be counted towards the number of required 

parking spaces. 

b. When a non-residential use with more than two (2) head-in parking spaces 

or more than two (2) parking spaces in the front yard is converted to a 

detached single-family residential use, any such parking spaces in excess of 

two (2) shall be removed. 

c. For purposes of this UDC, head-in parking includes any parking space that 

requires a person to enter or leave a parking space directly from or to a 

public street (e.g., a situation where a driver pulls into a parking space from 

the street in a forward gear must back into the street to leave the parking 

space). 

(2) Buffers. Buffers required by Sec. 58-272(e) may be reduced a maximum of fifty 

(50) percent in width except that where a structure previously used for non-

residential purposes makes said buffer unfeasible, the provisions Sec. 58-272(g) 

for alternative compliance may be applied between the structure and the 

adjacent property. 

(3) Front Yards. For any land use, not more than fifty (50) percent of the front yard 

may be paved or used for parking or driveways except where head-in parking is 

authorized by paragraph (c)(l). of this section. 

(Ord #4934, 5/14/21) 
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This division establishes the rules for measuring, interpreting and applying building setbacks, height, 

density, intensity and other provisions related to the outer envelope of buildings within the City of 

Gretna. While summaries of the district standards are included in this division, more stringent 

standards or relief from standards may be established through the procedures in Article II, the zoning 

district standards in Article III, or the specific use standards in Article V 

 

(a) Summary of District Standards. Subject to the provisions of this section, buildings and 

structures shall not exceed the maximum heights established in Exhibit 58-170a. In the 

BC and C districts, the exhibit lists the maximum by-right height and the maximum 

height that can be achieved through incentives authorized in paragraph (f) of this 

section.  
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Exhibit 58-170a Summary of Height Limitations 

Dimensional 
Factor 

Zoning District 

R-1 R-2 R-3 BC-1 BC-2 C-1 C-2 M-1 M-2 

Maximum 
Height (feet) 

35 35 35 35/45(1) 45/72(1) 35/45(1) 45/65(1) 35 (2) 

Notes: 
(1) First number is maximum by-right height/second number is maximum height with incentives 
(2) Maximum height to be determined through the zoning or site approval process.  

 

(b) Measurement. The height of a building is the vertical distance measured from the mean 

elevation of front building line prior to the addition of fill to the highest point of a flat 

roof or parapet, the deck line of a mansard roof or the midpoint between the ridge and 

the eave for a pitched roof (see building height definition for more detail). For buildings 

subject to the height transition provisions, height is measured to the highest point of 

the building at the applicable distance from the property line.  

(c) Institutional Structures. The following buildings, where authorized in a zoning district, 

may be constructed to any height subject to Fire and Building Codes and the 

requirement that any portion of a structure exceeding the maximum height of the 

district is set back from each property line at least one (1) foot for every one (1) foot 

that that portion of the building exceeds the maximum height of the applicable zoning 

district: 

(1) Government offices; 

(2) Schools; 

(3) Religious institutions; 

(4) Libraries, museums, art galleries, art centers and similar uses; and 

(5) Hospitals in excess of 10,000 square feet of floor area. 

(d) Exceptions. The maximum height regulations shall not apply to: 

(1) Belfries, cupolas, domes, and monuments, water towers, transmission towers, 

steeples, windmills, chimneys, smokestacks, radio towers, masts and aerials, 

conveyors, fire towers, and oil derricks. 

(2) Bulkheads, elevator penthouses, water tanks, cooling towers, scenery lofts and 

similar structures provided that such structures shall cover not more than twenty-

five (25) percent of the total roof area of the building on which such structure is 

located. 

(3) Heating and air conditioning equipment, solar collectors and similar equipment, 

fixtures and devices are exempt, provided that they are set back from the edge of 

the roof a minimum distance of one (1) foot for every foot the feature extends 

above the roof surface. Screen or parapet walls shall be constructed to the height 

of any fixture taller than three (3) feet in height that would be visible from a 

street or residential property abutting the property. 

(Code 1997, § 102-117; Ord. # 1945, § XXIII(B), 6-12-1989; Ord #4897, 12-11-19) 
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(e) Additional Rules for Specific Structures. 

(1) Towers and antennas, where allowed, are subject to the provisions of Sec. 58-

334. 

(2) Light standard heights shall not exceed the limits established in Sec. 58-206. 

(3) Flagpoles and similar devices shall be limited to thirty-five (35) feet in height. 

(f) Height Incentives. Subject to the height transition provisions of paragraph (g) of this 

section, the height incentives authorized in Exhibit 170b may be authorized through the 

site plan approval process in the BC, C or M districts. The exhibit describes 

improvements that must be provided and the maximum bonus height that may be 

provided for each improvement. Total incentives may not result in a building that 

exceeds the maximum height with incentives established in Exhibit 170a.  

Exhibit 170b: Height Incentives  

Public Benefit Description Height Incentive 

Green 
Infrastructure 

50 ς 74% of stormwater managed by green 
infrastructure 

5 feet 

75 ς 100% of stormwater managed by green 
infrastructure 

10 feet 

Photovoltaic 
Electricity 

25 ς 50% of projected energy used produced by 
photovoltaics 

5 feet 

51 ς 99% of projected energy used produced by 
photovoltaics 

10 feet 

100% or more of projected energy used produced by 
photovoltaics 

15 feet 

Energy 
Conservation 

LEED Silver or equivalent 5 feet 

LEED Gold or equivalent 10 feet 

LEED Platinum or equivalent 15 feet 

Shared Parking  Use of shared parking that reduces demand by 20 
percent or more 

5 feet 

Pervious 
Pavement 

25 ς 49% of parking area has pervious surfaces 
(excluding pervious surface used for green 

infrastructure incentive) 

5 feet 

50 - 100% of parking area has pervious surfaces 
(excluding pervious surface used for green 

infrastructure incentive) 

10 feet 

Shaded Parking 25 ς 49% of parking lot shaded 5 feet 

50-74% of parking lot shaded 10 feet 

100% of parking lot shaded 15 feet 

Open Space 25 ς 39% site retained for open space (excluding 
open space used for green infrastructure incentive) 

5 feet or 10 feet if publicly 
accessible open space 

40% or more of site retained for open space (excluding 

open space used for green infrastructure incentive) 

10 feet or 15 feet if publicly 

accessible open space 

(g) Height Transitions. The following provisions for height transitions are measured from 

property lines of parcels where multi-family, mixed-use or non-residential structures 

abut a R-1 or R-2 zoning district. For purposes of this section, any story in excess of 

fifteen (15) feet shall be considered to be two (2) stories.   
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(1) In all districts, balconies that are located above the second story shall be setback 

at least fifty (50) feet from affected property lines.  

(2) In a R-3 district, portions of the building exceeding the lesser of two (2) stories or 

thirty (30) feet shall be set back at least thirty (30) feet from affected property 

lines.  

(3) In BC, C, and M districts: 

a. Outside an historic district, portions of the building exceeding the lesser of 

two (2) stories or thirty (30) feet shall be setback an additional two (2) feet 

from the required building setback for each foot of height in excess of 

thirty (30) feet. 

Height Transitions Lots Outside Historic District Abutting R-1 or R-2 District 

 

b. Inside an historic district, portions of the building exceeding the lesser of 

two (2) stories or thirty (30) feet shall be setback an additional one (1) foot 

from the required building setback for each foot of height in excess of 

thirty (30) feet. 

Height Transitions Lots Inside Historic District Abutting R-1 or R-2 District 

 

 

(a) Generally. Unless otherwise authorized in this UDC, no building or structure may 

encroach into required setback areas. Unless specifically authorized by this UDC or 
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approved by variance or administrative relief, any structure that is more than thirty (30) 

inches in height is prohibited in required setback areas. No building or permanent 

structure shall be constructed across any property line and/or on multiple lots of record. 

Nothing herein shall prohibit the placement of fencing across property lines provided 

that a permit is issued for each lot or parcel on which the fence is to be placed. 

(Ord. #4390, 3/11/2021) 

(b) Summary of District Setbacks. Exhibit 58-171 summarizes the building setback 

standards for each of the zoning districts within the City. Note that base and overlay 

district conditions, as well as the provisions of this section modify the requirements 

listed in this table under specific circumstances. Additional setbacks may be required to 

meet height, parking, planting, buffering, stormwater, or other standards specified in 

this article or the specific use standards of Article V. 

Exhibit 58-171 Summary of Setback Requirements 

Dimensional 
Factor 

Zoning District 

R-1 R-2 R-3 BC-1 BC-2 C-1 C-2 M-1 M-2 

Minimum Setback 
Front (feet) 

20 20 20 5 10 10 20 25 *  

Minimum Setback 
Int. Side (feet) 

5 5 5 0 0 0 5 0 *  

Minimum Setback 
Ext. Side (feet) 

10 10 10 10 10 5 5 0 *  

Minimum Setback 
Rear (feet) 

15 15 15  0 0 10 15 25 *  

* Maximum setback to be determined through the zoning or site approval process.  

(c) Setback Adjustments. Neighborhood overlay district provisions of Sec. 58-150(b) 

establish maximum setbacks and allow minimum setbacks that may be less than the 

setbacks established in Exhibit 58-171.  

(d) Setback Measurement. The setback is the shortest horizontal distance from the 

applicable property line to nearest extension of any part of a building or regulated 

structure that is substantially a part of the building or structure itself and not a mere 

appendage to it (such as a flagpole, etc.). The following rules are used to identify the 

applicable yard on which the setbacks are based when the yard cannot be readily 

determined based on the definition. 

(1) When a lot has street frontage on two contiguous sides, the frontage shall be 

determined by the Planning Director based on the most prevalent orientation of 

lots on each street. Where lots front equally on each street, the shorter of the 

two property lines abutting the street shall be considered the front property line 

and the longer property line shall be considered the exterior side or street side 

line.  

(2) A duplex, multi-family dwelling, mixed-use, or non-residential structure located 

on a corner lot that has front entries to separate units on each street shall be 

considered to have frontage on each street and shall meet front setback 

requirements on each street.  
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(3) When a lot has frontage on two non-contiguous property lines (e.g., for through 

lots), the lot is considered to have two (2) front yards, and each shall be subject to 

the front yard setback requirements.  

Front Yard Determination for Normal and Double-Frontage or Through Lots 

 

(4) When a lot has more than one property line that is opposite the front yard, the 

rear property line shall be the lot line that is closest to paralleling the front 

property line and the rear setback shall be measured from that property line. The 

other property line shall be considered a side property line.  

Determining Rear and Side Yards for Irregular Lots 

 

(e) Allowed Setback Encroachments. The area between the front, side or rear property line 

and the minimum setback shall be free from any portion of a building or other structure 

subject to setback requirements except as follows:   
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(1) A step, stoop, open porch, awnings or other appurtenances may extend up to five 

(5) feet into the front setback, provided such features do not impede pedestrian 

circulation or extend more than twenty-five (25) percent into the minimum 

setback. 

(2) Screening walls and solid fences that are less than eight (8) feet are permitted 

within required setback areas subject to the provisions of Article IV, Division 8.  

(3) Open or lattice-enclosed fire escapes, fireproof outside stairways, and balconies 

opening upon fire towers, and the ordinary projection of chimneys and flues may 

extend into a rear setback for a distance of not more than five (5) feet from the 

property line if such items are placed to avoid obstructing light and ventilation.  

(4) Existing residential dwellings that have a side setback of at least three (3) feet 

may be permitted to maintain such setback on additions, provided that all other 

setbacks conform to this UDC. 

(5) Ordinary projections of sills, belt courses, cornices and ornamental features may 

project not more than eighteen (18) inches beyond any structure into a required 

setback.  

(6) A roof, gutter or eaves may project up to four (4) feet into a required front, rear, 

and side yard, if a minimum distance of one foot remains open to the sky 

between the farthest projection of the roof, gutter or eaves and the side property 

line.  

(7) Retractable shading devices may extend up to six (6) feet into side or rear setback 

areas provided that they do not extend within three (3) feet of any property line.  

(8) Walls of residential fireplaces not exceeding eight (8) feet in width shall not 

project nearer than three (3) feet from the side lot line.  

(9) Mechanical equipment may be located in a side or rear setback area, provided 

that such equipment is not located within three (3) feet of the property line and 

in a BC, C, or M district is screened pursuant to Sec. 58-262.  

(10) A residential carport or canopy may project into a portion of a required side if 

part of the projection of such carport or canopy is unenclosed on the side nearest 

the front property line and the side nearest the side lot line. This projection must 

be no closer than three (3) feet from the nearest side lot line and may not extend 

more than forty (40) feet in length parallel to the side lot line. The mean height of 

the structure as measured along the slope of the roof may not exceed fifteen (15) 

feet in height. In the Old Gretna-Mechanickham, McDonoghville, and Jonestown 

neighborhood overlay districts, a carport that is open on the front, exterior side, 

and rear may extend to the property line provided the roof or gutters are 

constructed so that stormwater does not drain directly onto the adjacent 

property.   

(11) If a storage or utility room is combined with the carport, the exterior side wall of 

the storage or utility room shall not be closer than three feet from the side lot 

line.  
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(12) Canopies may be located in required front or street side setback areas on lots 

occupied by churches, schools, hospitals, clinics, funeral homes, hotels, or 

governmental buildings, and institutions of a philanthropic, educational, or 

religious nature.  

(13) An open, unenclosed, uncovered porch, terrace or steps not greater in elevation 

than the ground floor of a structure may project into a required front yard a 

distance of not more than ten (10) feet. This projection shall not be more than 

half the distance from building line to the front property line, or project into a 

required side yard more than three (3) feet from any side lot line. This provision 

shall not be interpreted to include or permit fixed marquees or canopies except 

where otherwise provided herein.  

(14) Accessory swimming pools, open and unenclosed, may occupy a required rear or 

side yard provided the water's edge is not located closer than five (5) feet from a 

rear or interior side lot line. Every swimming pool shall be protected by a safety 

fence or barrier approved by the Planning Director. A walk space at least three (3) 

feet in width shall be provided for fifty (50) percent of the exterior of the pool 

between the pool walls and protective fences or barrier walls. 

(Code 1997, § 102-121; Ord. #1945, § XXIII(F), 6-12-1989; Ord. #4611, 9-10-2014; Code 1997, § 102-118; Ord. #1945, § 

XXIII(C), 6-12-1989; Ord. #4912, 6-22-2020; Ord. #4390, 3/11/2021; Ord #4955, 2-9-2022) 

 

(a) Summary of District Standards.  Exhibit 58-172 ǎǳƳƳŀǊƛȊŜǎ ǘƘŜ /ƛǘȅΩǎ minimum lot area 

and maximum density standards for each zoning district. Note that base and overlay 

district conditions, as well as the provisions of this section modify the requirements 

listed in this table under specific circumstances. These requirements may be affected by 

base and overlay zoning district provisions, as well as parking, planting, buffering, 

stormwater, or other standards specified in this article or the specific use standards of 

Article V. 

Exhibit 58-172 Lot Area, Lot Dimensions, and Density Requirements 

Dimensional 
Factor 

Zoning District 

R-1 R-2 R-3 BC-1 BC-2 C-1 C-2 M-1 M-2 

Minimum Lot Area 
(sq. ft.)  

See Sec. 58-
150(c) 

4,000+ 5,000 5,000 5,000 5,000 10,000 *  

Minimum lot width 
(feet) 

50 40 40 *  50 *  *  *  *  

Minimum lot depth 
(feet) 

90 75 75 *  100 *  *  *  *  

Maximum density 
(dwelling 
units/acre) 

NA NA NA *  *  *  NA NA NA 

+ Minimum lot areas for duplex and multifamily dwellings are established in zoning district provisions. 
* Standards to be determined through the subdivision or site approval process.  

NA ς no applicable standard is established.  

(b) Measuring Lot Area. Minimum lot area includes all developable land within the lot, 

excluding areas dedicated to private streets or alleys, ponds, canals and areas below the 

top of a bank with a slope greater than 3:1 run to rise ratio. For water bodies with side 
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slopes of 3:1 or less, lot area includes all land above the water line during a design 

storm.  

(c) Measuring Lot Width. Minimum lot width is the shortest distance between side 

property lines at all points between the front and rear setbacks.   

(d) Measuring Lot Depth. Minimum lot depth is the shortest distance between the front 

and rear property lines at all points between the side property lines. 

(e) Measuring Density. Maximum density for residential districts shall be based on 

minimum lot size requirements in each district.  

(f) Flexibility Lot Area and Lot Dimensions. Sec. 58-150(c) enables the Planning Director to 

allow for smaller lot areas and lot dimensions than the minimums established in Exhibit 

58-172 where the resulting subdivision meets specific criteria. 

(Ord #4897, 12/11/19) 

 

<Reserved> 

 

 

(a) Purpose. Recognizing that different land uses have varying requirements for off-street 

parking, the City finds it necessary to establish minimum requirements for facilities and 

space for the off-street parking of vehicles and loading and unloading of goods, to 

promote the economic vitality, safety of pedestrians and motorists, the orderly 

movement of people, vehicles and goods, and maintaining the public ways,  

(b) Applicability. No development permit shall be issued that causes any of the following 

situations unless the use for which the permit is being sought complies with these off-

street parking and loading regulations: 

(1) New Use. Whenever a new use is established or the existing use is changed to a 

use with greater parking demands than the existing use. 

(2) Expansion of a Building or Structure. Whenever an existing building or structure 

is enlarged. 

(3) Expansion or Change of Use. Whenever the use of an existing building, structure 

or site is expanded or changed so that it will increase the number of required 

spaces.  

(4) Resurfacing or Enlarging Existing Parking Areas. Whenever an existing parking lot 

is resurfaced or is expanded by the greater of ten (10) percent or six (6) spaces, 

parking lot surfaces and plantings shall comply with the provisions of this UDC. 

(c) Existing Structures and Uses. Structures and land uses in existence on the date of 

enactment of this ordinance, or structures and uses for which building permits have 

been approved on the said date, shall not be subject to the parking and loading 

requirements set forth in this section. However, any parking and loading facilities now 

existing to serve such structures or uses may only be reduced if they continue to comply 

with the minimum parking and loading standards established herein. 
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(d) Exemptions. The Planning Director may adjust or waive the requirement for additional 

parking in the following circumstances: 

(1) If the expansion or change of use of an existing development increases the 

demand for spaces and the applicant demonstrates the adequacy of existing 

parking to meet existing and projected demands. 

(2) If the expansion or change of demand is less than the greater of ten (10) percent 

of the total parking requirement or five (5) or fewer spaces. This provision may be 

used only once for any given site. 

(3) If the existing parking is non-conforming, yet accommodates existing demands, 

the Planning Director may base the increased parking requirement on the 

demand created by the expansion of the building or use.  

 

(a) One and Two-Family Dwellings.  

(1) Off-street parking facilities for one- and two-family dwellings outside the historic 

districts shall be located on the same lot or plot of ground as the building served.  

(2) Garage and carport entries in the R-1 district shall be located at least five (5) feet 

behind the front building line if the garage or carport is a detached structure.  

(3) The width of driveways in the front yard shall not exceed fifty (50) percent of the 

lot width.  

(4) Driveways shall be separated by at least five (5) feet of green space unless the 

properties use a shared driveway, lot width prevents this spacing, or the Planning 

Director otherwise approves of less separation. If two adjacent properties had 

abutting driveways, they should be separated by fencing.  

(5) Driveways shall not exceed twenty (20) total feet in width measured along the 

front property line for a single lot or twenty-four (24) feet in width for a shared 

driveway.   

(6) The parking of vehicles in the area reserved for front yard green space is 

prohibited. Where side or rear yard parking are not feasible, front yard parking 

areas may cover no more than fifty (50) percent of the front building setback 

area. In the Old Gretna/Mechanickham and McDonoughville neighborhood 

overlay districts, the Planning Director may approve alternative front yard parking 

arrangements that do not interfere with safe use of sidewalks.  

(7) Parking or storage of vehicles, watercraft, trailers, or equipment shall be 

prohibited on any vacant lot located in an R-1, R-2 or R-3 district. 

(Ord. # 4912, 6-22-2020; Ord #4955, 2-9-2022; Ord. #4967, 8-10-2022; Ord. #5003, 4-11-2024) 

(b) Multifamily Dwellings.  

(1) Off-street parking facilities for multifamily dwellings outside of an historic district 

containing up to and including six (6) dwelling units shall be provided on the same 

lot or plot of ground as the building served and shall not be located within any 

required front setback area.  



217 Gretna UDC Amended October 8, 2025 

(2) Off-street parking facilities for multifamily dwellings containing more than six (6) 

dwelling units shall comply with the standards for smaller multifamily dwellings 

except that up to fifty (50) percent of required parking may be located on an 

abutting or adjacent parcel that is located within 200 feet of the building 

intended to be served and connected by continuous pedestrian facilities.  

(c) Mixed-Use Development. Required off-street parking for the residential component of 

the development shall be located on the same parcel or parcel contiguous with the 

development. Required parking for the non-residential component of development 

should be located on the same parcel or a parcel adjacent to the site. Where required 

parking for the non-residential component of a mixed-use development cannot be 

provided on-site, it shall be provided on a lot that is located within 350 feet of the 

development and connected by continuous pedestrian facilities.   

(d) Non-Residential Development.  Off-street parking facilities for all other industrial or 

commercial establishments should be located on-site or on the same parcel or a parcel 

adjacent to the site. Where required parking cannot be provided on-site, it shall be 

provided on a lot that is located within 350 feet of the development and connected by 

continuous pedestrian facilities. 

(e) Historic Districts. Allowed parking for mixed-use and non-residential uses within a 

historic district shall comply with the above standards to the greatest practical extent, 

but remote parking may be located up to 800 feet from the development.  

 

(a) Parking Dimensions. Except as otherwise provided in this section, each parking space 

and the necessary access aisles shall have at least the minimum dimensions listed in 

Exhibit 58-183, depending on the parking angle and the direction of the traffic flow.  

(b) Compact Car and Motorcycle Parking. In parking areas containing ten (10) or more 

parking spaces: 

(1) Up to twenty (20) percent of the parking spaces may contain a rectangular area of 

only eight (8) feet in width by sixteen (16) feet in length. If such spaces are 

provided, they shall be conspicuously designated as reserved for small or compact 

cars only. 

(2) Up to five (5) percent of the required parking spaces may be designated for 

motorcycle or motor scooter parking in spaces measuring at least four (4) feet 

wide by (8) feet long. 

(c) Parallel Parking. Wherever parking areas consist of spaces set aside for parallel parking, 

the dimensions of such parking spaces shall be not less than twenty-two (22) feet by 

eight (8) feet. 

(d) Driveways. Driveways that are not parking aisles shall be not less than ten (10) feet in 

width for one-way traffic and twenty (20) feet in width for two-way traffic, except that 

ten (10) feet wide driveways are permissible for two-way traffic where: 

(1) The driveway is no longer than fifty (50) feet; 

(2) It provides access to not more than six (6) spaces; and 
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(3) Sufficient turning space is provided so that vehicles need not back into a public 

street. 

(e) Head-In Parking. Head-in parking shall not be counted towards required off-street 

parking unless the Planning Director finds that provisions have been made for the 

extension of a safe public pedestrian walkway that connects to existing or future 

sidewalks along the applicable street. Excepting single-family and duplex driveways, no 

parking space shall be counted that requires pedestrians to walk between head-in 

parking spaces and a public street.  Head-in parking may be approved for alleys.  

 

Exhibit 58-183:  Minimum Parking Lot Dimensions 

A 
Parking 
Angle 

(degrees) 

B 
Standard 

Stall Width 
(feet) 

C 
Stall Depth 
from Curb 

(feet) 

D 
Aisle 

Width 
1-way/2-

way 
(feet) 

E 
Curb 

Length 
(feet) 

Minimum Lot Width 
(feet) 

(2 rows plus aisle) 

0 9 9 10/22 22 28 

30 9 15 10/22 18 40 

37.5 9 16 11/22 15.1 43 

45 9 17 13/22 12.7 47 

52.5 9 18 15/22 11.4 51 

60 9 19 18/22 10.4 56 

90 9 20 23/23 9 63 

Note:  Letters A-E in the first 5 columns correspond to the angles and dimensions shown below. 

 

 

(a) Pervious pavement is encouraged in lieu of pavement wherever feasible and required 

for any parking that exceeds the minimum number of required parking spaces for a site. 
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(b) Parking areas having more than five (5) spaces shall be paved or surfaced with pervious 

or impervious material approved by the City Engineer. In reviewing the surfacing 

material, the City Engineer shall consider the following factors:  

(1) Volume of traffic; 

(2) Frequency of use; 

(3) Size and location of the parking area; 

(4) Type of land use requiring the parking;  

(5) Topography; and  

(6) Control measures needed for stormwater, erosion and dust management.  

(Ord. #4996, 12-4-2024) 

 

(a) Minimum Number of Parking Spaces. Exhibit 58-184 establishes the minimum number 

of required parking spaces for uses. LBCS (see Article III for a description of the Land 

Based Classification Structure) code references follow the uses in parentheses where 

applicable. 

(1) In determining the number of parking spaces required, if calculations result in 

fractional parts of parking spaces, the number of spaces required shall be 

construed to be the next highest whole number.  

(2) Whenever there is a change of use, increased in floor area, or increased number 

or dwelling units that would increase the amount of required spaces, additional 

parking spaces shall be provided in amounts caused by the change unless there 

are sufficient spaces to serve the increased activity.  

(3) The required number of spaces may be increased based on projected parking 

demands pursuant to approval of a conditional use if the City determines that the 

ǇǊƻǇƻǎŜŘ ǳǎŜ ƻǊ ǳǎŜǎ ǿƻǳƭŘ ƎŜƴŜǊŀǘŜ ǇŀǊƪƛƴƎ ŘŜƳŀƴŘǎ ƛƴ ŜȄŎŜǎǎ ƻŦ ǘƘŜ /ƛǘȅΩǎ 

minimum requirements. 

(4) The required number of spaces may be reduced by the Planning Director or other 

approval body if the applicant provides information documenting that the use will 

require fewer spaces and the Planning Director determines that the reduction will 

not reduce the viability of future use of the site. 

(5) The number of spaces or area reserved for off-street parking or loading in 

accordance with the provisions of this division shall not be reduced in size or 

changed to any other use unless the permitted use it serves is discontinued or 

modified. 

(6) The off-street parking shall be limited to the parking of passenger vehicles, trucks 

and vans of no more than three-quarter ton capacity. 

(7) Required parking spaces shall not be used for storage or display of merchandise, 

signs, vehicles used in connection with a business, dumpsters or operations 

associated with the use.  
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Exhibit 58-184: Minimum Number of Parking Spaces Required 

Use Minimum Number of Spaces 
Residential Uses 

 

Single family dwellings, attached or 
detached (S1110-S1122 & S1140) 

 2 per dwelling unit 

Multi-family dwellings (S1162-S1163) Studio ς 1.25 per dwelling unit 
1 bedroom ς 1.5 per dwelling unit 
2 bedroom ς 1.75 per dwelling unit 
3 bedroom ς 2 per dwelling unit 

Accessory dwellings (S1130) 1 per dwelling unit 

Housing services (1200) Determined based on clientele and services unless specified 
below 

Bed and Breakfast in R-1 District (1310) 1 for residence plus one for each guest room on site or abutting 

parcel 

Bed and Breakfast in Other Districts 
(1310) 

2 for the residence plus 1 for each guest room on site or 
adjacent parcel 

Hotels, motels and other 
accommodations (1300) 

1 per guest room plus 1 for each three (3) employees on duty at 
any one time 

Institutional Uses     

Day Care Facilities (6562), excluding 
home care facilities 

1 per employee plus one per 6 client children or adults  

Places of worship (6600) 1 for each 4 fixed seats included; benches shall be deemed to 
have capacity of 1 person per 20 linear inches of bench 

Arenas, auditoriums, and stadiums 
(5170-5180) 

1 per 3 spectator seats; plus 1 parking space per 10 square feet 

of additional places for spectators provided by the 

establishment, plus 1 parking space per employee. 

Art galleries, libraries, museums (4242 
& 5200) 

3 per 1,000 square feet of floor space, exclusive of utility areas 

Clubs, lodges and other recreational 
facilities (6830) 

1 per 4 persons of the rated capacity of the building 

Fraternities and sororities with 
residential component (1323) 

1 parking space per employee, plus 1 parking space per site 
resident, plus 1 parking space per 50 square feet of floor area of 
common areas. 
 

Schools, public and private, elementary 
and junior high (6120) 

2 per 3 teachers and other employees 

High schools, public and private (6120) 2 per 3 teachers and employees plus 1 per 10 students 

Colleges (6130) 2 per 3 teachers and employees, plus 1 per 5 students up to 100 
students for on campus and commuting students. For colleges 
exceeding 100 on campus and commuting students the parking 
need shall be estimated by the applicant and approved as part 
of a conditional use permit or site plan approval process 

Group homes (6522-6523) 2 per home, plus 1 per 8 residents, plus 1 per 3 staff members 

Hospitals (6530) 1 per 3 patient beds, plus 1 per resident doctor, plus 1 per 3 
other employees 

Nursing homes (1200) 1 per 3 beds, plus 1 per resident doctor, plus 1 per 3 staff 
members 

Other institutional and special uses and 
facilities (1200) 

1 per 4 persons of the rated capacity of the building 

Commercial uses    

Offices for business, banking, 
professional and similar uses (2210, 
2230-2250, 2411-2414) 

2.5 per 1,000 square feet of gross leasable floor area 
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Use Minimum Number of Spaces 
Retail sales and services (2100) 2.5 per 1,000 square feet of gross leasable floor area  

Convenience stores (2126 & 2152) 5 per 1,000 square feet of gross leasable floor area 

Automobile service stations (2117) 2 per 3 employees on main shift plus 2 per service bay 

Personal services (2600) 1 per 300 square feet of gross leasable floor area 

Commercial and trade schools (6140 & 
6568) 

1 per 5 students and 1 per 2 employees 

Health and human services (6500) 5 per 1,000 square feet of gross leasable floor area 

Mobile food vendors No spaces required if mobile food vendors operate in 
conjunction with an approved special event permit unless 
required pursuant to the special events permit  

Mortuaries and funeral parlors (6710) 1 for each 4 fixed seats included; benches shall be deemed to 
have capacity of 1 person per 20 inches of bench 

Outdoor Dining 1 space per each 4 seats, but if indoor dining is provided, no 
additional parking is required for the first 20 seats for outdoor 
dining 

Restaurants, night clubs, taverns, 
places of assembly (including theaters) 
(2500, 5110, 5160 & 5111) 

1 per each 4 persons of the rated capacity of the building  

Snack bars without indoor dining 1 space per each 4 seats of outdoor dining area, but no fewer 
than 4 off-street parking spaces  

Warehouse (3600) 2 per 3 employees on main shift 

All others 1 per 4 persons of the rated capacity of the building 

Industrial uses   

Manufacturing, (3000-3599) 1 per 750 square feet of operations area plus 1 per 350 square 
feet of office area 

Warehousing 1 per 1,000 square feet of gross leasable floor area 

Mini-warehousing м ǇŜǊ рл ǎǘƻǊŀƎŜ ǳƴƛǘǎ Ǉƭǳǎ н ŦƻǊ ƳŀƴŀƎŜǊΩǎ ƻŦŦƛŎŜ 

(Ord. # 4938, 7-14-2021) 

(b) Uses Not Listed. For uses not listed in Exhibit 58-159, or where the Planning Director 

and property owner agree the minimum required standards would create excess 

parking, the Planning Director shall determine the appropriate minimum requirements 

in accordance with the DRC recommendation. 

(c) Two (2) or More Uses on the Same Lot. Where two (2) or more uses occur on the same 

lot, the minimum parking requirement shall be the sum of the requirements for each 

individual use calculated separately; except that the Planning Director, may reduce the 

minimum parking space requirements in accordance with the DRC recommendation, 

upon finding that the timing of parking demands for the uses results in less demand for 

parking spaces. 

(d) Shared Parking. Shared parking may be approved by the Planning Director during site 

plan review. Uses sharing parking need not be located on the same lot but shall be 

located within the same block or an adjacent block. In approving shared parking, the 

Planning Director shall require the following: 

(1) Shared parking shall be connected to the uses it serves by pedestrian facilities. 

(2) That the applicant shows through a study of peak parking needs for all proposed 

uses involved, that shared parking is feasible and that the number of spaces 

proposed is adequate to meet the projected parking demand at all hours; 
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(3) That the design and location of parking areas is convenient for sharing by 

customers, patrons, and residents of all properties involved; 

(4) That a shared parking agreement that establishes ongoing access to the shared 

parking for all users, responsibilities for parking lot maintenance and limits on 

hours of operation has been executed between all property owners involved and 

is binding on all tenants; and 

(5) That the agreement shall be recorded and shall not be terminated without 

approval of the Planning Director.  

(e) Special Conditions in the BC-1 District. In the BC-1 district, providing required parking 

spaces on the basis of individual uses in highly congested areas may not be practical for 

all sites. The City Council may authorize reductions of greater than ten (10) percent 

through the conditional use permit process established in Sec. 58-63 where the 

applicant demonstrates that no alternatives exist for provision of required parking 

through on- or off-site arrangements and that the community benefits of the use exceed 

the public inconvenience due to the lack of adequate parking. The City Council shall 

consider the viability of proposed uses under proposed parking conditions and capacity 

of public parking districts as applicable.  New residential uses will not be considered to 

be viable without adequate parking. . 

(Ord. # 4938, 7-14-2021) 

(f) Accessible Parking. Accessible parking shall be provided in compliance with the 

Americans with Disabilities Act Accessibility Guidelines, as determined by the State Fire 

Marshal. 

(Ord #4897, 12/11/19) 

 

(a) Location of Parking Lots. Parking lots for newly developed or redeveloped sites shall, to 

the greatest extent possible, be in the interior side or rear yards as shown in Exhibit 59-

185a.  
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Exhibit 59-185a: Location of Parking Lots for New Development and Redeveloped Sites 

 

(b) Parking Lot Layout.  

(1) Parking lots consisting of twenty (20) or fewer parking spaces shall provide 

perimeter planting pursuant to paragraph (c) below. 

(2) Parking lots consisting of more than twenty (20) parking spaces shall be organized 

into parking areas having no more than 160 spaces that comply with the 

perimeter planting requirements and parking lot planting requirements of 

paragraph (c) below.  

(Ord. # 4912, 6-22-2020) 

(c) Parking Lot and Vehicle Use Area Planting. Planting requirements for areas within and 

abutting vehicle use areas and parking lots are established in Sec. 58-272(f). 

 

(a) Parking Structure Design. Parking structures and garages shall be designed to fit in 

architecturally with the main structure and shall employ the same architectural features 

and finishes as used in the main part of the structure.  

(b) Parking Structure Locations. Parking structures and garages in multistory developments 

shall not be located on the first or ground floor on the exterior of the lot facing an 

arterial or collector street in a BC or C-1 district; street facing uses shall be limited to 

restaurants, small retail shops, retail and similar uses that generate pedestrian activity 

in the corridor. However, parking structures or lots may be situated on the interior of 

the development as long as commercial uses are located on the exterior of the lot and 

face the street frontage. Limited access drives to parking structures may be allowed to 

connect to public rights-of-way.  
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(c) Ground Level Facades. The ground level or first floor of any given structure shall not be 

situated as to wall off the development and isolate the structure from surrounding uses.  

 

(a) Quantity. Exhibit 58-188 establishes the minimum number of required bicycle parking 

spaces for each use. 

(1) Under no circumstances will a building with a single use and business be required 

to provide more than ten (10) spaces. 

(2) If calculation results in an odd number and a fraction of a space, then the number 

of required spaces shall be increased to the next whole number.  If calculation 

results in an even number and a fraction of a space, then the number of required 

spaces shall be reduced to the even number whole number. All racks shall be 

designed and located to accommodate at least two (2) bicycles.   

Exhibit 58-188: Minimum Number of Bicycle Parking Spaces Required 

Use* Requirement 
RESIDENTIAL  

Single household dwellings none 

Multi household dwellings One (1) space for every six (6) dwelling units. Minimum 
requirement is 2 spaces.  

CIVIC: CULTURAL/RECREATIONAL  

Non-assembly cultural (library, 
government buildings, museum) 

One (1) space for each 10,000 s.f. of floor area. 
Minimum requirement is 2 spaces.  

Assembly (church, theaters, 
stadiums, parks) 

5% of provided vehicular spaces. Minimum requirement 
is 2 spaces. 

Health care / hospitals 1 space for each 20,000 s.f. of floor area. Minimum 
requirement is 2 spaces. 

COMMERCIAL / INDUSTRIAL  

Food sales or groceries (includes 
restaurants) 

1 space for each 2,000 s.f. of floor area. Minimum 
requirement is 2 spaces.  

General retail 1 space for each 5,000 s.f. of floor area. Minimum 
requirement is 2 spaces.  

Office 1 space for each 20,000 s.f. of floor area. Minimum 
requirement is 2 spaces.  

Auto-related uses (sales, rental, 
repair, etc.) 

1 space for each 20,000 s.f. of floor area. Minimum 
requirement is 2 spaces.  

Manufacturing and production 1 space for each 15,000 s.f. of floor area. Minimum 
requirement is 2 spaces. (can be long-term and not 
publicly available) 

*Schools, daycare facilities, colleges and universities are not required to provide bicycle parking 

but are encouraged to provide spaces according to their need. 

(b) Bicycle Rack Design. Required bicycle racks must be permanently anchored and located 

in a safe, accessible area within fifty (50) feet of the building entrance. Required bicycle 

racks shall be of inverted U construction and adequately spaced to accommodate 

multiple bicycles unless otherwise approved by the Planning Director provided they 

meet the following standards: 

(1) Provide stable support for a bicycle locked against it with at least two points of 

ŎƻƴǘŀŎǘ ǿƛǘƘ ŀ ǘȅǇƛŎŀƭ ŀŘǳƭǘ ƻǊ ŎƘƛƭŘΩǎ ōƛŎȅŎƭŜ ŦǊŀƳŜΦ 
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(2) 5ƻ ƴƻǘ ƘƻƭŘ ƻǊ ƻǘƘŜǊǿƛǎŜ ǇƭŀŎŜ ǎǘǊŜǎǎ ǳǇƻƴ ǘƘŜ ōƛŎȅŎƭŜΩǎ ǿƘŜŜƭǎΦ  

(3) Allow the user to lock both the bike frame and one wheel to the rack using a 

ǎǘŀƴŘŀǊŘ ǳπƭƻŎƪΦ  

(4) Bike racks are not grid/radiator, wheel block, or wave/ribbon style.  

(5) Single racks may provide spaces for multiple bicycles. 

Inverted U Bike Rack Design 

 

(c) Bicycle Racks for Multi -tenant Developments. 

(1) Bike racks may be clustered on site, but no more than two hundred (200) feet 

from the entries of businesses for which they are required. 

(2) Bike racks must be connected to the building entrance by pedestrian facilities. 

(3) Bike racks must be visible from the business entrance or the business owner shall 

provide a sign indicating where bicycle parking may be found. 

(d) Bicycle Racks in Right-of-Way. When buildings are set back fewer than twenty (20) feet 

from the right-of-way: 

(1) The applicant for site plan approval may, subject to the City EngineerΩǎ ŀǇǇǊƻǾŀƭΣ 

voluntarily pay for the City to install a required rack(s) within the public right-of-

way.  

(2) Racks placed within City right-of-way must be no more than two hundred (200) 

feet from the entries of businesses for which they are required. 

(3) Bike racks must be connected to the building entrance by pedestrian facilities. 

(4) When the Planning Director determines that no space exists to place a new rack, 

existing racks within City right-of-way and connected by pedestrian facilities may 

count towards the required bicycle parking.  

(e) Shared Bicycle Parking. Shared parking may be approved by the DRC during final site 

plan review. Uses sharing parking need not be located on the same lot but shall be 

located within the same block or an adjacent block. In approving shared parking, the 

DRC shall require that: 

(1) Shared bicycle parking is connected to the entrances of the uses it serves by 

pedestrian facilities; and 

(2) The number of spaces proposed is adequate to meet the total minimum required 

spaces for all uses sharing the parking. 
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(a) Except within a Historic District, whenever the normal operation of any development 

requires that goods, merchandise or equipment be routinely delivered to or shipped 

from that development, a sufficient off-street loading and unloading area must be 

provided in accordance with this section to accommodate such uses in a safe and 

convenient manner. 

(b) The loading and unloading area must be of sufficient size to accommodate the numbers 

and types of vehicles that are likely to use this area, given the nature of the 

development in question. Loading spaces shall be at least twelve (12) feet wide by fifty-

five (55) feet long and have an overhead clearance of at least fourteen (14) feet. 

(c) Exhibit 58-189 lists the number of spaces required to comply with this section. However, 

the Planning Director may require up to ten (10) percent fewer or more loading spaces if 

ǘƘŜ ǊŜǎǳƭǘƛƴƎ ƴǳƳōŜǊ ǊŜŀǎƻƴŀōƭȅ ǎŀǘƛǎŦƛŜǎ ǘƘŜ ǳǎŜΩǎ ƭƻŀŘƛƴƎ ǊŜǉǳƛǊŜƳŜƴǘǎΦ 

Exhibit 58-189: Required Loading Spaces 

Gross Leasable Area of Building 
(square feet) 

Number of Required Spaces 

10,000 - 19,999 1 

20,000 - 79,000 2 

80,000 - 127,999 3 

128,000 - 191,000 4 

192,000 - 255,000 5 

256,000 - 319,000 6 

320,000 - 399,999 7 

400,000 or more One (1) for each additional 72,000 
square feet or fraction thereof 

above 400,000 square feet 

(d) Loading and unloading areas shall be so located and designed that the vehicles intended 

to use them can: 

(1) Maneuver safely and conveniently to and from a public right-of-way; and  

(2) Complete the loading and unloading operations without obstruction or interfering 

with any public right-of-way or any parking space or parking Lot aisle. 

(e) No area allocated to loading and unloading facilities may be used to satisfy the area 

requirements for off-street parking, nor shall any portion of any off-street parking area 

be used to satisfy the area requirements for loading and unloading facilities. 

(f) The Planning Director may authorize the reuse of a building in reliance on reasonably 

available loading spaces when: 

(1) There exists a lot with one or more structures on it constructed before the 

effective date of this chapter; 

(2) A change in use that does not involve any enlargement of a structure is proposed 

for such lot; and  
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(3) The loading area requirements of this section cannot be satisfied because there is 

not sufficient area available on the lot that can practicably be used for loading 

and unloading. 

 

(a) Applicability. For parking required subject to Sec. 58-180(b), parking spaces specifically 

designed for charging of electric vehicles shall be required in accordance with the 

following provisions for all municipal buildings, public parks, medical campuses, public 

buildings, higher education institutions, mixed-use developments, commercial uses, 

leisure destinations, multi-family residences, and parking structures.  

(b) Definitions. 

(1) Electric vehicle (EV). A device which is considered a vehicle that uses electricity as 

its primary source of power, such as a plug-in electric vehicle or a plug-in hybrid 

electric vehicle. 

(2) Electric vehicle supply equipment (EVSE). A unit of fueling infrastructure that 

supplies electric energy for the recharging of electric vehicles and plug-in hybrids. 

(3) EVSE-Installed. A parking space having such electric vehicle supply equipment 

and electric vehicle supply infrastructure installed so as to be EVSE-ready, 

including an installed electric vehicle charging station. 

(4) EVSE-ready space. A parking space with full circuitry in accordance with the 

adopted electric codes and ready for the charger to be connected. 

(5) EVSE Space. A space intended for future installation of EVSE and charging of 

electric vehicles. 

(6) Level 1 EVSE. An EVSE on dedicated 15 or 20 ampere circuit at 120V, which can be 

implemented with a dedicated hardwire unit or with a mobile charging cord 

plugged into an outlet. 

(7) Level 2 EVSE. An EVSE on a circuit of 40 amperes or greater at 208 or 240 Volt AC, 

which can be implemented with a dedicated hardwire unit or with a mobile 

charging cord plugged into an outlet. 

(c) Location. To the greatest extent, EVSE-ready and EVSE-installed spaces shall be installed 

near security stations or be monitored by camera to decrease the chance of vandalism. 

EVSE-ready spaces shall be located in the same lot as the principal use and located as 

close to a primary entrance of the principal building as possible. In order to ensure the 

public safety and reduce potential hazards, EVSE-ready and EVSE-installed shall not 

obstruct: 

(1) Building access (including ingress, egress, common path of travel, etc.); 

(2) Rights-of-way; 

(3) Sidewalks or pathways; 

(4) Bicycle areas; 

(5) Parking space and parking lanes; 

(6) Clear vision area pursuant to Sec. 58-222. 
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(d) Signage and markings. All electric vehicle parking spaces shall be prominently 

designated with a permanent above-ground sign. The bottom of the sign must be at 

least five feet above grade when attached to a building, or seven feet above grade for a 

detached sign. The parking spaces shall be marked by painted lines, indicating the 

individual parking spaces or stalls. 

(e) Fees. The EVSE operator may charge a fee for electric vehicle charging in accordance 

with local, county and/or state law. 

(f) Required number of electric vehicle charging stations. 

(1) The number of Level 2 EVSE-Ready or Level 2 EVSE-Installed spaces shall be two 

(2) percent of the total number of parking spaces provided for municipal 

buildings, public parks, medical campuses, multi-family, public buildings, higher 

education institutions, mixed-use development, commercial uses and public 

garages with 50 or more parking spaces. Fractional numbers derived from this 

calculation must be rounded up to the nearest whole number. 

(2) EVSE-Ready or EVSE-Installed spaces shall count toward the minimum required 

number of parking spaces. 

(g) Where allowed. Level 1 and Level 2 electric vehicle charging stations are allowed in all 

zoning districts. 

(h) Spaces reserved. Non-electric vehicles are prohibited from stopping or parking in 

designated EVSE-ready and EVSE-installed parking spaces. 

(i) Permit required. EVSE electrical installations must be according to the Building Code 

and require a building permit. 

(j) Parking incentive. Provision of more parking spaces with Level 1 or Level 2 electric 

vehicle charging stations than required is encouraged by counting each such parking 

space as two (2) required spaces, up to a maximum of five (5) EVSE-installed parking 

spaces. 

(Ord #4955, 2-9-2022) 

 

 

The purpose of these sign regulations is to regulate the size, location, height and construction of all 

signs; to recognize the need to identify businesses, products and services through signage; to protect 

the public health, safety and general welfare of the citizens of the City; to facilitate the creation of an 

efficient, attractive and harmonious physical environment; to protect property values; to improve 

aesthetics; and to improve the overall quality of life.  

(Code 1997, § 102-150; Ord. # 4304, § II, 10-12-2011)   

 

The City Council, after due and careful study and deliberation, and in full consideration of comments 

received from interested members of the general public, hereby find and declare: 

(a) That the people of the City have a primary interest in controlling the erection, location 

and maintenance of signs in a manner designed to protect the public health and safety, 

and to promote the public welfare; 
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(b) That the poorly regulated signs create conflicts between advertising signs themselves 

and between traffic regulating devices and advertising signs, which by their primary 

purpose draw mental attention to them potentially to the detriment of safe driving 

practices; 

(c) That it is necessary to the public safety that official traffic regulating devices be easily 

visible and free from such nearby visual obstructions as blinking signs, distracting signs, 

as excessive number of signs, or signs in any way resembling official signs; 

(d) That it is necessary to provide equity and equality in displaying identification signs by 

establishing regulations on size and location of such signs to afford local businesses 

equal and fair opportunity to advertise and promote their products and services; 

(e) That the construction, erection and maintenance of large outdoor signs, suspended 

from or placed on top of buildings, walls or other structures constitute a direct danger 

to pedestrian traffic below such signs, especially during periods when winds of high 

velocity are prevalent; 

(f) That the uncontrolled erection and maintenance of large or distracting signs seriously 

detracts from the enjoyment /ƛǘȅΩǎ ŎƘŀǊŀŎǘŜǊ, and the fact that such signs are intended 

to command visual contact grants them a proportionately greater role than other 

structures in determining the overall aesthetic and visual quality of the community; 

(g) That there is a compelling public interest in promoting active participation in the 

democratic process and elections through the allowance of temporary signs that exceed 

the number and area allowed for other temporary signs; 

(h) That these sign provisions are enacted to provide for fair and equal treatment of all sign 

users and for a reasonable period of time for the elimination of non-conforming signs, 

to assure that sign users who erected signs prior to this code shall not have an unfair 

advantage over sign users who conform to this code; and 

(i) That this code shall apply to the design, quality of materials, construction, location, 

electrification, illumination, and maintenance of all signs and sign structures to be 

located within the City. 

(Ord. #5027, 10-8-2025) 

 

The provisions of this division are intended to be content neutral and any reference to a sign based 

on content is provided solely for illustrative purposes. If any provision of this division is found to be 

invalid by a court of competent jurisdiction for any reason, it shall have no effect on the validity of 

the remaining provisions of this division.   

 

The provisions and regulations of this article shall not apply to the following signs, provided, 

however, that the signs comply with safety and other provisions of this chapter and meet the 

following criteria:  

(a) Directional signs limited to four (4) square feet in area or less, limited to three (3) feet in 

height from grade when detached, and conforming with the Manual on Uniform Traffic 

Control Devices.  
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(b) Historic signs and historic markers, provided the sign or marker meets the following 

historic landmark criteria:  

(1) At least 30 years in age.  

(2) Retains sufficient integrity of materials and design to convey its historic 

appearance.  

(3) Embodies the distinguishing characteristics of a recognized architectural style, 

type, or method of construction; or contains features representing ethnic or folk 

art, architecture or construction.  

(4) Has significant associations with persons, groups, institutions, businesses or 

events of historical importance contributing to the history of the City, state or 

nation.  

(5) Recommended for historic landmark status by the City historic district advisory 

committee.  

(6) Approved by the City Council.  

(c) Holiday decorations which are not permanently installed celebrating national, state and 

local holidays or holiday seasons, and provided the display is removed a maximum of 

ten (10) days following the holiday.  

(d) Memorial signs or tablets, names of building and date of erection, when cut into any 

masonry surface or when constructed of bronze or other incombustible materials.  

(e) Official state or national flags of the United States that do not convey a commercial 

message on a flag pole limited to thirty (30) feet above grade.  

(f) Traffic or other municipal signs, legal notices, railroad crossing signs, danger, temporary 

emergency or non-advertising signs as may be approved by the City Council and signs 

erected by the City or any other government entity in the right-of-way or on any 

government owned parcel.  

(g) Under canopy sign for incidental purposes mounted perpendicular to the building front 

up to a maximum of six (6) square feet in area and a maximum projecting length of 

three feet. The minimum height shall be eight (8) feet from the level of the sidewalk, or 

street level if no sidewalk is present. The placement of the sign shall be within two (2) 

feet of the primary ingress/egress for customers unless the architectural features of the 

building dictate specific placement. The under canopy incidental sign is in addition to a 

larger primary attached sign or canopy identification and is not included in the allowable 

sign area. Murals approved by the City Council or HDC as applicable pursuant to Sec. 58-

197(n) are not subject to the sign area limitations of the applicable zoning district.  

(h) Political signs for candidate or proposition shall be allowed temporarily without a permit 

sixty (60) days prior to a Special Primary Election, Special General Election, Municipal 

Primary Election, Municipal General Election, Open Primary Election or Congressional 

Election  and shall be promptly removed by the property owner within fifteen (15) days 

following said election of a candidate or passage/defeat of a proposal. 

(Code 1997, § 102-160; Ord. # 1945, § XX(V), 6-12-1989; Ord. # 4304, § IV, 10-12-2011; Ord. #4923, 12-9-20; Ord. #5003, 4-

11-2024)   
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The following signs are prohibited:  

(a) Abandoned signs.  

(b) Animated signs.  

(c) Bench signs.  

(d) Illegal signs, which are subject to immediate removal at the expense of the owner.  

(e) Merchandise, equipment, products, vehicles or other items which are not available for 

purchase, but are intended to attract attention, or for identification or advertising 

purposes.  

(f) Moving signs, with any part of which that moves by motorized or similar mechanical 

means, or which flash, rotate or blink. Includes sky dancers and inflatables. 

(g) Obsolete signs that advertise an activity, business, product or service no longer 

conducted on the premises on which the sign is located, also referred to as 

"abandoned" or "discontinued" signs, and which does not meet the conditions specified 

in section 58-248.  

(h) Pennants, streamers, and all other fluttering, spinning or similar type signs and 

advertising devices such as sky dancers and inflatables.  

(i) Projecting signs.  

(j) Rate and price signs, except as provided otherwise in this chapter.  

(k) Roof signs.  

(l) Rotating signs.  

(m) Signs achieved by light projection on a surface.  

(n) Signs affixed to vehicles and/or trailers that are parked on a public right-of-way, public 

property, or private property so as to be visible from a public right-of-way where the 

apparent purpose is to advertise a product or direct people to an activity located on the 

same or a nearby property. This provision does not include signs on trade trucks or 

other vehicles parked at their regular place of business.  

(o) Signs containing any words or symbols that would cause confusion because of their 

resemblance to highway traffic control, direction signals or other government signs.  

(p) Signs located on utility poles and City-owned medians or neutral ground and rights-of-

way, public benches or any other form of public property unless advertising official City 

sponsored events or otherwise explicitly authorized by the City.  

(q) Signs that are illuminated to outline any building or part thereof with neon or other 

lights, or which reflect or cast glare, directly or indirectly, on any adjacent property or 

public right-of-way.  

(r) Signs that obstruct the vision of pedestrians, cyclists, or motorists traveling on or 

entering public streets.  

(s) Snipe signs. 

(t) Signs painted on walls or windows, except as provided for in the section of this Code 

regulating signs in the historic district.  
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(u) Signs that obstruct any window, door, fire escape, stairway, ladder or opening intended 

to provide light, air, ingress or egress for any building as required by law.  

(Code 1997, § 102-161; Ord. #4304, § V, 10-12-2011; Ord. # 4656, 3-11-2015; Ord. #4726, 6-8-2016; Ord. #4732, 7-13-2016; 

Ord. #5027, 10-8-2025)   

 

Subject to sign requirements and standards established herein, the following signs shall be 

permitted:  

(a) Attached signs.  

(b) Awning and canopy signs.  

(c) Billboards (see Sec. 58-197(d)).  

(d) Detached signs.  

(e) Electronic message signs.  

(f) Incidental signs. 

(g) Marquee signs.  

(h) Monument signs. 

(i) Sandwich board signs.  

(j) Temporary signs.  

(k) Window signs.  

(l) Works of art or murals.  

(m) Seasonally licensed temporary business signs.  

(n) Licensed disaster recovery business signs.  

(Code 1997, § 102-162; Ord. # 4304, § VI, 10-12-2011; Ord. # 4466, 3-13-2013; Ord. # 4531, § 102-162, 10-9-2013; Ord. # 

4732, 7-13-2016)   

 

(a) Generally.  

(1) A sign shall be designed as an integral architectural element of the building and 

development site to which it principally relates. Materials and colors that are 

compatible with the character of the building and the surrounding environment 

shall be used in all signage.  

(2) All permitted signs allowed under these regulations shall be required to secure a 

permit from the City, in accordance with Sec. 58-90, and shall meet all building, 

electrical, mechanical and other pertinent codes to ensure public health and 

safety.  

(3) Lighting shall be used carefully to illuminate signs and shall only be directed upon 

the sign that it is meant to illuminate. All illuminated signs shall be designed, 

located, shielded and directed so as to prevent the casting of glare or direct light 

from the illumination upon the adjacent public rights-of-way and surrounding 

property.  

(4) To ensure timely emergency services response, each business or residential 

occupant shall provide the street address as an attached sign in clearly visible 
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numbers near the primary entrance of the structure a minimum of three and one-

half (3.5) to six (6) inches in height. The street address shall not be included in the 

total allowable sign area. In multitenant developments, the street address for 

each tenant shall be displayed uniformly with respect to size, style of numbering, 

placement and position.  

(5) Signs shall not be located in any way that interferes with safe vehicular and 

pedestrian circulation or public safety signals and signs.  

(6) General location of signs. Except where otherwise noted, a sign must be located 

inside of the property line and not on the street side of the property line 

established by law. A letter of approval from the electrical utility company is 

required for signs to be located within fifteen (15) feet of high-voltage power 

lines. This letter of approval shall be supplied by the applicant as part of the 

permit documentation.  

(7) Number, date and voltage to be on sign. The date of erection, permit number 

and the voltage of any electrical apparatus used in connection with every sign 

shall be delineated in paint using one-inch block lettering placed in a conspicuous 

location, on every sign permitted in the City.  

(8) Attached letters, figures, etc. All letters, figures, characters or representations in 

cutout or irregular form, maintained in conjunction with, attached to or 

superimposed upon any sign shall be safely and securely built or attached to the 

sign structure.  

(9) Wind pressure and dead load requirements. All signs and other advertising 

structures shall be designed and constructed to withstand a wind pressure in 

pounds per square foot of area as required by the Building Code as adopted and 

amended by the City. Signs shall be constructed to withstand dead, live and wind 

loads as required in the Building Codes or other ordinances of the City.  

(10) Illuminated signs. The application for a permit for a sign or advertising structure 

in which electrical wiring and connections are to be used shall be submitted to 

the Building Official. The electrical inspector shall examine the specifications for 

all wiring and connections to determine if the project complies with the Electrical 

Code of the City. The permit may be approved only if the plans and specifications 

comply with the City code.  

(11) Obscene matter prohibited. It shall be unlawful for any person to display upon 

any sign or other advertising structure any obscene, indecent or immoral matter.  

(b) Attached Signs.  

(1) Area. Attached signs shall be limited to one (1) square foot of sign area for each 

linear foot of building tenant frontage up to a maximum sign area established in 

Sec. 58-198, sign requirements by zoning district.  

(2) Length. Attached signs shall not be greater than eighty (80) percent of the length 

of the tenant space or the length of the building frontage for single tenant 

buildings.  
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(3) Materials/Construction. All attached signs shall have a surface or facing of 

material which complies with the Building Code as adopted and amended by the 

City.  

(4) Location.  

a. No attached sign shall cover wholly or partially any wall opening or project 

beyond the ends or tops of the wall to which it is attached.  

b. No attached sign shall be erected above the parapet level of the main 

building.  

c. No attached sign shall be erected, relocated or maintained so as to prevent 

free ingress to or egress from any door, window or fire escape.  

d. All attached signs shall be safely and securely attached to the building wall 

to sufficiently withstand weight load and imposed wind loads in accordance 

with the Building Code as adopted and amended by the City. The Building 

Official may, at the director's discretion, require all sign erection 

applications to be accompanied by supporting design calculations by a 

registered professional civil engineer.  

e. No attached sign shall project more than eighteen (18) inches from a 

building or structure.  

f. Attached signs shall have a minimum vertical clearance of eight (8) feet 

above the sidewalk or average grade of the wall to which it is attached. If 

the attached sign extends over a vehicular right-of-way or driveway, a 

vertical clearance of fourteen (14) feet shall be required.  

(5) Multi -tenant Buildings. 

a. Each tenant may have multiple attached signs if the total sign area does not 

exceed the allowances established for the total area allotted that particular 

tenant.  

b. Multiple tenants or businesses sharing the same facade shall have uniform 

standardized attached signage with respect to size, shape, position and 

placement of signs.  

(6) Multiple Frontage Lots. Lots with multiple frontage located in the BC-2, C-2, M-1 

or M-2 districts may be permitted one additional attached sign located on a 

secondary building face provided the following conditions are met:  

a. That the property is located at the intersection of a collector or arterial 

street and a street that primarily serves mixed-use or non-residential 

development.  

b. The total area for the secondary attached sign is no more than half of the 

area allowed on the front building face.  

c. The sign area for any attached sign taken independently does not exceed 

the square footage allowed for attached signage located on the primary 

building face.  
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d. Planted areas with equal or greater footage to the additional attached sign 

area is provided on that side of the property on which the additional sign is 

located.  

(7) Multi -story Buildings. To increase visibility of multistory buildings, additional 

attached sign area may be permitted on buildings with three (3) or more floors in 

the amount of twenty-five (25) square feet per floor up to a maximum of one 

hundred (100) square feet of additional signage if the attached sign is placed on 

the primary building face of the highest floor.  

(c) Awning/Canopy Signs.  

(1) Awning/canopy signs shall be considered attached signs and included in the 

allowable attached sign area for the development.  

(2) The sign area for an awning/canopy sign shall not exceed forty (40) percent of the 

total face area of the awning or canopy upon which the sign is affixed.  

(3) The maximum vertical dimension of an awning/canopy shall be five (5) feet and 

shall be limited to the first story only for multistory buildings.  

(4) Awning/canopy signs may extend three feet into the pedestrian public right-of-

way and shall have a minimum vertical clearance of eight (8) feet above the 

ground level. If the awning or canopy sign extends over a vehicular right-of-way 

or driveway, in which case a vertical clearance of fourteen (14) feet shall be 

required.  

(5) Backlit awnings shall be limited to building facades that contain signs and shall 

not exceed twenty-five (25) percent of the facade upon which it is placed.  

(d) Billboards.  

(1) Billboards shall be limited to fourteen (14) feet by forty-eight (48) feet and 672 

square feet in size.  

(2) Billboards shall be supported by uprights or braces such that the total height not 

exceed fifty-five (55) feet.  

(3) The content of a billboard need not relate to a business activity, use or service 

undertaken on the premises on which it is placed.  

(4) Billboards shall not be permitted [to] face any residential district and must be 

oriented to face the elevated portion of the Westbank Expressway.  

(5) Frequency of a change in copy or message on an electronic billboard shall not 

exceed once every eight seconds.  

(6) The billboard shall not distract drivers of vehicles within the area and shall not 

under any circumstances imitate or emulate traffic control devices.  

(7) Permits for electronic billboards may be restricted based on an overall reduction 

of the number of billboards in the City.   

(8) New billboards shall only be authorized when replacing one or more existing 

billboards.  

a. Establishment of a new billboard or the modification or replacement of an 

existing billboard that includes an electronic message sign shall be 
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authorized when replacing two (2) or more existing billboards, one (1) of 

which may be an existing billboard that is modified, provided that the 

establishment of an electronic message sign on a billboard results in the 

net reduction of at least one (1) billboard in the City and the billboard 

complies with the requirements of paragraphs (f)(3) through (f)(12) of this 

section.  

b. No new billboard shall be established unless it is located on a site of at least 

one (1) acre, all required setbacks are met on the site and the billboard is 

located at least 1,200 feet from the nearest billboard.  The reduction and 

replacement requirements shall not apply to portions of the City annexed 

in 2014. 

(Ord. #5003, 4-21-2024) 

(e) Detached Signs.  

(1) Except as provided in paragraph (e)(12) of this section for pole signs along the 

West Bank Expressway, detached signs shall be limited to one (1) square foot of 

sign area for each linear foot of building frontage up to a maximum sign area and 

height dictated in Sec. 58-198, sign requirements by zoning district.  

(2) One (1) detached sign shall be allowed per development site, unless otherwise 

noted in this section, for sites with multiple street frontage. To reduce visual 

clutter, multitenant developments shall not be allowed individual signs on a 

development site and shall share the detached sign allotted the development 

site.  

(3) All detached signs shall have a surface or facing of material in accordance with 

the standard Building Code as adopted and amended by the City.  

(4) No detached on-premises sign shall be allowed to project into the line of vision of 

any traffic control sign from any point in a moving traffic lane within fifty (50) feet 

of the signal.  

(5) The total depth of the detached sign shall not exceed five (5) feet, excluding the 

base of a monument sign.  

(6) Except as provided in paragraph (e)(12) of this section for pole signs along the 

West Bank Expressway, detached signs shall be located within landscaped islands 

of twenty-five (25) square feet or more with sufficient barriers to protect the sign 

from damage by vehicles.  

(7) Except as provided in paragraph (e)(12) of this section for pole signs on sites in 

the BC-2 and C-2 districts that abut the West Bank Expressway, all detached signs 

shall be monument signs. 

(8) The detached sign shall be affixed to a substantial support structure permanently 

attached to the ground and wholly independent of any building. Footing, 

anchoring, wind loads, or other construction detail shall meet minimum 

requirements of the Building Code as adopted and amended by the City. All 

detached signs shall be mounted on a base constructed of the same material 

matching the facade of the principal use (brick, stone, stucco or wood) or similar 
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quality material, color and texture as the primary materials used in the exterior 

finish of the primary structure on the site.  

(9) Developments employing a monument style sign may have up to twenty-five (25) 

percent more of attached sign area if the following conditions are met:  

a. The height of the monument sign is a maximum of twelve (12) feet.  

b. All other requirements for detached signs set in this article are met.  

(10) Lots with multiple frontage (i.e., corner or through lots) may be permitted one 

additional detached sign located on a secondary street frontage provided the 

following conditions are met:  

a. That street frontage associated with the secondary sign is situated on a 

collector or higher order street and not located on a residential street, to 

protect residential development from the intrusion of additional signage.  

b. The additional detached sign is no larger than one-half the allowable area 

of the primary detached sign.  

c. The sign area for any additional detached sign taken independently does 

not exceed the square footage allowed for the primary detached sign.  

d. A landscaping area with an identical square footage to the additional 

detached sign area is provided on that side of the property on which the 

additional sign is located. Landscape areas shall include protection from 

damage by vehicles. 

(11) All detached signs, including pole and monument signs shall be located within 

landscaped islands with minimum six (6) inch barrier curbs that are planted in 

accordance with the requirements of Division 9 of this article. 

a. Monument signs shall be located within a landscaped area of 25 square 

feet or more. 

b. Pole signs shall be located within a landscaped area of 100 square feet or 

more.  

(12) Pole Signs Along the West Bank Expressway 

a. Applicability. Pole signs are authorized in the BC-2 and C-2 zoning districts 

for  non-residential uses only on lots that abut the West Bank Expressway 

[and/or] have West Bank Expressway addresses subject to the conditions in 

this paragraph (e)(12). 

b. Pole Sign Location. Pole signs shall be located between the front building 

line and the right-of-way of the West Bank Expressway and may not be 

located within 100 feet of another pole sign unless designed to allow both 

pole signs to be visible to automotive traffic along the upper deck of the 

West Bank Expressway.  New pole signs cannot block existing monument 

signs and should be located at least forty feet (40) feet from an existing 

monument sign from the vehicle approaching direction. Supporting poles 

shall not obstruct visibility of  traffic entering or exiting the site; if located 

to the left of traffic exiting the site, poles shall be set back at least ten (10) 
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feet from the driveway and ten (10) feet from the West Bank Expressway 

right-of-way.    

c. Pole Sign Height. Pole signs shall not exceed fifty (50) feet in height from 

grade to the highest point of the sign, except that regional commercial 

centers on sites of 25,000 square feet or more may have one pole sign up 

to a maximum height of sixty (60) feet. 

d. Pole Sign Area. The area of the upper pole sign face may not exceed two-

hundred (200) square feet, except that this may be increased to up to 

three-hundred square feet for regional commercial centers on sites of 

25,000 square feet or more. For signs that are thirty-five (35) feet or taller, 

a secondary sign face not exceeding seventy-five (75) square feet may be 

established if the top of the secondary sign face does not exceed twenty 

(20) feet in height.   

e. Pole Sign Design. Pole signs shall have permanent decorative cladding of 

brick, stucco, or other durable material approved by the Planning Director 

that extends from grade to twenty (20) feet or the bottom of a secondary 

sign face. The decorative cladding shall extend at least four (4) inches and 

no more than twelve (12) inches beyond the outside diameter of the pole. .   

f. Pole Sign Landscaping. The base of the sign shall be located within a 

landscaped area not less than one-hundred (100) square feet, with a 

minimum depth and width of not less than five (5) square feet. Pole sign 

landscaping may not result in the reduction of required parking for a site. 

Plantings shall include at least one (1) class B tree and four (4) shrubs, and 

comply with applicable provisions of Division 9 of this Chapter.    

(Ord. # 4912, 6-22-2020; Ord. # 4938, 7-14-2021; Ord. #5027, 10-8-2025) 

(f) Electronic Message Signs.  

(1) The electronic message sign area shall not exceed 40 square feet.  

(2) Computation of the sign area for the electronic message shall be included in the 

total permitted sign area.  

(3) Electronic message signs shall not flash, rotate, blink or employ any animation 

when displaying or changing messages.  

(4) If freestanding, the sign may be double faced.  

(5) Each electronic message sign shall be permanently installed. No portable signs of 

any kind shall be allowed under this provision.  

(6) Frequency of a change in copy or message on the electronic message sign shall 

not exceed once every one (1) minute and no lag time shall be allowed between 

message changes.  

(7) The electronic message sign shall not distract drivers of vehicles within the area 

and shall not under any circumstances imitate or emulate traffic control devices.  

(8) Electronic message signs shall not be permitted on that side of the property that 

may be located adjacent to any residential district.  
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(9) Electronic message signs shall not be permitted in local or national historic 

districts.  

(10) One electronic message sign or one marquee sign, but not both, is permitted per 

business or development site.  

(11) Auto-dimming Required.  All EMCs shall have an automatic dimmer that limits 

the brightness based on ambient light conditions to no more than the maximum 

luminance allowed in this section.   

(12) Maximum Brightness.  Electronic Message Signs shall be adjusted at the time of 

installation so that auto-dimming shall be set so that the luminance is no greater 

than 0.3 foot-candles brighter than ambient lighting conditions. Luminance shall 

be measured at the time of sign installation and in response to citizen complaints 

in accordance with the following process:  

a. Time.  The measurement shall be taken at least 1 hour after sunset. 

b. Distance.  The measurement shall be taken from a distance based on 

illuminated area of the EMC in accordance with the following table: 

Area of Sign 
 (square feet) 

Distance between Sign  
and Light Meter (feet) 

10 32 

15 39 

20 45 

25 50 

30 55 

35 59 

40 63 

45 67 

50 71 

55 74 

60 77 

65 81 

70 84 

75 87 

80 89 

85 92 

90 95 

95 97 

100 100 

110 105 

120 110 

 

c. Measurement Criteria.  The brightness shall be measured with an 

illuminance meter set to measure foot-candles accurate to at least two 

decimals.  Luminance shall be measured with the EMC off and again with 

the EMC displaying a white image for a full color capable EMC or a solid 

message for a single-color EMC.  All measurements shall be taken 
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perpendicular to the face of the EMC at the distance established in the 

previous paragraph. 

(g) Incidental Signs. Incidental signs attached to a building or other structure requiring a 

building permit do not require a sign permit.  Menu boards on which incidental signs are 

posted are subject to the following limitations: 

(1) One (1) menu board is allowed per drive-through service lane if it is located 

within a minimum sixty (60) square foot planting area and oriented so the face is 

not be visible from the street right-of-way from which access to the premises is 

obtained.  

(2) The menu board shall not be located within twenty (20) feet of the front of the 

development site or any public right-of-way.  

(3) The menu board shall not be located with twenty (20) feet of a perimeter of a lot 

adjacent to abutting residential property.  

(4) The menu board shall not exceed twenty-four (24) square feet in total sign area 

or eight (8) feet in height.  

(5) A menu board with speakers shall not face a residential property line located 

within fifty (50) feet of the face of the menu board. 

(6) Lighting and sound systems associated with the menu board sign are minimized 

so as to reduce intrusion into surrounding development.  

(h) Marquee Signs. Marquee or reader board signs shall only be permitted if the 

changeable copy does not exceed thirty (30) percent of the allowable sign area. One 

marquee sign or one electronic message sign, but not both, is permitted per business or 

development site.  

(i) Monument Signs.  

(1) The City requires the use of monument signs wherever detached signs are 

authorized except that one (1) pole sign is allowed on parcels in C-2 districts that 

are more than one (1) acre in area and abut the expressway.  

(2) The City allows the establishment of monument signs at the entrance to multi-lot 

developments under the following conditions: 

a. One sign shall be allowed at each entrance for a residential neighborhood, 

subdivision or development that contains at least fifty (50) residences or a 

non-residential or mixed-use development including six (6) or more lots on 

twenty (20) or more acres.  

b. The maximum area allowed for the multi-lot development signs shall be 

fifty (50) square feet and the maximum height is twelve (12) feet.  

c. The sign is located within a planted area and consists of wood, brick or 

masonry materials that reflect the architectural style of the neighborhood, 

subdivision or development it serves.  

d. No neon, electronic message or internal illumination shall be permitted.  



241 Gretna UDC Amended October 8, 2025 

e. A neighborhood or homeowner's association or some other entity having 

maintenance responsibilities in the development shall be responsible for 

perpetual maintenance of the sign. 

(Ord. # 4912, 6-22-2020) 

Monument Sign Examples 

 

 

(j) Neon Signs.  

(1) Neon may be a permitted medium in the construction of signs.  

(2) Neon signs shall be included in the total allowable sign area.  

(3) Neon signs shall be designed, located, shielded and directed to prevent the 

casting of glare or direct light from illumination upon adjacent residential 

property or vehicular traffic within a public rights-of-way.  

(k) Sandwich Board Signs. Sandwich board signs may be permitted to advertise daily 

specials to pedestrians, provided the following criteria are met:  

(1) One sandwich board may be allowed per business.  

(2) Sandwich board signs are limited to eight (8) square feet in area per side, for a 

maximum total area of sixteen (16) square feet for both sides.  

(3) Sandwich board signs shall be displayed near the main entrance to the business 

and shall be no further away than five (5) feet, and not positioned so as to 

obstruct any public right-of-way, pedestrian passage or detract from public 

safety.  

(4) In order to provide for pedestrian safety and free passage, sandwich board signs 

shall be a minimum of twenty (20) feet apart.  






































































































































































































































































































































































